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Degree Works FAQ

General FAQs

Q: What is DegreeWorks?

A: DegreeWorks is a web-based degree audit program and academic advising tool designed to assist you and advisors in
reviewing your degree progress. DegreeWorks is located in the MyBarton Portal. DegreeWorks compares student academic
history with the degree requirements outlined in the college catalog.

Q: Does Degree Works replace the need to work with an academic advisor?

A: No. Degree Works is not a replacement for academic advising. It is a tool to assist both you and your advisor to make
sure you stay on track to your degree or certificate. However, information pertinent to your individual situation can best be
addressed through regular contact with your academic advisor.

Q: Who can use DegreeWorks?
A: Students who have designated a degree or certificate program at Barton can use DegreeWorks, as well as staff and
faculty advisors and Registrar’'s Office staff.

Q: Who can see my Degree Works audit?
A: Students can access their Degree Works audit through the MyBarton portal. Staff advisors, faculty advisors, and selected
staff in the Registrar’s office will also have access to student audits.

Q: Can I register for classes in DegreeWorks?
A: No, students are only able to register for classes in person through an advisor, through your MyBarton Portal, or, for
100% online courses, via BARTonline

Audit FAQs

Q: What is a DegreeWorks audit?

A: A DegreeWorks audit is a degree evaluation that is sectioned off into different block requirements, such as the
foundation studies, emphasis requirements, and other requirements for a degree plan. Each block within the audit works
like a checklist that has boxes that are automatically checked when a requirement is met.

Q: Are my grades visible in DegreeWorks?
A: Yes. Once grades have been posted at the end of the semester or term, they are displayed in DegreeWorks.


http://mybarton.bartonccc.edu/

Q: Can | change my major/minor/concentration through DegreeWorks?
A: No. You should consult with your advisor or utilize the Change of Major form.

Q: How do | know what classes | need to take?
A: Your audit will outline courses needed to meet degree requirements within each specific block. You may then use this
information to discuss your plan with your Academic Advisor.

Q: | think my audit is incorrect. What should | do?
A: Please ask your academic advisor for assistance. The first step is to clarify what information you believe is wrong. These
are the most common problems and courses of action:

Q: My major is wrong on my audit.

A: If you have not officially changed your major, contact your advisor or utilize the Change of Major form. If you have
already officially changed your major, the DegreeWorks audit will only display your active degree audit. If your change is
effective for a future term, the change may not reflect until that term.

Q: The requirements for my major are wrong.

A: Look at the catalog year that appears on the major requirements block of the audit. According to our records, this is the
catalog that you are using to complete your major requirements. If you believe you should be using older or new
requirements, contact your Academic Advisor.

Q: My transfer courses do not appear in the right place.
A: If you are concerned about a transfer course that should be applying in the audit, contact your Academic Advisor.

Q: Classes are not applying in the right place.
A: DegreeWorks uses a “best fit" approach for meeting requirements so classes may apply to different sections as you take
more courses. If you have further questions, please contact your Academic Advisor.

Q: Everything on my worksheet is checked, but the degree progress bar only says that | am 97% done. What is wrong?
A: The degree progress bar will not show 100% completion until you finish all of your in- progress courses and earn
passing grades in them.

Q: Do | automatically graduate if everything is checked off?

A: No. To graduate, you must submit an application for graduation and pay the graduation fee. Your academic advisor will
then review your audit and forward to the Registrar's Office which will verify all degree requirements have been met and if
so, award the degree or certificate.

Q: | repeated a course, and | don't understand how it appears on the degree audit.

A: If you repeat a course, your most recent attempt counts toward degree requirements. This will be the attempt that
appears on your worksheet. After your second attempt is complete, the first attempt will be placed in a "fall through”
category at the bottom of your worksheet. The courses in this area do not count toward your total hours, and they cannot
be used to fulfill requirements.

Q: When should a student/advisor review a degree audit?
A: A degree audit can be reviewed at any time; however, the following are times when it might be most helpful to view your
audit:

» Before registering for an upcoming semester.
« After you register to ensure that the courses apply to your program requirements.
o After grades are posted for each semester.

« Any time changes are made to your schedule or major.

Q: I've seen the @ symbol in several places on my audit. What does this mean?
A: This is a "wild card” in DegreeWorks. If the @ sign appears after a subject prefix (i.e.,, MATH @), it means that you can take
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any course with that subject prefix (any course in Mathematics).

Q: How is my degree audit different from my transcript?
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A: Your degree audit is a tool to provide you with academic information related to your degree progress. It displays courses
required and completed in your degree program. Your transcript is your official academic record and provides a
chronological list of courses completed and other academic information. An official transcript is only available by request
through the Registrar’'s Office.

Q: Are the calculated GPAs guaranteed?
A: No. All GPAs are estimates only, because they do not take into account if you are repeating any courses.

Student Planner FAQs

Q: What is the Planner feature?
A: The Planner is a tool for you to arrange course requirements into future semester blocks. You and your advisor may find
this helpful as you forecast your Barton academic career.

Q: Will putting courses in my planner change the way my audit looks?

A: No. Nothing entered on the Planner will affect your actual audit. You can, however, see how the courses you have
entered in your planner will apply in your audit by checking the boxes next to the semester blocks that you wish to include
(check all of the boxes to see how your audit will look if you complete your entire plan) and then clicking on "Run a New
Audit.” In the audit on the left hand side of the screen, you will see how the planned courses applied to the various
requirements.

Q: Will my plans be saved?
A: Yes. Degree Works will allow you to save all plans you create; however, only one plan may be marked as active.

Q: Will my advisor be able to see my plan(s)?

A: Yes. Your advisor can see your plan(s) and participate with you in the planning process. There is a “Notes” feature, as
well, for your advisor to keep additional information. Only one plan at a time may be kept as an active plan. Your advisor will
lock the plan that you expect to follow as your active plan and only your advisor can make changes.

Q: If | put a course in my planner, am | automatically registered for that course in
that future semester? A: No. Your planner is for planning purposes only.

Q: Is the course | planned guaranteed for that future semester?
A: No. Your planner is for planning purposes only. Please see the appropriate schedule of classes for availability of courses.
If you discover that a course you had planned is not being offered, please contact your advisor.

Q: Who has access to the plans | create through the Planner?
A: Your advisor, as well as Registrar Office personnel who have access to Degree Works, will be able to access your plans.

Q: Will my advisor make my plan for me?
A. No. In most cases, students will make plans and share them with their advisors. Your advisor will be a resource for you if
you have questions, and you will want to ask your advisor to log in to Degree Works to review any plan you create.

Q: Who should | contact if | still have questions or disagree with the audit?
A. Please contact your academic advisor or email degreeworks@bartonccc.edu.

Q: How does the DegreeWorks exception process work?

A: Advisors are able to request exceptions to the standard degree audit by submitting a Degree Audit Exception electronic
form to the Registrar. The Registrar will review the appeal and consult with academic deans, Vice President’s Office, and
advisors if applicable. Once a decision is made, the advisor will be notified by email within 10 working days and if approved,
the exception will be applied to the student’s DegreeWorks audit by the Advisement Center or the Enrollment Services
Office. Exceptions are granted for individual students, and will not alter the program or the official catalog requirements
when requested. To change a program requirement, to include additional courses, or to change the selection of courses
that may complete a requirement, consult with your academic dean. To provide for efficient processing of exceptions,
please complete the DegreeWorks Exception electronic form.
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What is DegreeWorks?

DegreeWorks is a computerized, web-based degree audit program and academic advising tool that has been designed to
assist students and their advisors in reviewing their progress toward graduation. The audit is separated into blocks based
on degree, major, and emphasis requirements.

DegreeWorks Features

DegreeWorks will help you:

o Determine what requirements you need to fulfill in order to complete your degree.

» Determine which courses you have taken or transferred, and which ones count as electives

« View transfer credits, waivers, and exemptions applied toward degree.

« See how your coursework could be applied toward another major or emphasis using the "What If" option.
» Estimate how many semester it will take you to graduate.

o Learn the prerequisites for courses by clicking on the course numbers.

DegreeWorks Benefits

o Supports real-time delivery of degree completion information through intuitive web self-service interfaces
e Online environment reduces paperwork, prep work, and manual degree checklists.

o The Degree Audit is easy to read and understand. DegreeWorks allows the advisor to save a PDF of the audit if
needed.

e Increases productivity between academic departments across campus
Getting Started

Login and Student Search
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« Log into your MyBarton Portal - Faculty Services - DegreeWorks for Advisors

From the landing page, you will have access to the "Key Block”. This is where you can either directly enter a student’s ID or

select the “Find” icon to perform a student search. Inputting a specific ID number will display only that student’s audit.
Clicking the “Find” icon will direct you to the student search box.

Degree Works Landing Page

Worksheots Planmer Plans NHotes Petitions Exceptions

For students, DegreeWorks:

* Provides real-time advice and counsel

* Speeds time to graduation

& Provides intuitive web access to seli-servics
capabilities

o Streamlines the graduation process

* Allows direct access to multiple related services
and advice through hyperlinks to catalog
information, class schedules, transcripts, help desk
services, and FAQs

Far advisars, DegreeWorks:

* Supports real-time delivery of academic advice
through intultive web interfaces
* Minimizes errors through consistent degree plans

| & Supports mone tmely degree certification
+ Reduces paperwork and manual program check

sheots
+ Supports and monitors unique program changes

GPA Calc

Admin

The First and Last Name fields are not case sensitive. Advisors are only allowed to

access their degree audits for their advisees.

Once search criteria are selected and a search is performed, a list of students will
populate in the “Students Found” field. From here, you may select individual students
that you wish to view by checking or unchecking the boxes next to the student’s ID
number, or you may click the "OK" button to pull up an audit for each student listed.

DegreeWorks Display — Student Information

« Name

o Student ID #

o Class level

o Cumulative GPA

» Academic standing

o Degree and Program of Study
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o Catalog Year of enrollment

» Progress Bar

You should select the Process New button in order to get the most up-to-date worksheet for the student. Please note a
new audit number is generated, after you hit the Process New button.

Worksheets Tab

The Worksheets Tab displays student progress toward completion of their degree requirements. It also displays students’
major and educational goal, catalog year, academic status, hold information, overall grade point average, and transfer
credit information. Other information that is displayed on the Worksheet are: General Education requirements, Program of
Study requirements, elective courses as well as insufficient courses and not counted courses.

Academic Year: Fall 2012 Credits Required: 64

GPA:  0.0D Credits Applied: 0

&4 credits are required. You currently have 0, you still need 64 more credits.
Unmet conditions for this set of requirements: A minimum of 15 cradits must be taken at Barton Communsty College,
Minimum GPA unsatisfied

[] GPA Requirement Still Needed: A 2.0 is required for your degree to graduate,

[ Foundation Studies Stll Needed:  See Foundation Studics Requirement section

[] Humanities Still Needed:  See Humanities AS section

[ sadial and Behavioral Sciences Still Needed:  See Social and Behavioral Sclences AS section

[] MATURAL SCIENCE AND MATHEMATICS Still Needed:  See Natural Science and Mathematics AS section

[ Physical Education, Health and Performance Still Meeded:  See Physical Education, Health and Performance section
[ Emphasis Requirements Still Needed:  See Emphasis Requirements - Accounting section

[] Electives 5till Needed:  See Electives for Accounting section

Degree Block: Lists all of the blocks that are required to complete a degree. The GPA that displays in the header bar of the
Degree block does not include any course that will not count toward the required hours for graduation (remedial, above
the limit, etc.).

« Foundation Studies Requirements

o Humanities Requirements

» Social/Behavioral Requirements

« National Science/Math Requirements

» Physical, Health, and Performance Requirements
o Emphasis Requirements

e Electives

This block also includes the student’s resident GPA and any unmet conditions for graduation. Once the specific conditions
are met, they will disappear from the audit. The “Credits Required” and “Credits Applied” will remain visible as well as the
GPA and the official cumulative GPA that displays in the Academic/Demographic summary.

Additional Blocks

» Fallthrough — Displays courses that are not counting in a general education, emphasis, or elective block. These
course will include academic courses that can count in the overall credit hours and G.P.A.

 Insufficient — Displays courses that include any incomplete courses, any courses from which the student has
withdrawn, any audited course, any course that did not meet a specific grade requirement, or any course the student
has failed.

« Not Counted — Displays courses that are remedial courses and do not count as hours for a degree but will count in
the student’s overall G.P.A. The current Barton transcript counts the remedial courses in the total attempted and
earned credits as does DegreeWorks. Remedial courses do not count towards toward graduation therefore
Advisors/Students will need to subtract the “Not Counted” from the Total Credits Applied.

« In-Progress — Displays courses that the student is currently registered for are listed here in addition to displaying
where they fit throughout the audit.

» Exceptions - This block will appear if the student has an approved exception that has been applied to their degree
audit. This occurs when a course substitution or field of study form is submitted on their behalf. These exceptions will

also appear throughout the audit in the

Nanvrana\AAvlie | ananA
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Complete — Once the requirement is met, the box is checked off and the check box turns green.

Legend

Fl complete . . .
Complete Complete except for classes In-Progress — When the student is registered for the course that will meet

geraoept for the requirement upon completion, the check box will be blue, and will have a tilde ~ in the box.
Classes In-
progress

g Nearly Nearly Complete — When there is a requirement rule that has multiple courses within a requirement,
e and the student is registered for those courses, the box will be blue with a double tilde.

I not Complete

: Eﬂﬁ?@f“‘* Not Complete — A requirement that has not been registered for and completed.

@Anv course
Ll Save as PDF

The Save As PDF option allows you to save a copy of the current worksheet in a format that be printed,
filed, or electronically distributed.

LT .!’\ 3 t
| Barton County College |
Student View  ADOO1mh2 as of 26AUG15 at 14:23
Student Aguxyo-Pence, Norma P School Undergraduate
o 000421805 Degree Associate in Scence
Lewel Freshman College Barton Co Community Callege
Advisor Boeger. Kathym A Major Liberal Studies
Overall GPA 0.00 Emphasis
Degree Progress

Requirements

The Degree Progress Requirement bar 5 an estimate based on the requirements listed below: i neither
guaraniees nor serves as official notification of degree completion.

Calalog Year Fal 2012 Credits Reguied: 2

L Stz Appiind o

] !
. . - ) crncils an rackikndl o cormedty B 01 ks =il react DY oo
A miimum of 15 credis must be taken at Barton Community College.
[ cPaRequirement Stll Meeded: A 2.0 required for your degres to graduste.
) Feundaten Studies StllNesded  See Foundation Studies Requirement secton
O  Humanities SHINesded. e Humanities AS section
[J  social and Behavioral Sciences StlNesded  gee Soclal and Behavioral Selences AS secton
D NATURAL SCIENCE AND MATHEMATICS StliNeeded See Matural Science and Mathematics AS section
O Physieal Edusytion, Health and Pedarmanss St Needed.  Sge Physical Education, Health and Perfarmance secton
D Emphasis Regurements StilNesded see Emphasis Requirements - Accounting secton

DegreeWorks Exception

Advisors are able to request exceptions to the standard degree audit by submitting a Degree Audit Exception electronic
form to the Registrar. The Registrar will review the appeal and consult with academic deans, Vice President’s Office, and
advisors if applicable. Once a decision is made, the advisor will be notified by email within 10 working days and if
approved, the exception will be applied to the student’'s DegreeWorks audit by the Advisement Center or the Enrollment
Services Office.

Exceptions are granted for individual students, and will not alter the program or the official catalog requirements when
requested. To change a program requirement, to include additional courses, or to change the selection of courses that
may complete a requirement, consult with your academic dean.

To provide for efficient processing of exceptions, please complete the DegreeWorks Exception electronic form.

What-If Link — Additional information will be given at a later date

What-If Audits allow advisors and students to process speculative dearee audits for students usina their current class
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https://exsforms3.bartonccc.edu/admissions/dwexception.htm

9/22/22, 5:28 PM Degree Works Help | Barton Community College

- -

history. Students can use this link if they are thinking of changing their majors and would like to know where they stand in
the new curriculum.

Contact

Please contact DegreeWorks@bartonccc.edu with any questions on a DegreeWorks audit.

BARTON

COMMUNITY COLLEGE

MyBarton Portal Barton Home

Privacy Barton Online
Employment Ft. Leavenworth Campus
Text Alert Ft. Riley Campus
Notice of Non-discrimination Grandview Plaza Campus

Policies and Procedures Barton Safety Training

Net Price Calculator Military Training

Kansas DegreeStats Barton Foundation
Transparency
Faculty and Staff

0GO000@®O6

Barton Community College
245 NE 30 RD
Great Bend, KS 67530
(800) 748-7594 | (620) 792-2701

Feedback | Contact

-_l Talk to us!
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