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Learning, Instruction and Curriculum Committee (LICC)

Wednesday, August 10, 2016

3:30 pm -4:30 pm

A-113/Go To Meeting

Dr. Robin Garrett

Jessica Vsetecka

Team 1 Team 2 Team 3 Additional Non
voting
Stephannie Goerl Mike Cox Deanna Heier Lori Crowther Ashley
Anderson

Charles Perkins Jane Howard

Melissa Stevens

Lisa Miller

Mark Bogner Cheryl Lippert Abby Howe ReGina Casper Leanne Miller
Kim Brennan Karen Kratzer Terri Mebane Bill Nash Claudia
Mather
Randy Allen Brenda Glendenning Elaine
Simmons
Brian Howe

Mary Foley Lindsay Holmes

Blanca Oviedo

Wendy Miller

. . . . Jessica NA
Discussion: Discrepancy of Syllabi Templates on Web Vsetecka
Discussion: Process for Distributing Syllabi for Rev & Agenda Jessica NA

Vsetecka

Discussion: Nursing Transfer Curriculum Guide Changes Wendy Miler NA
XXXX XXXX Instruction Methods for Adult Learners Lindsay Holmes New Fall 2016
Team 1
AGRI 1212 Commercial Drivers License Mark Bogner Revised Fall 2016
Team 3
BSTC 1027 Information Super Highway Charles Perkins Revised Fall 2016
Team 3
CRIM XXXX Juvenile Justice Melissa Stevens New Spring 2017
Team 1
LANG 1933 Spanish for the Workplace Blanca Oviedo Revised Fall 2016
Team 2
MATH 1833 Linear Algebra Brian Howe Revised Fall 2016
Team 1
MDAS 1673 Medical Coding | Kim Brennan Revised Fall 2016
Team 2






MDAS 1674 Medical Coding Il Kim Brennan Revised Fall 2016
Team 3
MDAS 1675 Medical Coding Il Kim Brennan Revised Fall 2016
Team1
MLTC 1514 Med Lab Directed Studies Cheryl Lippert Revised Fall 2016
Team 2
Syllabi Submitted for Formatting Changes Reporter Format Only | Effective
Semester
GRPH 1030 Webpage Design Howe FALL 2016
HLTH 1247 Lifetime Fitness and Wellness Howe FALL 2016
HLTH 1248 Personal and Community Health Howe FALL 2016
HOME 1501 Basic Nutrition Howe FALL 2016
PHED 1202 Bowling Howe FALL 2016
PHED 1204 Advanced Bowling Howe FALL 2016
PHED 1209 Introduction to Sports Administration Howe FALL 2016
PHED 1213 Self Defense Howe FALL 2016
PHED 1214 Tae Kwon-Do | Howe FALL 2016
PHED 1215 Tae Kwon-Do || Howe FALL 2016
PHED 1219 Target Shooting (Rifle-Pistol) Howe FALL 2016
PHED 1229 Scuba Diving Howe FALL 2016
PHED 1242 Into to Health, Physical Education, & Rec Howe FALL 2016
PHED 1246 First Aid and Emergency Care Howe FALL 2016
PHED 1253 Care and Prevention of Athletic Injury Howe FALL 2016
PHED 1256 Psychology of a Sport Howe FALL 2016
PHED 1258 Rules and Officiating Howe FALL 2016
PHED 1280 Varsity Basketball (Men) Howe FALL 2016
PHED 1281 Varsity Basketball (Women) Howe FALL 2016
PHED 1285 Varsity Athletics-Golf (Women) Howe FALL 2016
PHED 1286 Varsity Athletics-Golf (Men) Howe FALL 2016
PHED 1287 Varsity Athletics-Tennis (Men) Howe FALL 2016
PHED 1288 Varsity Athletics-Tennis (Women) Howe FALL 2016
PHED 1290 Varsity Athletics-Track (Men) Howe FALL 2016






PHED 1292 Varsity Athletics-Track (Women) Howe FALL 2016
PHED 1293 Varsity Athletics-Volleyball Howe FALL 2016
PHED 1296 Varsity Athletics-Soccer (Men) Howe FALL 2016
PHED 1297 Varsity Athletics-Soccer (Women) Howe FALL 2016
PHED 1301 Beginning Modern Dance Howe FALL 2016
PHED 1308 Introduction to Athletic Training Howe FALL 2016
PHED 1321 Physical Fitness | Howe FALL 2016
PHED 1322 Physical Fitness |l Howe FALL 2016
Syllabi Submitted to Inactivate Reporter Inactivate Effective
Semester
Absent: have no concerns. Voted in advance to approve should majority agree.
ENDS:
ESSENTIAL SKILLS “BARTON EXPERIENCE”
WORK PREPAREDNESS REGIONAL WORKFORCE NEEDS
ACADEMIC ADVANCEMENT SERVICE REGIONS
PERSONAL ENRICHMENT STRATEGIC PLANNING

CONTINGENCY PLANNING

Barton Core Priorities/Strategic Plan Goals

Drive Student Success
1. Increase student retention and completion
2. Enhance the Quality of Teaching and Learning

Cultivate Community Engagement
3. Enhance Internal Communication
4. Enhance External Communication

Emphasize Institutional Effectiveness
5. Initiate periodic review of the Mission Statement and Vision Statement.





6. Through professional development, identify and create a training for understanding and use of process improvement
methodologies.

Optimize Employee Experience
7. Develop more consistent & robust employee orientation.
8. Enhance professional development system.






Project Description

| would like to propose that we update the curriculum guide for the AS/LS — Nursing Transfer emphasis to
offer students as many opportunities as possible to complete prerequisites for a nursing program of their
choice while completing their degree here at Barton. This is the degree that our students pursue when they
plan to attend a nursing program at another institution, whether it be another community college or a
university. Some of my advisees know they plan to apply to a nursing program, but they do not know where,
as they are often relocated for the military. Through working with these students, | have offered some
suggested changes below that will accommodate this. | think this will help clarify options for our students
who are using military benefits as well as those using federal financial aid to get the most out of their degree.

Proposed Changes

e Change the heading from Nursing to Nursing-Transfer
e Moved CHEM 1802 Fundamentals of General Chemistry from “Natural Science” to “Suggested
Emphasis Electives”
0 While students will need Chemistry for their BSN, some do not have room for classes beyond
the 10 credit hours of Science/Lab
e Moved LIFE 1402 Biology from “Natural Science’ to “Suggested Emphasis Electives”
0 While students may need Biology for their BSN, some do not have room for classes beyond
the 10 credit hours of Science/Lab
e Added (under A/P 1408) in “Natural Science” — LIFE 1407 Anatomy & Physiology | (AND) LIFE 1409
Anatomy & Physiology I
0 Based off of prerequisite requirements for our LPN program as well as other nursing
programs — some accept the 5 credit hour class and some require A&P | & Il for a total of 8
credit hours
e Moved LIFE 1412 Principles of Microbiology from “elective” to Natural Science
0 Based off of prerequisite requirements for our RN program as well as other nursing
programs
e Changed Suggested Electives to “Suggested Emphasis Electives”
e Under Suggested Emphasis Electives added:
O NAID 1229 Nursing Home Aid (CNA)
0 Corrected Elements of Statistics from MATH to STAT
0 Added HOME 1501 Basic Nutrition
O Added ANTH 1816 Cultural Anthropology
O Added PHIL 1604 Systematic Ethics

Delivery Method
On campus, online or hybrid
Length of Program

The length will not change. Students still need 64 credit hours to complete the degree, but it gives them
more options.

Program Location — N/A

Projected Implementation Date - Fall 2016






Nursing-Transfer B A IRFON

Emphasis of Study COMMUNITY COLLEGE

Associate in Science (Total Credit Hours — 64)

FOUNDATION STUDIES khkkhkkkkkkhkkhrkkhhkkhkkhkkhrkhhkkrkkhrkkhrkhrxkrrkxrk
Written Communications (6 credit hours minimum) .
TIENGL | 1204 | English Composition | 3 REQUIREMENTS for EMPHASIS:
O ENGL 1206 ' English C.omposmo.n .II 3 EMPHASIS REQUIREMENTS
Oral Communications (3 credit hours minimum) 0
O COMM [ 1200 | Interpersonal Communication OR 3 O
[0 COMM [ 1230 | Public Speaking O
College-level Mathematics
OMATH | 1828 | College Algebra | 3 g
Computer Literacy O
OBSTC 1036 | Computer Concepts & Applications OR 3 O
equivalent
TOTAL 15 O
]
HUMANITIES =
3 credits from 2 of the 3 subject areas TOTAL
At least 3 credits from "breadth" courses
Fine Arts SUGGESTED EMPHASIS ELECTIVES
] O NAID 1229 | Nursing Home Aid (CNA) 5
O O PSYC 1014 | Developmental Psychology 3
Language Arts 0 MDAS 1672 | Medical Terminology 3
] O STAT 1829 [ Elements of Statistics 3
] O HOME 1501 [ Basic Nutrition 3
Philosophy / History / Religion OANTH 1816 [ Cultural Anthropology 5
] [0 CHEM 1802 | Fundamentals of General Chemistry 5
] O LIFE 1402 | Principles of Biology 3
TOTAL (6 credit hours minimum) 6 [0 CHLD 1512 | Child Abuse & Neglect 3
O PHIL 1604 | Systematic Ethics 3
SOCIAL and BEHAVIORAL SCIENCES DPSYC 11006 | Abnormal Psychology 3
3 credits from 2 of the 3 subject areas o
At least 3 credits from the "breadth" courses TOTAL 25
Social Science
0SOCI | 1100 [ Introduction to Sociology | 3 (NOTE: The Nursing-Transfer degree is for students taking their
Behavioral Science general education courses at Barton before transferring to a university
O PSYC | 1000 | General Psychology [ 3 to obtain their Bachelors in Nursing Degree or are planning on applying

to a nursing program at another school. No Barton nursing classes are

Economi Political Scien h A
conomics / Political Science included in this degree.)

5] I
TOTAL (6 credit hours minimum) 6

Emphasis elective classes should be selected in conjunction with
academic advisor recommendations and transfer college requirements.

NATURAL SCIENCE and MATHEMETICS
At least one 5-credit lab science course

O LIFE 1412 | Microbiology 5

O LIFE 1408 | Anatomy & Physiology (OR) 5

O LIFE 1407 | Anatomy & Physiology | (AND) 4 . .

O LIFE 1409 | Anatomy & Physiology I 4 'Ee\{u?w I?Date.. igﬁi
TOTAL 10 evision Date:

PHYSICAL EDUCATION, HEALTH, and PERFORMANCE
Only one credit from Performance course allowed
OHLTH 1248 | Personal & Community Health (3 hour 2

class—only 2 hours counts toward grad)

O
TOTAL (2 credit hours minimum) 2

Student Name: ID#: Placement Scores: ____English ___Math __ Reading

www.bartonccc.edu 1-800-748-7594

Non-Discrimination Notice: To provide equal employment, advancement and learning opportunities to all individuals, employment and student admission decisions at Barton will be based on merit,
qualifications, and abilities. Barton County Community College does not discriminate on the basis of any characteristic protected by law in all aspects of employment and admission in its education programs
or activities. Any person having inquiries concerning Barton County Community College’s non-discrimination compliance policy, including the application of Equal Opportunity Employment, Titles IV, VI, VII,
IX, Section 504 and the implementing regulations, is directed to contact the College’s Compliance Officer, Barton County Community College, Room A-123, Great Bend, Kansas 67530 (620) 792-2701. Any
person may also contact the Director, Office of Civil Rights, U.S. Department of Education, Washington, DC 20201.






06/25/09
REVISED COURSE SYLLABUS CHECKLIST

Course Title  Instruction Methods for Adult Learners Syllabus Presenter  Lindsay Holmes

Please attach the revised syllabus. Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.

CLASSIFICATION OF COURSE

Academic Career & Technical Community Education Other
[ ] General Education ] Military Programs [] Customized training [] Public Offering
[] Program requirement (] Program requirement (] Seminar / workshop ] Business and Industry
[] Elective [] Elective [] Continuing education x[_] Grant Classes
[] Program Alignment [] Lifelong learning

SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

[ ] NEw COURSE TITLE

Current Course Title Requested Course Title

Reason for Title Change:

X|:| CHANGE IN CREDIT HOURS

Current Credit Hours 3 Requested Credit Hours 1

Reason for Change in Credit Hours: This course is being condensed to be offered as a part of a Grant we
have received.

D CHANGE IN COURSE DESCRIPTION

Reason for Change in Course Description:

[ ] REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.)

Reason for Resurrecting Old Course:

[ ] MAJOR SYLLABUS REVISION

Reason for Syllabus Revision:





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)




BARTON COMMUNITY COLLEGE
COURSE SYLLABUS

GENERAL COURSE INFORMATION

Course Number: XXXX XXXX
Course Title: Instruction Methods for Adult Learners
Credit Hours: 1

Division and Discipline: Continuing Education/ Professional Development
Course Description: Instruction consists of a review and study of the instruction methods
and practices used to in Adult Education.

CLASSROOM POLICY

Students and faculty of Barton Community College constitute a special community engaged
in the process of education. The College assumes that its students and faculty will
demonstrate a code of personal honor that is based upon courtesy, integrity, common sense,
and respect for others both within and outside the classroom.

The College reserves the right to suspend a student for conduct that is detrimental to the
College's educational endeavors as outlined in the College catalog.

Plagiarism on any academic endeavors at Barton Community College will not be tolerated.
Learn the rules of, and avoid instances of, intentional or unintentional plagiarism.

Anyone seeking an accommodation under provisions of the Americans with Disabilities Act
should notify Student Support Services. Additional information about academic integrity can
be found at the following link:

http://academicintegrity.bartonccc.edu

COURSE AS VIEWED IN TOTAL CURRICULUM

Course of study includes practices on development of effective teaching techniques regarding
Adult Education. Instructional Methods for Adult Learners is a professional development
course designed to assist Instructors at Barton Community College achieve certification in
methodology pertaining to instructing adults.

The transferability of all college courses will vary among institutions, and perhaps
even among departments, colleges, or programs within an institution. Institutional
requirements may also change without prior notification. It is the student's
responsibility to obtain relevant information from intended transfer institutions to
insure that the courses the student enrolls in are the most appropriate set of courses
for the transfer program.



http://academicintegrity.bartonccc.edu/



ASSESSMENT OF STUDENT LEARNING

Barton Community College is committed to the assessment of student learning and to quality
education. Assessment activities provide a means to develop an understanding of how
students learn, what they know, and what they can do with their knowledge. Results from
these various activities guide Barton as a learning college, in finding ways to improve student
learning.

Course Outcomes

A. Explain Learning Theory and the six principles of adult learning

1.
2
3.
4.
5

6.

Define andragogy

Explain the 14 andragogy principles

Distinguish between education, training and instruction

Describe Malcolm Knowles six principles of adult learning

Define ways Knowles” Adult Learning Principles can be used to facilitate adult
learning

Distinguish education, training and when real learning occurs

B. ldentify the preferred learning styles

1.
2.
3.

4.

Identify the influencers of learning styles

Describe the benefits and challenges of the Kolb Learning Style Inventory (LSI)
Describe the benefits and challenges of VARK (Visual, Aural, Read/write,
Kinaesthetic)

Explain the possible teaching approaches to accommodate differences in learning
style

C. Describe Mezirow’s perspective on learning

1.
2.

3.

Identify the principles of Transformative Learning

Explain the three types of learning based on Mezirow’s revised Transformative
Learning Theory

Explain the five characteristics of the Learner-Centered Teaching

D. Explain the principles involved in Instructional Design

1.

2.
3.
4

o o

Explain what is meant by Instructional Design

Describe the various types of Instructional Design Systems

Explain the principles of Education Technology

Compare and Contrast the Merrill’s First Principles of Instruction, Addie Model,
Dick and Carey Model and Gagne’s Nine Events of Instruction

Summarize Bloom’s Taxonomy

Explain the difference between a synchronous and asynchronous learning
environment

E. Evaluate classroom management practices.

arwE

Identify your teacher management style
Describe the importance of having a classroom management plan
Identify possible classroom arrangements to maximize learning and discipline
Explain methods to prevent classroom disruptions
Explain techniques to handle student confrontations
2





VI.

VII.

VIII.

F. Explain the methods for presenting subject matter

1.
2.
3.

4.
5

List the top six teacher tasks

List the various types of teaching methods

Identify ways to develop a lesson plan and evaluate the benefits of using a lesson plan
template

Explain methods used to motivate students

Explain methods of evaluation and assessments to improve student performances

INSTRUCTOR EXPECTATION OF STUDENTS IN CLASS

TEXT AND SUPPLEMENTARY MATERIALS USED IN THE COURSE

REFERENCES

METHODS OF INSTRUCTION AND EVALUATION

ATTENDANCE REQUIREMENTS





		BARTON COMMUNITY COLLEGE

		I. GENERAL COURSE INFORMATION

		II. CLASSROOM POLICY



		VI. TEXT AND SUPPLEMENTARY MATERIALS USED IN THE COURSE



		IX. ATTENDANCE REQUIREMENTS




06/25/09
REVISED COURSE SYLLABUS CHECKLIST

Course Title  AGRI 1212 Commercial Driver’s License Syllabus Presenter  Mark Bogner

Please attach the revised syllabus. Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.

CLASSIFICATION OF COURSE

Academic Career & Technical Community Education Other
[ ] General Education ] Military Programs [] Customized training [] Public Offering
[] Program requirement X1 Program requirement (] Seminar / workshop ] Business and Industry
[] Elective [] Elective [] Continuing education [] Program Alignment
[] Lifelong learning ]

SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

[ ] NEw COURSE TITLE

Current Course Title Requested Course Title

Reason for Title Change:

D CHANGE IN CREDIT HOURS

Current Credit Hours Requested Credit Hours

X] CHANGE IN COURSE DESCRIPTION

[ ] REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.)

Reason for Resurrecting Old Course:

X] MAJOR SYLLABUS REVISION

Reason for Syllabus Revision: Updated to better align competencies and outcomes with state and federal
regulations.





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)




V.

BARTON COMMUNITY COLLEGE
COURSE SYLLABUS

GENERAL COURSE INFORMATION

Course Number: AGRI 1212

Course Title: Commercial Driver’s License

Credit Hours: 3

Prerequisites: Applicant must possess a Kansas DOT medical card, and must pass a
Motor Vehicle Record (MVR) background check in order to drive college vehicles.
Division/Discipline: Workforce Training and Community Education/Crop
Protection/Beef Cattle Production

Course Description: This course provides information and techniques necessary to
successfully acquire a Commercial Driver’s License. The student will be taught and
required to demonstrate the skills essential for proficiency while operating a commercial
motor vehicle. Students will understand changing conditions, demands, traffic situations,
and hazards that are essential in the professional driver’s job.

COLLEGE POLICIES

Students and faculty of Barton Community College constitute a special community engaged
in the process of education. The college assumes that its students and faculty will
demonstrate a code of personal honor that is based upon courtesy, integrity, common sense,
and respect for others both within and outside the classroom.

The College reserves the right to suspend a student for conduct that is detrimental to the
College’s educational endeavors as outlined in the College Catalog.

Plagiarism on any academic endeavors at Barton Community College will not be tolerated.
Learn the rules of, and avoid instances of, intentional or unintentionall plagiarism.

Anyone seeking an accommodation under provisions of the Americans with Disabilities Act
should notify Student Support Services. Additional information about academic integrity can
be found at the following link: http://academicinteqgrity.bartonccc.edu/

COURSE AS VIEWED IN THE TOTAL CURRICULUM

This course is part of the required curriculum for the Crop Protection and Beef Cattle
Production Certificate programs and as an elective for A.A.S. Degrees in Agriculture
Business Management and Crop Protection. This course also serves as a standalone course
for those individuals interested in acquiring a Commercial Driver’s License. This course is
not intended for transfer.

MB 6/16



http://academicintegrity.bartonccc.edu/



\2

ASSESSMENT OF STUDENT LEARNING

Barton Community College is committed to the assessment of student learning and to quality
education. Assessment activities provide a means to develop an understanding of how students
learn, what they know, and what they can do with their knowledge. Results from these various
activities guide Barton, as a learning college, in finding ways to improve student learning.

Course Outcomes, Competencies, and Supplemental Competencies:

A. Demonstrate basic truck driving knowledge as outlined in the current Commercial Driver’s
License (CDL) manual.

1.
2.

State the general roles specific to operating a commercial vehicle on the public roads.
Show the ability to pass a CDL written exam at a Department of Motor Vehicles testing
station (DMV).

Demonstrate the ability to operate a Commercial Motor Vehicle (CMV) in a manner such
as to prevent mechanical damage, as well as comply with all traffic regulations.

B. Perform inspections on certain areas of the commercial vehicle as it pertains to a pre-trip
examination licensing test.

arwNE

Accurately inspect the engine compartment of the tractor vehicle.

Accurately inspect the area from the driver’s door rearward of the tractor vehicle.
Accurately inspect the trailer from the bulkhead to the rear of the vehicle.
Accurately inspect the coupling area of the tractor trailer vehicle.

Demonstrate the ability to conduct an in-cab inspection of the tractor vehicle.

C. Demonstrate basic control principles necessary to operate a tractor-trailer vehicle in various
backing situations.

1.
2.

4.

Demonstrate the ability to complete a straight line backup without errors.
Demonstrate the ability to complete both a right, and left side offset backup without
errors.

Demonstrate the ability to complete both a conventional, and sight side parallel park
maneuver without errors.

Demonstrate the ability to complete a 45 degree alley dock without errors.

D. Demonstrate the ability to safely operate a combination commercial vehicle through a series
of traffic situations.

a s R

VI.

Abide by all local and state traffic laws while on the road.

Demonstrate the ability to complete both right and left hand turns safely.
Demonstrate and describe the proper method for crossing railroad tracks.
Demonstrate an emergency road side stop.

Demonstrate the ability to complete both right and left hand lane changes safely.

INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

MB 6/16





VIil. TEXTBOOKS AND OTHER REQUIRED MATERIALS

VIll. REFERENCES

IX.  METHODS OF INSTRUCTION AND EVALUATION

X. ATTENDANCE REQUIREMENTS

Xl. COURSE OUTLINE

MB 6/16






06/25/09
REVISED COURSE SYLLABUS CHECKLIST

Course Title  BSTC 1027 — Information Super Highway Syllabus Presenter  Charles Perkins/Jane Howard

Please attach the revised syllabus. Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.

CLASSIFICATION OF COURSE

Academic Career & Technical Community Education Other
[] General Education ] Military Programs [] Customized training [] Public Offering
] Program requirement (] Program requirement (] Seminar / workshop [] Business and Industry
[] Elective XX[_] Elective [] Continuing education ]
[] Program Alignment [] Lifelong learning

SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

[ ] NEw COURSE TITLE

Current Course Title Requested Course Title

Reason for Title Change:

D CHANGE IN CREDIT HOURS

Current Credit Hours Requested Credit Hours

Reason for Change in Credit Hours:

D CHANGE IN COURSE DESCRIPTION

Reason for Change in Course Description: Change to more accurately identify course

[ ] REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.)

Reason for Resurrecting Old Course:

[ ] MAJOR SYLLABUS REVISION

Reason for Syllabus Revision: Update format — changes in outcomes and competencies






		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)




BARTON COMMUNITY COLLEGE
COURSE SYLLABUS

GENERAL COURSE INFORMATION

Course Number: BSTC 1027

Course Title: Information Super Highway

Credit Hours: 3

Prerequisites: None

Division/Discipline: Workforce Training and Community Education/Business Computer
Management

Course Description: This course is designed to teach the student computer protocol for
many different computer systems, computer ethics, downloading files, security issues and
the access of unlimited information resources provides a unique learning experience
where students learn how to navigate through the computer resources of the world.

INSTRUCTOR INFORMATION

COLLEGE POLICIES

Students and faculty of Barton Community College constitute a special community
engaged in the process of education. The College assumes that its students and faculty
will demonstrate a code of personal honor that is based upon courtesy, integrity, common
sense, and respect for others both within and outside the classroom.

Plagiarism on any academic endeavors at Barton Community College will not be
tolerated. The student is responsible for learning the rules of, and avoiding instances of,
intentional or unintentional plagiarism. Information about academic integrity is located
in the Student Handbook.

The College reserves the right to suspend a student for conduct that is determined to be
detrimental to the College educational endeavors as outlined in the College Catalog,
Student Handbook, and College Policy & Procedure Manual. (Most up-to-date
documents are available on the College webpage.)

Any student seeking an accommodation under the provisions of the Americans with
Disability Act (ADA) is to notify Student Support Services via email at
disabilityservices@bartonccc.edu.

COURSE AS VIEWED IN THE TOTAL CURRICULUM

This course is designed to teach the student how to access the Information Super
Highway, and how to use the information they receive.



mailto:disabilityservices@bartonccc.edu



Transferability varies among institutions, and perhaps even among departments, colleges,
or programs within an institution. Also, these requirements may change from time to time
without notification. Students are responsible to obtain relevant information from
intended transfer institutions to insure that the courses the student enrolls in are the most
appropriate set of courses for the transfer program.

ASSESSMENT OF STUDENT LEARNING

Barton Community College is committed to the assessment of student learning and to
quality education. Assessment activities provide a means to develop an understanding of
how students learn, what they know, and what they can do with their knowledge. Results
from these various activities guide Barton, as a learning college, in finding ways to
improve student learning.

Course Outcomes, Competencies, and Supplemental Competencies:

A. ldentify terminology associated with the Internet and browser basics.
1. Define computer hardware concepts and terminology
2. llustrate various configurations for hardware components to access Internet
3. Identify current and emerging Internet trends

B. ldentify the role of E-mail services
1. Utilize both online and web based email clients
2. Identify and use email utility features

C. Use the Internet to find information and determine its credibility
1. Define Internet concepts and terminology
2. Identify and use current and emerging Internet capabilities
3. Identify and use Web 2.0 products

D. Use HTML-processing software to create, edit and produce web documents
1. Define HTML concepts and terminology
2. Create, modify, save and output professional looking web documents

E. Plan content for web site
1. Define wireframe planning concepts and terminology
2. Create, modify, save and output wireframe documents

F. Utilize e-commerce
1. Define e-commerce concepts and terminology
2. Identify how to safely use e-commerce

G. Identify Net Neutrality
1. Define Net Neutrality concepts and terminology
2. Identify both pros and cons of Net Neutrality

H. Identify ethical and social standards of conduct regarding the use of information and
technology





VI.

VII.

VIII.

XI.

1. Define ethical and social concepts of technology use
2. Define ethical and social standards of conduct when using technology

I. ldentify security threats and solutions

1. Define security terminology and concepts

2. Identify protection and solutions from threats such as malware
INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS
TEXTBOOKS AND OTHER REQUIRED MATERIALS
REFERENCES
METHODS OF INSTRUCTION AND EVALUATION

ATTENDANCE REQUIREMENTS

COURSE OUTLINE





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE




NEW COURSE SYLLABUS CHECKLIST

Course Title: CRIM XXXX — Juvenile

Justice

Date

of Submission: 7-27-16

Course Developer and/ or Instructor:

Melissa Stevens/Jane Howard

Timi

ng of Course Offering:

Spring 2017(semester/cycle/approximate date)

CLASSIFICATION OF COURSE

Academic

Career and Technical

Community Education Other

[ ] General Education
] Program requirement

[] Elective

] Military Programs
x[_] Program requirement
[] Elective

] Program Alignment

[] Customized training
(] Seminar / workshop
[] Continuing education
[] Lifelong learning

(] Public Offering
[] Business and Industry

[l

PLANNING GRID FOR NEW COURSE PROPOSAL
Please complete the following grid when developing a new course. Course developers may attach documentation as needed. Consult the Strategic Plan calendar
for syllabus submission due dates and subsequent attendance at LICC.

PHASE

PROCESS

COMMENTS

v

COURSE DEVEL

OPMENT

Administrative

Originator discusses syllabus within department(Faculty,
Coord., Director/ED, Dean)

Date of Conversation(s): This new course resulted from review of the
existing Associate of Science to an Associate of Arts. Discussions
were held with the following individuals: Elaine Simmons, Dean of
Workforce Training and Economic Development — Jane Howard,

Sy Executive Director of Business, Technology & Community
Education, Melissa Stevens, Instructor and Coordinator of Criminal
Justice and Karen Kratzer with Advisement.
Conduct market research to determine if there is a market for this | Summarize research: This course is needed to supplement other
Marketing course. course offerings to cover the Juvenile Justice subject area as to

sentencing, etc.

Describe the market this course will serve.

Customer market: Any students interested in Criminal Justice

Research of
Comparability

Are comparable courses offered at other institutions? If so, how do
you envision this course transferring? (consider credit hours,
program and/or sequence of comparable course) Enter N/A if not
applicable.

Comment:

SyLLABUS DEVE

LOPMENT

Support

Develop the syllabus for the proposed course using the syllabus
template and by conferring with full-time and/or associate faculty
in the curriculum area.

Names of faculty consulted: This syllabus was developed by Melissa
Stevens, Instructor/Coordinator of Criminal Justice
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PHASE

PROCESS

COMMENTS

Describe how the course outcomes fit into an existing Barton Explain: N/A

Course . X
program or core/sequence of existing courses. Enter N/A if not

Outcomes .

applicable.
State the Course outcomes as overarching goals for students to achieve by the end of the course. They should relate directly to the course
description and course competencies.

Course State the Course competencies as measurable goals for students to demonstrate attainment of a course outcome. Competencies should be

Competencies

stated in terms of measurable behaviors, more specific than outcomes, but not as detailed as daily objectives.

COURSE INTEGRITY

Develop a plan for assessing course rigor and course

Summarize assessment plan: This will be a required course within

Assessment | competencies? (attach assessment plan and/or instruments as a the AA for Criminal Justice. Assessment of this course will follow

separate document) assessment of all other required Criminal Justice courses
Determine whether there are adequate instructional, physical, Analysis of Support: No additional resources are needed to instruct
equipment, technology, and library* resources to support this this course. Melissa Stevens will instruct the course face to face on

Resources course. (*A Library Curriculum Assessment sheet is posted on the Great Bend Campus. An online instructor (either adjunct or
the Learning & Instruction website for developers to use as Melissa Stevens) will teach this course via BOL
needed.)

Approval Gain Dean’s approval for the Course to be presented to the Date of Approval: July, 2016

Learning, Instruction, and Curriculum Committee.
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BARTON COMMUNITY COLLEGE
COURSE SYLLABUS

GENERAL COURSE INFORMATION

Course Number: CRIM

Course Title: Juvenile Justice
Credit Hours: 3
Prerequisites: None

Division/Discipline: WTCE/Criminal Justice

Course Description: This course will cover the nature and extent of juvenile justice in
America and will examine reform efforts affecting youths involved in the court system.
Specific areas to be highlighted include the Revised Kansas Code for the care of children,
landmark juvenile laws which have shaped modern day juvenile legal statutes, and the
nature of juvenile justice being different from adult criminal justice

throughout the process of law enforcement, courts, corrections and aftercare.

INSTRUCTOR INFORMATION

COLLEGE POLICIES

Students and faculty of Barton Community College constitute a special community
engaged in the process of education. The College assumes that its students and faculty
will demonstrate a code of personal honor that is based upon courtesy, integrity, common
sense, and respect for others both within and outside the classroom.

Plagiarism on any academic endeavors at Barton Community College will not be
tolerated. The student is responsible for learning the rules of, and avoiding instances of,
intentional or unintentional plagiarism. Information about academic integrity is located
in the Student Handbook.

The College reserves the right to suspend a student for conduct that is determined to be
detrimental to the College educational endeavors as outlined in the College Catalog,
Student Handbook, and College Policy & Procedure Manual. (Most up-to-date
documents are available on the College webpage.)

Any student seeking an accommodation under the provisions of the Americans with
Disability Act (ADA) is to notify Student Support Services via email at
disabilityservices@bartonccc.edu.

COURSE AS VIEWED IN THE TOTAL CURRICULUM

The information presented din this course has been selected to introduce juvenile justice
to criminal justice majors. The course has been specifically designed to foster an
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understanding of the youthful offender within the branches of law enforcement, court
systems, corrections and aftercare programs.

The transferability of this course varies among 4 year institutions but generally transfers
to Criminal Justice curriculums within the state of Kansas. It is the student’s
responsibility to explore the receiving institution’s articulation and transfer guide with
Barton Community College.

ASSESSMENT OF STUDENT LEARNING

Barton Community College is committed to the assessment of student learning and to
quality education. Assessment activities provide a means to develop an understanding of
how students learn, what they know, and what they can do with their knowledge. Results
from these various activities guide Barton, as a learning college, in finding ways to
improve student learning.

Course Outcomes, Competencies, and Supplemental Competencies:

A. Understand the historical context of the juvenile justice system in America.
1. Summarize the history and journey of juvenile justice in the United States.
2. Analyze the effectiveness and necessity of child saver movements and child in
need of care cases.
3. Define juvenile justice and explain the extent and nature of it.

B. Describe the evolution of juvenile justice policies.

1. Describe the criminal justice system prior to the establishment of specialized
standards for handling youthful offenders.

2. Apply adult basic rights guaranteed by the Constitution to specialized
juvenile laws and juvenile rights.

3. Outline the role of the juvenile courts in the modern day treatment of youthful
offenders.

4. ldentify the goals of the juvenile justice system and the treatment options
available to assist in reaching those goals.

C. Examine the characteristics of youth in the system of criminal justice.
1. Identify who are the children in the juvenile justice system.
2. Recognize the demographics of youth in the overall national population and
concentration in urban areas throughout the United States.
3. Examine how crime data are collected, categorized, measured and reported
and specifically look at juvenile crime rates.
Measure and interpret the variables and patterns of juvenile offending.
Distinguish the roles of females in the statistics of juvenile justice and special
considerations necessary for states to accommodate them.
6. Identify and examine the racial components and discriminatory practices
within the criminal justice system.
7. Determine the special risk factors and needs of LGBT youth in the juvenile
justice system.

o s





8.

9.

10.

11.

Examine maturity factors influencing juvenile crime rates and their
relationship with aging out.

Examine predictors of violence in children.

Identify and evaluate risk and protective factors associated with delinquent
youth.

Recognize the influence of family, media, peers, socioeconomic status, drugs,
gang affiliation and educational resources in relationship to the youthful
offender.

D. Critique and interpret how the youthful offender is processed through the criminal
justice systems in ways unique to them.

1.

2.
3.

7.

8.
9.
10.

Summarize the formal processing of youthful offenders throughout the system
(from pre-arrest through disposition).

Define jurisdiction waiver and extended juvenile jurisdiction.

Describe adjudication jurisdictional hearing, disposition hearings, disposition
alternatives and various sentencing alternatives for juveniles.

Analyze the utilization of discretion in contacts between law enforcement and
juveniles.

Identify the roles of educators, school administrators and school resource
officers in the identification of at risk youth.

Examine the role of counsel representing the due process rights of juveniles
enmeshed in the system.

Examine juvenile courts of original jurisdiction, transfer to adult court and
extended juvenile jurisdiction.

Describe and recognize recommended graduated sanctions for youth crime.
Interpret the need for and utilization of specialty courts for youthful offenders.
Recognize the importance of adjudication and disposition options available to
juvenile courts.

E. Describe prevention programs and measurements that inhibit an at risk youth from
offending and reoffending.

1.

2.
3.

Identify early intervention strategies and policies utilized by the juvenile
courts to divert youth away from the system.

Compare and contrast treatment options available for youthful offenders.
Evaluate the validity of “school to prison pipeline” and its correlation with
positive youth development.

F. Develop an understanding of the special challenges in returning youthful offenders
back into society and transitioning them.

1.

2.

3.

Explain the punitive aspects of juvenile probation and characteristics of
juvenile probation officers.

Evaluate juvenile diversion, disposition and community based alternatives in
juvenile justice.

Analyze the collaboration between child protection services and the scope of
authority of the juvenile court.

Determine the training of mandated reporters of child abuse and neglect and
their integration into the system of juvenile justice.

Describe the sex offender registration process and the transferability to the
adult registration.





VI.

VII.

VIII.

XI.

6. Distinguish between adult rates of reoffending and juvenile rates of
recidivism.

7. Explore the resources of agencies and organizations that operate outside of the
basic juvenile court system.

8. Summarize demographic and emerging trends in juvenile justice.

INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

TEXTBOOKS AND OTHER REQUIRED MATERIALS

REFERENCES

METHODS OF INSTRUCTION AND EVALUATION

ATTENDANCE REQUIREMENTS

COURSE OUTLINE





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE




06/25/09
REVISED COURSE SYLLABUS CHECKLIST

Course Title LANG 1933 — Spanish for the Workplace Syllabus Presenter  Blanca Oviedo/Jane Howard

Please attach the revised syllabus. Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.

CLASSIFICATION OF COURSE

Academic Career & Technical Community Education Other
[] General Education ] Military Programs [] Customized training [] Public Offering
] Program requirement XX[] Program requirement (] Seminar / workshop [] Business and Industry
[] Elective [] Elective [] Continuing education ]
[] Program Alignment [] Lifelong learning

SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

[ ] NEw COURSE TITLE

Current Course Title Requested Course Title

Reason for Title Change:

D CHANGE IN CREDIT HOURS

Current Credit Hours Requested Credit Hours

Reason for Change in Credit Hours:

D CHANGE IN COURSE DESCRIPTION

Reason for Change in Course Description:

[ ] REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.)

Reason for Resurrecting Old Course:

[ ] MAJOR SYLLABUS REVISION

Reason for Syllabus Revision: Updated format — updated outcomes and competencies





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)




BARTON COMMUNITY COLLEGE
COURSE SYLLABUS

GENERAL COURSE INFORMATION

Course Number: LANG 1933

Course Title: Spanish for the Workplace
Credit Hours: 2.0 credits

Prerequisites: None

Division and Discipline: Workforce Training and Community Education

Course Description: This course provides a study of workplace Spanish for non-Spanish-
speaking employers and employees who need to enhance communication in the workplace,
with both colleagues and customers. The curriculum utilizes phonetic encoding to address
Spanish commands, questions, and phrases critical in the workplace.

INSTRUCTOR INFORMATION

COLLEGE POLICIES

Students and faculty of Barton Community College constitute a special community engaged
in the process of education. The College assumes that its students and faculty will
demonstrate a code of personal honor that is based upon courtesy, integrity, common sense,
and respect for others both within and outside the classroom.

Plagiarism on any academic endeavors at Barton Community College will not be tolerated.
The student is responsible for learning the rules of, and avoiding instances of, intentional or
unintentional plagiarism. Information about academic integrity is located in the Student
Handbook.

The College reserves the right to suspend a student for conduct that is determined to be
detrimental to the College educational endeavors as outlined in the College Catalog, Student
Handbook, and College Policy & Procedure Manual. (Most up-to-date documents are
available on the College webpage.)

Any student seeking an accommodation under the provisions of the Americans with
Disability Act (ADA) is to notify Student Support Services via email at
disabilityservices@bartonccc.edu.

COURSE AS VIEWED IN THE TOTAL CURRICULUM

Students enrolled in this course represent a group of learners seeking specific language skills
for the workplace. Upon completion students will possess skills that will enable them to
effectively communicate with Spanish-speaking co-workers and clients. Students will also be
introduced to cross-culture issues throughout the curriculum that will enhance their abilities
to understand and work with Spanish-speaking colleagues and customers.
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Transferability varies among institutions, and perhaps even among departments, colleges, or
programs within an institution. Also, these requirements may change from time to time and
without notification. Therefore, it shall be the student’s responsibility to obtain relevant
information from intended transfer institutions during his/her tenure at Barton County
Community College to insure that he/she enrolls in the most appropriate set of courses for
transferability.

ASSESSMENT OF STUDENT LEARNING / COURSE OUTCOMES

Barton Community College is committed to the assessment of student learning and to quality
education. Assessment activities provide a means to develop an understanding of how
students learn, what they know, and what they can do with their knowledge. Results from
these various activities guide Barton, as a learning college, in finding ways to improve
student learning.

Course Outcomes, Competencies, and Supplemental Competencies:

A. Demonstrate Spanish for the workplace with simple vocabulary and structures in
conversation when communicating.
1. Identify, minimize and/or eliminate barriers to communication and understanding
between Spanish-speakers and non-Spanish speakers in the workplace
2. Demonstrate commands and statements designed to control potential responses
ensuring comprehension.
3. Outline directions and information using multi-modal literacies of communication
techniques.
Develop a vocabulary of practical Spanish expressions.
Pronounce, spell, translate and understand Spanish vocabulary words.
Construct simple strings of Spanish sentences.
Verbalize information with a Spanish-speaking client.
Analyze the basic needs of Spanish-speaking clients or patrons in order to share
information.
9. Identify and reflect how different cultures and societies provide diverse perspectives
through the language and its cultures.
B. Interact in simple statements with members of the Spanish-speaking population while on
the job, in the general public and at the workplace.
1. Demonstrate commands and statements designed to control potential responses
ensuring comprehension.
2. Outline directions and information using multi-model literacies of communication
techniques.
Develop a vocabulary of practical Spanish expressions.
Pronounce, spell, translate and understand Spanish vocabulary words.
Construct simple strings of Spanish sentences.
Verbalize information with a Spanish-speaking client.
Analyze the basic needs of Spanish-speaking clients or patrons in order to share
information.
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VI.

VII.

VIII.

. Demonstrate Spanish language skills by responding to simple direct questions or

statements and exchange simple conversation through learned utterances.

1.

2.

No gk ow

8.

2.
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Demonstrate commands and statements designed to control potential responses
ensuring comprehension.

Outline directions and information using multi-modal literacies of communication
techniques.

Develop a vocabulary of practical Spanish expressions.

Pronounce, spell, translate and understand Spanish vocabulary words.

Construct simple strings of Spanish sentences.

Verbalize information with a Spanish-speaking client.

Analyze the basic needs of Spanish-speaking clients or patrons in order to share
information.

Identify and reflect how different cultures and societies provide diverse perspectives
through language and its cultures.

. Produce an appropriate response to Spanish aural input in highly predictable situation.
1.

Identify, minimize and/or eliminate barriers to communication and understanding
between Spanish-speakers and non-Spanish speakers in the workplace.
Demonstrate commands and statements designed to control potential responses
ensuring comprehension.

Outline directions and information using multi-modal literacies of communication
theory.

Develop a vocabulary of practical Spanish expressions.

Pronounce, spell, translate, and understand Spanish vocabulary words.

Construct simple strings of Spanish sentences.

Verbalize information with a Spanish-speaking client.

Analyze the basic needs of Spanish speaking clients or patrons in order to share
information.

. Compare and contrast aspects of Spanish speaking cultures with their own cultures.
1.

Identify, minimize and/or eliminate barriers to communication and understanding
between Spanish-speakers and non-Spanish speakers in the workplace.

Outline directions and information using multi-modal literacies of communication
techniques.

Develop a vocabulary of practical Spanish expressions.

Construct simple strings of Spanish sentences.

Verbalize information with a Spanish-speaking client.

Analyze the basic needs of Spanish-speaking clients or patrons in order to share
information.

Identify and reflect how different cultures and societies provide diverse perspectives
through the language and its cultures.

INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

TEXTBOOK AND OTHER REQUIRED MATERIALS

REFERENCES





IX. METHODS OF EVALUATION
X. ATTENDANCE REQUIREMENTS

XI. COURSE OUTLINE





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING / COURSE OUTCOMES

		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VIII. REFERENCES

		IX. METHODS OF EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE
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Course Title

REVISED COURSE SYLLABUS CHECKLIST

MATH 1833 Linear Algebra

Syllabus Presenter  Brian Howe

Please attach the revised syllabus. Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.

CLASSIFICATION OF COURSE

Academic

Career & Technical

Community Education

Other

[] General Education
] Program requirement
X Elective

] Military Programs
] Program requirement
[] Elective

[] Program Alignment

[] Customized training
(] Seminar / workshop
[] Continuing education
[] Lifelong learning

(] Public Offering
[] Business and Industry

[l

SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

[ ] NEw COURSE TITLE

Current Course Title Requested Course Title

Reason for Title Change:

D CHANGE IN CREDIT HOURS

Current Credit Hours Requested Credit Hours

Reason for Change in Credit Hours:

D CHANGE IN COURSE DESCRIPTION

Reason for Change in Course Description:

X] REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.)

Reason for Resurrecting Old Course: The math folks think it has a real opportunity to be built and offered
online in the future. It is currently active.

X] MAJOR SYLLABUS REVISION

Reason for Syllabus Revision: update outcomes and competencies as a part of the reformatting project.





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)




BARTON COMMUNITY COLLEGE
COURSE SYLLABUS

GENERAL COURSE INFORMATION
Course Number: MATH 1833
Course Title: Linear Algebra
Credit Hours: 3
Prerequisites: MATH 1832 Analytic Geometry & Calculus I with a C or better
Division/Discipline: Academics/Mathematics

Course Description: Basic concepts of linear algebra with applications.

INSTRUCTOR INFORMATION

COLLEGE POLICIES

Students and faculty of Barton Community College constitute a special community
engaged in the process of education. The College assumes that its students and faculty
will demonstrate a code of personal honor that is based upon courtesy, integrity, common
sense, and respect for others both within and outside the classroom.

Plagiarism on any academic endeavors at Barton Community College will not be
tolerated. The student is responsible for learning the rules of, and avoiding instances of,
intentional or unintentional plagiarism. Information about academic integrity is located
in the Student Handbook.

The College reserves the right to suspend a student for conduct that is determined to be
detrimental to the College educational endeavors as outlined in the College Catalog,
Student Handbook, and College Policy & Procedure Manual. (Most up-to-date
documents are available on the College webpage.)

Any student seeking an accommodation under the provisions of the Americans with
Disability Act (ADA) is to notify Student Support Services via email at
disabilityservices@bartonccc.edu.

COURSE AS VIEWED IN THE TOTAL CURRICULUM

This course is designed for mathematics, science and engineering students who have
successfully completed MATH 1832 Analytic Geometry & Calculus 1.
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ASSESSMENT OF STUDENT LEARNING

Barton Community College is committed to the assessment of student learning and to
quality education. Assessment activities provide a means to develop an understanding of
how students learn, what they know, and what they can do with their knowledge. Results
from these various activities guide Barton, as a learning college, in finding ways to
improve student learning.

Course Outcomes, Competencies, and Supplemental Competencies
A Solve systems of linear equations
1. Use elementary row operations to solve systems of linear equations.
2 Determine if a system of linear equations is consistent.
3. Determine if a system of equations has a nontrivial solution.
4, Solve a system of equations and write the solution in parametric form.
5 Use systems of linear equations to solve applications.

B. Use matrices to solve problems

Compute sums, products, and scalar products of matrices.
Compute matrix transposes and products of transposed matrices.
Find the inverse of a matrix.

Use the inverse of a matrix to solve linear systems.

Solve applications using matrix inverses.

ISAEIE S

C. Use determinants to solve problems

Compute determinants of matrices using cofactor expansions.
Calculate determinants using row reduction.

Use determinants to determine if a matrix is invertible.

Use Cramer's rule to compute the solutions of systems of equations.
Find the area of a parallelogram or parallelepiped using matrix
determinants.

arODE

D. Define vector space
1. Find a vector in a vector space, or determine if a vector is in a vector
space.
Determine if sets of vectors are a basis for Rn.
Find the column space and the null space of a matrix.
Find a coordinate vector in a subspace.
Find a basis of a subspace and determine the dimension.

arwN





VI.

VII.

VIII.

XI.

E. Define general vector space

Demonstrate that a given set is or is not a vector space.
Determine whether a given set is a subspace.

Find a spanning set for a subspace.

Determine whether a vector or matrix is in a given subspace.
Determine whether a vector is in the null or column space of a matrix.
List vectors that span a null space.

Determine whether or not a given space is a vector space.
Find a matrix for which a given vector is in its column space.
Perform operations on vectors using the inner products.

0. Compute inner products and vector norms.

RBOooo~NoTgR~WNE

F. Utilize linear transformations to solve problems
1. Identify and use the kernel and range of a linear transformation.
2. Find bases for the column, row, and null spaces of a matrix.
3. Apply the rank theorem to systems of equations.
4. Map a coordinate vector in one base to a coordinate vector in another base.

G. Use eigenvalues and eigenvectors to solve problems
1. Determine if a vector or a value is an eigenvector or eigenvalue.
2. Find the eigenvalues of matrices.
3. Use the Diagonalization Theorem to find the eigenvalues of a matrix and a

basis for each eigenspace.

INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

TEXTBOOKS AND OTHER REQUIRED MATERIALS

REFERENCES

METHODS OF INSTRUCTION AND EVALUATION

ATTENDANCE REQUIREMENTS

COURSE OUTLINE





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		A. Solve systems of linear equations

		1. Use elementary row operations to solve systems of linear equations.

		2. Determine if a system of linear equations is consistent.

		3. Determine if a system of equations has a nontrivial solution.

		4. Solve a system of equations and write the solution in parametric form.

		5. Use systems of linear equations to solve applications.



		B. Use matrices to solve problems

		1. Compute sums, products, and scalar products of matrices.

		2. Compute matrix transposes and products of transposed matrices.

		3. Find the inverse of a matrix.

		4. Use the inverse of a matrix to solve linear systems.

		5. Solve applications using matrix inverses.



		C. Use determinants to solve problems

		1. Compute determinants of matrices using cofactor expansions.

		2. Calculate determinants using row reduction.

		3. Use determinants to determine if a matrix is invertible.

		4. Use Cramer's rule to compute the solutions of systems of equations.

		5. Find the area of a parallelogram or parallelepiped using matrix determinants.



		D. Define vector space

		1. Find a vector in a vector space, or determine if a vector is in a vector space.

		2. Determine if sets of vectors are a basis for R^n.

		3. Find the column space and the null space of a matrix.

		4. Find a coordinate vector in a subspace.

		5. Find a basis of a subspace and determine the dimension.



		E. Define general vector space

		1. Demonstrate that a given set is or is not a vector space.

		2. Determine whether a given set is a subspace.

		3. Find a spanning set for a subspace.

		4. Determine whether a vector or matrix is in a given subspace.

		5. Determine whether a vector is in the null or column space of a matrix.

		6. List vectors that span a null space.

		7. Determine whether or not a given space is a vector space.

		8. Find a matrix for which a given vector is in its column space.

		9. Perform operations on vectors using the inner products.

		10. Compute inner products and vector norms.



		F. Utilize linear transformations to solve problems

		1. Identify and use the kernel and range of a linear transformation.

		2. Find bases for the column, row, and null spaces of a matrix.

		3. Apply the rank theorem to systems of equations.

		4. Map a coordinate vector in one base to a coordinate vector in another base.



		G. Use eigenvalues and eigenvectors to solve problems

		1. Determine if a vector or a value is an eigenvector or eigenvalue.

		2. Find the eigenvalues of matrices.

		3. Use the Diagonalization Theorem to find the eigenvalues of a matrix and a basis for each eigenspace.





		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE
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REVISED COURSE SYLLABUS CHECKLIST

Course Title  MDAS 1673 — Medical Coding | Syllabus Presenter  Lisa Miller/Kim Brennan/Jane Howard

Please attach the revised syllabus. Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.

CLASSIFICATION OF COURSE

Academic Career & Technical Community Education Other
[] General Education ] Military Programs [] Customized training [] Public Offering
] Program requirement x[_] Program requirement (] Seminar / workshop [] Business and Industry
[] Elective [] Elective [] Continuing education ]
x[_] Program Alignment [] Lifelong learning

SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

[ ] NEw COURSE TITLE

Current Course Title Requested Course Title

Reason for Title Change:

D CHANGE IN CREDIT HOURS

Current Credit Hours Requested Credit Hours

Reason for Change in Credit Hours:

D CHANGE IN COURSE DESCRIPTION

Reason for Change in Course Description:

[ ] REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.)

Reason for Resurrecting Old Course:

[ ] MAJOR SYLLABUS REVISION

Reason for Syllabus Revision: Update format — changes in outcomes and competencies — this is an
aligned course






		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)




BARTON COMMUNITY COLLEGE
COURSE SYLLABUS

GENERAL COURSE INFORMATION

Course Number: MDAS 1673

Course Title: Medical Coding I

Credit Hours: 3

Prerequisite: Medical Terminology

Division & Discipline: Workforce Training and Community Education

Course Description: Medical Coding | will explore the medical insurance system and
related billing and coding. The class begins with coding rules and applications as its
foundation and then moves into insurance carrier specifics. The student will understand
the impact of carrier rules on claims submission. The course will teach the student about
the reimbursement system.

INSTRUCTOR INFORMATION

COLLEGE POLICIES

Students and faculty of Barton Community College constitute a special community
engaged in the process of education. The College assumes that its students and faculty
will demonstrate a code of personal honor that is based upon courtesy, integrity, common
sense, and respect for others both within and outside the classroom.

The College reserves the right to suspend a student for conduct that is detrimental to the
College's educational endeavors as outlined in the College catalog.

Plagiarism on any academic endeavors at Barton Community College will not be
tolerated. Learn the rules of, and avoid instances of, intentional or unintentional
plagiarism.

Anyone seeking an accommodation under provisions of the Americans with Disabilities
Act should notify Student Support Services. Additional information about academic
integrity can be found at the following link:

http://academicintegrity.bartonccc.edu/

COURSE AS VIEWED IN THE TOTAL CURRICULUM

This course is required for students receiving an Associate in Applied Science degree in
either Medical Office Specialist or Medical Assistant. This course is also required for
students pursuing the Medical Coding certificate. Students will gain an understanding of
how coding and reimbursement are done in the medical office setting.



http://academicintegrity.bartonccc.edu/



ASSESSMENT OF STUDENT LEARNING/COURSE OUTCOMES

Barton Community College is committed to the assessment of student learning and to
quality education. Assessment activities provide a means to develop an understanding of
how students learn, what they know, and what they can do with their knowledge. Results
from these various activities guide Barton, as a learning college, in finding ways to
improve student learning.

Course Outcomes, Competencies and Supplemental Competencies:

A. Identify and apply Diagnostic Coding: International Classification of Diseases,
10" revision, Clinical Modification (ICD-10-CM)
1. Describe the history of ICD-10-CM

2. Identify what ICD-10-CM is.
3. Explain ICD-10-CM conventions
4, Apply correct codes to diagnosis
5. Identify ICD-10-CM chapter coding specifics
B. Identify and apply Service and Procedural Coding: Current Procedural

Terminology(CPT)

1. Describe the CPT codes as part of the HIPAA Standard Code set
Explain the purpose of CPT coding

Apply coding rules to procedures

Explain the use of modifiers

Describe the CPT appendixes

Explain the difference in Category I, Il, and 11l codes

Use the coding index
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C. Identify and apply HCPCS Coding System

Explain the HCPCS background information

Describe the HCPCS format

Apply correct code selection

Explain the difference between permanent and temporary national codes
Describe modifiers with HCPCS

Use drug table

ok wn ke

D.  Explain Insurance Policies

Define payment methodologies

Explain insurance health plans

Describe commercial insurance carriers
Describe health maintenance organizations
Describe preferred provider organizations
Describe Workers” Compensation

Define the purpose of Workers’ Compensation
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VI.

VII.

VIII.

XI.

E. Describe and Define Medicare and Medicaid

Explain Medicare Part A, B, C, and D

Describe the eligibility requirements for both

Explain the Medicare payment system

Apply the Explanation of benefits

Explain how to use the Advanced Beneficiary Notice (ABN)
Describe the Medicare Appeal Process

Explain Medicaid

Nookwh PR

F. Explain the use of Insurance Claim Forms
1. Explain the standards for electronic claims
2. Describe HIPAA and electronic claims submission
3. Use the CMS-1500 correctly
4. Explain the POS codes and Definitions

G. Discuss the use of Accounts Receivable
Discuss Insurance participation
Discuss Medicare and Reimbursement
Explain allowed amounts

Describe third party payers

Describe Medicaid

gk~

H.  Discuss Legal Issues in Coding and Billing

Apply medical ethics

Summarize medical records

Explain protected health information (HIPAA)
Describe Federal Law and State Laws

Explain the use of subpoenas

Discuss record retention

Explain fraud and abuse as related to coding and billing

No ok wh PR

INSTRUCTORS EXPECTATIONS OF STUDENTS IN CLASS
TEXTBOOKS AND OTHER REQUIRED MATERIALS
REFERENCES

METHODS OF INSTRUCTION AND EVALUATION
ATTENDANCE REQUIREMENTS

COURSE OUTLINE
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06/25/09
REVISED COURSE SYLLABUS CHECKLIST

Course Title  MDAS 1674 — Medical Coding Il Syllabus Presenter ~ Kim Brennan/Lisa Miller/Jane Howard

Please attach the revised syllabus. Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.

CLASSIFICATION OF COURSE

Academic Career & Technical Community Education Other
[] General Education ] Military Programs [] Customized training [] Public Offering
] Program requirement X[] Program requirement (] Seminar / workshop [] Business and Industry
[] Elective [] Elective [] Continuing education ]
X[] Program Alignment [] Lifelong learning

SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

[ ] NEw COURSE TITLE

Current Course Title Requested Course Title

Reason for Title Change:

D CHANGE IN CREDIT HOURS

Current Credit Hours Requested Credit Hours

Reason for Change in Credit Hours:

D CHANGE IN COURSE DESCRIPTION

Reason for Change in Course Description:

[ ] REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.)

Reason for Resurrecting Old Course:

[ ] MAJOR SYLLABUS REVISION

Reason for Syllabus Revision: Updated formatting. Changes to outcomes and competencies
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		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)




BARTON COMMUNITY COLLEGE
COURSE SYLLABUS

GENERAL COURSE INFORMATION

Course Number: MDAS 1674

Course Title: Medical Coding Il

Credit Hours: 3

Prerequisites: Medical Coding | and Medical Terminology with a grade of “C” or better
Division & Discipline: Workforce Training and Community Education

Course Description: Medical Coding Il is designed to provide students an advanced
understanding of Current Procedural Coding (CPT) and Healthcare Common Procedure
Coding System (HCPCS) coding. This class will teach the student to apply CPT and HCPCS
codes to patient documentation.

INSTRUCTOR INFORMATION

CLASSROOM POLICY

Students and faculty of Barton Community College constitute a special community engaged
in the process of education. The College assumes that its students and faculty will
demonstrate a code of personal honor that is based upon courtesy, integrity, common sense,
and respect for others both within and outside the classroom.

Plagiarism on any academic endeavors at Barton Community College will not be tolerated.
The student is responsible for learning the rules of, and avoiding instances of, intentional or
unintentional plagiarism. Information about academic integrity is located in the Student
Handbook.

The College reserves the right to suspend a student for conduct that is determined to be
detrimental to the College educational endeavors as outlined in the College Catalog, Student
Handbook, and College Policy & Procedure Manual. (Most up-to-date documents are
available on the College webpage.)

Any student seeking an accommodation under the provisions of the Americans with
Disability Act (ADA) is to notify Student Support Services via email at
disabilityservices@bartonccc.edu.

COURSE AS VIEWED IN THE TOTAL CURRICULUM

This course is a requirement of the Medical Coding certificate and it complements the Office
Technology and Medical Assistant programs. Students will gain an understanding of how
coding is an important part of the medical office.
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ASSESSMENT OF STUDENT LEARNING/COURSE OUTCOMES

Barton Community College is committed to the assessment of student learning and to quality
education. Assessment activities provide a means to develop an understanding of how
students learn, what they know, and what they can do with their knowledge. Results from
these various activities guide Barton, as a learning college, in finding ways to improve
student learning.

Outcomes and Competencies

A. Explain the Use of the CPT Manual
1. Identify the uses of the CPT manual
2. Name the developers of the CPT manual
3. Identify placement of CPT codes on the CMS -1500

B. Apply CPT Symbols and section guidelines
1. Recognize the symbols used in the CPT manual
2. Describe CPT code format

C. Assign CPT /HCPCS Modifiers
1. Append modifiers

D. Assign Evaluation and Management Codes
1. Use CPT modifiers correctly
2. Describe and Use Evaluation and Management Codes

E. Explain Global and bundled coding
1. Identify and Use Anesthesia Codes
2. Use Anesthesia formulas
3. Explain the use of Surgery Guidelines and General Surgery

F. Assign Body and Ancillary System Coding

Describe the Format and Use Codes for the Integumentary System

Describe the Format and Use Codes for the Musculoskeletal System

Describe the Format and Use Codes for the Respiratory System

Describe the Format and Use Codes for the Cardiovascular System

Describe the Format and Use Codes for the Hemic, Lymphatic, Mediastinum, and

Diaphragm

Describe the Format and Use Codes for the Digestive System

7. Describe the Format and Use Codes for the Urinary and Male Genital Systems

8. Describe the Format and Use Codes for the Reproductive, Intersex Surgery, Female
Genital System and Maternity Care and Delivery

9. Describe the Format and Use Codes for the Endocrine and Nervous Systems

10. Describe the Format and Use Codes for the Eye, Ocular Adnexa, Auditory, and
Operating Microscopy

11. Describe the Format and Use Codes for Radiology
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VI.

VII.

VIII.

XI.

12. Describe the Format and Use Codes for Pathology/Laboratory
13. Describe the Format and Use Codes for Medicine

G. Accurately Look Up Codes For Procedures And Tests In The CPT Coding Manual
1. Apply CPT Codes to Procedures and Tests in the CPT Coding Manual

H. Explain the Use of the HCPCS Manual
1. Describe HCPCS coding and when to assign them.

I.  Assign HCPCS Codes
1. Apply HCPCS codes to Coding Cases

J. Identify Current Issues regarding medical coding rules and regulations
1. Explain issues regarding new coding rules.
2. Describe how rules are changed and how often
3. Apply regulations to coding when using coding cases.

INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

TEXTBOOK AND OTHER REQUIRED MATERIALS

REFERENCES

METHODS OF EVALUATION

ATTENDANCE REQUIREMENTS

COURSE OUTLINE
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06/25/09
REVISED COURSE SYLLABUS CHECKLIST

Course Title  MDAS 1675 — Medical Coding Il Syllabus Presenter  Lisa Miller/Kim Brennan/Jane Howard

Please attach the revised syllabus. Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.

CLASSIFICATION OF COURSE

Academic Career & Technical Community Education Other
[] General Education ] Military Programs [] Customized training [] Public Offering
] Program requirement x[_] Program requirement (] Seminar / workshop [] Business and Industry
[] Elective [] Elective [] Continuing education ]
x[_] Program Alignment [] Lifelong learning

SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

[ ] NEw COURSE TITLE

Current Course Title Requested Course Title

Reason for Title Change:

D CHANGE IN CREDIT HOURS

Current Credit Hours Requested Credit Hours

Reason for Change in Credit Hours:

D CHANGE IN COURSE DESCRIPTION

Reason for Change in Course Description:

[ ] REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.)

Reason for Resurrecting Old Course:

[ ] MAJOR SYLLABUS REVISION

Reason for Syllabus Revision: Update format — changes in outcomes & competencies
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BARTON COMMUNITY COLLEGE
COURSE SYLLABUS

GENERAL COURSE INFORMATION

Course Number: MDAS 1675

Course Title: Medical Coding Il

Credit Hours: 4

Prerequisite: MDAS 1672 Medical Terminology and MDAS 1673 Medical Coding
Division/Discipline: Workforce Training & Comm Ed/Medical Assistant

Course Description: Medical Coding Il is introducing the student to the ICD-10-CM and
ICD-10-PCS coding systems. The class will explore the uses of the codes within patient
documentation. Students will practice CPT coding, ICD-10-CM, and ICD-10-PCS codes on
online coding cases. This class brings all coding aspects together in patient documentation.

INSTRUCTOR INFORMATION
COLLEGE POLICIES

Students and faculty of Barton Community College constitute a special community engaged
in the process of education. The College assumes that its students and faculty will
demonstrate a code of personal honor that is based upon courtesy, integrity, common sense,
and respect for others both within and outside the classroom.

The College reserves the right to suspend a student for conduct that is detrimental to the
College's educational endeavors as outlined in the College catalog.

Plagiarism on any academic endeavors at Barton Community College will not be tolerated.
Learn the rules of, and avoid instances of, intentional or unintentional plagiarism.

Anyone seeking an accommodation under provisions of the Americans with Disabilities Act
should notify Student Support Services. Additional information about academic integrity can
be found at the following link:

http://academicintegrity.bartonccc.edu/

COURSE AS VIEWED IN THE TOTAL CURRICULUM

This course is required for students receiving an Associate in Applied Science degree in
either Medical Office Specialist or Medical Assistant. This course is also required for
students pursuing the Medical Coding certificate. Students will gain an understanding of
how coding is important in a medical office setting.

ASSESSMENT OF STUDENT LEARNING/COURSE OUTCOMES

Barton Community College is committed to the assessment of student learning and to quality
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education. Assessment activities provide a means to develop an understanding of how
students learn, what they know, and what they can do with their knowledge. Results from
these various activities guide Barton, as a learning college, in finding ways to improve
student learning.

Course Outcomes, Competencies and Supplemental Competencies:

A. Demonstrate knowledge of International Classification of Diseases — 10 Clinical
Modification (ICD-10-CM) coding principles
1. Explain the development of the ICD-10-CM
2. List the official instructional notations in the ICD-10-CM
3. Describe the format of ICD-10-CM

B. Accurately look up codes for diagnoses in the ICD-10-CM reference manual
Identify a first listed diagnosis

Define assignment of codes for unconfirmed diagnosis

Describe code assignment for outpatient surgery

Outline assignment of additional diagnoses

Describe Z code reporting

Explain uncertain diagnosis

Apply the Official Guidelines for Coding and Reporting

Analyze Neoplasm codes

Code with ICD-10-CM with chapter specific guidelines

CoNo~WNE

C. Demonstrate knowledge of International Classification of Diseases — 10 — Procedure
Coding System (ICD-10-PCS) coding principles

Explain the differences between inpatient and outpatient coding

Define principal diagnosis and procedure

Examine the Official Guidelines for Coding and Reporting

Review the Guidelines for selection of a principal diagnosis

Explain the purpose of the present on admission indicators

Examine the ICD-10-PCS system

SourwdE

D. Accurately look up codes for diagnoses in the ICD-10-PCS manual
1. Demonstrate the use of ICD-10-PCS coding in patient documentation
2. Explain PCS Guidelines for Medical and Surgical Procedures

E. Apply advanced knowledge in online coding cases

Demonstrate ability to utilize the Alphabetic Index and Tabular Index
Explain the steps to accurate coding

Identify the organization of the Guidelines

Use both the Alphabetic Index and Tabular Index

Assign multiple codes to a single condition

Report acute and chronic conditions

Demonstrate application of combination codes

Outline the rules when reporting the same diagnosis code more than once
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VI.

VII.

VIII.

XI.

9. Assign codes based on laterality

INSTRUCTORS EXPECTATIONS OF STUDENTS IN CLASS

TEXTBOOKS AND OTHER REQUIRED MATERIALS
REFERENCES

METHODS OF INSTRUCTION AND EVALUATION
ATTENDANCE REQUIREMENTS

COURSE OUTLINE
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06/25/09
REVISED COURSE SYLLABUS CHECKLIST

Course Title  Med. Lab Directed Studies Syllabus Presenter ~ Cheryl Lippert

Please attach the revised syllabus. Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.

CLASSIFICATION OF COURSE

Academic Career & Technical Community Education Other
[] General Education ] Military Programs [] Customized training [] Public Offering
] Program requirement (] Program requirement (] Seminar / workshop [] Business and Industry
[] Elective X Elective [] Continuing education ]
[] Program Alignment [] Lifelong learning

SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

[ ] NEw COURSE TITLE

Current Course Title Requested Course Title

Reason for Title Change:

D CHANGE IN CREDIT HOURS

Current Credit Hours Requested Credit Hours

Reason for Change in Credit Hours:

X] CHANGE IN COURSE DESCRIPTION

Reason for Change in Course Description: to update the “old” syllabus as we do not offer CE for Medical
Laboratory Technology at this time.

[ ] REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.)

Reason for Resurrecting Old Course:

X] MAJOR SYLLABUS REVISION

Reason for Syllabus Revision: There were no outcomes before.
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BARTON COMMUNITY COLLEGE
COURSE SYLLABUS

GENERAL COURSE INFORMATION

Course Number: MLTC 1514

Course Title: Med Lab Directed Studies
Credit Hours: Variable 1-4 credit hours
Prerequisites: Instructor Permission

Division/Discipline: Workforce Training and Community Education Division, Medical
Laboratory Technology Program

Course Description: An individual plan of study designed to supplement previous
coursework. Study may include any subject area required of
Medical Laboratory Technology. May be repeated.

INSTRUCTOR INFORMATION

COLLEGE POLICIES

Students and faculty of Barton Community College constitute a special community
engaged in the process of education. The College assumes that its students and faculty
will demonstrate a code of personal honor that is based upon courtesy, integrity, common
sense, and respect for others both within and outside the classroom.

Plagiarism on any academic endeavors at Barton Community College will not be
tolerated. The student is responsible for learning the rules of, and avoiding instances of
intentional or unintentional plagiarism. Information about academic integrity is located
in the Student Handbook.

The College reserves the right to suspend a student for conduct that is determined to be
detrimental to the College educational endeavors as outlined in the College Catalog,
Student Handbook, and College Policy & Procedure Manual. (Most up-to-date
documents are available on the College webpage.)

Any student seeking an accommodation under the provisions of the Americans with
Disability Act (ADA) is to notify Student Support Services via email at
disabilityservices@bartonccc.edu.

COURSE AS VIEWED IN THE TOTAL CURRICULUM

This course is designed to meet the unique needs of the transferring student or those
receiving advanced standing or remediation for the Medical Laboratory Technology
Program. It is for review and knowledge reinforcement of education related to laboratory
technology.
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V. ASSESSMENT OF STUDENT LEARNING

Barton Community College is committed to the assessment of student learning and to
quality education. Assessment activities provide a means to develop an understanding of
how students learn, what they know, and what they can do with their knowledge. Results
from these various activities guide Barton, as a learning college, in finding ways to
improve student learning.

Course Outcomes, Competencies, and Supplemental Competencies:

A. The student will remediate, review and/or test knowledge or skills in the following
areas as needed based on course grades and age of course taken per Medical
Laboratory Technology (MLT) Director.

1.

2.

3.

4.

Demonstrate competent knowledge/skills in Anatomy & Physiology as required
for MLT standards.

Demonstrate competent knowledge/skills in General Microbiology as required for
MLT standards.

Demonstrate competent knowledge/skills in General, Fundamental or College
Chemistry as required for MLT standards.

Demonstrate competent knowledge/skills in Medical Laboratory Technology as
required for MLT standards.

V1.  INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

VIl. TEXTBOOKS AND OTHER REQUIRED MATERIALS

VIIl. REFERENCES

IX.  METHODS OF INSTRUCTION AND EVALUATION

X. ATTENDANCE REQUIREMENTS

Xl. COURSE OUTLINE
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