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06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title MLTR 1042 Military Petroleum Operations Syllabus Presenter Walter Brown/Terri Mebane 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:  Minor update to course description that corresponds with 
military requirements.  


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  Update to new format.  Updated outcomes and competencies to 
correspond with military operations.   


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number:   MLTR 1042 
Course Title:    Military Petroleum Operations 
Credit Hours:    2 
Prerequisites:  None 
Division/Discipline:   Military Programs 
Course Description:  The course serves as an introduction to the United States Army and   
reports, accountability, performing quality assurance procedures and tests, and observing  
for various forms of contaminants. Included is compliance with federal guidelines for  
transporting petroleum fuel in tanker vehicles. 


 
 
II. INSTRUCTOR INFORMATION 


  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


  
 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 


 
This course serves as an introduction to some basic mobile petroleum refueling 
equipment and tanker vehicles. The class provides the student the opportunity to gain 



mailto:disabilityservices@bartonccc.edu





knowledge in recognizing, preparing, handling and communicating the hazards of the 
many petroleum products that are stored and transported day to day. 
 
 


V. ASSESSMENT OF STUDENT LEARNING  
  


Barton Community College is committed to the assessment of student learning and to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning. 
 
Course Outcomes, Competencies, and Supplemental Competencies: 
 
A.  Identify the fire hazards of petroleum products. 


1. List the elements needed to produce a fire. 
2. List the different type of fire extinguisher used to put out a fire 
3. List the things and or conditions that cause a fire to start. 
4. Describe the purpose and components of electrical bonding and grounding. 


 
B. Identify the health hazards of petroleum product exposure. 


1. Describe the three (3) main health hazards and exposure. 
2. Identify the first aid measures for injuries to petroleum fuel exposure. 
3. Identify the basic safety practices for all petroleum operations. 


 
C. Develop an understanding of some basic accountability required for petroleum 


operations. 
1. Complete the various record keeping and accountability forms. 


a. “Request for Issue or Turn-In” document (DA Form 2765-1). 
b. “Daily Issue of Petroleum Products” document (DA Form 3643). 
c. “Monthly Abstract of Petroleum Accounting Summary” document (DA Form 


3644). 
d. “Monthly Bulk Petroleum Accounting Summary” document (DA Form 


4702-R) 
e. “Innage Gage Sheet” document (DA Form 3853-1) 


 
2. Apply gaging and inventory techniques to measure petroleum fuel in a tanker 


vehicle. 
a. List the procedural steps and precautions for gaging a tanker vehicle. 
b. Identify the appropriate gaging devices used for petroleum tanker vehicle. 


 
D. Operate bulk and retail petroleum dispensing equipment. 


1. Perform various refueling operations utilizing the M978 Heavy Expanded Mobile 
Tactical Truck (HEMMT). 


2. Perform various retail refueling operation utilizing portable pumps and other 
distribution systems. 







E. Perform a Quality Surveillance operation. 
1. Demonstrate how to visually check for contaminants 
2. Describe the method and procedure for performing the API (American Petroleum 


Institute) Gravity test. 
3. Identify the reasons for collecting and sending fuel samples for laboratory 


analysis. 
 


F. Develop an understanding of hazardous materials compliance for petroleum products. 
1. Identify if a petroleum product is regulated as a hazardous material. 
2. Identify the requirements for marking petroleum containers (fuel samples) and 


tanker vehicles. 
3. Identify the labels and placards required for shipments of petroleum products. 


 
 


 
 
 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
 
 





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title MLTR 1796 Property Book Manager Syllabus Presenter Shawn Wood/Terri Mebane 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title Property Book Unit Supply Enhanced for 
Managers and Leaders Requested Course Title Property Book Manager 


 


Reason for Title Change:  U.S. Army has adopted a new database that will be utilized in place of 
outdated systems. The programs incorporates logistics, maintenance and financial programs together 
into one database. The new course title has been changed to a genetic title as the military changes 
programs every 5-10 years.  


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours 1-4 Requested Credit Hours 3 
 


Reason for Change in Credit Hours:  Some of the required outcomes are no longer required with the new 
database system. Which had shortened the course lecture hours.  


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:  course description changed to remove the previous named 
database program.  


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 







06/25/09 
Reason for Syllabus Revision:  Competencies have changed to reflect topics covered as a result of the 
new database program. New template format.  


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE  
COURSE SYLLABUS  


       
 


I. GENERAL COURSE INFORMATION  
 
 Course Number:   MLTR 1796 


Course Title:        Property Book Manager 
 Credit Hours:       3 
 Prerequisite:        None  
 Division/Discipline:    Military Programs 


Course Description:    This course provides Property Managers with an overview of the 
procedures used by organizations to control and account for facilities, supplies and 
equipment by using database application software.  Theory and application of both manual 
and automated tasks are presented through the use of lecture and practical exercises. Property 
Book Manager areas of major emphasis include procedures used that enable an organization 
to account for resources and provide managers with logistical data needed to ascertain 
spending trends and to account for Property Functionality, Equipment Inventories, Supply 
Functionality.  


 
II. INSTRUCTOR INFORMATION 
 
III.     COLLEGE POLICIES  
  


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom.  


   
            Plagiarism on any academic endeavors at Barton Community College will not be 
 tolerated.  The student is responsible for learning the rules of, and avoiding instances of,          


intentional or unintentional plagiarism. Information about academic integrity is located in         
the Student Handbook.   


  
            The College reserves the right to suspend a student for conduct that is determined to be  
           detrimental to the College educational endeavors as outlined in the College Catalog,  
           Student Handbook, and College Policy & Procedure Manual. (Most up-to-date documents   
           are on available on the College webpage.)  
    


Any student seeking an accommodation under provisions of the Americans with 
Disabilities Act (ADA) is to notify Student Support Services via email 
at disabilityservices@bartonccc.edu . 


   
 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM  
 



mailto:disabilityservices@bartonccc.edu





 This course is a structured learning experience designed to introduce and prepare students 
 to understand the various requirements involved in Military supply and logistics 
 management.  The course addresses the regulatory and technical requirements of
 operations and procedures using existing military automated and non-automated 
 management systems. 
   
 
V. ASSESSMENT OF STUDENT LEARNING   
  


Barton Community College is committed to the assessment of student learning and to 
quality education. Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning.  


 
 Course Outcomes, Competencies, and Supplemental Competencies: 
 


A. Demonstrate an understanding of the maintenance of a computer system. 
1. Identify the system application software concept and architecture. 
2. Operate system application software through system initialization procedures. 
3. Employ procedures to maintain database on supply operations and management. 
4. Identify help desk procedures. 


 
B. Apply the principles needed to input information, produce reports and maintain supply 


management records. 
1. Analyze and manage the organizational logistics structure. 
2. Generate communications messages using the system application software. 
3. Identify and produce new authorizations for supplies and equipment. 
4. Develop and maintain the supply database materials catalog. 
5. Create and manage storage locations for property. 
6. Create and manage authorizations for supplies and equipment. 
7. Create and manage asset adjustments for supplies and equipment. 
8. Create and manage serial number, registration and lot numbers for equipment. 
9. Create and manage turn-ins for supplies and equipment. 
10. Identify and manage the inventory of supplies and equipment. 
11. Generate reports used for supply management transactions. 


 
C. Employ procedures to ensure property accountability. 


1. Demonstrate how to manage primary hand receipt data. 
2. Demonstrate how to manage component updates. 
3. Examine sub-hand receipt holder data. 
4. Identify and manage the asset and basic load lists. 
5. Demonstrate how to manage component data. 
6. Demonstrate how to process a request, receipt for issue of supplies and equipment. 
7. Create reports used to analyze Material Items. 


 







 
 


D. Demonstrate an understanding of logistics planning. 
1. Demonstrate how to process a lateral transfer of equipment. 
2. Demonstrate how to process an administrative adjustment. 
3. Demonstrate how to process an asset adjustment. 
4. Demonstrate how to process changes to the property book identification code. 
5. Demonstrate how to process a serial number, registration number, system number and 


lot number updates. 
6. Demonstrate how to process turn-ins. 
7. Demonstrate how to process a financial liability investigation of property loss, 


statement of charges and cash collection voucher.  
8. Generate transaction documents. 


 
 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS  
    
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS  
 
   
VIII. REFERENCES    
 
  
IX. METHODS OF INSTRUCTION AND EVALUATION  
 
  
X. ATTENDANCE REQUIREMENTS  
 
  
XI. COURSE OUTLINE  
  





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III.     COLLEGE POLICIES

		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		Course Outcomes, Competencies, and Supplemental Competencies:



		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title MLTR 1800 Laser Sightings & Engagement Systems Syllabus Presenter Terri Mebane 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  Changes to outcomes and competencies reflect new equipment training 
the military. 


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






1 


BARTON COUNTY COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
 


I. GENERAL COURSE INFORMATION 
 


Course Number:   MLTR 1800  
Course Title:                            Laser Sightings and Engagement systems 
Credit Hours:              1 


            Prerequisite                             None                 
            Division and Discipline: Military Programs 


Course Description                 This course is designed to teach the students some of the 
basic uses of laser simulators to conduct both virtual and realistic training. 
 


II. INSTRUCTOR INFORMATION 
 


                                                           
III. CLASSROOM POLICY 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


  
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 
 


      
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 


 
This course is a single/specific vocational/technical course for personal and or 
professional developement.The training will provide the students with the basic skills to 
use a multitude of laser simulators. 
  


V. ASSESSMENT OF STUDENT LEARNING 



mailto:disabilityservices@bartonccc.edu





2 


Barton Community College is committed to the assessment of student learning and to 
quality education. Assessment activities provide a means to develop an understanding of 
how students, what they know, and what they can do with their knowledge. Results from 
these various activities guide Barton, as a learning college, in finding ways to improve 
student learning. 
 
 
Course Outcomes, competencies and Supplemental Competencies 
 
A. Apply and install simulator equipment on vehicle(s) and personnel provided. 


1. Inspect all equipment for cleanliness 
2. Apply adhesives and Velcro to equipment and vehicles 
3. Install simulator belts 
4. Install simulator hardware 


 
B. Demonstrate proper operations of equipment 


1. Conduct self-test of the equipment 
2. Check all operational modes for serviceability 
3. Conduct maintenance procedures in accordance with (IAW) technical manual. 
4. Troubleshoot faults on the equipment.    


 
C. Demonstrate proper use of the Universal Controller Device (UCD) 


1. Activate UCD, adjust settings, and perform built in test. 
2. Conduct serviceability check and setup of all equipment with UCD. 


 
  


VI. INSTRUCTOR’S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VI. TEXTBOOKSAND OTHER REQUIRED MATERIALS 


 
 


 VII.    REFERENCES 
 
 
VIII.    METHODS OF INSTRUCTION AND EVALUATION 
 
              
IX. ATTENDANCE REQUIREMENTS 


 
 


X. COURSE OUTLINE                                                                
  


  
 


 





		I. GENERAL COURSE INFORMATION

		III. CLASSROOM POLICY



		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number: OSHA 1924   
Course Title: Introduction to OSHA Construction Industry Standards 
Credit Hours: 2.5   
Prerequisites: None   
Division/Discipline: Technical Education Division    
Course Description:  This course will train students on Occupational Safety and 
Health Act, (OSHA) regulations pertaining to construction standards that are set 
forth OSHA’s construction industry standards. 


  
 
 
II. INSTRUCTOR INFORMATION 


  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


  
 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 


 
This course will provide the student with knowledge of OSHA construction 
standards requirements of 29 CFR 1926 that can be used in their workplace.  By 
following these standards, the knowledge learned can be used in present and 
future employment and will provide employers with a safe workplace for their 
employees. 



mailto:disabilityservices@bartonccc.edu





The transferability of all college courses will vary among institutions, and perhaps even 
among departments, colleges, or programs within an institution.  Institutional 
requirements may also change without prior notification.  It is the student's responsibility 
to obtain relevant information from intended transfer institutions to insure that the 
courses the student enrolls in are the most appropriate set of courses for the transfer 
program. 
 


V. ASSESSMENT OF STUDENT LEARNING  
  
 


Barton Community College is committed to the assessment of student learning and to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning.  
 
  
Course Outcomes, Competencies, and Supplemental Competencies: 
 
A. Explain why OSHA is important to workers. 


1. Identify key dates  
2. List the goals of OSHA 
3. Define the federal register system 
4. Define and contrast Horizontal and Vertical standards 
5. Identify policies under the general duty clause 5(a)(1) 
 


B. Explain worker rights and employers responsibilities under OSHA. 
1. Identify the rights of a worker to have a safe and healthful workplace 
2. Define and discuss employers responsibilities to provide a safe and 


healthful workplace for employees 
 


C. Demonstrate an understanding of OSHA’s inspection procedures. 
1. Define OSHA’s inspection procedures 
2. Identify employees’ rights and responsibilities 
3. Define the abatement process 
4. Define the general guidelines on focused inspections 


 
D. Demonstrate and understanding of OSHA's Construction Industry workplace 


safety requirements. 
1.  Identify safety requirements under the following topics:  
2. General safety and health provisions.  
3. Competent person 
4. Electrical standards 
5. Fall protection standards and devices 
6. Occupational health and environmental controls 
7. PPE and life-saving equipment 
8. Health hazards in construction 
9. Material handling, rigging, storage, use and disposal 
10. Hand and power tools with machine guarding 







11. Welding and cutting requirements 
12. Scaffolding requirements 
13. Cranes, derricks, hoist, elevators, and conveyors 
14. Motor vehicles mechanized equipment operations, rollover protection 


structures, overhead protection and signs, signals and barricades 
15. Excavations 
16. Concrete and masonry requirements of construction 
17. Ladders and stairways 
18. Confined space entry 
19. Fire protection and prevention 
 


E. Identify policies under the general duties clause 5(a)(1) 
1. Explain the importance and purpose of the clause 
 


 
 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
 





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title Intro to OSHA Construction Industry Standards Syllabus Presenter Brandon Green 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours .75 – 2.5 Requested Credit Hours 2.5 
 


Reason for Change in Credit Hours:  Variable credit is no longer offered. Class was approved for variable 
credit. Requesting class be offered for 2.5 credit hours. 


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:   


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






06/25/09 


NEW COURSE SYLLABUS CHECKLIST 
 


Course Title: Scale Rules and 
Regulations  


Date of Submission: 
8/30/2016  


Course Developer and/ or Instructor: 
Dr. Vic Martin 
Vince Orth  


Timing of Course Offering: 
Fall ‘17 (semester/cycle/approximate date) 


 
 
CLASSIFICATION OF COURSE 


Academic Career and Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
PLANNING GRID FOR NEW COURSE PROPOSAL  
Please complete the following grid when developing a new course.  Course developers may attach documentation as needed. Consult the Strategic Plan calendar 
for syllabus submission due dates and subsequent attendance at LICC. 


PHASE PROCESS COMMENTS  
COURSE DEVELOPMENT 


Administrative 
Support 


Originator discusses syllabus within department(Faculty, 
Coord., Director/ED, Dean) 


Date of Conversation(s): Progressed through the phase zero process 
with approval to move forward on July 21, 2016 


 


Marketing 


Conduct market research to determine if there is a market for this 
course.  


Summarize research: The team has met with industry advisory board 
partners as well as the Kansas Department of Agriculture, they have 
expressed a need for a certificate program. Currently the industry is 
lacking approximately 300 employees. 


 


Describe the market this course will serve. Customer market: Scale industry  


Research of 
Comparability 


Are comparable courses offered at other institutions? If so, how do 
you envision this course transferring? (consider credit hours, 
program and/or sequence of comparable course) Enter N/A if not 
applicable. 


Comment: We would have the only program of this type in the 
country.  


 


SYLLABUS DEVELOPMENT 


Support 
Develop the syllabus for the proposed course using the syllabus 
template and by conferring with full-time and/or associate faculty 
in the curriculum area. 


Names of faculty consulted: Dr. Vic Martin, Vince Orth and Mark 
Bogner 


 


Course 
Outcomes 


Describe how the course outcomes fit into an existing Barton 
program or core/sequence of existing courses. Enter N/A if not 
applicable. 


Explain: N/A  







06/25/09 


PHASE PROCESS COMMENTS  
 State the Course outcomes as overarching goals for students to achieve by the end of the course. They should relate directly to the course 


description and course competencies. 
 


Course 
Competencies 


State the Course competencies as measurable goals for students to demonstrate attainment of a course outcome.  Competencies should be 
stated in terms of measurable behaviors, more specific than outcomes, but not as detailed as daily objectives. 


 


COURSE INTEGRITY 


Assessment 
Develop a plan for assessing course rigor and course 
competencies?  (attach assessment plan and/or instruments as a 
separate document) 


Summarize assessment plan:   


Resources 


Determine whether there are adequate instructional, physical, 
equipment, technology, and library* resources to support this 
course.  (*A Library Curriculum Assessment sheet is posted on 
the Learning & Instruction website for developers to use as 
needed.) 


Analysis of Support: The program has training scales that were 
purchased with Kansas Department of Agriculture contract funds, we 
have verbal commitments from several scale companies to donate 
equipment and the primary text book will be Handbook 44 (a 
national publication) 


 


Approval Gain Dean’s approval for the Course to be presented to the 
Learning, Instruction, and Curriculum Committee. 


Date of Approval: 8/30/2016  


 
 





		Community Education

		Course Development






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number: WGHT   
Course Title:  Scale Rules and Regulations 
Credit Hours: 3 
Prerequisites: None   
Division/Discipline:  Workforce Training and Economic Development/Weights and 


Measures    
Course Description:   This course provides students entering the weights and measures 


industry as scale technicians the necessary background and 
familiarity with the appropriate reference materials for the proper 
installation, use, maintenance, and certification of weighing and 
measuring devices.  Background is also provided on weights and 
measures laws specific to the State of Kansas.   


 
 
II. INSTRUCTOR INFORMATION 


  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


  
 
 
 
 



mailto:disabilityservices@bartonccc.edu





IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 
 
Weighing and measuring devices are governed by national standards for their proper 
selection, installation, maintenance, and use.  Additionally, there are strict requirements 
for scales to be certified for commercial use.  Scale technicians must be familiar with the 
national standards as defined by the NIST (The National Institute of Standards and 
Technology) through standard publication and be aware of changes to these standards as 
they occur.  Technicians also must be familiar with the laws specific to individual states 
governing weights and measures.  Technicians must be able to accurately use, interpret 
and apply these materials.  
 


V. ASSESSMENT OF STUDENT LEARNING  
 


Barton Community college is committed to the assessment of student learning at to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton as a learning college in finding ways to 
improve student learning. 
 
Course Outcomes, Competencies, and Supplemental Competencies: 
 
Upon successful completion of this course, students should be able to:  
 
A.  Use NIST Handbook 44 in conjunction with State Regulations to accurately list and 


identify the following: 
1.  Appropriate scale specifications based on the application and environment. 
2. Appropriate scale installation and maintenance requirements. 
3.  Allowable adjustments to devices. 
 


B.  Use NIST Handbook 44 and Handbook 112 in conjunction with State Regulations to 
list and accurately apply the procedures in these references to: 
1. Properly install, calibrate, adjust, and maintain scales. 
2.  Determine the proper examination procedures when certifying a scale for 


commercial application during pretest examination. 
3.  Conduct an accurate scale test and determine if the device is in compliance with 


standards for commercial use. 
 


C.  Use the rules, regulations, and statutes of the State of Kansas to: 
1. List and identify the procedures required by the State of Kansas to certify a scale 


for commercial use, return a scale to commercial use following rejection for 
performance, and maintain certification. 


2.  List the appropriate regulations and statutes for companies and individuals 
involved in commercial scale certification. 


3.  Accurately complete the appropriate Kansas Department of Agriculture Forms 
for the installation and certification of all types of commercial weighing devices.  
 


 
 







VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
 





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE
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REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title EMHS 1962 Disaster Site Worker Syllabus Presenter Lindsay Holmes 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 


x  Elective 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
 Program Alignment 
 


 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


x  MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  The syllabus for this course was very outdated.  Updated the 
competencies to match OSHA regulations and changed to the new format.   


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number: EMHS 1962   
Course Title:  Disaster Site Worker 
Credit Hours: 3    
Prerequisites:  none   
Division/Discipline:  Technical and Military Outreach    
Course Description:   This course will train students in accordance with OSHA 
regulations pertaining to construction standards and Safety for Disaster Site Workers that 
are set forth in the Code of Federal Regulations (CFR) 29, part 1926.  This course will 
also introduce students to the operational skills and procedures required to provide 
support services, (e.g. utility, demolition, debris removal, or heavy equipment operation) 
or site clean-up services in response to natural and man-made disasters. All workers at 
disaster sites need to be aware of the differences between disaster sites and regular 
construction or demolition worksites and to be able to determine appropriate protective 
measures for ensuring disaster site worker safety. 


 
 
II. INSTRUCTOR INFORMATION 


  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


  
 



mailto:disabilityservices@bartonccc.edu





 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 


 
This course will provide standard requirements for disaster site workers. After learning 
this material, the students will be able to utilize the knowledge in present and future 
employment, thus providing employers with a safer workplace for their employees. 
 
 


V. ASSESSMENT OF STUDENT LEARNING  
  


Course Outcomes, Competencies, and Supplemental Competencies: 
 
A. Identify and interpret OSHA construction regulations (29 CFR 1926).  


1. Demonstrate an understanding of the OSH Act/General Duty clause 5(a)(1). 
2. Identify general safety and health provisions. 
3. Define the requirements needed to be considered a ‘Competent Person’.   
4. Prepare the forms associated with OSHA recordkeeping.  
5. Identify and interpret the requirements of Subpart K of 29 CFR 1926.400 


Electrical. 
6. Identify and interpret the requirements of Subpart M of 29 CFR 1926.500 Fall 


Protection.  
7. Identify and interpret the requirements of Subpart E of 29 CFR 1926.95 Personal 


Protective and Lifesaving Equipment. 
8. Identify and interpret the requirements of Subpart I of 29 CFR 1926.300 Tools 


Hand and Power.  
9. Identify and interpret the requirements of Subpart P of 29 CFR 1926.650 


Excavations.  
10. Identify and interpret the requirements of Subpart X of 29 CFR 1926.1050 


Stairways and Ladders.  
 


B. Describe the characteristics of a disaster site and the responsibilities of a disaster site 
worker.   
1. State the primary theme of this course and utilize the “Personal Theme 


Worksheet”. 
2. Give examples of how disaster sites differ from normal construction or demolition 


sites.  
3. Discuss the responsibility for making decisions that enhance the safety of 


everyone at a disaster site.   
 


C. Recognize and identify disaster site safety hazards. 
1.  Describe the hazards associated with: 


a. Unstable structures 
b. Confined/enclosed spaces 
c. Below-grade spaces and voids 
d. Flammable/combustible materials 
e. Compressed gases 
f. Severed utilities 
g. Sources of electricity 
h. Motorized equipment 







i. Traffic 
j. Slips, Trips and Falls 


 
D. Describe disaster site health hazards.   


1. Explain the importance of the different routes of entry for health hazards. 
2. Describe the difference between acute and chronic health hazards and their 


significance for disaster site workers. 
3. Identify the health hazards that may be present at a disaster site. 
4. Describe the hazards of: 


a. Atmospheric hazards from chemical releases and fires 
b. Hot work 
c. Dusts 
d. Blood borne pathogens 
e. Miscellaneous chemicals 
f. Noise 
g. Heat and cold stress 


5. Describe the methods and limitations of air monitoring. 
 


E. Recognize Chemical Biological Radiological Nuclear and Etiologic (CBRNE) and 
their symptoms of exposure.   
1. List the types of agents included in the acronym CBRNE. 
2. Explain the need for additional training for CBRNE events. 
3. List the symptoms of exposure to selected CBRNE agents. 
4. Explain the significance of secondary devices.  
 


F. Recognize the symptoms of traumatic incident stress that are initiated by traumatic 
events.   
1. Explain how disaster sites can be sources of traumatic incident stress for workers. 
2. Give examples of physical, cognitive, emotional, and behavioral symptoms of 


traumatic incident stress.  
3. Describe the key components of traumatic incident stress management.  
4. Identify stress management techniques for workers at disaster sites.   


 
G. Recognize and demonstrate the proper use of respiratory protection equipment.    


1. Explain the importance of wearing respiratory protection. 
2. Give examples of common disaster site respiratory hazards. 
3. List the limitations of air purifying respirators (APR).  
4. Explain how to clean and store an air purifying respirator. 
5. Demonstrate the proper use of respirators by correctly: 


a. Inspecting and selecting an appropriate air purifying respirator 
b. Donning the respirator 
c. Performing a user seal check 
d. Doffing the respirator 


 
H. Describe the proper use of other personal protective equipment.  


1. List the factors to consider in selecting protective clothing. 
2. Describe the components of protective clothing that will be used in Level C and 


Level D ensembles.   







3. Give examples of the different types of protective equipment available and what 
hazards each type protects for: 


a. Head protection 
b. Eye and Face protection 
c. Hand protection 
d. Foot protection 


4. Discuss the relationship between contamination zones and the levels or types of 
PPE required within those zones.  


 
I. Describe the reasons and methods of decontamination on a disaster site.   


1. Identify the reasons for decontamination. 
2. Explain the importance of decontamination at a disaster site. 
3. List and describe different types of decontamination on a disaster site. 


a. Personnel  
b. Tools  
c. Heavy equipment 
d. Work areas 


4. Explain where decontamination occurs on a disaster site.  
 


 
  


 
 
 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
 





		I. GENERAL COURSE INFORMATION

		II. INSTRUCTOR INFORMATION

		III. COLLEGE POLICIES

		Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, c...

		Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity i...

		The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date do...

		Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



		IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM

		V. ASSESSMENT OF STUDENT LEARNING

		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title HZMT 1917 DOT Regulations Syllabus Presenter Lindsay Holmes 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
x  Program requirement 
x  Elective 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
 Program Alignment 
 


 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


x  MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  The syllabus for this course was very outdated.  Updated the 
competencies to align with DOT training materials and changed to the new format.   


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 


I. GENERAL COURSE INFORMATION 
 
Course Number:  HZMT 1917 
Course Title:  Department of Transportation Regulations 
Credit Hours:  1-3 Cr. hours (Variable) 
Prerequisites:  None 
Division/Discipline: Technical and Military Outreach 
Course Description: This course provides a study of the U.S. Department of 
Transportation (DOT) hazardous materials regulation. An emphasis will be placed on 
the general awareness and familiarization of hazardous materials, hazard 
communication, emergency response and safety, and any specific modal (air, rail, 
highway, and water) regulatory requirements for hazardous materials that is prepared 
for commercial or private transport. 
 


II. INSTRUCTOR INFORMATION 


 


 


III. CLASSROOM POLICY 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education. The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, 
common sense, and respect for others both within and outside the classroom. 


Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated. The student is responsible for learning the rules of, and avoiding instances 
of, intentional or unintentional plagiarism. Information about academic integrity is 
located in the Student Handbook. 


The College reserves the right to suspend a student for conduct that is determined to 
be detrimental to the College educational endeavors as outlined in the College 
Catalog, Student Handbook, and College Policy & Procedure Manual. (Most up-to-
date documents are available on the College webpage.) 


Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email 
at disabilityservices@bartonccc.edu. 


 
 
 



mailto:disabilityservices@bartonccc.edu





IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 
 


This course provides students an overview of the hazardous materials regulation, the 
49CFR (Code of Federal Regulation), for preparing hazardous materials for 
transportation in the United States, with regards to the “Federal Hazardous Materials 
Law.” Students will be enabled to research the requirements for preparing a 
hazardous material for transport purposes. The course will discuss the training 
requirements for a hazardous material employee, as well as focus on the specific 
requirements when transporting by air, rail, highway, or water. 
 
 


V. ASSESSMENT OF LEARNING 


Barton Community College is committed to the assessment of student learning and to 
quality education. Assessment activities provide a means to develop an understanding 
of how students learn, what they know, and what they can do with their knowledge. 
Results from these various activities guide Barton, as a learning college, in finding 
ways to improve student learning. 


 
Course Outcomes, Competencies, and Supplemental Competencies: 
 


A. Use the 49 CFR (Code of Federal Regulation) hazardous materials regulations to 
locate given sections and information in the regulation. 
1. Define the term “hazardous material.” 
2. List the civil and criminal penalties for violating the hazardous materials 


regulation. 
3. Identify the nine hazard classifications for a hazardous material. 


B. Use the Hazardous Materials Table to identify if an item is regulated as a 
“hazardous material”. 
1. Explain the information that’s listed in the ten columns of the hazardous 


materials table. 
i. Use Appendix A to identify if an item is regulated as a hazardous 


substance. 
ii. Use Appendix B to identify if an item is regulated as a marine pollutant 


2. Use the Special Provision table to identify any required applications or 
conditions for a hazardous material. 
i. Explain the different types of codes that are in the table. 


C. Identify the different hazardous materials communication standards that are used 
to notify the general public of a hazardous materials shipment. 
1. Explain what is a shipping paper and its purpose. 


i. List the information required to describe a hazardous material on shipping 
paper. 


ii. Identify any additional information that is required to be added to a 
shipping description. 







iii. Explain the retention requirements for hazardous materials and hazardous 
wastes documents. 


iv. Explain how a shipper certifies a hazardous material shipment. 
2. Explain what information that is required to be marked on the outside of a 


package containing a hazardous material. 
3. Explain how to select a hazard warning label that is used to communicate the 


hazard(s) of a given material. 
i. Explain where the hazard warning labels are placed on a package. 


ii. Discuss the shape and dimensions for a hazard warning label. 
iii. List any prohibitions that apply to labeling a hazardous material. 


4. Discuss the hazard warning placards and how they are used to communicate 
the hazards of dangerous good shipments being transported by motor vehicles, 
railcars, and other transport devices. 
i. Explain where hazard warning placards are displayed. 


ii. Explain the placarding required by Tables 1 and 2. 
iii. Describe the specifications for the shape and size of a hazard warning 


placard 
D. Identify the training requirements for a “hazmat employee”. 


1. Discuss the specific training requirements for a hazmat employee. 
2. Explain how often an employee must be retrained. 
3. Discuss who is responsible for providing the hazardous materials training. 
4. Explain how long the training records are retained by an employer. 


i. Identify the information that is required to be entered on a training record. 
E. Use the hazardous materials regulation to determine the authorized package(s) 


that are used to contain and transport a hazardous material. 
1. Explain the steps of how to use the hazardous material regulation to find what 


package is required to contain a hazardous material. 
i. Define the term “packaging”. 


ii. Define the term “package”. 
iii. Define the term “bulk packaging”. 
iv. Define the term “non-bulk packaging”. 


F. Determine the segregation requirements for hazardous materials that are being 
transported by air, rail, highway, and water. 
1. Determine what hazardous materials can be transported together on the same 


motor vehicle. 
2. Determine what hazardous materials can be transported on a railcar. 


i. Determine where to position railcars in a locomotive train. 
3. Determine what hazardous materials can be stowed next to each other on an 


aircraft. 
4. Determine what hazardous materials can be stowed together on a vessel. 


i. Explain where the items are required to be located on a vessel. 
ii. Explain the terms: 


a. “Away from” 
b. “Separated from” 
c. “Separated by or hold from” 
d. Separated longitudinally by an intervening compartment or hold from” 







G. Identify any material(s) or condition(s) where a hazardous material maybe 
excepted from the compliance of the hazardous materials regulation. 
1. Explain what a “Limited Quantity” is. 
2. Explain what a “Small Quantity” is. 
3. Define ORM (other regulated material) and how it is excepted from the 


hazardous material regulation. 


 


 


VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 


 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 


VIII. REFERENCES 
 


 


IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 


X. ATTENDANCE REQUIREMENTS 
 


 


XI. COURSE OUTLINE 
 





		VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

		VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

		VIII. REFERENCES

		IX. METHODS OF INSTRUCTION AND EVALUATION

		X. ATTENDANCE REQUIREMENTS

		XI. COURSE OUTLINE






06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title HZMT 1940 Introduction to Ergonomics Syllabus Presenter Lindsay Holmes 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
x  Program requirement 
x  Elective 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
 Program Alignment 
 


 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


x  MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  The syllabus for this course was very outdated.  Updated the 
competencies and changed to the new format.   


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number:  HZMT 1940  
Course Title:   Introduction to Ergonomics 
Credit Hours:   3 credit hours 
Prerequisites: none 
Division/Discipline:  Technical and Military Outreach 
Course Description:   This course provides the student the fundamental knowledge about 
human structure, behavior, and common work practices. Knowledge gained in class will 
enable the student to evaluate work systems and recommend changes that will reduce 
work related musculoskeletal disorders (MSD) and other workplace ergonomics related 
injuries. 


 
II. INSTRUCTOR INFORMATION 
 
 Instructor Name: 
 
 Contact Data: 
  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


  
 
 



mailto:disabilityservices@bartonccc.edu





 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 
 


Introduction to ergonomics is a required course for the Certificate in Environmental 
Health & Safety and the AAS degree. This course provides students with an overview of 
how ergonomics affects workers and management decisions. The skills obtained in this 
class combined with other required classes in the program provide the student with broad 
knowledge of the health and safety field. 
 
 


V. ASSESSMENT OF STUDENT LEARNING  
  


Barton Community College is committed to the assessment of student learning and to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning.  


 
Course Outcomes, Competencies, and Supplemental Competencies: 
 
A. Define Cumulative Trauma Disorders (CTD) and Musculoskeletal Disorders (MSD) 


and the jobs/tasks that are commonly associated with them.    
1. Identify jobs, tasks, cycles and elements that are prone to CTD or MSD. 
2. Identify the key body components that are prone to soft tissue injury.   
3. Identify the risk factors associated with CTD’s or MSD’s.         
 


B.  Explain the process of a job hazard analysis (JHA).   
1. Conduct an introductory job hazard analysis. 
2. Identify job hazards based on job analysis.  
3. Identify exposure to temperature hazards when reviewing job and daily living 


tasks.   
4. List methods for reducing exposure to heat and cold sources in a working 


environment.   
 


C. Describe the following terms and the factors associated with each: Modern Work 
Systems, Task and Human-Machine Interaction Analysis, Basic Body Mechanics, 
Principles in Workspace and Equipment Design, and Cognitive Ergonomics.   
1. Define and explain force. 
2. List grip factors that affect hand exertion.  
3. List lifting factors that affect whole body exertion.  
4. List corrective actions to reduce force exertion on the hand, arm and whole body.   
5. Define localized pressure and its potential negative impact on the body.   
6. Provide work area organization alternatives to minimize awkward postures of a 


multi-task job.       
 


D. Develop and ergonomics program for a workplace.   
1. Explain and create an ergonomics program for a specific workplace.  
2. Describe and provide examples of the benefits of an effective ergonomics 


program for employees.   







 
 
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
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