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06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title AGRI 1212 Commercial Driver’s License Syllabus Presenter Mark Bogner 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 
 Elective 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
 Program Alignment 
 


 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


 


 CHANGE IN COURSE DESCRIPTION 
 


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  Updated to better align competencies and outcomes with state and federal 
regulations. 


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)
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BARTON COMMUNITY COLLEGE 


COURSE SYLLABUS 


  


I.  GENERAL COURSE INFORMATION  


 Course Number:  AGRI 1212 
 Course Title:   Commercial Driver’s License  
 Credit Hours:   3  
 Prerequisites:  Applicant must possess a Kansas DOT medical card, and must pass a 


Motor Vehicle Record (MVR) background check in order to drive college vehicles.  
Division/Discipline:  Workforce Training and Community Education/Crop 
Protection/Beef Cattle Production 
 Course Description:  This course provides information and techniques necessary to 
successfully acquire a Commercial Driver’s License. The student will be taught and 
required to demonstrate the skills essential for proficiency while operating a commercial 
motor vehicle. Students will understand changing conditions, demands, traffic situations, 
and hazards that are essential in the professional driver’s job.  


 


III.  COLLEGE POLICIES  


Students and faculty of Barton Community College constitute a special community engaged 
in the process of education.  The college assumes that its students and faculty will 
demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, 
and respect for others both within and outside the classroom. 
 
The College reserves the right to suspend a student for conduct that is detrimental to the 
College’s educational endeavors as outlined in the College Catalog. 
 
Plagiarism on any academic endeavors at Barton Community College will not be tolerated.  
Learn the rules of, and avoid instances of, intentional or unintentional l plagiarism. 
 
Anyone seeking an accommodation under provisions of the Americans with Disabilities Act 
should notify Student Support Services.  Additional information about academic integrity can 
be found at the following link: http://academicintegrity.bartonccc.edu/ 


 


IV.  COURSE AS VIEWED IN THE TOTAL CURRICULUM  


This course is part of the required curriculum for the Crop Protection and Beef Cattle 
Production Certificate programs and as an elective for A.A.S. Degrees in Agriculture 
Business Management and Crop Protection.  This course also serves as a standalone course 
for those individuals interested in acquiring a Commercial Driver’s License. This course is 
not intended for transfer. 


  



http://academicintegrity.bartonccc.edu/
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V.  ASSESSMENT OF STUDENT LEARNING     


Barton Community College is committed to the assessment of student learning and to quality 
education.  Assessment activities provide a means to develop an understanding of how students 
learn, what they know, and what they can do with their knowledge.  Results from these various 
activities guide Barton, as a learning college, in finding ways to improve student learning.    


Course Outcomes, Competencies, and Supplemental Competencies:  


A. Demonstrate basic truck driving knowledge as outlined in the current Commercial Driver’s 
License (CDL) manual.  
1. State the general roles specific to operating a commercial vehicle on the public roads.  
2. Show the ability to pass a CDL written exam at a Department of Motor Vehicles testing 


station (DMV).   
3. Demonstrate the ability to operate a Commercial Motor Vehicle (CMV) in a manner such 


as to prevent mechanical damage, as well as comply with all traffic regulations. 
 


B. Perform inspections on certain areas of the commercial vehicle as it pertains to a pre-trip 
examination licensing test. 
1. Accurately inspect the engine compartment of the tractor vehicle. 
2. Accurately inspect the area from the driver’s door rearward of the tractor vehicle. 
3. Accurately inspect the trailer from the bulkhead to the rear of the vehicle. 
4. Accurately inspect the coupling area of the tractor trailer vehicle. 
5. Demonstrate the ability to conduct an in-cab inspection of the tractor vehicle. 


 
C. Demonstrate basic control principles necessary to operate a tractor-trailer vehicle in various 


backing situations. 
1. Demonstrate the ability to complete a straight line backup without errors. 
2. Demonstrate the ability to complete both a right, and left side offset backup without 


errors. 
3. Demonstrate the ability to complete both a conventional, and sight side parallel park 


maneuver without errors. 
4. Demonstrate the ability to complete a 45 degree alley dock without errors. 


 
D. Demonstrate the ability to safely operate a combination commercial vehicle through a series 


of traffic situations. 
1. Abide by all local and state traffic laws while on the road. 
2. Demonstrate the ability to complete both right and left hand turns safely. 
3. Demonstrate and describe the proper method for crossing railroad tracks. 
4. Demonstrate an emergency road side stop. 
5. Demonstrate the ability to complete both right and left hand lane changes safely. 


 


VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS  
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VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS  


  


VIII. REFERENCES  


  


IX. METHODS OF INSTRUCTION AND EVALUATION  


  


X. ATTENDANCE REQUIREMENTS  


  


XI.  COURSE OUTLINE  


 








06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title BSTC 1027 – Information Super Highway Syllabus Presenter Charles Perkins/Jane Howard 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
 Program requirement 


XX  Elective 
 Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:  Change to more accurately identify course 


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  Update format – changes in outcomes and competencies 


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 
I. GENERAL COURSE INFORMATION 
 


Course Number:  BSTC 1027 
Course Title:   Information Super Highway 
Credit Hours:   3 
Prerequisites: None 
Division/Discipline:  Workforce Training and Community Education/Business Computer 


Management 
Course Description:  This course is designed to teach the student computer protocol for 
many different computer systems, computer ethics, downloading files, security issues and 
the access of unlimited information resources provides a unique learning experience 
where students learn how to navigate through the computer resources of the world. 


 
 
II. INSTRUCTOR INFORMATION 


  
  
III. COLLEGE POLICIES 
 


Students and faculty of Barton Community College constitute a special community 
engaged in the process of education.  The College assumes that its students and faculty 
will demonstrate a code of personal honor that is based upon courtesy, integrity, common 
sense, and respect for others both within and outside the classroom. 


 
Plagiarism on any academic endeavors at Barton Community College will not be 
tolerated.   The student is responsible for learning the rules of, and avoiding instances of, 
intentional or unintentional plagiarism.  Information about academic integrity is located 
in the Student Handbook. 


 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, 
Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date 
documents are available on the College webpage.) 


 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu. 


  
 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 


 
This course is designed to teach the student how to access the Information Super 
Highway, and how to use the information they receive. 


 



mailto:disabilityservices@bartonccc.edu





Transferability varies among institutions, and perhaps even among departments, colleges, 
or programs within an institution. Also, these requirements may change from time to time 
without notification. Students are responsible to obtain relevant information from 
intended transfer institutions to insure that the courses the student enrolls in are the most 
appropriate set of courses for the transfer program. 
 
 


V. ASSESSMENT OF STUDENT LEARNING  
  


Barton Community College is committed to the assessment of student learning and to 
quality education.  Assessment activities provide a means to develop an understanding of 
how students learn, what they know, and what they can do with their knowledge.  Results 
from these various activities guide Barton, as a learning college, in finding ways to 
improve student learning.  


 
Course Outcomes, Competencies, and Supplemental Competencies: 
 
A. Identify terminology associated with the Internet and browser basics. 


1. Define computer hardware concepts and terminology 
2. Illustrate various configurations for hardware components to access Internet 
3. Identify current and emerging internet trends 


B. Identify the role of E-mail services 
1. Utilize both online and web based email clients 
2. Identify and use email utility features 


C. Use the Internet to find information and determine its credibility 
1. Define Internet concepts and terminology 
2. Identify and use current and emerging Internet capabilities 
3. Understand and identify Web 2.0 products 


D. Use html-processing software to create, edit and produce web documents 
1. Define html concepts and terminology 
2. Create, modify, save and output professional looking web documents 


E. Plan content for web site 
1. Define wireframe planning concepts and terminology 
2. Create, modify, save and output wireframe documents 


F. Utilize e-commerce 
1. Define e-commerce concepts and terminology 
2. Identify how to safely use e-commerce 


G. Identify Net Neutrality 
1. Define Net Neutrality concepts and terminology 
2. Identify both pros and cons of Net Neutrality 


H. Identify ethical and social standards of conduct regarding the use of information and 
technology 


1. Define ethical and social concepts of technology use 
2. Define ethical and social standards of conduct when using technology 


I. Identify security threats and solutions 
1. Define security terminology and concepts 
2. Identify protection and solutions from threats such as malware 


 







VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 
 
VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS 
 


 
VIII. REFERENCES 
 


 
IX. METHODS OF INSTRUCTION AND EVALUATION 
  


 
X. ATTENDANCE REQUIREMENTS 


 
 


XI. COURSE OUTLINE 
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06/25/09 
REVISED COURSE SYLLABUS CHECKLIST 


 
Course Title MDAS 1674 – Medical Coding II Syllabus Presenter Kim Brennan/Lisa Miller/Jane Howard 
 
Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC. 
 
CLASSIFICATION OF COURSE 


Academic Career & Technical Community Education Other 
 General Education 
 Program requirement 
 Elective 


 Military Programs 
X  Program requirement 


 Elective 
X  Program Alignment 


 Customized training 
 Seminar / workshop 
 Continuing education 
 Lifelong learning 


 Public Offering 
 Business and Industry 
  


 
 
SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.) 
 


 NEW COURSE TITLE 
 


Current Course Title  Requested Course Title  
 


Reason for Title Change:   


 CHANGE IN CREDIT HOURS 
 


Current Credit Hours  Requested Credit Hours  
 


Reason for Change in Credit Hours:   


 CHANGE IN COURSE DESCRIPTION 
 


Reason for Change in Course Description:   


 REVIVED COURSE (Courses that have not been offered in the last 5 years and have required a major revision.) 
 


Reason for Resurrecting Old Course:   


 MAJOR SYLLABUS REVISION 
 


Reason for Syllabus Revision:  Updated formatting.  Changes to outcomes and competencies 


 





		CLASSIFICATION OF COURSE

		Community Education

		SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)






BARTON COMMUNITY COLLEGE 
COURSE SYLLABUS 


 
 


I. GENERAL COURSE INFORMATION 
 


Course Number:  MDAS 1674 
Course Title:  Medical Coding II  
Credit Hours:  3 
Prerequisites:  Medical Coding I and Medical Terminology with a grade of “C” or better 
Division & Discipline:  Workforce Training and Community Education 
Course Description:  Medical Coding II is designed to provide students an advanced 
understanding of Current Procedural Coding (CPT) and HCPCS coding. This class will teach 
the student to apply CPT and HCPCS codes to patient documentation.  


 
II. INSTRUCTOR INFORMATION 


 
 


III. CLASSROOM POLICY 
 


Students and faculty of Barton Community College constitute a special community engaged 
in the process of education. The College assumes that its students and faculty will 
demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, 
and respect for others both within and outside the classroom.  
 
Plagiarism on any academic endeavors at Barton Community College will not be tolerated. 
The student is responsible for learning the rules of, and avoiding instances of, intentional or 
unintentional plagiarism. Information about academic integrity is located in the Student 
Handbook.  
 
The College reserves the right to suspend a student for conduct that is determined to be 
detrimental to the College educational endeavors as outlined in the College Catalog, Student 
Handbook, and College Policy & Procedure Manual. (Most up-to-date documents are 
available on the College webpage.)  
 
Any student seeking an accommodation under the provisions of the Americans with 
Disability Act (ADA) is to notify Student Support Services via email at 
disabilityservices@bartonccc.edu.  


 
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM 


 
This course is a requirement of the Medical Coding certificate and it complements the Office 
Technology and Medical Assistant programs. Students will gain an understanding of how 
coding is an important part of the medical office. 


 



mailto:disabilityservices@bartonccc.edu





V. ASSESSMENT OF STUDENT LEARNING/COURSE OUTCOMES 
 


Barton Community College is committed to the assessment of student learning and to quality 
education.  Assessment activities provide a means to develop an understanding of how 
students learn, what they know, and what they can do with their knowledge.  Results from 
these various activities guide Barton, as a learning college, in finding ways to improve 
student learning.  


 
Outcomes and Competencies 


 
A. Explain the Use of the CPT Manual 


1. Identify the uses of the CPT manual 
2. Name the developers of the CPT manual 
3. Identify placement of CPT codes on the CMS -1500  


B. Apply CPT Symbols and section guidelines 
1. Recognize the symbols used in the CPT manual 
2. Describe CPT code format 


C. Assign CPT /HCPCS Modifiers 
1. Append modifiers 


D. Assign Evaluation and Management Codes 
1. Use CPT modifiers correctly 
2. Describe and Use Evaluation and Management Codes 


E. Explain Global and bundled coding 
3. Identify and Use Anesthesia Codes 
4. Use Anesthesia formulas 
5. Explain the use of Surgery Guidelines and General Surgery 


F. Assign Body and Ancillary System Coding 
6. Describe the Format and Use Codes for the Integumentary System 
7. Describe the Format and Use Codes for the Musculoskeletal System 
8. Describe the Format and Use Codes for the Respiratory System 
9. Describe the Format and Use Codes for the Cardiovascular System 
10. Describe the Format and Use Codes for the Hemic, Lymphatic, Mediastinum, and 


Diaphragm 
11. Describe the Format and Use Codes for the Digestive System 
12. Describe the Format and Use Codes for the Urinary and Male Genital Systems 
13. Describe the Format and Use  Codes for the Reproductive, Intersex Surgery, Female 


Genital System and Maternity Care and Delivery 
14. Describe the Format and Use Codes for the Endocrine and Nervous Systems 
15. Describe the Format and Use Codes for the Eye, Ocular Adnexa, Auditory, and 


Operating Microscopy 
16. Describe the Format and Use Codes for Radiology 
17. Describe the Format and Use Codes for Pathology/Laboratory 
18. Describe the Format and Use Codes for Medicine 


G. Accurately Look Up Codes For Procedures And Tests In The CPT Coding Manual 
1. Apply CPT Codes to Procedures and Tests in the CPT Coding Manual 


H. Explain the Use of the HCPCS Manual 







1. Describe HCPCS coding and when to assign them. 
I. Assign HCPCS Codes 


1. Apply HCPCS codes to Coding Cases 
J. Identify Current Issues regarding medical coding rules and regulations 


1. Explain issues regarding new coding rules. 
2. Describe how rules are changed and how often 
3. Apply regulations to coding when using coding cases.  


 
 
 


VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS 
 


 
VII. TEXTBOOK AND OTHER REQUIRED MATERIALS 


 
 


VIII. REFERENCES 
 


 
IX. METHODS OF EVALUATION 


 
 


X. ATTENDANCE REQUIREMENTS 
 


 
XI. COURSE OUTLINE 


 
  





		V. ASSESSMENT OF STUDENT LEARNING/COURSE OUTCOMES



