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PART I -- COVER SHEET
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COURSE:  Joint Affiliation Contingency Load Planning 
LESSON:  Unit Documentation 
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[bookmark: _GoBack]METHOD:  Informal Lecture
LENGTH:  2.0 Hour
REFERENCES:  
1. DOD 4500.9-R Part Ill, 'Mobility' -- Defense Transportation Regulation (DTR)
APPENDIX H UNIT MOVE DOCUMENTATION
2.	DOD 4500.9-R Part II, 'Cargo' -- Defense Transportation Regulation (DTR)

AIDS/HANDOUTS:  
1. PowerPoint Presentation

PART IA

COGNITIVE OBJECTIVE:  The objective of this lesson is for each student to comprehend unit move documentation responsibility.

COGNITIVE SAMPLES OF BEHAVIOR:
1. Explain the different forms required for unit movement
2. Explain hazardous special permit requirements


PART IB


ORGANIZATIONAL PATTERN: Topical

STRATEGY STATEMENT:  This lesson is approximately 1 hour and will be delivered using the informal lecture method. The lesson covers a brief overview about the Defense Travel Regulation and its various parts.  The main points of this lesson are  MP1 Package submission MP2 Transportation Control Numbers, MP3 Clearance data and advanced data submission, MP4 Hazardous materials special permits, MP5	A2I Verification Overview 618th.


       LESSON OUTLINE:
MP1	Package submission
A.  Passenger Manifest DD Form 1385
B.  Cargo Manifest DD Form 2131
C.  Load plan
D.  ATTLA (if required)
E.  Shipper’s Declaration for Hazardous Goods (HAZDEC)  

MP2	Transportation Control Number (TCN)
    A.  TCN DTR, Part II Appendix L
    B.  Reminder of DTR helps through all paperwork processes

MP3 	Clearance data and advanced data submission
A. Advance Data
B. Movement Data
C. Shipper Submission
D. EAGLE Assistance 

MP4	Hazardous materials special permits
A. Transportation
B. Sponsoring Services

       MP5	A2I Verification Overview
A. 618th Website
B. A2I Video



1
USAF EXPEDITIONARY OPERATIONS SCHOOL
Joint Base McGuire-Dix-Lakehurst, New Jersey

PART II –TEACHING PLAN

INTRODUCTION

ATTENTION:  (Personalize)

MOTIVATION:  (Personalize)

OVERVIEW:  (Personalize)

TRANSITION:  (Personalize)

	BODY

	
	Instructor Comments

	MP1:  Package submission

A. DD Form 2131 Passenger Manifest

1. Passenger Manifest DD Form 2131

B.  DD Form 1385 Cargo Manifest 

           1. Cargo Manifest DD Form 1385
              
C. Load Plan

            1. ICODES generate custom load plan. 

D. ATTLA (if required)


E. Shipper’s Declaration for Hazardous Goods (HAZDEC)

	






a.  Explain the use of form and why it’s important



	TRANSITION:
(Personalize)
	

	MP2:	Transportation Control Number (TCN)
A.  TCN DTR, Part II Appendix L
1. TCN Characteristics
B.  Reminder of DTR helps through all paperwork processes
1. DTR Part III  

	

	MP3:	Clearance data and advanced data submission:

A.     Advance Data
    1. The deploying unit will provide advance data before actual movement to the POE begins for clearance of cargo and equipment. 
    2.  This procedure allows proper routing of the cargo to be determined and provides for coordinated movement of material into the transshipment facilities.
   3.  Units must be familiar with the movement information necessary to support these routing and clearance procedures. 

B. Movement Data
    1. Movement data, including requests for routing, are normally prepared as far in advance as possible    
and maintained by the shipper. (For Army and Air
Force, this is generally the Transportation Officer (TO). 

C. Shipper Submission
1.  The shipper submits the advance movement data to the clearance authority unless prior arrangements have been made to provide automated movement requirements through a Service system. 

D. Needing Assistance
     1.  DTR is focal point for all related material, from 
          building cargo to preparing paperwork. 
     
      2. Request EAGLE assistance in any matter 
          Email 621MSOS.Eagle.ops@us.af.mil or call 
          609-754-2710 0730-1630 

	

	TRANSITION:
(Personalize)
	

	MP4:	Hazardous materials special permits
A. Transportation
[bookmark: _Int_9PnIAYVD] 1. Transportation of HAZMAT during unit moves must be in compliance with Service regulations and the regulations discussed in DTR Part II, Cargo Movement, Chapter 604. The Department of Transportation (DOT) issues certain SPs related to unit moves (http://phmsa.dot.gov/hazmat).
B. Sponsoring Services
1. The CDR, SDDC, in conjunction with the CDR, MSC, is the authorized representative of the sponsoring Services in obtaining new or modified SPs. In an emergency, the sponsoring Services may make direct contact with the DOT to obtain an SP. SDDC Operations, 1 Soldier Way, Building 1900 West, Scott AFB, IL 62225, is to be promptly notified of each emergency action. Units may obtain specific information on SPs from DTR Part II, Cargo Movement, Chapter 204,Table 204-1, and the following:
a. U.S. Army – SDDC Operations (see Paragraph N.2)
b. U.S. Air Force – HQ AFMC/A4RT
c. U.S. Navy – Refer to NAVSEA SWO-20-AC-SAF-010/020/030, Transportation and Storage Data for Ammunition, Explosives, and Related Hazardous Materials
d. U.S. Marine Corps – Refer to NAVSEA SWO-20-AC-SAF-010/020/030, Transportation and Storage Data for Ammunition, Explosives, and Related Hazardous Materials.


	

	MP5:	A2I Verification Overview
A. 618th Website to learn submission process
	
A. A2I Video


	
CONCLUSION
	

	SUMMARY:  

MP1	 Marking and labeling shipping units
A. Passenger Manifest DD Form 1385
B. Cargo Manifest DD Form 2131
C. Load plan

MP2	 Transportation Control Number (TCN)
A. TCN DTR, Part II Appendix L

B. Reminder of DTR helps through all paperwork
    process

    MP3 	Clearance data and advanced data 
             submission
A.  Advance Data
B.  Movement Data
C.  Shipper Submission
D.  EAGLE Assistance

    MP4	        Hazardous materials special permits
C. Transportation
D. Sponsoring Services

    MP5	        A2I Verification Overview
B. 618th Website
C. A2I Video


 


	

	REMOTIVATION:  (Personalize)


	CLOSURE:  (Personalize)


	

	





