USAF EXPEDITIONARY CENTER
Joint Base McGuire-Dix-Lakehurst, New Jersey
PART I - COVER SHEET
COURSE: Joint Aircraft Load Planning
LESSON: Test Preparation Review
COURSE DIRECTOR: TSgt Jonathan Riera
LESSON DEVELOPER: TSgt Javier Hernandez
METHOD: Evaluation Activity
LENGTH: 1.0 hours
REFERENCES:
1. Operating Instruction 36-100, Academic Standards, Policies and Procedures
AIDS/HANDOUTS:
1. Computer
ACTIVITY STATEMENT:  Each student will participate in an end-of-course test (and retest if necessary) after completion of the testable lessons. Immediately following the grading of the test instructors will go through a test review with all students to clarify and discuss questions on the test.
PURPOSE OF ACTIVITY This activity will assess student mastery of objectives at the conclusion of the testable lessons.  The test review will provide another opportunity for students to learn any course material they may not have understood.
ACTIVITY PROCEDURES The test will be administered by the instructor on the last day of class (or at predetermined time during the course) in a controlled environment.
The examination will contain questions developed from the curriculum.  Each question has only one best answer.  The only materials the student will have available to them is a computer or iPad.  The instructor will provide instructions for Socrative Log In and required information and beginning and ending times.
If students need assistance during the test, the instructor will provide guidance.  Students will mark test question answers on the answer sheet.  The answer sheet will be the official record of the student’s score.
The instructor will collect all materials when students have completed the examination or when time has expired.  Students will not leave the testing room with any test materials.
The test instructor will collect all materials before releasing the class.  Instructor will score all tests and results will be recorded for use in the “Hotwash” process at the end of the course. Test results will contain test analysis to evaluate overall course effectiveness.
Failure to meet testing standards: 
Follow OI guidance 36-100 chapter 14 for students that fail to achieve minimum passing standard(s) on evaluations (performance or written).
Use the test failure checklist and AF Form 174 Record of test failure counseling available on the Instructor and Curriculum Development web site under CRS Test Management Files:
https://eim2.amc.af.mil/org/afec/Training/faculty/default.aspx
Testing review procedures:
Go over each test question with students allowing them to comment on any question they did not understand. Clarify questions using the appropriate rational on why the answer is correct or why the other answers are incorrect. Reference the test question rational that may also provide source documentation on why an answer is correct.
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