UNIT SUPPLY OPERATOR DAILY AGENDA

	[bookmark: _GoBack] Day/Time
	Event/Subject
	Location
	Notes

	Day 1
	Organizational Supply
· GCSS-A Log-on/Session Set up and Log off procedure/ Review Supply/Communicate within GCSS-A
Basic Unit Supply 
· Review the Unit Supply Menu
· Review the Organizational Structure
· Material Master Record Displays
· The What and When of MRP
	To Be Determined
	Student Enrollment Administrative

	
	
	
	

	Day 2
	Property Management
· Manage Primary and Sub Hand Receipts
· Request and Receive Property
· Property Disposition
· Mange Sub-Hand Receipts
· Inventory Management
	To Be Determined

	Review

	
	
	
	

	Day 3
	General Supplies
· Manage Supplies to Storage Bin
· Manual Reservation for Expendables Supplies
· Receive Supplies In GCSS-A
· Issue Supplies and Consume
· Display Reservation for Provisional SLOC
· Non Standard Materials
· Turn-in Reparable Recoverable
· Turn-in Provisions not in SLoc
· Supplemental (Turn-in)
	To Be Determined

	Review

	
	
	
	

	Day 4
	Component Management
· Identify Authorized Components
· Print Component Hand Receipts
· Manage Component Accountability
· Receive and Issue Component Replacements
· Close a PB01 Work Order
	To Be Determined

	Review

	
	
	
	

	Day 5
	Component BOM’s (Bill of Material)
· Display BOM Changes
· SKOT and BOM update and OSI Management
Reports
· Obtain Situational Awareness of US Activities
Final Exam

	To Be Determined

	Review


	
	
	
	



