



STANDARD OPERATING PROCEDURES

Centralized DEMIL Division (CDD)
FOR RECEIVING OFF-SITE

SHIPMENTS OF SMALL ARMS AT ANNISTON

I.  REFERENCES:

a. DoD 4160.21-M; Defense Material Disposition Manual, Chapter 4, Paragraph B63.

b.  DoD 4160.21-M-1; Defense Demilitarization Manual, Chapter III, Paragraph A
c.  DoD 4000.25-2.M; MILSTRAP, Chapter 12, pertaining to implementing instructions to insure compliance with small arms registration and documentation procedures.

            
d.  DoD 5100.76-M; Physical Security of Sensitive Conventional Arms, Ammunition and 

                  Explosives, Chapter 7, Paragraph G, Special Considerations for Small Quantity Shipments.

            
e.  Military Traffic Management Regulation (AR 55-355, NAVSUPINST 4600.70, AFM 75-2,
                  MCO P4600.14A, DLAR 4500.3), Chapter 226.

             
f.  DRMS-I 4160.14, Volume I, Chapter 5, Paragraph E4D.
             
g. DRMS-I 4160.14, Volume IV, Chapter 2, Paragraph D27.
                  h. DRMS-I 4160.14, Volume VII, Chapter 3, Paragraph L.
II. SCOPE: 

All transfers of small arms from off-site Anniston Army Depot to CDD Anniston

will be in accordance with above references. Small arms are defined as handguns, shoulder 

fired weapons; light automatic weapons up to and including 106mm; mortars up to and 
                  including 81mm; rocket launchers, man portable; grenade launcher, rifle and shoulder fired; 
                  and individually operated weapons that are portable and/or vulnerable to theft. The Defense 
                 
Appropriation Act of 1996 and 1997 precludes turn-in of M-1 Carbines, M-1 Garand Rifles. 

M-14 Rifles, M-1911 pistols, .22 Caliber of any type and .30 Caliber Rifles for disposal. This
moratorium does not pertain to parts. A receiver is classified as the weapon and not a part, 
thus not eligible for disposal.


III.      PROCEDURES:

A. TURN-IN REQUIREMENTS: 


DD Form 1348-1A, Disposal Turn-In Document (DTID), is the prescribed  


document for turn in to the CDD and will bear the appropriate Supply Condition 


Code (SCC) designated by the turn in activity (generator). Sample DD Form 


1348-1A’s (Attachments 1 and 1a) are included in this Standard Operating Procedure. 


Like firearms will be turned in on a particular DTID and turn-in small arms will be 


made separately according to the SCC. Serial numbers need to be in numeric order. 


Weapons with different SCCs will not be commingled/consolidated on one DTID.  


Weapons are to be packed for shipment by DTID. More than one DTID may be 


placed in the same box provided each DTID is separated by some means. Weapons 


on the same DTID must be grouped together and identified as to which DTID and 


serial number list they match. Turn-ins for other than reparable complete weapons 


will be made as follows:

1. The DTID for partial weapons which are reparable are to be marked with 
SCC “F” (unserviceable-reparable) or “G” (unserviceable-incomplete). 
Individual DTIDs for each weapon are recommended, although a single DTID 
with an attached list may be used if the following conditions are met.

a. A separate must be used when different SCCs are involved (that is, 
all items in SCC “G” are listed against the one DTID, and all items in 
SCC “F” is listed against a separate DTID) 

a. Serial numbers of the weapons being turned in are to be legibly 
printed or typed in serial number order on the DTID or on an attached 
list with the corresponding DTID number on the list. Missing components
are to be listed under the serial numbers to which they apply.

2. Condemned weapons may be demilitarized by the owning Military Service or
turned in to the DRMO using SCC “H”. The reason for condemnation will be 
annotated on the DD Form 1577, Unserviceable (Condemned) Tag Material or 
DD Form 1577-1, Unserviceable (Condemned) Label Material.


B.  CERTIFICATION:


1.  Each generating activity will provide a letter listing individuals technically 
qualified to inspect and certify property as being inert. It is the responsibility of the 
Turn-in activity to keep the letter current, with updates being provided as personnel 
changes dictate. The CDD must receive a signed letter on Agency Letterhead 
containing the technically qualified/responsible individual’s full name, phone number 
and signature. This letter must also contain the signature block and signature of the 
OIC or equivalent. A sample letter (Attachment 2) is contained in this Standard 
Operating Procedure.


2.  A technically qualified/responsible individual is to conduct an inspection of           

                                 all complete small arms weapons and small arms barrels, and receiver groups prior 
 
                           to transfer to the CDD and complete the following certificate on the DTID: 
                                 “I certify that the item or items listed hereon have been inspected by me and



      to the best of my knowledge and belief contains no items of dangerous material.” 
                                 The certification on the turn-in document will be signed and dated by both of the

                                 individuals making the inspection.


C.  SMALL ARMS SERIALIZATION PROGRAM (SASP): Serial number 
visibility for small arms will be maintained in the DOD SASP. All small arms 
under DOD control are registered and tracked through the SASP. Assign small 
arms with missing, obliterated, mutilated, or illegible serial numbers, a serial 
number for registry and tracking purposes. Weapons activities transferring 
(turning in) small arms to the CDD are responsible for inputting an “S” 
transaction code to the DOD SASP which reports shipments from one DOD 
reporting activity to another. Upon receipt and verification at the CDD, the 
CDD inputs an “R” transaction code in the SASP which confirms receipt.
D.  SCHEDULING:
1. Shipments to Anniston Army Depot are required to be scheduled because 
of the work schedules of the Mail Distribution Center, Arms Receiving and 
Storage Warehouses and DRMO/CDD.  Schedule the shipment with DRMO/CDD 

Anniston by telephoning DSN 571-5462/5026 or Commercial (256) 741-5462 
or (256) 741-5026.  THIS INCLUDES ALL SHIPMENTS – COMMERCIAL,
REGISTERED MAIL, 

2.  Prior to shipment, fax a copy of the DTID(s) and serial number list(s) to 
DRMO/CDD Anniston at DSN 571-5025 or Commercial (256) 741-5025 or 

Email:  jerrod.kirkpatrick@dla.mil and Howard.Singleton@dla.mil 
Hours of Operation are: Monday-Thursday, 0700-1300, excluding Holidays.

         E.  MODES OF SHIPMENT AND NOTICATION:

1. Special Considerations for Small Quantity Shipments: In accordance 
with the above reference Id, small quantity shipments shall be fifteen (15) 
or fewer individual weapons per shipment. Small arms must be shipped in 
double containers, which is a box within a box. If the outer box is damaged 
en-route, the inner box will retain its integrity. Under this provision, the 
following methods can be used: 
a. Registered Mail: Category II or III arms may be sent by registered 
mail (return receipt requested when the size and weight meet U.S. 
Postal requirements. Ship to address is: Mail Distribution Center, 
Building 7; Anniston Army Depot; Attention DRMO/CDD; 7 Frankford 
Avenue, Building 282; Anniston, AL  36201-4199

(1) CDD will identify by Letter to the Installation Commander,
those individuals authorized to escort weapons from the mailroom
to the arms storage warehouse. Two-person rule will apply. 

(2) The Mail Distribution Center will call DRMO/CDD at 3631, 3630 
or 5183 to transport the small arms to the Small Arms Storage 
Warehouse, Building 104. DRMO/CDD will immediately insure that 
someone is available in the receiving arms warehouse for entry 
and storage of the small arms. Current phone number and contacts
 for the Small Arms Storage Warehouse, Building 104, are 
Mr. Blake Singleton (Commercial 256-741-5462, DSN 571-5462) 
and Mr. Jerrod Kirkpatrick (Commercial 256-741-5026, 
DSN 571-5026).  Under no circumstances will weapons destined
for the DRMO/CDD remain in the Mailroom overnight.

b. DoD Constant Surveillance Service (CCS): Category III arms may 
be transported using only DoD CSS when loaded in an authorized container 
            
and size/weight commercial carrier requirements. Shipments will be 
            
addressed to Defense Reutilization and Marketing Office; Attn: Building 
            
104; Anniston Army Depot; Anniston, AL 36201-4199. Instructions are to 
            
Be provided to the commercial carrier to call DRMO at 256-741-5132

               upon arrival at the main gate. DRMO/CDD personnel will meet the 
commercial carrier at the main gate and escort them to Building 104.  
NOTE:  THESE ITEMS ARE NOT TO BE DELIVERED TO BLDG 360 
IN ANY CIRCUMSTANCES DUE TO TRACKING SYSTEM, THEY 
WILL REFUSE TO OFFLOAD ALL SHIPMENTS MARKED FOR 
DRMO, THEYARE ONLY A STORAGE FACILITY

c. Commercial Shipments: Large quantities are to be transported in 
accordance with Defense Traffic Management Regulations (AR 55-355, NAVSUPSINT 4600.70, MCO P4600.14B, DLAR 4500.3) Shipments 
will be addressed to Defense Reutilization and Marketing Office; 
Attn: Building 104; (7 Frankford Ave) Anniston Army Depot; Anniston, 
AL  36201-4199. Instructions are to be provided to the commercial carrier 
to call DRMO/CDD Anniston at 256-741-5462 or 256-240-3631, upon 
arrival at the main gate, DRMO/CDD personnel will meet 
the commercial carrier at the main gate and escort them to Building 104.
Due to limited manpower an appointment is mandatory 24 to 48 hours
in advance to ensure the conveyance will be unloaded.

F. 
DRMO RECEIVING:

CDD will match the DTID against the property being received, ensure the 
disposal authority code, to include all pertinent data, has been provided, verify 
the documentation against the property and input into DAISY/SASP.

1.  Verify all serial numbers listed or attached o the DTID(s) are 
 



input into Small Arms Serialization Program (SASP) for accountability. 
Insure inert certification is annotated on or affixed to the number 
one (1) and number three (3) copy of the DTID.          

2.  CDD will open each container and verify quantity and serial
number by DTID and SASP after verification: (1) Arms will be 
re-containerized; (2) A serial numbered listing for each container 
will be placed inside and outside of each container; (3) Each container
will be double banded and palletized by DTID.
3.  Once verification of serial numbers is completed by DTID, 
CDD will input SASP transaction code “R” to confirm receipt. 
Upon receipt of the next SASP listing, verify input against new 
serial number listing. (DRMO/CDD guidance on the SASP Program 
is contained in DRMS-I 4160.14, Vol IV, Chap. 10) this will

automatically transfer the receipts to DAISY to begin screening.

NOTE: The use of an XR3 for demilitarized small arms is prohibited. Small arms

                                 demilitarized by the generating activity before turn-in will be turned in as scrap.


NOTES:

THIS SOP HAS BEEN COORDINATED WITH ANNISTON ARMY 

DEPOT SECURITY, MAIL DISTRIBUTION CENTER, DEFENSE 

DISTRIBUTION ANNISTON, ALABAMA (WEAPONS STORAGE) 

AND DRMS-USD.


DRMO ANNISTON IS AUTHORIZED AN EXCEPTION TO DRMS-I 

1460.4, VOL I, CHAP 2, PARA C4a(6) AS IT PERTAINS TO 

REQUIREMENTS FOR DOD GUARDS DURING TRANSPORT


OF SMALL ARMS.

SYD184 is the new OWNING DODAAC for all weapons 

turned into the Central Demil Division Anniston (CDD)





MICHAEL W. RILEY
                                                            Central Demil Division Supervisor

                                                            DRMO Anniston, AL
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