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Chapter 1
GENERAL

1-1. Purpose

	a. Purpose. To outline policies, procedures and responsibilities of the unit crime prevention program and to enhance the unit’s readiness posture. The unit crime prevention program is a command responsibility and is set up to create a secure living and working environment and to establish a better quality of life for all soldiers and their family members.  Its goals are in support of the Physical Security Program.




1-2. Scope

a. This SOP is meant to establish proactive measures to prevent, deter, reduce, or eliminate criminal incidents. Statistics for the unit need to be maintained for the chain of command to understand the criminal trend and measures to be taken to decrease the amount of incidents.

1-3. References 
a. AR 190-13, The Army Physical Security Program. 
b. 1st Infantry Division Physical Security Plan 29 March 2017

1-4. Responsibilities 
     
a. Battalion Crime Prevention Officer/NCO 
(1) Maintain statistics on the following to identify and disrupt patterns within their units: 
(a) Barracks larcenies
(b) Unsecured property (personal and government)
(c) Theft of government and personal property. 
(d) Vehicle break in
(e) Positive urinalysis
(2) Attend monthly Brigade crime prevention brief to ensure the chain of command is informed about the unit crime activity  
	(3) Conduct monthly Battalion crime prevention brief with companies to ensure the chain of command is informed about the unit crime activity.  This brief can be part of the weekly training meeting.
(4) Review Battalion Crime Prevention SOP at a minimum, annually
 
b. Company Crime Prevention Officer/NCO
(1) Maintain statistics on the following to identify and disrupt patterns within their units: 
(a) Barracks larcenies
(b) Unsecured property (personal and government)
(c) Theft of government and personal property. 
(d) Vehicle break in
(e) Positive urinalysis
(2) Attend monthly Battalion crime prevention brief with companies to ensure the chain of command is informed about the unit crime activity  





1-5. Appointment Orders
	
a. The Battalion and each Company, will appoint in writing a Crime Prevention Officer or Noncommissioned Officer (NCO).  See Appendix A for appointment orders memo.  This information must be maintained at the unit level for inspection purposes.  Officers appointed should be O1 – O3; NCOs should be E5 – E7.  This position may serve as an additional duty.  Once the Crime Prevention personnel have been identified units must provide the name of the Officer or NCO to the Division PMO OPS NCO; at (785) 240-1234.  The OPS NCO will keep the Soldiers name on file until PCS or ETS from the unit.  This will ensure an open line of communication between companies, battalions, brigades, and division for any assistance.

1-6. Inspections
	
a. Unit crime prevention program SOPs and appointment orders will be inspected during the physical security OIP inspection.  There are no separate crime prevention program inspections.      


Chapter 2 
SECURITY MEASURES 

2-1. Personal Property
	
a. Soldiers that live in the barracks will maintain a copy of DA Form 4896, Personal Property Record in their rooms and in their unit files. DA Form 4896 should be initialed off by the Soldier’s supervisor and kept on file unit Soldier leaves the unit. It is the Soldier’s responsibility to update this form as necessary.
(1)  Personal Valuables (money, check books, jewelry, identification cards, and etcetera) should be locked up any time they are unattended. Soldier should not store large quantity of cash within their billets. It is suggested that all high dollar items be engraved/labeled in some manner.
(2)  Quarters. When living quarters are unattended doors and windows should be secured at all times. Wall lockers containing personal property should be secured when unattended.
(a) Soldiers who are on leave, TDY, hospitalized in excess of 96 hours will have the opportunity to have their personal property inventoried, stored, and secured with a seal by their supervisor within their room. A memorandum will be generated stating the inventoried items, their location, and date of the inventory completed and the seal applied, the name of the Soldier who will be absent and the name and signature of the supervisor conducting the inventory.
(3) Privately Owned Vehicle (POV). Any POV left unattended will be secured by locking the doors and rolling up the windows of the vehicle. At no times should personal or government property be left out in the open for a passerby to see.





2-2. COF Areas/Offices/Communal Work Spaces
a. Offices should be locked and Standard Form (SF) 701, Security Activities Checklist filled out at the end of the duty day.
b. Cages/Lockers/ Tat Boxes storing personal or government property will be secured with a government approved lock and positive key control maintained.
c. All laptops will be secured with a locking lanyard or similar device and not be easily removed. 
2-3. TA-50 

a. It is the Soldier’s responsibility to maintain positive control of their TA-50 at all times. Soldiers will not leave TA-50 unattended at any time in a garrison environment.
b. POVs. Soldiers will only store TA-50 for less than 24 hours and out of sight. The POV is meant to transport a Soldier’s TA-50 from their living quarters to work and back.  It will never be stored permanently within a Soldier’s vehicle.
c. Work. Soldiers will secure TA-50 in cage, office, or wall locker with a 5200 series lock when unsupervised. At no time should a Soldier’s TA-50 be laying around the unit footprint or readily accessible.
d. Field Environment. Soldiers will do their best to secure TA-50 when in a training environment. Soldiers should inventory daily to ensure that nothing is missing and alert their chain of command immediately if they have any discrepancies. 

2-4. Access Visitor Control Information

a. All buildings, billets, and offices will keep the number of entrances and exits to a minimum, consistent with fire and safety requirements. All storage areas, section rooms, workrooms, and buildings will be secured when not attended.

2-5. Key Control

a. Maintained IAW AR 190-51, Security of Unclassified Army Property (Sensitive and Non-sensitive)



2-6. Personally Owned Firearms (POFs)

a. Refer to 1ABCT Physical Security SOP and Arms Room SOP for unit standards. At a minimum all POFs and ammunition will be maintained IAW AR 190-11, Physical Security of Arms, Ammunitions, and Explosives.
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