OFFICE SYMBOL
DATE  20180205
MEMORANDUM FOR RECORD
SUBJECT:  Duty Appointment, Key Custodian

1.  Effective {effective date} the following personnel from {unit name} are appointed the following additional duties:

Name



Duty Position

Blow, Joe.


Administrative Key Custodian
Cool, Curtis


Alternant Administrative Key Custodian
2.  Authority:  AR 190-51, Appendix D
3.  Purpose:  To perform duties as indicated by regulation and Unit Commander affecting the appointment.

4.  Period:  Until officially relieved or released from duty.

5.  Special Instructions:  Be familiar and comply with all regulations that apply to the duty position.


ALBERT M JUSTICE

CPT

Commanding
