Select “Register”
and scroll to the
next screen

Complete Information on this
screen.
The email address that you enter
here will become your username
for your Text Alerts. We strongly
suggest using your Barton Student
email address.
When creating your password,
text will appear to the right of the
password box indicating the
strength of your password. The
text color will turn green if your
password is adequate.
When entering your phone
number, use only numbers, no
dashes.

Read the “Terms
of Use” and
check the box.

Select “proceed
to Next Step”.

Confirm your
mobile phone
provider. Select
from the drop
down list.

If your provider
is not listed,
select “My
carrier is not
listed”.
Select “Proceed
to Next Step”.

An email
confirmation will
be sent to the
email address
you provided on
the first page.
Check your email
and follow the
instructions. You
will be directed
to a link which
will take you to
the Sign-in
screen.

The Email
address you
provided on the
initial screen will
be your
username for
this sign-on.
Enter your
password and
select Log in.

You will receive a
text message on
your mobile device
giving you a four
digit numeric code.
Enter that code here
and select finish.

This is your Text Alert account
home page. You will be able to
add email addresses and phone
numbers for your alerts as well
as change your password.

Select Groups
You will need to identify the
group(s) you want to receive texts
and alerts from. If you do not see
the group you need, select here.
Example: If you are staying on
campus in housing, you will want
to select the “BCCHousing” group.
If you attend class on any of the
four campuses, you should add
that campus alert to your
“Groups” list. Example: If you
attend classes on the Fort Riley
campus and the Grandview Plaza
campus, both should be selected.
Select the group you want and it
will drop to the “My Groups”
window.

When you select a
group, another window
opens, similar to this
one. Select “Join”, then
select “Groups”.

Notice three groups have been
selected.
After you have selected your
groups, be sure to select “update”.
You can add or delete groups at
any time.

You will get a confirmation
window indicating the
update was successful.

