	Agenda/Minutes

	Team Name
	Dean’s Council Meeting Minutes

	Month
	Wednesday, March 25, 2026

	Time
	Dean’s Council: 3:00-4:30p.m

	Location
	Zoom



	Facilitator
	Elaine Simmons
	Recorder
	Dee Ann Smith

	Team members
	Present  X
Absent   O

	X
	Jared Hall
	X
	Stephanie Joiner
	 X 
	Kathy Kottas
	O
	Angie Maddy

	X
	Claudia Mather
	X
	Kurt Teal
	
	
	
	

	Guests

	 
	 
	 
	 
	
	
	
	

	Topics/Notes
	

	Follow-up Topics

· Evaluations/Appraisals
· Staff – Anniversary Month (Ongoing)
· Please Make Sure Correct Appraisal is Used; Staff (Non-Supervisor) and Staff (Supervisor); HR Launches – Please Check and If Not Correct, Call Sarah Maneth
· Full-Time Faculty – please make sure you are using the new forms with the instructional standards.  There is a form for faculty and one for Instructor/Coordinator. Only one supervisor got it right this round.
· Adjunct Faculty (spring) – due by May 21

· Policies & Procedures
· [bookmark: _Hlk212469808][bookmark: _Hlk219274793]Signature Block and Email Backgrounds – 1st Read at 4/20 President’s Staff
· Modification minor on the updated retirement reception, and if we can have one, and who is paying for the event.

Check-In Topics
· eCampus   
· FLAC – Stephanie, Josh and Nicole spent six hours reviewing their FLAC process.  Once the document is done will share the document with all.
· Instructional Reviews – Goal Reports/Template; 1st Report Due April 15th
· Onboarding/Canvas Shell Update – In process - Jenna working with IT and Marcella on this project.
· ADA Update – sent an update 3/24 – further update – Slow process, a lot of classes have a lot to go through. 
· Modern Campus Update (Angie/Elaine) – Two new leaders to work with several meetings on the calendar – all with catalog. Will take 14-18 weeks.  Curriculum is next.
· Course Catalog (Angie)
· Faculty Handbook (26-27)
· Summer Camps Update (Kathy/Stephanie) Meet next week to our admins joining us to begin our promotion planning process and the Foundation has encourage us to complete an opening funding request.
· Strategic Planning
· 2.2 Utilize Instructional Reviews to ensure the assessment of student learning throughout the instructional system. (email dated 1/16/26 3:21p.m.) – Charter review due 4/2; email from Lee dated 3/10/26
· 2.4 Provide students, faculty, and staff with the resources needed to navigate a rapidly evolving educational landscape. I’m lost, but I believe we have shifted the Center’s AI labs and the All in AI Consortium to 2.1, leaving 2.4 for Modern Campus?? I’ve written Lee.
· 2.5 Ensure graduates are career and/or transfer ready Meeting shifted to 4/14; Dr. Brown disagrees with our project – updated ENDS
· 3.1 Enhance engagement with existing or emerging partners, including, but not limited to: USD, Workforce, Postsecondary Institutions and Local Chamber of Commerce and Economic Development Organizations (email dated 2/226 2:50p.m.) Charter review due 4/2; email sent by Lee on 3/10; Erika Jenkins-Moss wants to add to the charter – new partner
· 3.2 Evaluate potential academic programs to meet industry and stakeholder needs. (email 2/3/26 4:53p.m.)  I believe we met, but I’m a bit lost – I’ve written Lee. 

· Course Shells

· Benefits


[bookmark: _MON_1832862820]                                   
· Instructional Council Feedback                    


                                            
· Draft – Faculty Led Communication (below)

Faculty-Led Communication Statement: Use of Canvas Inbox for Communication
To ensure timely, consistent, and documented communication across all courses, faculty are expected to use the Canvas Inbox as the primary channel for course-related messages and to direct students to do the same.
Expectations
· Faculty will monitor the Canvas Inbox regularly and respond to student inquiries within 24-48 hours.
· Students should be redirected to Canvas Inbox when course questions are received through other channels (e.g., personal email).

Question – Should we (if/when approved) add it to the Addendum, and do we need a syllabus statement? 

We need to discuss faculty led communication more – changes with Canvas (Claudia)
No longer a workaround after the course ends. Canvas is making changes since it has been bought out.  Can still use it for faculty lead communication while the course is active; the problem is with the after. Claudia will gather ideas and discuss further in PTP.



New Topics
· Credit for Prior Learning – Meeting scheduled on April 29th at 9:30 am in S-113
· Scheduling Council – (Jared Hall, Abby Kujath, Kathy Kottas, Stephanie Joiner, Claudia Mather, Erin Eggers, Mary Doyle, Megan Schiffelbein for a first meeting.)
· General Education Outcomes/Fundamental Learning Outcomes/Institutional Learning Outcomes – Review/Feedback/Approvals – goes to OAK, LICC, Faculty Council or send to all faculty and then to Dean’s Council.  To crosswalk the relationship between program to institutional and general education. 
· Promotional Schedule – Shifting Process with More Lead Time – What the plan is; the response; new timeline; and a list of what is currently in process and what the new ones are.
· Student Surveys – Elaine is meeting with Laura and Angel to get a better understanding of what is going on with Student Surveys.  
· FL Graduation Change – Two dates have been suggested
· Claudia in the Bend – Week of April 13th
· Kurt’s Last Day – March 31
· Jared’s First Day (Dean) – April 1
	

	Upcoming Meetings 
· March 26 – TEA Meeting
· March 26 – Faculty Council RE: Resolution Approach
· March 26 – Board of Trustees Meeting
· March 27 – Travel to Fort Riley – meet with Garrison Leadership
· March 30 – Graduation Set-up Meeting
· March 30 – PERI Project – Data Needs
· March 30 – Academic Integrity Council
· March 31 – BAASC Meeting
· April 1 – Roger Marshall Visit
· April 1 – Modern Campus
· April 2 – Fall Ideas with Jenna Wornkey
· April 2 – VP3 Meeting
· April 3 – Good Friday – Barton County Campus Closed
· April 6 – Easter Monday – Barton County Campus Closed
· April 7 – President’s Cabinet Meeting
· April 7 – Performing Arts Meeting
· April 8 – PTP Meeting
· April 8 – NEX-Tech Photo Shoot
· April 8 – Modern Campus
· April 8 – LICC Meeting
· April 8 – Student Recital
· April 9 – Golden Key Monthly Meeting
· April 9 – Onboarding/Offboarding Employee Guide Meeting
· April 9 – Program/Curriculum Committee Meeting
· April 9 – KCCHE Officer’s Meeting
· April 10 – KCIA Quarterly Zoom Meeting
· April 10 – Bart Art Reception
· April 13 – President’s Cabinet Meeting
· April 13 – Barton FY26 Q3 Adult Education Meeting
· April 13 – The Extra Mile Reception
· April 13 – Strategic Planning 3.3
· April 13 – Faculty Council Meeting
· April 14 – Strategic Planning 2.5
· April 14 – Instructional Review
· April 14 – Faculty Council Update with Brandon
· April 14 – Board Study Session
· April 15 – Ellinwood CEO Visit
· April 15 – KCCHE Steering Committee
· April 16 – Modern Campus
· April 16 – VP3 Meeting
· April 17 – Barton Leadership Institute Graduation
· April 18 – Playwright Contest Performances
· April 20 – President’s Cabinet Meeting
· April 20 - Executive Leadership/President’s Staff Meeting
· April 21 – Kan Equip Partner Meeting
· April 21 – Spring Music Concert
· April 22 – LSCF Learning Celebration
· April 22 – Student Recital #2
· April 23 – TEA Meeting
· April 23 – VP3 Meeting
· April 23 – Modern Campus
· April 23 – President’s Forum
· April 23 – Prairie Ink Launch
· April 24 – Instructional Excellence Academy – Graduation
· April 27 – President’s Cabinet Meeting
· April 27 – PTK All American Luncheon
· April 27 – OAC
· April 28 – Board of Trustees Meeting
· April 29 – Dean’s Council Meeting
· April 30 – Assessment Institute Graduation
· May 5 – Fort Riley Graduation
· May 15 – Barton County Campus Graduation (MLT Pinning, 2 Nurse Pinnings, EMS Cording)


Post Dean’s Council Topics:
· First Generation Panel Activities
· Minimum Course Enrollments Across the System
· Faculty Load/Overload (type of delivery/calculations); https://docs.bartonccc.edu/procedures/2466-assocfaccomp.pdf
	





	Action Items:


















	



Next Meeting – April 29, 2026 at 1:30 pm
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Concept: Required Course Shell Usage



Benefits

· Student documentation (assignment submissions, academic integrity investigations)

· Technology use (academic integrity tools, H5P, YuJa, etc.)

· Resource storage and student access (digital textbooks, PDFs)

· File sharing (faculty-students)

· ADA (use of immersive reader)

· Access codes

· Access to grade information

· Attendance reporting, if applicable

· Consistent and well-structured foundation for course development, helping to ensure cohesive learning experience for students

· Consistency for students between courses and modalities

· Course activities and related deadlines posted to Canvas calendar

· Varied learning materials and activities/assessments

· Communication (critical situations and/or routine) through the announcement feature in Canvas

· Course shells save faculty members significant time by offering pre-built templates with essential components such as a homepage, orientation modules, and standardized content pages. This benefit allows faculty to focus on developing course content rather than building each element from scratch.

· Access to student surveys.



Minimum Requirements:

· Introductory home page

· Time sensitive announcements

· Faculty led communication

· Gradebook

· Attendance reporting (if applicable)

· Syllabus



Potential Exceptions (those in yellow highlight require additional discussion)

· BASICS classes: F2F/Blackboard

· High School/Dual Credit/CEP courses

· Short classes – five days or less

· Internships, Field Experiences, etc.

· CDL Behind the Wheel course

· military proponent courses with proprietary content.

· Non-credit classes









11/9/25 Dean’s Council
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COURSE SHELL PROJECT 
(Instructional Council Members' Comments)

Jo Harrington Comments

POLICY: REQUIRED COURSE SHELL USAGE-REVIEW

OVERVIEW

This policy ensures students have consistent access to essential course materials and clear communication. The goal is not technology for its own sake, but purposeful design that empowers students, elevates educators, and advances meaningful improvement in student learning.

STRENGTHS

· Instructional Standards. Aligns with Barton’s requirements for course organization, ADA compliance, and navigation (Home, Syllabus, Grades, Modules), ensuring consistency across delivery formats.

· ADA Compliance. Supports accessibility through Ally and supports Barton’s target of 90% compliance by April 2026 under WCAG 2.1 AA standards.

· Strategic Alignment. Connects to Barton’s goals for faculty training, course design rubrics, and accreditation documentation, reinforcing institutional effectiveness.

· Student Access. Establishes predictable structure that reduces confusion and promotes equitable access for students enrolled in multiple courses.

AREAS FOR CLARIFICATION

· Purpose. It may help to emphasize that this policy supports Barton’s ADA initiative and instructional standards rather than presenting it as a technology mandate. This framing highlights purpose over process and may help reduce concerns.

· Requirements. Consider specifying what counts as “faculty-led communication” (e.g., announcements, pages, Canvas Inbox messaging). To reduce confusion, you might also clarify if this expectation applies only when relevant (if applicable), since some communication occurs exclusively in class.

· Accessibility. Consider clearly stating that Canvas use meets ADA compliance by supporting immersive readers and Ally’s automated document reviews. This rationale shows how the policy helps Barton meet WCAG 2.1 AA standards and reduces faculty

workload.



Chris Baker Comments

My responses for required course shell usage, some are maybe more just thoughts than feedback on the form.



· Benefits Section: It looks good to me

· I also feel it’s a benefit to have the syllabus in the shell for student reference, or an opportunity for the student to reference it more or just the convenience to see it more.

· Minimum Requirements section:

· Most all my areas are already utilizing a shell for all courses, and I don’t see any real concern with what are listed as the minimum requirements for most of those. No additions that I can think of to this area.

· Courses I would have a concern with initially are BASICS F2F courses, and some internship courses.

· I think one question that might come up is with, Faculty led communication.  What does that mean as a minimum requirement?

· Internship courses different than online and face to face.  Just a thought.

· Time sensitive announcements, examples or must have examples maybe.

· Potential Exceptions section:

· BASICS:  

· online is still the only area fully utilizing Blackboard, the goal by KDOC is still to require all courses to utilize but hasn’t progressed yet.  I think in the next year we might see that.

· I would still vote for exempting the F2F classes in the BASICS program, however some faculty do utilize Canvas currently for attendance and grades only.

· If it did become a requirement, the minimum requirements section of the Course Shell Document would need to be changed for this area.  Students would never see the Canvas shell, and unknown how long before F2F Blackboard will be in play.   

· If it did change to become a requirement for BASICS in some way, I would still vote to exclude our 2 day F2F OSHA class.  

· Internship/Field Experience section:

· Shells are utilized in this area, but all are utilized in different ways.

· Some utilize the shell currently and have specific requirements and assignments.  

· Some areas really only utilize the shell for uploading signed documents (time logs, signed forms, etc.) 

· I would vote to exclude these or change the minimum requirements for course shell usage.  Some of the current listed minimum requirements wouldn’t be relevant since the students don’t utilize the shell for course assignments. 

· Short classes – I only have the BASICS OSHA class which is two days.  I can’t see training them to Blackboard, and doing any real productive work in a consecutive two-day F2F course.  I just think it would take away instruction time to help them learn what to do in an extremely basic explanation. 



Lindsay Holmes & Laura Pratt Comments

Concept:  Required Course Shell Usage

		AGREE (HZMT and OSHA Daytime Classes):

· Having the course shell to share course materials with all students 

· We have used this to eliminate the OSHA textbooks (hard copy) in all OSHA courses

· The gradebook greatly assists in documentation for course folders

· Course materials (modules and layout) can be shared between instructors for continuity of presentation to the students



		WHAT WE USE (OSHA Daytime Classes):

· Modules

· Assignments

· Quizzes/Tests

· Gradebook

· Pages to link Course Evals

· Syllabus

· Yuja

WHAT WE USE (HZMT Daytime Classes):

· We do not use Canvas for these classes currently

· There are only 2 daytime classes for HZMT 

· HZMT 1919 HAZWOPER

· We do know the student demographic information before the start of class (enough for a skeleton account) so enrollments could be completed and student ID and login information could be obtained before class starts.

· We no longer have laptops here for the students to use so having a course shell would not be any benefit to the students that do not have a computer they can use in the classroom.  The slides and course information are shared with the students on the display boards and each student is given a hard copy textbook (cost included in the price for the class). 

· 24-hour Household Hazardous Waste course (non-credit)

· We do know the student demographic information before the start of class because this is a contract course offered 2 times per year where students register for the class through KDHE (KDHE pays for it) and then they just show up on the first day of class and we have them fill out an enrollment form.  

· We no longer have laptops here for the students to use in the classroom.  These students come from all over the state of KS and many do not have high reading levels so adding technology to the course would be detrimental to the participants.  The slides and course information are shared with the students on the display boards and each student is given a hard copy textbook (cost included in the price for the class). 





		WHAT WE DON’T USE (OSHA Daytime Classes):

· Announcements



		EXCEPTIONS:

· Short Classes – all of our non-BOL classes fall in this category.  OSHA will continue to use course shells but due to the reasons listed above the HZMT classes would not utilize Canvas Course Shells unless it was mandated 

· We’d need to look at getting our laptops back from Military Schools if this is the case. 

· Non-Credit Classes – I would agree that a non-credit class would be very difficult to use Canvas for with the exception of our grant funded classes.  We require the students to register online for these classes with a deadline well ahead of the start of class so they can be fully enrolled prior to the start of the class.  









Mary Foley Comments

Course Shell Feedback



· The majority of my faculty use their course shells for grades, attendance, and syllabus now so that will not be a big change. 

· I am curious what the expectation for the introductory home page, time sensitive announcement, and faculty led communication would be. There are a variety of levels of involvement in those three items from my faculty. For example, Deanna, Kaitlin, and Jennifer use their face to face shells very similarly to how they manage their BOL course work. However, there are other faculty that communicate with their students in ways outside of the shell. For example, if there is a class cancellation they will text their students instead of sending them a message through Canvas. Mainly, because students in these programs are not accustom to using their shells in this manner. It seems to  be working in my world so I am not sure there needs to be a switch, unless there are things planned that I am not aware of. 



Joshua Nuss Comments

Concept:  Required Course Shell Usage

		AGREE (Military Programs):

· Having the course shell to share course materials with all students 

· We have used this to eliminate the paper copies of handouts while instructor is facilitating. 

· Course materials (modules and layout) can be shared between instructors for continuity of presentation to the students



		WHAT WE USE:

· Modules

· Assignments

· Quizzes/Tests

· Gradebook

· Pages to link Course Evals

· Syllabus

· Field Manuals

· Army Regulations

· DOD PAMPHLETS

WHAT WE USE:

· We do not use Canvas for MLTR classes currently. We have built 80% of the MLTR classes in CANVAS for potential future use. Since the majority of the classes are hands on, there are portions that cannot be built in CANVAS at this time. We are exploring other options to see if we can get all classes fully uploaded into CANVAS. 

· At times there are not enough laptops here for the students to use so having a course shell would not be of any benefit to the students that do not have a computer they can use in the classroom.  The slides and course information are shared with the students on the display boards and each student is shown how to access the information. Computers are not needed for every MLTR class but would be beneficial.  

· We do not know the student demographic information before the start of class because enrollments are often last minute or individuals are switching out at the last minute. Students would fill out and FR28 and receive a welcome letter from the Army and then they just show up on the first day of class and we have them fill out an enrollment forms.  

· CANVAS access for students would require stable internet in BLDG 8388. 





		WHAT WE DON’T USE:

· Announcements



		EXCEPTIONS:

· Short Classes – all of our MLTR classes with the exception of Unit Movement Officer and Unit Armorer fall in this category.  FRMP instructors will continue to update and use (when applicable) course shells but due to the reasons listed above the FRMP classes would not utilize Canvas Course Shells unless it was mandated 

· Internet capabilities would need to be established for students to use CANVAS & course shells. 

· Non-Credit Classes – I would agree that a non-credit class would be very difficult to use Canvas if at all, since students are not enrolled until DAY 1 with MOST facilitation.   
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· At times there are not enough laptops here for the students to use so having a course shell would not be of any benefit to the students that do not have a computer they can use in the classroom.  The slides and course information are shared with the students on the display boards and each student is shown how to access the information. Computers are not needed for every MLTR class but would be beneficial.  
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Erika Jenkins-Moss Comments



I fully support establishing a minimum requirement for the information included in a course shell. Consistency across course shells will benefit students regardless of campus or learning format—whether virtual, classroom, or LiveOnline. Several students have shared that they wish all instructors placed essential information in the same location within their course shell.

I believe this is exactly what students want, and it should be a standard that all instructors using a course shell can easily follow to ensure alignment with the requirement.

Will there also be a requirement for what defines faculty-led interaction based on course length to ensure continued interaction? Will audits be done to verify the faculty interactions?



Darren Ivey - Comments



As you know, the Library has a course shell, although I’m sure ours is formatted differently than every instructor’s. For instance, we don’t have a grade book or attendance. I think we might be part of the potential exception category, but with an asterisk that indicates that our course shell is fulfilling a somewhat different purpose.



I would welcome any review and recommendation that helps increase our effectiveness and drives up usage. Would a shorter usage addendum that addresses special cases be possible?









Angie Maddy - Comments



I am in support of the overall plan to move more courses to utilize Canvas course shells, recognizing that there will always be areas or courses for which exceptions will be necessary.  



Additionally, I am thrilled to see consideration for partnership from Instruction in support of future First Generation Panel activities.  I love the idea of that collaboration and the potential to engage more students with the kinds of words of wisdom that were shared from the panelists, you included, that morning. 



Jennifer Steinert - Comments



Regarding the Required Course Shell Usage Document, I do not think it is unreasonable to ask faculty to utilize the Canvas course shell in their classes.  The minimum requirements listed on the document would not take much additional time and/or effort for faculty to comply with.  The benefits of utilizing course shells are significant to the instructors and the students.  I honestly think it would be more labor-intensive for faculty NOT to use a course shell.   



Karly Little - Comments



Re:  Required Course Shell Usage



I’m including my case for exempting High School/Dual Credit/CEP courses from the potential change to require all courses to use course shells for classes.  I’m working with the best knowledge I have about these systems as we were asked in Instructional Council to not share the potential change with instructors yet.  



My argument for CEP teachers to be exempted from this potential change is two-fold and may sound contradictory at first read:



· We have many mixed classrooms where a subset of the overall roster of students will be seeking college credit, so ALL of the students will be in all of the high school platforms, but only some might be on the college platforms (which the high-school-credit-only students cannot access).

· So while 100% of the students showing up on college platforms for these instructors are college students, they might only be a subset of the students showing up on high school platforms for these same teachers.

· All assignments, attendance, grades, and communication with these CEP students is already occurring in a USD-sanctioned platform(s), so every new requirement for these teachers is asking them to duplicate, or triplicate, work on behalf of each individual student earning dual credit.



For CEP courses, we still largely have mixed-credit classrooms with some students taking a class for high school credit only while others are earning dual credit.  This happens for a variety of reasons, and we often don’t know (or need to know) which classrooms are 100% dual credit or if a few/many students opted to not sign up for the college credit side of the class.  However, the CEP teacher is managing these students on rosters in Google Classroom, checking our rosters in Banner, and managing rosters in their school’s platform (Powerschool, Moodle, etc.).  This is similar to Banner for us, a student information system (SIS).



Google Classroom seems to be a more sophisticated version of Google Drive where the assignments, resources, submissions, etc., live for the coursework for ALL students in the class (for high-school-credit-only and dual-credit-seeking students).  Some manual grades are entered in Powerschool (or whatever the USD’s chosen SIS is), but it seems that others might integrate and move into the SIS.



Even the minimum requirements section of the proposed concept would require a great deal of duplicated work of CEP instructors for the same students whose information they are already entering multiple places for their primary employer, their USD.  Yes, we are paying these teachers as college instructors but a change such as this would be requiring duplicated efforts and would actively deviate from streamlining our program’s efforts.



Minimum Requirements, from the draft document:



· Introductory home page:  The idea of this is nice and attractive.  Students do not typically access their course shell for the CEP class, so it wouldn’t likely get many/any views.  Solution below.

· Time sensitive announcements: Time sensitive announcements from CEP teachers will come to students in the form of in-class info, messaging to their high school emails, and announcements in the USD’s SIS/LMS.  Most/all schools have a communication policy for how communication should be conducted with students, as many/most are minors.  Students will not expect to hear a time-sensitive announcement from their 3rd hour teacher (for example) as a Canvas announcement.  Our communication for all other classes and College correspondence is already distributed between Canvas and Barton email, and adding one more place for these students will make the problem worse, not better.

· Faculty-led communication: See above.

· Gradebook: The gradebook that teachers are using for the USD (that includes the full roster of high school only and college credit seeking students in one place) is generated from Google Classroom and speaks with the USD’s systems.  If we were to require a gradebook in Canvas, but if they didn’t have the actual activities, assignments, etc., in Canvas, teachers would be required to manually create assignments in the Canvas gradebook and enter grades for a portion of their overall class into that manually created gradebook.  As with the above items, students access the school’s LMS to DO the activities, they will not seek the grade in Canvas simply because it is a college credit class.

· Attendance reporting (if applicable): These teachers/instructors are already reporting attendance, very strictly, at their primary teaching facility, their USD.  Our largest partner schools have systems that call and text parents when their students are tardy or missing, even from a single class period.  Asking these teachers to track attendance for many of these same students in a system where we are no longer asking college teachers to track attendance is superfluous and is ripe for errors to occur.  We still ask for grade and attendance reporting from these teachers, and they provide it in a ZIP file or printed copies, to Renetta at the end of each teaching period.  Solution below.

· Syllabus: These instructors are following our Concourse expectations, and many of them like the format of the Concourse syllabus and download their Concourse syllabus to then upload into Google Classroom so their dual-credit students can see it there.  I’ve been in many classrooms where our syllabus was handed out, and we ask for confirmation of this on both the classroom visit form and student evaluations.



Students in CEP classes are aware and accustomed to the fact that they are earning college credit for their class(es), but their primary form of communication with these teachers is in their face-to-face environment at their high school.  



These teachers do a great job reinforcing that these students are college students in their classroom, and we very much encourage and celebrate the college-going culture that this cultivates.  Requiring that these teachers use one more platform to report and track student details that are already being consistently and diligently tracked elsewhere for each individual student would be distributing energy and effort rather than streamlining it.



Alternatives I would love to explore that could be done on the staff side rather than the CEP instructor side:



· If there was a template I could copy in for instructors to have a consistent home page, I’d be happy to do this for the sake of consistent branding.  Something with the logo and a message like “If you can see this screen, you are earning college credit for your course,” and maybe a short FAQ about the course syllabus, advising/transfer, and transcript request information, would be awesome.

· Can we upload their ZIP attendance and grades (or scan the paper copies) into their shells when we receive them at the end of the semester?  

· It would just be a large file upload into their course rather than using the individual Canvas features, but it would be all in one place inside our system.

· Renetta receives this documentation, so ideally she or I would be allowed to upload it.

· This would take some logistical research because access to classes locks at some point, and we don’t get the information until after their class ends.

· We are using Concourse across all CEP course shells.




