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AGENDA/MINUTES



		Team Name

		Learning, Instruction and Curriculum Committee (LICC)



		Date

		Wednesday, May 11, 2016



		Time

		3:30 pm – 4:30 pm



		Location

		A-113/Go To Meeting







		Facilitator

		Dr. Robin Garrett

		Recorder

		Rayna Engel



		Team members

		Present  X

Absent   O



		

		Team 1

		

		Team 2

		

		Team 3

		

		Additional

		

		Nonvoting



		 

		Stephannie Goerl

		 

		Mike Cox

		 

		Deanna Heier

		 

		Lori Crowther

		 

		Ashley Anderson



		 

		Mark Bogner 

		 

		Cheryl Lippert

		 

		Brian Howe

		 

		ReGina Casper

		 

		Lee Miller



		 

		Kim Brennan

		 

		Karen Kratzer

		 

		Terri Mebane

		

		

		 

		Ange Sullivan



		 

		Randy Allen

		 

		Brenda Glendenning

		 

		 

		

		

		 

		Elaine Simmons



		 

		 

		

		

		

		

		

		

		 

		Rick Abel



		Guests	



		 

		Emily Cowles

		 

		 

		 

		 

		

		  

		

		 



		 

		Mary Foley

		 

		 

		

		 

		

		 

		

		 



		Action Items

		Reporter

		New/

Revised

		Effective Semester



		Roll Call



		Rayna Engel

		N/A

		N/A



		MLTC 1519 Clinical Practicum I Team 1

Change in Credit Hours, Course Description, Outcomes/Competencies

		Cheryl Lippert

		Revised

		Fall 2016



		MLTC 1520 Clinical Practicum II Team 2

Course Description Change and Outcomes/Competencies

		Cheryl Lippert

		Revised

		Fall 2016



		MLTC 1503 Principles of Phlebotomy Team 3

Course Description Change, Pre-Req Changes, Credit Hour Change and Outcomes/Competencies

		Cheryl Lippert

		Revised

		Fall 2016



		[bookmark: _GoBack]PHSC XXXX Introduction to Astronomy Team 1

Technically, this is not a new course? Dr. Abel and Tim updated the current Astronomy course (3 cr – lecture only) to expand to 5 cr – lecture + lab. They are thinking about also keeping the 3cr course separate for those who may only need lecture.

		Dr. Abel

		New/Revised

		Fall 2016



		OFTC 1696 Word Processing Applications Team 2

Outcomes/Competencies – (Category Change?)

		Ashley Anderson

		Revised

		Summer 2016



		DIET 1635 Field Experience in Human Resource Management Team 3 

Change in Course Description and Outcomes/Competencies

		Emily Cowles

		Revised

		Fall 2016



		DIET 1632 Human Resource Management Team 1

Change in Course Description and Outcomes/Competencies

		Emily Cowles

		Revised

		Fall 2016



		LEAD 1000 Introduction to Leadership Concepts Team 2

Outcomes/Competencies

		Stephannie Goerl

		Revised

		Fall 2016



		BUSI 1602 Introduction to Leadership Concepts Team 3

Outcomes/Competencies

		Kathy Boeger

		Revised

		Fall 2016



		ACCT 1602 General Accounting Team 1

Outcomes/Competencies

		Kathy Boeger

		Revised

		Fall 2016



		NATG 1115 and NATG 1120

		Mary Foley

		Inactivate

		Fall 2016



		Syllabi Submitted for Formatting Changes

		Reporter

		New/

Revised

		Effective Semester



		NATG 1200, 1195, 1190, 1125, 1100, 1170

		Mary Foley

		Format Only

		



		MEAS 1107

		Mary Foley

		Format Only

		











Absent:                                     have no concerns. Voted in advance to approve should majority agree.

	







ENDS:

ESSENTIAL SKILLS                             “BARTON EXPERIENCE”

        WORK PREPAREDNESS                    REGIONAL WORKFORCE NEEDS                        

        ACADEMIC ADVANCEMENT             SERVICE REGIONS 

PERSONAL ENRICHMENT                 STRATEGIC PLANNING

CONTINGENCY PLANNING

[image: ]

Barton Core Priorities/Strategic Plan Goals 



Drive Student Success 

1. Increase student retention and completion 

2. Enhance the Quality of Teaching and Learning 



Cultivate Community Engagement 

3. Enhance Internal Communication 

4. Enhance External Communication 



Emphasize Institutional Effectiveness 

5. Initiate periodic review of the Mission Statement and Vision Statement. 

6. Through professional development, identify and create a training for understanding and use of process improvement methodologies. 



Optimize Employee Experience 

7. Develop more consistent & robust employee orientation. 

8. Enhance professional development system.
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CHECKLIST FOR REVISED COURSE SYLLABUS


		Course Title

		LEAD 1000 Intro. to Leadership

		Syllabus Presenter

		S. Goerl/K. Boeger





Please attach both the current syllabus and the revised syllabus.  Highlight all changes to the revised syllabus.  Reminder:  Consult the Learning and Instruction Website for syllabus submission due dates and subsequent attendance at Learning, Instruction, and Curriculum Committee and review sub-committee meetings.


CLASSIFICATION OF COURSE


		Academic

		Vocational

		Community Education

		Other



		 FORMCHECKBOX 
 General Education


 FORMCHECKBOX 
 Program Requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Troop School


 FORMCHECKBOX 
 Program Requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Customized Training


 FORMCHECKBOX 
 Seminar/Workshop


 FORMCHECKBOX 
 Continuing Education


 FORMCHECKBOX 
 Lifelong Learning

		 FORMCHECKBOX 


		



		

		

		

		 FORMCHECKBOX 


		



		

		

		

		 FORMCHECKBOX 


		



		

		

		

		 FORMCHECKBOX 


		





SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

 FORMCHECKBOX 
 New Course Title

		Current


Course Title

		

		Requested


Course Title

		





		Reason for Title Change:  





 FORMCHECKBOX 
 Change in Credit Hours

		Current Credit Hours

		

		Requested Credit Hours

		





		Reason for Change in Credit Hours:  





 FORMCHECKBOX 
 Change in Course Description

		Reason for Change in Course Description:  





 FORMCHECKBOX 
 Revived Course (not offered within the last five years - Courses that have not been offered in the  last 5 years and have required a major revision.)

		Reason for Resurrecting Old Course:  





 FORMCHECKBOX 
 Syllabus Revision

		Reason for Syllabus Revision:  Updated syllabus format.   






BARTON COMMUNITY COLLEGE

COURSE SYLLABUS



I. GENERAL COURSE INFORMATION



Course Number:  		LEAD 1000

Course Title:       		Introduction to Leadership Concepts

Credit Hours:      		3 Credit Hours

Prerequisite:		None

Division and Discipline:  	Academics; Humanities

Course Description: This course studies leadership styles, skills, roles, and functions of leaders of organizations.  Students will gain a broad understanding of the history and origins of leadership, theoretical approaches to leadership, and ethical issues facing contemporary leaders.  Students will also develop a personal philosophy of leadership, an awareness of the moral and ethical responsibilities of leadership, and an awareness of one’s own style of leadership.  This program integrates readings from the humanities, classic works of literature, contemporary multicultural writings, and experiential learning exercises with readings and discussions of traditional leadership theories.



II. INSTRUCTOR INFORMATION



III. CLASSROOM POLICY



Students and faculty of Barton Community College constitute a special community engaged in the process of education. The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom. 



Plagiarism on any academic endeavors at Barton Community College will not be tolerated. The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism. Information about academic integrity is located in the Student Handbook. 



The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual. (Most up-to-date documents are available on the College webpage.) 



Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.





IV. COURSE AS VIEWED IN TOTAL CURRICULUM



The purpose of Introduction to Leadership Concepts is to prepare students to assume increasingly responsible leadership roles in their personal, professional, and academic lives.  As such, this course will engage students to think critically about the subject matter and how these concepts have bearing on their lives.  The interdisciplinary approach of this class makes the course a valuable elective for any major.



Introduction to Leadership is an approved general education course at Barton Community College.



This course transfers for credit to many Kansas Regent Universities, and may be used to help fulfill program requirements. Transfer equivalencies are located online at this website: http://www.bartonccc.edu/careercenter/transferinformation.htm 

 

The transferability of all college courses will vary among institutions, and perhaps even among departments, colleges, or programs within an institution.  Institutional requirements may also change without prior notification.  It is the student's responsibility to obtain relevant information from intended transfer institutions to ensure that the courses the student enrolls in are the most appropriate set of courses for the transfer program.



V. ASSESSMENT OF STUDENT LEARNING/COURSE OUTCOMES



Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning.



A. Develop a fundamental understanding of leadership and the skills manifest in effective leaders.

1. Define the nature of leadership.

2. Explain three basic leadership theories.

3. Compare and contrast three leadership styles.

4. Explain situational leadership theory.



B. Demonstrate effective techniques and strategies for articulating a vision.

1. Explain the importance of creating and articulating a vision.

2. Identify the elements of successful intergroup communication.



C. Demonstrate an understanding of the steps involved in setting goals.

1. Explain the necessity of goals.

2. Describe methods to define goals and identify priorities and establish objectives.



D. Demonstrate comprehension of the elements and processes involved in decision making.

1. Explain the rational problem-solving process.

2. Describe how inference and observation impact on decision making.

3. Describe the link between effective time management and effective 			 leadership.

4. Describe three time management factors that impact on leadership.

E. [bookmark: _GoBack]Identify the elements of effective team building.

1. Describe the role of the leader in directing teams.

2. Describe the forces of trust and team dynamics.

3. Distinguish leadership from other forms of influence that affect group performance.

4. Identify barriers to effective teamwork.

5. Distinguish among homogenized, institutionalized, autocratic, and intentional groups.



F. Explain the roles of empowering and delegating as effective leadership skills.

1. Compare the pros and cons of empowering people.

2. Describe the mistakes committed by leaders in the process of delegating and empowering.

3. Evaluate the relationship between power, delegation, and empowerment of subordinates.



G. Describe the role of a leader in initiating change and helping others to adjust to change.

1. Identify two ways to successfully implement change.

2. Explain ways to overcome resistance to change.

3. Identify positive and negative effects of change within an organization.



H. Describe the various types of conflict and discuss the role the leader can play in managing conflict.

1. Describe two methods of resolving conflict.

2. Describe two theories of conflict resolution.



I. Discuss the complexities inherent in ethical leadership.

1. Define the elements of ethical leadership.

2. Describe the concept of institutional ethics.

3. Evaluate personal ethical priorities.



J. Define and evaluate the servant-leader’s role in leadership.

1. Articulate the concept of servant leadership.

2. List the qualities of a servant leader.



K. Identify their personal leadership orientation and philosophy.

1. Synthesize and apply course content by articulating a written personal 			 philosophy of leadership.





VI. INSTRUCTOR EXPECTATION OF STUDENTS IN CLASS



VII. TEXT AND SUPPLEMENTARY MATERIALS USED IN THE COURSE



VIII. REFERENCES



IX. METHODS OF INSTRUCTION AND EVALUATION



X. ATTENDANCE REQUIREMENTS



XI. COURSE OUTLINE
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REVISED COURSE SYLLABUS CHECKLIST

		Course Title

		MLTC1520 Clinical Practicum II

		Syllabus Presenter

		Cheryl Lippert





Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.


CLASSIFICATION OF COURSE

		Academic

		Career & Technical

		Community Education

		Other



		 FORMCHECKBOX 
 General Education


 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Military Programs

 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Customized training


 FORMCHECKBOX 
 Seminar / workshop


 FORMCHECKBOX 
 Continuing education


 FORMCHECKBOX 
 Lifelong learning

		 FORMCHECKBOX 
 Public Offering



		

		

		

		 FORMCHECKBOX 
 Business and Industry



		

		

		

		 FORMCHECKBOX 
 Program Alignment



		

		

		

		 FORMCHECKBOX 






SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

 FORMCHECKBOX 
 New Course Title

		Current Course Title

		

		Requested Course Title

		





		Reason for Title Change:  to better align with the other MLT course practicum titles.





 FORMCHECKBOX 
 Change in Credit Hours

		Current Credit Hours

		

		Requested Credit Hours

		





		Reason for Change in Credit Hours:  





 FORMCHECKBOX 
 Change in Course Description

		Reason for Change in Course Description:  went through KBOR alignment and better description integration with MLT clinical practicum descriptions.





 FORMCHECKBOX 
 Revived Course (Courses that have not been offered in the last 5 years and have required a major revision.)

		Reason for Resurrecting Old Course:  





 FORMCHECKBOX 
 Major Syllabus Revision

		Reason for Syllabus Revision:  went through KBOR alignment and used new syllabus format.








BARTON COMMUNITY COLLEGE


COURSE SYLLABUS


I. GENERAL COURSE INFORMATION


Course Number: 
MLTC 1520

Course Title:  
Clinical Practicum II

Credit Hours:  
4

Prerequisites:
MLTC 1504, MLTC 1505, MLTC1506, MLTC1508 and 
                                               MLTC1513 or equivalents.

Division/Discipline:  Workforce Training and Community Education Division, Medical Laboratory Technology Program.  

Course Description:  Practical experiences at an affiliated health care facility in specimen collection, immunohematology, clinical chemistry, parasitology and pathogenic microbiology.

II. INSTRUCTOR INFORMATION


III. COLLEGE POLICIES

Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.


Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity is located in the Student Handbook.


The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date documents are available on the College webpage.)


Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.


IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM


This is one of a series of technical courses for the Medical Laboratory Technology Program.  The practical experience reinforces the didactic learning experiences by providing essential features of the clinical laboratory operation and concluding with the student being job entry level ready in clinical chemistry, immunohematology, pathogenic microbiology and parasitology.

V. ASSESSMENT OF STUDENT LEARNING 


Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 


Course Outcomes, Competencies, and Supplemental Competencies:


A. The student will hone their clinical laboratory skills and increase their experience in the areas of specimen collection, clinical chemistry, immunohematology, parasitology, and pathogenic microbiology.

1. Demonstrate and identify laboratory safety practices.

2. Demonstrate basic lab skills to include:

a. Quality Control, it’s performance and evaluation


b. Organization of work areas and workload


c. Instrumentation operation, trouble shooting, calibration/verification


d. Specimen collection, evaluation and processing


e. Basic reasoning skills to ensure 


f. Communication, written, verbal and nonverbal


i. With patients


ii. With laboratory staff


iii. With facility staff

B. At a minimum, the students will perform, evaluate and report the following for the disciplines of immunohematology, clinical chemistry, specimen collection, parasitology and pathogenic microbiology 

1. Routine testing, both manual and automated as available

2. Determine the diagnostic and therapeutic significance of  results and identify associated pathological states 

3. Perform (if available) and evaluate non routine procedures and proficiency testing.

C. Demonstrate within the laboratory and health care environment the following affective competencies.

1. Ethical and legal responsibility of a technologist and employee

2. Accountability in all areas 

3. Adaptability and cooperation

4. Error recognition, interpretation of analytical data and establishing a course of action for problem solving

VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS


VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS


VIII. REFERENCES


IX. METHODS OF INSTRUCTION AND EVALUATION


X. ATTENDANCE REQUIREMENTS


XI. COURSE OUTLINE


02.08.2016cal
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REVISED COURSE SYLLABUS CHECKLIST

		Course Title

		OFTC 1696 Word Processing Applications

		Syllabus Presenter

		Ashley Anderson/Brenda Siebold





Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.


CLASSIFICATION OF COURSE

		Academic

		Career & Technical

		Community Education

		Other



		 FORMCHECKBOX 
 General Education


 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

Taught as Gen Ed Elective in FR.

		 FORMCHECKBOX 
 Military Programs

 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

Also used as CTE Course

		 FORMCHECKBOX 
 Customized training


 FORMCHECKBOX 
 Seminar / workshop


 FORMCHECKBOX 
 Continuing education


 FORMCHECKBOX 
 Lifelong learning

		 FORMCHECKBOX 
 Public Offering



		

		

		

		 FORMCHECKBOX 
 Business and Industry



		

		

		

		 FORMCHECKBOX 
 Program Alignment



		

		

		

		 FORMCHECKBOX 






SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

 FORMCHECKBOX 
 New Course Title

		Current Course Title

		

		Requested Course Title

		





		Reason for Title Change:  





 FORMCHECKBOX 
 Change in Credit Hours

		Current Credit Hours

		

		Requested Credit Hours

		





		Reason for Change in Credit Hours:  





 FORMCHECKBOX 
 Change in Course Description

		Reason for Change in Course Description:  





 FORMCHECKBOX 
 Revived Course (Courses that have not been offered in the last 5 years and have required a major revision.)

		Reason for Resurrecting Old Course:  





 FORMCHECKBOX 
 Major Syllabus Revision

		Reason for Syllabus Revision:  Changing format to adhere to new Master Syllabus Policy/Revisions.






BARTON COMMUNITY COLLEGE

COURSE SYLLABUS





GENERAL COURSE INFORMATION



Course Number: 	OFTC 1696

Course Title:  	Word Processing Applications

Credit Hours:  	3

Prerequisites:	None

Division/Discipline:  Career and Technical Education/Business Technologies

Course Description:  A course emphasizing the preparation of documents utilizing automated electronic text editing word processing equipment and all the language arts skills necessary for accurate copy.  Included will be creation, revision, printing, formatting, pagination, rulers, repetitive documents, hyphenation, spelling error detection, list/merge processing, and related functions.





INSTRUCTOR INFORMATION

	

	

COLLEGE POLICIES



Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.



Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity is located in the Student Handbook.



The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date documents are available on the College webpage.)



Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.

	



COURSE AS VIEWED IN THE TOTAL CURRICULUM



This course is designed for students who wish to prepare for the technological workforce.  This course is not designed for transfer, but the course may be accepted as an elective at some institutions.



The transferability of all college courses will vary among institutions, and perhaps even among departments, colleges, or programs within an institution. Institutional requirements may also change without prior notification. It is the student's responsibility to obtain relevant information from intended transfer institutions to ensure that the courses the student enrolls in are the most appropriate set of courses for the transfer program. http://bartonccc.edu/transfer/schools





ASSESSMENT OF STUDENT LEARNING 

	

Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 



Course Outcomes, Competencies, and Supplemental Competencies:



 Understand and identify terminology associated with word processing. 

1. Identify the different areas of a Word screen such as Tab, Ribbons, Dialog box launcher, etc. 

2. Effectively use the different areas of the Word screen to carry out commands. 



Enhance a word processing document using formatting. 

Apply formatting to a document such as changing font, changing paragraph alignment, etc. 

Apply formatting changes to a document using themes, and styles. 

Apply paragraph formatting such as line spacing, alignment and indents. 



 Enhance a word processing document using editing.

Apply editing changed to a document with features such as find and replace, spellcheck, thesaurus and copy and paste.



Modify the appearance of a printed document

1.	Change the page Orientation 

2.  	Change the margins 



E.  Modify a document using the Page Layout features 

[bookmark: _GoBack]1.  Adjust the size of the paper

2.  Adjust the vertical alignment of the page



F.  Identify when to use columns in a document and apply them.

1.  Create and modify individual columns of text 

2.  Apply styles to different portions of the document 



G.  Recognize when an envelope or label would be appropriate for a document

1. Prepare an envelope with a return address 

2. Prepare a page of mailing labels and choose the correct vendor and label



H.  Analyze the effect of managing files.

1.  Locate files, open files, save files, and create folders. 

2.  Locate and send document via email 



I.   Examine templates and wizards and the office HELP features.

1.  Choose a template and create and modify it a document from a template.

2.  Answer specific Word related questions using the Word Help and Support feature



J.  Identify when to use tables.

1. Create tables in a document. 

2. Edit and format tables within a document. 



K.  Analyze the use of the drawing toolbar with a word document.

1. Insert pictures from a storage device.  

2. Insert pictures from an online provider such as Bing.  





INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS





TEXTBOOKS AND OTHER REQUIRED MATERIALS





REFERENCES





METHODS OF INSTRUCTION AND EVALUATION

	



ATTENDANCE REQUIREMENTS





COURSE OUTLINE



