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REVISED COURSE SYLLABUS CHECKLIST

		Course Title

		ACCT 1602 General Accounting

		Syllabus Presenter

		Kathy Boeger/Jane Howard





Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.


CLASSIFICATION OF COURSE

		Academic

		Career & Technical

		Community Education

		Other



		 FORMCHECKBOX 
 General Education


 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Military Programs

 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Customized training


 FORMCHECKBOX 
 Seminar / workshop


 FORMCHECKBOX 
 Continuing education


 FORMCHECKBOX 
 Lifelong learning

		 FORMCHECKBOX 
 Public Offering



		

		

		

		 FORMCHECKBOX 
 Business and Industry



		

		

		

		 FORMCHECKBOX 
 Program Alignment



		

		

		

		 FORMCHECKBOX 






SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

 FORMCHECKBOX 
 New Course Title

		Current Course Title

		

		Requested Course Title

		





		Reason for Title Change:  





 FORMCHECKBOX 
 Change in Credit Hours

		Current Credit Hours

		

		Requested Credit Hours

		





		Reason for Change in Credit Hours:  





 FORMCHECKBOX 
 Change in Course Description

		Reason for Change in Course Description:  





 FORMCHECKBOX 
 Revived Course (Courses that have not been offered in the last 5 years and have required a major revision.)

		Reason for Resurrecting Old Course:  





 FORMCHECKBOX 
 Major Syllabus Revision

		Reason for Syllabus Revision:  Syllabus format is updated along with outcomes and competencies.  Mark Shipman approved revisions also.  






Barton Community College

Course Syllabus





I.  GENERAL COURSE INFORMATION  



Course Number:  ACCT 1602 
Course Title:  General Accounting 
Credit Hours:  3
Prerequisite:  None
Division and Discipline:  Workforce Training and Community Education, Business
Course Description:  General Accounting includes the theory and practice associated with double-entry accounting.  Special emphasis is placed on the accounting cycle, accounting for control of cash, the voucher system, and payroll accounting.  

(General Accounting cannot be substituted for Accounting I.)



II. INSTRUCTOR INFORMATION



III. COLLEGE POLICIES



Students and faculty of Barton Community College constitute a special community engaged in the process of education. The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom. 



Plagiarism on any academic endeavors at Barton Community College will not be tolerated. The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism. Information about academic integrity is located in the Student Handbook. 



The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual. (Most up-to-date documents are available on the College webpage.) 



Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.



	IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM



Accounting is the language of business.  Students seeking an associate degree in an area of specialization, e.g., auto mechanics, who may or may not go into business for themselves, find it to their advantage to have a working knowledge of the vocabulary of business and the basic principles and practices associated with business record keeping.  Still others, seeking an undergraduate degree in business, by choice enroll in general accounting as a background for the courses that follow in the accounting sequence.  General Accounting cannot be substituted for Accounting I in programs requiring Accounting I.



Transferability varies among institutions, and perhaps even among departments, colleges, or programs within an institution.  Also, these requirements may change from time to time and without notification.  Therefore, it shall be the student’s responsibility to obtain relevant information from intended transfer institutions during his/her tenure at Barton County Community College to insure that he/she enrolls in the most appropriate set of courses for transferability.

[bookmark: _GoBack]

	V.   ASSESSMENT OF STUDENT LEARNING/COURSE COUTCOMES 



Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning.



A. Explain the purpose and importance of accounting in business practices

1. Identify opportunities in accounting.

2. Explain why ethics are crucial to accounting.

3. Define and interpret the accounting equation and each of its components.

4. Analyze business transactions using the accounting equation.



B. Analyze and record transactions

1. Explain the steps in processing transactions

2. Describe source documents and their purpose.

3. Describe an account and its use in recording transactions.

4. Describe a ledger and a chart of accounts.

5. Define debits and credits and explain their role in double-entry accounting.

6. Record transactions in a journal and post entries to a ledger.

7. Prepare and explain the use of a trial balance.



C. Identify and prepare basic financial statements 

1. Prepare financial statements from business transactions.

2. Identify the types of adjustments and their purpose.

3. Prepare and explain adjusting entries.

4. Explain and prepare an adjusted trial balance.

5. Prepare financial statements from an adjusted trial balance.

6. Prepare a worksheet and explain its usefulness.



D. Complete a basic accounting cycle

1. Explain why temporary accounts are closed each period.

2. Identify steps in the accounting cycle.

3. Describe and prepare closing entries.

4. Explain and prepare post-closing trial balance.

5. Describe and prepare closing entries.

6. Explain and prepare post-closing trial balance.



E. Explain the need for internal controls and asset management

1. List internal controls for cash receipts and cash payments.

2. Reconcile a bank statement and record the required journal entries from the reconciliation.

3. Record journal entries to establish a petty cash fund.

4. Complete petty cash vouchers, petty cash payments record and reimburse the petty cash fund.

5. Record the journal to establish a change fund.

6. Record journal entries for transactions involving cash shortages and overages.



F. Maintain employee payroll and taxation records

1. Recognize the role of income tax laws that affect payroll deductions and contributions.

2. Calculate total earnings based on an hourly, salary, piece-rate, or commission basis.

3. Determine deductions from gross pay, such as federal income tax withheld, Social Security tax, and Medicare tax, to calculate net pay.

4. Complete a payroll register.

5. Journalize the payroll entry from a payroll register.

6. Maintain employees’ individual earnings record.

7. Calculate the amount of payroll tax expense and journalize the entry.

8. Journalize the entry for the deposit of employees’ federal income taxes, withheld and Federal Insurance Contributions Act (FICA) taxes.

9. Journalize the entries for the payment of employer’s state and federal unemployment taxes.

10. Journalize the entry for the deposit of employees’ state income taxes withheld.



	

VI. INSTRUCTOR’S EXPECTATIONS OF STUDENTS IN CLASS



VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS



VIII. REFERENCES



IX. METHODS OF INSTRUCTION AND EVALUATION


X. ATTENDANCE REQUIREMENTS



XI. COURSE OUTLINE
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AGENDA/MINUTES



		Team Name

		Learning, Instruction and Curriculum Committee (LICC)



		Date

		Wednesday, May 11, 2016



		Time

		3:30 pm – 4:30 pm



		Location

		A-113/Go To Meeting







		Facilitator

		Dr. Robin Garrett

		Recorder

		Rayna Engel



		Team members

		Present  X

Absent   O



		

		Team 1

		

		Team 2

		

		Team 3

		

		Additional

		

		Nonvoting



		 

		Stephannie Goerl

		 

		Mike Cox

		 

		Deanna Heier

		 

		Lori Crowther

		 

		Ashley Anderson



		 

		Mark Bogner 

		 

		Cheryl Lippert

		 

		Brian Howe

		 

		ReGina Casper

		 

		Lee Miller



		 

		Kim Brennan

		 

		Karen Kratzer

		 

		Terri Mebane

		

		

		 

		Ange Sullivan



		 

		Randy Allen

		 

		Brenda Glendenning

		 

		 

		

		

		 

		Elaine Simmons



		 

		 

		

		

		

		

		

		

		 

		Rick Abel



		Guests	



		 

		Emily Cowles

		 

		 

		 

		 

		

		  

		

		 



		 

		Mary Foley

		 

		 

		

		 

		

		 

		

		 



		Action Items

		Reporter

		New/

Revised

		Effective Semester



		Roll Call



		Rayna Engel

		N/A

		N/A



		MLTC 1519 Clinical Practicum I Team 1

Change in Credit Hours, Course Description, Outcomes/Competencies

		Cheryl Lippert

		Revised

		Fall 2016



		MLTC 1520 Clinical Practicum II Team 2

Course Description Change and Outcomes/Competencies

		Cheryl Lippert

		Revised

		Fall 2016



		MLTC 1503 Principles of Phlebotomy Team 3

Course Description Change, Pre-Req Changes, Credit Hour Change and Outcomes/Competencies

		Cheryl Lippert

		Revised

		Fall 2016



		PHSC XXXX Introduction to Astronomy Team 1

Technically, this is not a new course? Dr. Abel and Tim updated the current Astronomy course (3 cr – lecture only) to expand to 5 cr – lecture + lab. They are thinking about also keeping the 3cr course separate for those who may only need lecture.

		Dr. Abel

		New/Revised

		Fall 2016



		OFTC 1696 Word Processing Applications Team 2

Outcomes/Competencies – (Category Change?)

		Ashley Anderson

		Revised

		Summer 2016



		DIET 1635 Field Experience in Human Resource Management Team 3 

Change in Course Description and Outcomes/Competencies

		Emily Cowles

		Revised

		Fall 2016



		DIET 1632 Human Resource Management Team 1

Change in Course Description and Outcomes/Competencies

		Emily Cowles

		Revised

		Fall 2016



		LEAD 1000 Introduction to Leadership Concepts Team 2

Outcomes/Competencies

Tabled Until June 2016

		Stephannie Goerl

		Revised

		Fall 2016



		BUSI 1602 Introduction to Leadership Concepts Team 3

Outcomes/Competencies

[bookmark: _GoBack]Tabled Until June 2016

		Kathy Boeger

		Revised

		Fall 2016



		ACCT 1602 General Accounting Team 1

Outcomes/Competencies

		Kathy Boeger

		Revised

		Fall 2016



		NATG 1115 and NATG 1120

		Mary Foley

		Inactivate

		Fall 2016



		Syllabi Submitted for Formatting Changes

		Reporter

		New/

Revised

		Effective Semester



		NATG 1200, 1195, 1190, 1125, 1100, 1170

		Mary Foley

		Format Only

		



		MEAS 1107

		Mary Foley

		Format Only

		











Absent:                                     have no concerns. Voted in advance to approve should majority agree.

	







ENDS:

ESSENTIAL SKILLS                             “BARTON EXPERIENCE”

        WORK PREPAREDNESS                    REGIONAL WORKFORCE NEEDS                        

        ACADEMIC ADVANCEMENT             SERVICE REGIONS 

PERSONAL ENRICHMENT                 STRATEGIC PLANNING

CONTINGENCY PLANNING

[image: ]

Barton Core Priorities/Strategic Plan Goals 



Drive Student Success 

1. Increase student retention and completion 

2. Enhance the Quality of Teaching and Learning 



Cultivate Community Engagement 

3. Enhance Internal Communication 

4. Enhance External Communication 



Emphasize Institutional Effectiveness 

5. Initiate periodic review of the Mission Statement and Vision Statement. 

6. Through professional development, identify and create a training for understanding and use of process improvement methodologies. 



Optimize Employee Experience 

7. Develop more consistent & robust employee orientation. 

8. Enhance professional development system.
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BARTON COMMUNITY COLLEGE
COURSE SYLLABUS

DIET 1632 HUMAN RESOURCE MANAGEMENT 



1. GENERAL COURSE INFORMATION



Course Number: DIET 1632

Course Title: Human Resource Management

Course Hours: 3 credit hours

Prerequisite: None

Division and Discipline: WTCE/Dietary Manager	

Course Description:  The study of human resource management and business operations as they pertain to dietary managers. Course content covers staffing, scheduling, and managing of personnel, as well as managing a budget, purchasing, and implementing cost effective procedures. 





1. INSTRUCTOR INFORMATION





1. CLASSROOM POLICY 



Students and faculty of Barton Community College constitute a special community engaged in the process of education. The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom. 



Plagiarism on any academic endeavors at Barton Community College will not be tolerated. The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism. Information about academic integrity is located in the Student Handbook. 



The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual. (Most up-to-date documents are available on the College webpage.) Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu





1. COURSE AS VIEWED IN TOTAL CURRICULUM 

This course is a required course for the Dietary Manager Program. The course prepares the student to take the National Certification Exam administered by the Association of Nutrition and Foodservice Professionals. This curriculum fulfills 42 hours of the 120 total hours of classroom instruction included in the Dietary Manager Program.



1. COURSE OUTCOMES, COMPETENCIES, AND SUPPLEMENTAL COMPETENCIES

Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 

Course Outcomes/Competencies

A. Define Personnel Needs and Job Functions 

 	1. Conduct personnel needs analysis

 	2. Conduct task analysis

3. Write job descriptions

 	4. Write detailed job specifications

 	5. Assist with development of advertising for positions

 	6. Update departmental organizational chart



B. Interview, Select, and Orient Employees   

 	1. Comply with fair employment laws and practices

 	2. Develop interview procedures for department

 	3. Describe department procedures and policies to applicants

 	4. Decide on applicants and record data in file

 	5. Document selection procedures and policies

 	6. Orient new employees to facility procedures



C. Provide Ongoing Education

1. Provide initial training and orientation for new employees

2. Provide follow up after orientation

 	3. Provide in-service training

 	4. Document completion of training and orientation



D. Develop and Maintain Employee Time Schedules and Assignments

 	1. Identify overall staffing needs (e.g., calculate full time equivalents)

 	2. Identify daily tasks

 	3. Determine capabilities and preferences of employees available

4. Prepare a time schedule

 	5. Maintain time schedule chart/records

6. Track absence/tardy records in personnel files

 	7. Develop a work assignment chart

 	8. Coordinate work assignments



E. Manage Goals and Priorities for Department

1. Develop short term and long term goals for the department

2. Participate in developing policies and procedures (e.g., hygiene standards for personnel according to the FDA Food Code)

3. Identify expectations to establish priorities

 	4. Compare department goals against resources available



F. Manage Department Personnel

 	1. Maintain personnel records

 	2. Identify personnel management laws and practices (including union contracts)

 	3. Identify promotion criteria

 	4. Identify termination criteria

 	5. Compile documentation for promotion and termination

 	6. Conduct performance evaluations

7. Recommend salary and wage adjustments

8. Follow disciplinary procedures to correct a problem (e.g. coaching, performance improvement plan)

 	9. Ensure employees’ compliance with procedures (e.g., safe food preparation practices)



G. Manage Professional Communications

 	1. Participate in regulatory agency surveys

	2. Participate in meetings outside the department

3. Communicate client information to other health professionals

 	4. Participate in client care conferences

	5. Manage department meeting



H. Implement Required Changes in Foodservice Department

 	1. Identify existing problems/needs

 	2. Prepare justification for changes

 	3. Implement the plan of action



I. Manage a Budget

 	1. Determine facility needs

 	2. Compute cost of menus (including supplements)

 	3. Conduct a product price comparison study

 	4. Calculate daily cost (e.g., food, labor, supplies, i.e., PPD)

 	5. Calculate minutes per meal

 	6. Calculate meals per labor hour

 	7. Compare actual costs to budget costs

 	8. Monitor expenses

9. Prepare an estimate of personnel costs for a foodservice department ( e.g., salary scales and merit raises)



J. Prepare Specifications for Capital Purchases

 	1. Review capital equipment needs and requirements

 	2. Evaluate existing capital equipment condition and life expectancy

 	3. Evaluate options for replacement of equipment

 	4. Write budget justification for new capital equipment

 	5. Recommend specifications for new capital equipment



K. Plan and Budget for Improvements in the Department Design and Layout

 	1. Maintain records of suggestions and complaints received

 	2. Conduct department improvement discussion session with staff

 	3. Communicate improvement recommendations

4. Evaluate work flow, essential equipment relative to new department designs or construction

 	5. Research concepts/products related to department facility design

6. Prepare proposals, specifications for new construction or renovation in layout/design changes



L. Assist in the Purchasing Process

 	1. Identify purchasing policies and procedures of department

 	2. Review vendor product/selection (including group purchasing organizations)

 	3. Establish purchasing specifications

 	4. Use the ordering and bidding process

 	5. Evaluate facility needs, budget restrictions, and products available

6. Evaluate product information

[bookmark: _GoBack]7. Utilize computer software effectively to manage the purchasing process

8. Check inventory to identify purchase needs

9. Complete purchase order requisition forms

10. Maintain inventory records

11. Recognize inventory management practices (FIFO, par stock, physical, perpetual)



M. Manage Revenue Generating Services

 1. Supervise cash activities and reports

 2. Calculate cost to set prices for catered events

 3. Plan foodservice and menus for catered events

 4. Estimate price per unit serving for catered events

 5. Use cost control techniques to balance revenue budget

 6. Research revenue generating opportunities

 7. Analyze revenue generating opportunities

 8. Prepare business plan and justification for new revenue generating programs

 9. Promote existing and new revenue generating programs



N. Implement Cost Effective Procedures

 1. Recommend cost saving purchasing practices

 2. Recommend cost saving department practices

 3. Implement cost effective inventory control practices

 4. Implement variance report of actual costs vs budget





1. INSTRUCTOR EXPECTATION OF STUDENTS IN CLASS





1. TEXT AND SUPPLEMENTARY MATERIALS USED IN THE COURSE 





1. REFERENCES





1. METHODS OF INSTRUCTION AND EVALUATION 





1. ATTENDANCE REQUIREMENTS 





1. COURSE OUTLINE 



Updated 04/26/2016 by Emily Cowles
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REVISED COURSE SYLLABUS CHECKLIST

		Course Title

		Diet 1632:  Human Resource Management

		Syllabus Presenter

		Emily Cowles





Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.


CLASSIFICATION OF COURSE

		Academic

		Career & Technical

		Community Education

		Other



		 FORMCHECKBOX 
 General Education


 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Military Programs

 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Customized training


 FORMCHECKBOX 
 Seminar / workshop


 FORMCHECKBOX 
 Continuing education


 FORMCHECKBOX 
 Lifelong learning

		 FORMCHECKBOX 
 Public Offering



		

		

		

		 FORMCHECKBOX 
 Business and Industry



		

		

		

		 FORMCHECKBOX 
 Program Alignment



		

		

		

		 FORMCHECKBOX 






SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

 FORMCHECKBOX 
 New Course Title

		Current Course Title

		

		Requested Course Title

		





		Reason for Title Change:  





 FORMCHECKBOX 
 Change in Credit Hours

		Current Credit Hours

		

		Requested Credit Hours

		





		Reason for Change in Credit Hours:  





 FORMCHECKBOX 
 Change in Course Description

		Reason for Change in Course Description:  Due to the ANFP curriculum changes this class will have more emphasis on business operations in addition to human resource management and therefore the course description should reflect this. 







 FORMCHECKBOX 
 Revived Course (Courses that have not been offered in the last 5 years and have required a major revision.)

		Reason for Resurrecting Old Course:  







 FORMCHECKBOX 
 Major Syllabus Revision

		Reason for Syllabus Revision:  The credentialing agency for the Dietary Managers Program is the Association of Nutrition & Foodservice Professionals (ANFP) and as of March 2016 they have updated their required curriculum, including outcomes and competencies. This syllabus includes those updated outcomes and competencies related to personnel and communications and business operations. 

Additional notes:





While updating this syllabus I updated it to better match the LICC master syllabus guidelines and sample.  Compared to the current Master syllabus for this class section III is now titled Classroom Policy and includes the updated information from the LICC sample.  Also in section IV, I updated classroom hours this course fulfills per ANFP updated requirements.

This course is corresponds to Diet 1635 Field Experience in Human Resource Management.


BARTON COMMUNITY COLLEGE
COURSE SYLLABUS

DIET 1635 FIELD EXPERIENCE IN HUMAN RESOURCE MANAGEMENT 



1. GENERAL COURSE INFORMATION



Course Number: DIET 1635
Course Title: Field Experience in Human Resources Management 
Credit Hours: 2 credit hour
Prerequisite: Be concurrently enrolled in Human Resources Management (DIET 1632)
Division and Discipline: WTCE/Dietary Manager
Course Description: This course offers field experience in the study and application of personnel management, communication, and business operations within a foodservice department. This course is to be completed in the student's participating facility and part of which is completed under the supervision of a Registered Dietitian preceptor.





1. INSTRUCTOR INFORMATION





1. CLASSROOM POLICY 



Students and faculty of Barton Community College constitute a special community engaged in the process of education. The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom. 



Plagiarism on any academic endeavors at Barton Community College will not be tolerated. The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism. Information about academic integrity is located in the Student Handbook. 



The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual. (Most up-to-date documents are available on the College webpage.) Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu





1. COURSE AS VIEWED IN TOTAL CURRICULUM 

This course is a requirement for the Dietary Manger Program.   The course prepares the student to take the National Credentialing Exam offered by the Association of Nutrition and Foodservice Professionals. This course fulfills 57 of the 150 total hours of field experience required by the Association of Nutrition and Foodservice Professionals and included in the Dietary Manager's Program.



1. COURSE OUTCOMES, COMPETENCIES, AND SUPPLEMENTAL COMPETENCIES

Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 

Course Outcomes/Competencies

A. Define Personnel Needs and Job Functions 

 	1. Conduct personnel needs analysis

 	2. Conduct task analysis

3. Write job descriptions

 	4. Write detailed job specifications

 	5. Assist with development of advertising for positions

 	6. Update departmental organizational chart



B. Interview, Select, and Orient Employees   

 	1. Comply with fair employment laws and practices

 	2. Develop interview procedures for department

 	3. Describe department procedures and policies to applicants

 	4. Decide on applicants and record data in file

 	5. Document selection procedures and policies

 	6. Orient new employees to facility procedures



C. Provide Ongoing Education

1. Provide initial training and orientation for new employees

2. Provide follow up after orientation

 	3. Provide in-service training

 	4. Document completion of training and orientation



D. Develop and Maintain Employee Time Schedules and Assignments

 	1. Identify overall staffing needs (e.g., calculate full time equivalents)

 	2. Identify daily tasks

 	3. Determine capabilities and preferences of employees available

4. Prepare a time schedule

 	5. Maintain time schedule chart/records

6. Track absence/tardy records in personnel files

 	7. Develop a work assignment chart

 	8. Coordinate work assignments



E. Manage Goals and Priorities for Department

1. Develop short term and long term goals for the department

2. Participate in developing policies and procedures (e.g., hygiene standards for personnel according to the FDA Food Code)

3. Identify expectations to establish priorities

 	4. Compare department goals against resources available



F. Manage Department Personnel

 	1. Maintain personnel records

 	2. Identify personnel management laws and practices (including union contracts)

 	3. Identify promotion criteria

 	4. Identify termination criteria

 	5. Compile documentation for promotion and termination

 	6. Conduct performance evaluations

7. Recommend salary and wage adjustments

8. Follow disciplinary procedures to correct a problem (e.g. coaching, performance improvement plan)

 	9. Ensure employees’ compliance with procedures (e.g., safe food preparation practices)



G. Manage Professional Communications

 	1. Participate in regulatory agency surveys

	2. Participate in meetings outside the department

3. Communicate client information to other health professionals

 	4. Participate in client care conferences

	5. Manage department meeting



H. Implement Required Changes in Foodservice Department

 	1. Identify existing problems/needs

 	2. Prepare justification for changes

 	3. Implement the plan of action



I. Manage a Budget

 	1. Determine facility needs

 	2. Compute cost of menus (including supplements)

 	3. Conduct a product price comparison study

 	4. Calculate daily cost (e.g., food, labor, supplies, i.e., PPD)

 	5. Calculate minutes per meal

 	6. Calculate meals per labor hour

 	7. Compare actual costs to budget costs

 	8. Monitor expenses

9. Prepare an estimate of personnel costs for a foodservice department ( e.g., salary scales and merit raises)



J. Prepare Specifications for Capital Purchases

 	1. Review capital equipment needs and requirements

 	2. Evaluate existing capital equipment condition and life expectancy

 	3. Evaluate options for replacement of equipment

 	4. Write budget justification for new capital equipment

 	5. Recommend specifications for new capital equipment



K. Plan and Budget for Improvements in the Department Design and Layout

 	1. Maintain records of suggestions and complaints received

 	2. Conduct department improvement discussion session with staff

 	3. Communicate improvement recommendations

4. Evaluate work flow, essential equipment relative to new department designs or construction

 	5. Research concepts/products related to department facility design

6. Prepare proposals, specifications for new construction or renovation in layout/design changes



L. Assist in the Purchasing Process

 	1. Identify purchasing policies and procedures of department

 	2. Review vendor product/selection (including group purchasing organizations)

 	3. Establish purchasing specifications

 	4. Use the ordering and bidding process

 	5. Evaluate facility needs, budget restrictions, and products available

6. Evaluate product information

[bookmark: _GoBack]7. Utilize computer software effectively to manage the purchasing process

8. Check inventory to identify purchase needs

9. Complete purchase order requisition forms

10. Maintain inventory records

11. Recognize inventory management practices (FIFO, par stock, physical, perpetual)



M. Manage Revenue Generating Services

 1. Supervise cash activities and reports

 2. Calculate cost to set prices for catered events

 3. Plan foodservice and menus for catered events

 4. Estimate price per unit serving for catered events

 5. Use cost control techniques to balance revenue budget

 6. Research revenue generating opportunities

 7. Analyze revenue generating opportunities

 8. Prepare business plan and justification for new revenue generating programs

 9. Promote existing and new revenue generating programs



N. Implement Cost Effective Procedures

 1. Recommend cost saving purchasing practices

 2. Recommend cost saving department practices

 3. Implement cost effective inventory control practices

 4. Implement variance report of actual costs vs budget





1. INSTRUCTOR EXPECTATION OF STUDENTS IN CLASS





1. TEXT AND SUPPLEMENTARY MATERIALS USED IN THE COURSE 





1. REFERENCES





1. METHODS OF INSTRUCTION AND EVALUATION 





1. ATTENDANCE REQUIREMENTS 





1. COURSE OUTLINE 



Updated 04/26/2016 by Emily Cowles




06/25/09



REVISED COURSE SYLLABUS CHECKLIST

		Course Title

		Diet 1635:  Field Experience in Human Resource Management

		Syllabus Presenter

		Emily Cowles





Please attach the revised syllabus.  Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.


CLASSIFICATION OF COURSE

		Academic

		Career & Technical

		Community Education

		Other



		 FORMCHECKBOX 
 General Education


 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Military Programs

 FORMCHECKBOX 
 Program requirement


 FORMCHECKBOX 
 Elective

		 FORMCHECKBOX 
 Customized training


 FORMCHECKBOX 
 Seminar / workshop


 FORMCHECKBOX 
 Continuing education


 FORMCHECKBOX 
 Lifelong learning

		 FORMCHECKBOX 
 Public Offering



		

		

		

		 FORMCHECKBOX 
 Business and Industry



		

		

		

		 FORMCHECKBOX 
 Program Alignment



		

		

		

		 FORMCHECKBOX 






SYLLABUS STATUS/REASON FOR SUBMISSION (Please check all that apply and complete rationale for any checked items.)

 FORMCHECKBOX 
 New Course Title

		Current Course Title

		

		Requested Course Title

		





		Reason for Title Change:  





 FORMCHECKBOX 
 Change in Credit Hours

		Current Credit Hours

		

		Requested Credit Hours

		





		Reason for Change in Credit Hours:  





 FORMCHECKBOX 
 Change in Course Description

		Reason for Change in Course Description:  Due to the ANFP curriculum changes this class will have more emphasis on business operations in addition to human resource management and therefore the course description should reflect this. 







 FORMCHECKBOX 
 Revived Course (Courses that have not been offered in the last 5 years and have required a major revision.)

		Reason for Resurrecting Old Course:  







 FORMCHECKBOX 
 Major Syllabus Revision

		Reason for Syllabus Revision:  The credentialing agency for the Dietary Managers Program is the Association of Nutrition & Foodservice Professionals (ANFP) and as of March 2016 they have updated their required curriculum, including outcomes and competencies. This syllabus includes those updated outcomes and competencies related to personnel and communications and business operations. 

Additional notes:





While updating this syllabus I updated it to better match the LICC master syllabus guidelines and sample.  Compared to the current Master syllabus for this class section III is now titled Classroom Policy and includes the updated information from the LICC sample.  Also in section IV, I updated field experience hours this course fulfills per ANFP updated requirements. 

This course is corresponds to Diet 1632 Human Resource Management.
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		Reason for Syllabus Revision:  New Barton Format and supporting KBOR alignment.






BARTON COMMUNITY COLLEGE


COURSE SYLLABUS


I. GENERAL COURSE INFORMATION


Course Number: 

MLTC 1503

Course Title:  

Principles of Phlebotomy

Credit Hours:  

3

Prerequisites:

Minimum 16 years of age

Division/Discipline:  

WTCE-Medical Laboratory Technology Program

Course Description:  
This class is an overview of the principles and practice of phlebotomy.  The course will emphasize safety, specimen collection and specimen processing.  Students will learn the basic skills required to collect a blood specimen. Minimum collections required for successful completion of the class.

II. INSTRUCTOR INFORMATION


III. COLLEGE POLICIES

Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.


Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity is located in the Student Handbook.


The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date documents are available on the College webpage.)


Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.


IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM


This is a technical course designed to develop a basic knowledge and competencies related to collection of blood and non-blood specimens for human laboratory analysis.  This course is designed to develop useful job-oriented skills and is a component of a formal phlebotomy training program that makes students eligible for a national phlebotomy certification examination.

V. ASSESSMENT OF STUDENT LEARNING 


Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 


Course Outcomes, Competencies, and Supplemental Competencies:

As a member of the health care delivery team, the phlebotomist generally works in a clinical laboratory under the supervision of the appropriate technologist. The phlebotomist is primarily responsible for collecting blood specimens from patients for the purpose of laboratory analysis. 


Upon Completion of this course the student will be able to do the following:

A. Utilize verbal and nonverbal communication skills to communicate effectively with patients, health care personnel and the public.

1. Classify the various components of the health care delivery system.


a. Identify the health care providers in hospitals and clinics and the phlebotomist’s role as a member of the health care team.


b. Describe the various hospital departments and their major functions in which the phlebotomist may interact in their role.


c. List the types of laboratory procedures performed in the various departments of the medical laboratory.


2. List the responsibilities of other medical laboratory and health care personnel and how to interact with them respecting their jobs and patient care.

a. Define the roles of the medical laboratory personnel and qualifications for these professional positions.

b. State the individual needs for continuing education as a function of growth and maintenance of professional competence.


c. Demonstrate coping skills for stress management in the work environment.


B. Apply established procedures for collecting and processing biological specimens for medical analysis.

1. List components of the requisition, use of information and legal implications of the patient record.

2. Identify and demonstrate equipment selection and supplies.

3. Collect, transport, handle and process blood specimens for medical analysis.

C. Exhibit comprehension of pre-analytical variables derived from specimen collection and handling.

1. Relate the anatomy and physiology of body systems to the general pathologic conditions associated with specimens collected.


2. Compare and contrast the properties of arterial, venous and capillary blood collections.


3. Determine factors that affect specimen collection procedures, test results and appropriate actions to take.


D. Exhibit comprehension of analytical and post analytical variables and effects as pertain to phlebotomy and specimen collection.


E. Demonstrate awareness and compliance with safety procedures and ethical standards of practice.

1. To include OSHA, Material Safety Data Sheets (MSDS) and basic infection control.

2. To include Laboratory and health care accreditation bodies, rules and regulations.


F.  Demonstrate proper collection techniques within defined parameters.

VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS


VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS


VIII. REFERENCES


IX. METHODS OF INSTRUCTION AND EVALUATION


X. ATTENDANCE REQUIREMENTS


XI. COURSE OUTLINE
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BARTON COMMUNITY COLLEGE


COURSE SYLLABUS


I. GENERAL COURSE INFORMATION


Course Number: 

MLTC 1519

Course Title:  

Clinical Practicum I

Credit Hours:  

2

Prerequisites:

MLTC 1500, MLTC 1502, MLTC1509 or equivalents

Division/Discipline:  

Workforce Training and Community Education Division, Medical Laboratory Technology Program  

Course Description:  
Practical experiences at an affiliated health care facility in specimen collection, urinalysis, body fluids, hematology, coagulation and immunology.

II. INSTRUCTOR INFORMATION


III. COLLEGE POLICIES

Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.


Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity is located in the Student Handbook.


The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date documents are available on the College webpage.)


Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.


IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM


This is one of a series of technical courses for the Medical Laboratory Technology Program.  The practical experience reinforces the didactic learning experiences by providing essential features of the clinical laboratory operation and concluding with the student being job entry level ready in hematology, coagulation, urinalysis, body fluids and immunology. 

V. ASSESSMENT OF STUDENT LEARNING 


Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 


Course Outcomes, Competencies, and Supplemental Competencies:


A. The student will hone their clinical laboratory skills and increase their experience in the disciplines of hematology, coagulation, urinalysis, body fluids and immunology by the following.

1. Demonstrating and identifying laboratory safety practices.

2. Demonstrating basic lab skills to include:

a. Quality Control, its performance and evaluation


b. Organization of work areas and workload


c. Instrumentation operation, trouble shooting, calibration/verification


d. Specimen collection, evaluation and processing


e. Laboratory reasoning skills  


f. Communication, written, verbal and nonverbal


i. with patients


ii. with laboratory staff


iii. with facility staff

B. At a minimum the students will perform, evaluate and report the following for the disciplines of hematology, coagulation, urinalysis, body fluids and immunology

1. Routine testing, both manual and automated as available

2. Determine the diagnostic and therapeutic significance of  results and identify associated pathological states 

3. Perform (if available) and evaluate non routine procedures and proficiency testing.

C. Demonstrate within the laboratory and health care environment the following affective competencies.

1. Ethical and legal responsibility of a technologist and employee.

2. Accountability in all areas 

3. Adaptability and cooperation

4. Error recognition, interpretation of analytical data and establishing a course of action for problem solving

VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS


VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS


VIII. REFERENCES


IX. METHODS OF INSTRUCTION AND EVALUATION


X. ATTENDANCE REQUIREMENTS


XI. COURSE OUTLINE


02.08.2016cal
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BARTON COMMUNITY COLLEGE


COURSE SYLLABUS


I. GENERAL COURSE INFORMATION


Course Number: 

MLTC 1520

Course Title:  

Clinical Practicum II

Credit Hours:  

4

Prerequisites:

MLTC 1504, MLTC 1505, MLTC1506, MLTC1508 and 
                                               
MLTC1513 or equivalents.

Division/Discipline:  

Workforce Training and Community Education Division, Medical Laboratory Technology Program.  

Course Description:  
Practical experiences at an affiliated health care facility in specimen collection, immunohematology, clinical chemistry, parasitology and pathogenic microbiology.

II. INSTRUCTOR INFORMATION


III. COLLEGE POLICIES

Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.


Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity is located in the Student Handbook.


The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date documents are available on the College webpage.)


Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.


IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM


This is one of a series of technical courses for the Medical Laboratory Technology Program.  The practical experience reinforces the didactic learning experiences by providing essential features of the clinical laboratory operation and concluding with the student being job entry level ready in clinical chemistry, immunohematology, pathogenic microbiology and parasitology.

V. ASSESSMENT OF STUDENT LEARNING 


Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 


Course Outcomes, Competencies, and Supplemental Competencies:


A. The student will hone their clinical laboratory skills and increase their experience in the areas of specimen collection, clinical chemistry, immunohematology, parasitology, and pathogenic microbiology.

1. Demonstrate and identify laboratory safety practices.

2. Demonstrate basic lab skills to include:

a. Quality Control, it’s performance and evaluation


b. Organization of work areas and workload


c. Instrumentation operation, trouble shooting, calibration/verification


d. Specimen collection, evaluation and processing


e. Basic reasoning skills to ensure 


f. Communication, written, verbal and nonverbal


i. With patients


ii. With laboratory staff


iii. With facility staff

B. At a minimum, the students will perform, evaluate and report the following for the disciplines of immunohematology, clinical chemistry, specimen collection, parasitology and pathogenic microbiology 

1. Routine testing, both manual and automated as available

2. Determine the diagnostic and therapeutic significance of  results and identify associated pathological states 

3. Perform (if available) and evaluate non routine procedures and proficiency testing.

C. Demonstrate within the laboratory and health care environment the following affective competencies.

1. Ethical and legal responsibility of a technologist and employee

2. Accountability in all areas 

3. Adaptability and cooperation

4. Error recognition, interpretation of analytical data and establishing a course of action for problem solving

VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS


VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS


VIII. REFERENCES


IX. METHODS OF INSTRUCTION AND EVALUATION


X. ATTENDANCE REQUIREMENTS


XI. COURSE OUTLINE


02.08.2016cal
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BARTON COMMUNITY COLLEGE

COURSE SYLLABUS





GENERAL COURSE INFORMATION



Course Number: 	OFTC 1696

Course Title:  	Word Processing Applications

Credit Hours:  	3

Prerequisites:	None

Division/Discipline:  Career and Technical Education/Business Technologies

Course Description:  A course emphasizing the preparation of documents utilizing automated electronic text editing word processing equipment and all the language arts skills necessary for accurate copy.  Included will be creation, revision, printing, formatting, pagination, rulers, repetitive documents, hyphenation, spelling error detection, list/merge processing, and related functions.



INSTRUCTOR INFORMATION

	

	

COLLEGE POLICIES



Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.



Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity is located in the Student Handbook.



The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  (Most up-to-date documents are available on the College webpage.)



Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.

	



COURSE AS VIEWED IN THE TOTAL CURRICULUM



This course is designed for students who wish to prepare for the technological workforce.  This course is not designed for transfer, but the course may be accepted as an elective at some institutions.



The transferability of all college courses will vary among institutions, and perhaps even among departments, colleges, or programs within an institution. Institutional requirements may also change without prior notification. It is the student's responsibility to obtain relevant information from intended transfer institutions to ensure that the courses the student enrolls in are the most appropriate set of courses for the transfer program. http://bartonccc.edu/transfer/schools





ASSESSMENT OF STUDENT LEARNING 

	

Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning. 



Course Outcomes, Competencies, and Supplemental Competencies:



 Understand and identify terminology associated with word processing. 

1. Identify the different areas of a Word screen such as Tab, Ribbons, Dialog box launcher, etc. 

2. Effectively use the different areas of the Word screen to carry out commands. 

Enhance a word processing document using formatting. 

Apply formatting to a document such as changing font, changing paragraph alignment, etc. 

Apply formatting changes to a document using themes, and styles. 

Apply paragraph formatting such as line spacing, alignment and indents. 

 Enhance a word processing document using editing.

Apply editing changes to a document with features such as find and replace, spellcheck, thesaurus and copy and paste.

Modify the appearance of a printed document

1.	Change the page Orientation 

2.  	Change the margins 

E.  Modify a document using the Page Layout features 

1.  Adjust the size of the paper

2.  Adjust the vertical alignment of the page

[bookmark: _GoBack]F.  Identify when to use columns in a document and apply them.

1.  Create and modify individual columns of text 

2.  Apply styles to different portions of the document 

G.  Recognize when an envelope or label would be appropriate for a document

1. Prepare an envelope with a return address 

2. Prepare a page of mailing labels and choose the correct vendor and label

H.  Analyze the effect of managing files.

1.  Locate files, open files, save files, and create folders. 

2.  Locate and send document via email 

I.   Examine templates and wizards and the office HELP features.

1.  Choose a template and create and modify it a document from a template.

2.  Answer specific Word related questions using the Word Help and Support feature



J.  Identify when to use tables.

1. Create tables in a document. 

2. Edit and format tables within a document. 

K.  Analyze the use of the drawing toolbar with a word document.

1. Insert pictures from a storage device.  

2. Insert pictures from an online provider such as Bing.  



INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS





TEXTBOOKS AND OTHER REQUIRED MATERIALS





REFERENCES





METHODS OF INSTRUCTION AND EVALUATION

	



ATTENDANCE REQUIREMENTS





COURSE OUTLINE










Barton Community College

Course Syllabus

GENERAL COURSE INFORMATION

[bookmark: _GoBack]Course Number: PHSC XXXX

Course Title: INTRODUCTION TO ASTRONOMY

Credit Hours: 5

Prerequisites: None

Division/Discipline: Academics Division-Liberal Arts and Sciences/Physical Science Course Description: This is a general Astronomy course designed to acquaint the student the dark sky, planetary systems, the Sun and stars, galaxies and cosmology.  Emphasis will be placed on the methods and tools used in exploring the solar system and the local galaxy. The laboratory portion of the class provides opportunities to observe the night skies, to learn about and use basic tools of astronomy, and to practice skills learned during the lecture portion of the course. 

INSTRUCTOR INFORMATION 

COLLEGE POLICIES

Students and faculty of Barton Community College constitute a special community engaged in the process of education.  The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.

Plagiarism on any academic endeavors at Barton Community College will not be tolerated.   The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism.  Information about academic integrity is located in the Student Handbook.

The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual.  [Most up-to-date documents are available on the College webpage.]

Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.

	

COURSE AS VIEWED IN THE TOTAL CURRICULUM

This is a general education course that would be considered a laboratory science course designed to fill the requirements of many curricula. It attempts to give the student an appreciation of the physical universe as experienced in their daily lives. It also serves as the introductory course in astronomy for those interested in a baccalaureate degree in astronomy.

The learning outcomes and competencies detailed in this course syllabus meet or exceed those specified for this course by the Kansas Core Outcomes Groups project, and as approved by the Kansas Board of Regents – http://kansasregents.org/transfer_articulation.

ASSESSMENT OF STUDENT LEARNING

Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning.

Course Outcomes, Competencies, and Supplemental Competencies



Upon completion of this course, students will be able to:



Explain the scientific method

Define hypothesis, theory, model, and experiment

Describe how theories are continually tested by new experiments and observations 

Give examples the application of the scientific method within astronomy.

Interpret astronomical observations, demonstrating critical thinking and basic problem solving

Explain phases of the moon and eclipses based on the positions of the sun, moon, and earth.

Relate the seasons to observed changes in the motion of the sun across the sky

Explain observations made throughout history that led to our current understanding that the earth is round and it orbits the sun

Relate motions of planets and stars to the Celestial Sphere model. 

Explain astronomical phenomena in terms of appropriate scientific models

Describe the overall scale and history of the universe

Rank objects like moons, planets, stars, and galaxies in terms of size

Rank events like the formation of the sun, formation of the Milky Way, formation of the earth, the first dinosaurs, and human civilization in terms of age.

Describe the differences between a heliocentric model of the solar system and a geocentric model.  List advantages of each model.

Explain the Nebular Theory of the formation of the solar system

Describe the sequence of events

Discuss how terrestrial planets, Jovian planets, moons, comet, and asteroids fit into this theory.

Relate this theory to basic physics principles like gravity, gas laws, and conservation of energy

 Explain basic properties of stars

State the basics of nuclear fusion and how this provides the power for stars

Discuss how stars change and evolve, and how this relates to nuclear fusion

Explain how parallax is used to determine the distance to stars

Explain how color and absorption spectra are used to determine temperatures of stars

Explain the basics of the Big Bang Theory for the universe.  

State key evidence supporting this theory eras in the history of the universe 



Explain and critique science as presented in the media

Present information from recent news articles to the class, relating these to topics from the course

Analyze information from sources such as news articles, science magazines, or blogs, comparing and contrasting this with information presented in the course.

Identify, locate and predict characteristics of celestial objects

Effectively use a planisphere, star chart, and/or planetarium software to locate and identify stars and constellations. 

Predict the positions of planets in the sky based on their orbits around the sun

Effectively use a Hertzsprung-Russell to predict characteristics of stars.    

Effectively use Hubble’s law to predict the motions of galaxies.

Effectively utilize the tools of observational astronomy

1. Explain the basic optics of telescopes, and use a telescope find and observe astronomical objects

2. Effectively use a spectroscope to identify spectra from various celestial and/or laboratory light sources

Generate and communicate conclusions based on data and analysis of observations

Collect observational data about the sun, moon, stars, and/or planets and report the results.

Analyze data collected during laboratory exercise.

Write laboratory reports, communicating the procedures, results and conclusions.



INSTRUCTOR’S EXPECTATIONS OF STUDENTS IN CLASS

TEXTBOOKS AND OTHER REQUIRED MATERIALS

REFERENCES

METHODS OF INSTRUCTION AND EVALUATION



Since laboratory activities are integral to the learning outcomes of this lab science course, students must pass the laboratory portion of the class in order to successfully complete (“pass”) the course.

ATTENDANCE REQUIREMENTS

COURSE OUTLINE
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Please complete the following grid when developing a new course.  Course developers may attach documentation as needed. Consult the Strategic Plan calendar for syllabus submission due dates and subsequent attendance at LICC.

		PHASE

		PROCESS

		COMMENTS

		



		Course Development



		Administrative Support

		Originator discusses syllabus within department(Faculty, Coord., Director/ED, Dean)

		Date of Conversation(s):  November 2015

		



		Marketing

		Conduct market research to determine if there is a market for this course. 

		Summarize research:    other colleges offer the option of 3 or 5 cr

		



		

		Describe the market this course will serve.

		Customer market:   general college population

		



		Research of Comparability

		Are comparable courses offered at other institutions? If so, how do you envision this course transferring? (consider credit hours, program and/or sequence of comparable course) Enter N/A if not applicable.

		Comment:  Yes   will transfer as 5 cr Science lab

		



		SYLLABUS DEVELOPMENT



		Support

		Develop the syllabus for the proposed course using the syllabus template and by conferring with full-time and/or associate faculty in the curriculum area.

		Names of faculty consulted:  Dr. Oleg Ravitskiy; Dr. Timothy Folkerts

		



		Course Outcomes

		Describe how the course outcomes fit into an existing Barton program or core/sequence of existing courses. Enter N/A if not applicable.

		Explain:   Offers another science lab choice

		



		

		State the Course outcomes as overarching goals for students to achieve by the end of the course. They should relate directly to the course description and course competencies.

		



		Course Competencies

		State the Course competencies as measurable goals for students to demonstrate attainment of a course outcome.  Competencies should be stated in terms of measurable behaviors, more specific than outcomes, but not as detailed as daily objectives.

		



		COURSE INTEGRITY



		Assessment

		Develop a plan for assessing course rigor and course competencies?  (attach assessment plan and/or instruments as a separate document)

		Summarize assessment plan:



done

		



		Resources

		Determine whether there are adequate instructional, physical, equipment, technology, and library* resources to support this course.  (*A Library Curriculum Assessment sheet is posted on the Learning & Instruction website for developers to use as needed.)

		Analysis of Support:



done

		



		Approval

		Gain Dean’s approval for the Course to be presented to the Learning, Instruction, and Curriculum Committee.

		Date of Approval:  Apr. 7, 2016
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