


Student Services Available Online

To access your Barton Student Services online:

¢ Go to www.bartonccc.edu
¢ Click on the ONLINE SERVICES & E-MAIL

logo

Within your ONLINE SERVICES you can:

Access your PAWS Account
by clicking on the
PAWS Logo

QL PAWS

User ID: your Barton Student ID number
PIN: 1st time users will use date of birth

Within PAWS you will be able to:

* Check your grades

» Check your degree progress

* Enroll online for most classes

* Pay your bill

* Make payment arrangements

* Print your class schedule

* View your financial aid

* View your student billing

* View your unofficial transcript

* Authorization form for student
records

ASSISTANCE? |

/

AskBarton@bartonccc.edu
or 800-722-6842

Office Hours: 7:30 am - 4:30 pm (CT) Monday - Friday

Access

your Barton
E-mail Account
by clicking on
the STUDENT
E-MAIL

Logo

Username: the combination of your first
and last name and any other characters that
precede the @bartoncougars.org domain
name. Ex: john.smith or mary.smith

Password: your Barton Student ID number

Notes:

» Some users will have additional characters in
the username if multiple users have the same
username. Your e-mail address can be located
within the “Personal Information” section of
your PAWS Account.

If you would like to forward your Barton e-mail
to your current personal e-mail address, you may
change your settings at any time. Simply log
into your Barton e-mail, select “Settings” in the
upper right corner, then select “Forwarding...”
to enter the e-mail address you would like future
e-mails to be forwarded on to.

Cougar Text

“Be in the Know”

Sign up for Cougar text
messaging and get
school closings, student
activities, and other
notifications directly to
your cell phonel!



STUDERT
HANDBOCH

BARTON

COMMUNITY COLLEGE

EMERGENCY NUMBERS

AMBULANCE ............. From campus phone, dial 9-911 ~ When dialing from off campus, dial 911
FIRE .o From campus phone, dial 9-911 ~ When dialing from off campus, dial 911
POLICE .....cceveveenne. From campus phone, dial 9-911 ~ When dialing from off campus, dial 911
SHERIFF ......ccvvennnn. From campus phone, dial 9-911 ~ When dialing from off campus, dial 911
Hospital - St. Rose Ambulatory & Surgery Center ............. 3515 Broadway, Great Bend 792-2511
Hospital - Great Bend Regional ................ccoovevevereuineennnne 514 Cleveland, Great Bend 792-8833
College NUFSE .........coeevevreeerererenenanen, Barton Student Union, Rm. 206, 792-9233 or 786-0392
Poison Control Center ...................... KU Medical Center, Kansas City, KS 66160 1-800-332-6633
Family Crisis Center ...........ccccceveverennennne. PO Box 1543, Great Bend, KS 67530 792-1885 (24 hrs.)
Counseling Center ............ccccceevevenene. 5815 Broadway, Great Bend, KS 67530 792-2544 (24 hrs.)

EMERGENCY PROCEDURES
Security and Emergency Procedures ................cccoeeeennnne. pg. 122
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The material in this handbook is provided for informational purposes and does not constitute a contract. For example, policies and procedures
are subject to constant review and change. Please consult our website at www.bartoncce.edu.

Kansas Law and Venue: Barton Community College is located in Barton County Kansas. Any controversy or claim of any nature, arising out of or relating or referring in
any way to business done with Barton Community College, which controversy or claim cannot be amicably resolved, shall be settled in a court of competent jurisdiction
in the State of Kansas. By doing business with Barton, each party consents and agrees to submit to the exclusive jurisdiction of said court and that Barton County Kansas
shall be designated as the venue for the resolution of any claim.

Disabled Student Services: Barton County Community College Student Services provides and coordinates services to disabled students. Students with disabilities are
responsible for providing ion and identifying their disability to Student Services so reasonable accommodations can be made. Accommodations are provided
on an individualized, as-needed basis after the need has been identified and verified by each disabled student on a timely basis. For further information contact Student
Services in the North end of the Library or (620) 786-1102.

Non-Discrimination Notice: To provide equal empl 8 and learning opp ities to all indivi i and student ion decisions at Barton
will be based on merit, qualifications, and abilities. Barton County Community College does not discriminate on the basis of any characteristic protected by law in all aspects
of employment and admission in its education programs or activities. Any person having inquiries concerning Barton County Community College’s non-discrimination
compliance policy, including the application of Equal Opportunity Employment, Titles IV, VI, VII, IX, Section 504 and the implementing regulations, is directed to contact the
College’s Compliance Officer, Barton County Community College, Room A-123, Great Bend, Kansas 67530, (620) 792-2701. Any person may also contact the Director,
Office of Civil Rights, U.S. Department of Education, Washington, DC 20201.
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Dear Students,

On behalf of the Board of Trustees, faculty, staff,
and myself, welcome to Barton Community
College. We are honored and pleased you have
selected the finest community college in Kansas,
if not the United States. We will do all we can

to make your time with Barton the best learning
experience possible. The educational success of
our students is our most important goal.

Carl R. Heilman Barton Community College has fostered the
President success of tens of thousands of students for
more than 40 years. The “Barton Experience” can
benefit you throughout your life. This experience is based on the belief
in personal care, an understanding that each individual is to be valued,
and a commitment to our diverse community of people. Barton faculty
and staff are committed to helping you succeed in the achievement of
your educational and personal goals.

Personal effort is key to your educational fulfillment; the College relies
on your sincere efforts and willingness. Learning occurs not only in the
classroom, but outside it as well. Please take advantage of all Barton
has to offer, especially the unique qualities of your fellow peers and
College faculty and staff.

Best wishes for your achievement, and welcome to Barton Community
College!

Carl R. Heilman, Ph.D.
President of Barton Community College

BARTON

COMMUNITY COLLEGE
245 NE 30 RD - Great Bend, KS 67530-9251
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Barton Community College

CAMPUS DIRECTORY

245 NE 30 RD, Great Bend, KS 67530
(620) 792-2701 or 1-800-748-7594

* On-campus extensions are the last 3 digits of phone numbers.

fidminiskralion

Dr. Carl Heilman
President
A-Bldg., Rm. 120, 792-9301

Dr. Penny Quinn
Vice President of Instruction & Student Services
A-Bldg., Rm. A-115-B, 792-9303

Dr. Richard Abel
Dean of Academics
F-Bldg., Rm. 131, 792-9333

Angie Maddy
Dean of Student Services
Learning Resource Center, L-137, 792-9226

Elaine Simmons
Dean of Workforce Training & Community Education
S-Bldg., Rm. S-143, 792-9214

Mark Dean
Dean of Administration
P-Bldg., Rm. 116A, 792-9235

Gene Kingslien

Dean, Fort Riley Learning Services & Military Operations
Fort Riley Programs Office, Fort Riley, (785) 784-6606
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On-campus extensions are the last 3 digits of phone numbers.

Office Directory

Administration
P-Bldg., Rm. 116A, 792-9235, deanm@bartonccc.edu

Admissions and Promotions
P-Bldg., Rm. 107A, 1-800-722-6842 or 792-9241, admissions@bartonccc.edu

Advisement Center
Learning Resource Center, Rm. 134, 792-9225, advisement@bartonccc.edu

Alumni Affairs
Student Union, Rm. 208, 786-1136, capec@bartonccc.edu

Assessment Center
Learning Resource Center, Rm. 130, 792-9344, petersonl@bartonccc.edu

Athletics
P-Bldg., Rm. 10A, 1-800-574-8153 or 792-9377, herters@bartonccc.edu

Bookstore
Student Union, Rm. 215, 792-9229, peters@bartonccc.edu,
kernsc@bartonccc.edu

Business Office
P-Bldg., Rm. 107A, 792-9321, businessoff@bartonccc.edu

Business, Technology & Community Education
T-Bldg., Rm. 137, 1-866-813-2460 or 792-9358, furrowr@bartonccc.edu

Cafeteria (Great Western Dining)
Student Union, Rm. 126, 792-9259, servicef@bartonccc.edu

Camp Aldrich Conference Center
884 NE 110 Ave., Claflin, KS 67525, 786-7457, ammetert@bartonccc.edu

Campus Nurse
Student Union, Rm. 206, 792-9233, brockk@bartonccc.edu

Career Center
Learning Resource Center, Rm. 133, 792-9349, dietaj@bartonccc.edu

Center for Adult Basic Education
1025 Main, Great Bend, KS 67530, 793-5794, thorntonj@bartonccc.edu

Child Development Center
South Campus, 792-9360, grahaml@bartonccc.edu

Counseling
Learning Resource Center, Rm. 139, 792-9295, dellingerc@bartonccc.edu

Disabled Student Services
Learning Resource Center, L-110, 792-9240, disabilityservices@bartonccc.edu
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On-campus extensions are the last 3 digits of phone numbers.

Office Directory conmen

Educational Opportunity Center
1025 Main, Great Bend, 786-7550, burts@bartonccc.edu

Enroliment Services
P-Bldg., Rm. 107A, 792-9252, enrollmentservices@bartonccc.edu

Facility Management
T-Bldg., Rm. 154, 792-9340, helvieh@bartonccc.edu

Financial Aid
P-Bldg., Rm. 107A, 1-866-257-2574 or 792-9270, financialaid@bartonccc.edu

Grants
A-Bldg., Rm. 123, 792-9234, oshiroc@bartonccc.edu

Healthcare & Public Safety Education
S-Bldg., Rm. 127, 1-800-732-6842 or 792-9266, baileyt@bartonccc.edu

Human Resources
P-Bldg., Rm. 107A, 792-9237, humres@bartonccc.edu

Information
P-Bldg., Rm. 107A, On campus dial 0 for information/college operator
1-800-748-7594 or 792-2701

Information Services
A-Bldg., Rm. 101W, 1-866-928-2253 or 786-1150, shirers@bartonccc.edu

Institutional Advancement
Student Union, Rm. 209, 792-9308, frybergerm@bartonccc.edu

Instruction & Student Services
A-Bldg., Rm. 115A, 792-9312, wornkeyj@bartonccc.edu

Instructional/Institutional Research
A-Bldg., Rm. 106, 792-9386, crutcherc@bartonccc.edu,
willissr@bartonccc.edu

Intramural Sports
P-Bldg., Rm. 107A, 792-9285, rogersm@bartonccc.edu

Learning Resources
Learning Resource Center, Circulation Desk, 1-888-403-1900 or 792-9365,
kellyr@bartonccc.edu

Liberal Arts & Sciences
F-Bldg., Rm. 142, 792-9391, reedd@bartonccc.edu

Mathematics, English & Essential Skills & Sciences
C-Bldg., Rm. 115, 792-9200, vseteckaj@bartonccc.edu
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On-campus extensions are the last 3 digits of phone numbers.

Office Directory conmen

President
A-Bldg., Rm. 120, 792-9301

Printing Services
T-Bldg., Rm. 109, 792-9343, knoblichr@bartonccc.edu

Public Relations and Marketing
C-Bldg., Rm. 140, 792-9307, steinertb@bartonccc.edu

Retired Senior Volunteer Program
1025 Main, Great Bend, KS 67530, 792-1614, baughd@bartonccc.edu

Security
T-Bldg., Rm. 154, 792-9217, irelandj@bartonccc.edu

Shafer Gallery
F-Bldg., Rm. 138, 792-9242, barnesd@bartonccc.edu

Sports Information
P-Bldg., Rm. 25, 792-9310, mooret@bartonccc.edu

Student Life/Activities
Student Union, Rm. 126, 792-9271, engled@bartonccc.edu

Student Housing
P-Bldg., Rm. 107A, 792-9281 or 792-9285, rogersm@bartonccc.edu,
mcfaddend@bartonccc.edu

Student Senate
Student Union, Rm. 127, 792-9227

Student Services
Learning Resource Center, Rm. 135, 1-866-254-1421 or 792-9282,
fullbrightv@bartonccc.edu

Student Support Services
Learning Resource Center, Rm. 136, 792-9240, hickelr@bartonccc.edu

Upward Bound (Barton County)
Learning Resource Center, L-110, 792-9219, hickelr@bartonccc.edu

Upward Bound (Central Kansas)
Learning Resource Center, L-110, 786-1181, hensieks@bartonccc.edu

Veterans’ Affairs
Learning Resource Center, L-134, 792-9363, schneidern@bartonccc.edu

Workforce Training & Community Education
S-Bldg., Rm. 147, 1-866-813-2465 or 792-9324, schreiberd@bartonccc.edu

Workforce Training & Economic Development
T-Bldg., Rm. 198, 1-866-813-2462 or 792-9255, fryl@bartonccc.edu
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Personal Directory

Name/Address

Phone/E-Mail

Personal Directory

Barton Community College




GENERAL INFORMATION

ficcredifation

Barton Community College is accredited by the Higher Learning Commission
and is a member of the North Central Association of Secondary Schools and
Colleges (30 North LaSalle Street, Suite 2400, Chicago, IL 60602-2504, (800) 621-
7440, http://www.NCACIHE.org). Also, Barton Community College is accredited
under the provisions of the Kansas Community Junior College Act of 1965 and
is a member of the American Association of Community Colleges as well as the
Council of North Central Junior Colleges.

Hisforical Stafement

Barton Community College was formed July 15, 1965, through an election by the
people of Barton County, Kansas. The College was created to provide students
in Barton County an opportunity to obtain an education at a low cost within
commuting distance.

The Mission

The Barton Community College, in accordance with policy governance, has
established the following mission and ends for the College.

The Mission of Barton Community College is to provide quality educational
opportunities that are accessible, affordable, continuously improving
and student focused. Barton is driven to provide an educational
system that is learning-centered, innovative, meets
workforce needs, and strengthens communities.

We will seek to achieve our mission through five interrelated themes that define
our commitment to excellence in education:

Empowerment
We strive to empower all students to formulate and realize educational goals that
will promote their personal growth and facilitate their full participation in a rapidly
changing world.
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Learning

We invite and assist all students to master a core of knowledge and skills needed
for advanced learning, employment, personal growth, and responsible citizen-
ship.

Evaluation

We evaluate the relevant skills and knowledge acquired by all students so as
to enhance their meaningful and productive educational experiences. Similarly,
Barton evaluates its performance in terms of its contribution to student learning
and success.

Discovery

Because we are a force for innovation, we continually strive to discover better
ways to empower all students to learn and grow. Barton is a learning institution
in both its means and its ends; we facilitate our students’ discovery of what they
need and want to know.

Growth
We strive to grow each year in our ability to accomplish our mission through pur-
poseful enroliment and a commitment to quality.

The Uision

Barton Community College will be a leading educational institution, recognized
for being innovative and having outstanding people, programs and services.

Student Privacy Rights
(Family Education Rights and Privacy Act [FERPA])
FERPA - Family Educational Rights and Privacy Act

Release of Student Information Policy

In compliance with Section 438 of the “General Education Provisions Act” (as
amended) entitled “Family Educational Rights and Privacy Act of 1974” (FERPA)
the following constitutes the institution’s policy on providing appropriate access
to personal records, while protecting their confidentiality.

Barton Community College accords all the rights under the law to students. Those
rights are: 1) the right to inspect and review the student’s education records; 2)
the right to request the amendment of the student’s education records to ensure
that they are not inaccurate, misleading, or otherwise in violation of the student’s
privacy or other rights; 3) the right to consent to disclosures of personally iden-
tifiable information contained in the student’s education records, except to the
extent that FERPA authorizes disclosure without consent; 4) the right to file with
the U.S. Department of Education a complaint concerning alleged failures by
Barton Community College to comply with the requirements of FERPA; and 5)
the right to obtain a copy of Barton Community College’s student records policy.

Students will be notified of their FERPA rights by publication in the Student
Handbook and consumer information with the Financial Aid Office.
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Definitions

For the purposes of this policy, Barton Community College uses the following
definitions:

Student - any person who attends or has attended Barton

Education records - any record (in handwriting, print, tapes, film, or other medi-
um) maintained by Barton Community College or an agent of the College which
is directly related to the student except:

1. Files retained by individuals which are not accessible to any other person
except a substitute faculty/staff member.

2. An employment record of an individual whose employment is not contingent
upon on the fact that he/she is a student, provided the record is used only in
relation to the individual’s employment.

3. Records maintained by the Student Health Service if the records are used only
for treatment of a student and made available only to those persons providing
the treatment.

4. Alumni records which contain information about a student after he/she is no
longer in attendance at Barton Community College and which do not relate to
the person as a student.

Procedure to Inspect Education Records

Students may inspect and review their education records upon request to the
appropriate record custodian. Students should submit to the record custodian or
an appropriate College staff person a written request which identities as precisely
as possible the record or records he or she wishes to inspect.

The College Registrar or an appropriate College staff person will make the need-
ed arrangements for access as promptly as possible and notify the student of the
time and place where the records may be inspected. Access must be given in 30
days or less from the receipt of the request.

When a record contains information about more than one student, the student
may inspect and review only the records which relate to him/her.

The student may request and receive interpretation of his/her record from the
person (or designee) responsible for the maintenance of the record.

The student may obtain copies of his/her educational records upon written

request, for which the College may charge the current copying charge per page.

This does not entitle a student to an official transcript, for which there is a higher

charge and which will be withheld if the person owes the College money or

property.

Right of College to Refuse Access

Barton Community College reserves the right to refuse to permit a student to in-

spect the following records:

1. The financial statement of the student’s parents

2. Letters and statements of recommendation for which the student has waived
his or her right of access, or which were placed in file before January 1, 1975.
Waivers are subject to the following conditions:
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a. Waivers can be signed only for the specific purposes of application for
admission, candidacy for honor or honorary recognition (including financial
aid based in part on merit), and candidacy for employment.

b. Waivers cannot be required.

c. The student shall be told, upon request, the names of those supplying refer-
ences.

3. Those records which are excluded from the FERPA definition of education re-
cords.

Disclosure of Education Records
Barton Community College will disclose information from a student’s education
records only with the written consent of the student, except:

1. To school officials who have a legitimate educational interest in the records.
These members include personnel in the offices of Admissions, Registrar, Busi-
ness Office, Computing Center, Financial Aid, Career Services, Community
Education, Planning, Testing, Library, Advisement Center, Athletic Department,
College deans, and other administrative and academic personnel within the
limitation of their need-to-know. Legitimate educational interests means a) the
information or records requested is (are) relevant and necessary to accomplish-
ment of some task or determination; and b) the task or determination is an em-
ployment responsibility for the inquirer or is a properly assigned subject matter
for the inquirer’s employment responsibility.

2. To certain officials of the U.S. Department of Education, the Comptroller Gen-
eral, and state and local educational authorities, in connection with certain state
or federally supported education programs.

3. In connection with a student’s request for or receipt of financial aid, as neces-
sary to determine the eligibility, amount or conditions of the financial aid, or to
enforce the terms and conditions of the aid.

4. If required by a state law requiring disclosure that was adopted before Novem-
ber 19, 1974.

5. To organizations conducting certain studies for or on behalf of the College.

. To accrediting organizations to carry out their functions.

7. To parents of an eligible student who claim the student as a dependent for in-
come tax purposes. Access to grades by parents will be allowed if the parents:
a. complete a written request to the College Registrar;

b. enclose a copy of the first page of their last tax year’s federal income tax
return.

The same documents must be submitted each time a grade report is desired.

8. To comply with a judicial order or a lawfully issued subpoena.

9. To appropriate parties in a health or safety emergency defined by the follow-
ing considerations:

a. The seriousness of the threat to health or safety.

b. The need for access to the record in meeting the emergency.

c. Whether the person requesting the records is in a position to deal with the
emergency.

d. The extent to which time is of the essence in dealing with the emergency.

10. To an alleged victim of any crime of violence, of the results of any institutional

disciplinary proceeding against the alleged perpetrator of that crime with
respect to that crime.

)]
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11. Social security number and student status data may be provided to other
State of Kansas agencies for use in detection of fraudulent or illegal claims
against state monies.

12. At its discretion, the College may provide Directory Information to anyone in
accordance with the provisions of the Act.

Record of Requests for Disclosure

Barton Community College will maintain a record of all requests for and/or disclo-
sure of information from a student’s education records. The record will indicate
the name of the party making the request, any additional party to whom it may be
redisclosed, and the legitimate interest the party had in requesting or obtaining
the information. The record is open only to the student and the person in charge
of the record.

Directory Information

Directory Information is limited to: name, address(es), telephone number(s), dates
of attendance, classification (freshman, sophomore, etc.), enroliment status (full-
time, half-time, etc.), class type (day, evening, etc.), previous institution(s) attend-
ed, major field(s) of study, awards, honors (includes Dean’s Honor Roll), degrees
conferred (including dates), past and present participation in officially recognized
sports and activities, physical factors (height, weight of athletes).

Students may withhold free disclosure of Directory Information (on all or none
basis) to non-institutional persons or organizations. Students have the option to
protect their privacy and not have such information as address and telephone
number released. A written request to withhold this information should be submit-
ted to the Office of Enrollment Services. Otherwise, the College assumes that you
approve of disclosure of that information. Requests will be honored for only one
academic year; therefore, requests to withhold Directory Information must be filed
annually.

Correction of Education Records

Students have the right to ask to have records corrected that they believe are
misleading, inaccurate, or in violation of their privacy rights. If the student consid-
ers the record faulty, he/she can request and receive an informal and/or formal
hearing of the case to the end that the record will be corrected if judged faulty or
in violation of privacy:

a. The informal hearing will be in conference with the person (or designee)
responsible for the maintenance of the record, and where appropriate, the
party or parties authorizing the record segment in question.

b. The student may request a formal hearing by submitting a written request to
the College Registrar in which he/she must designate the location of the re-
cord in question and a brief explanation of the reason for faulting the record.
Hearing officer shall be selected by the College Registrar from a pool of per-
sons who are officials of the College. The hearing officer selected should be a
disinterested party to the dispute who will conduct an administrative hearing
with both parties present.
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The hearing shall be held within a reasonable period of time; notice of the date,
place, and time must be given reasonably in advance. The student shall be af-
forded a full and fair opportunity to present relevant evidence and may be assisted
or represented by any person of his/her own choosing (including an attorney at
his/her own expense). When appropriate, affected College offices will be notified
of the hearing and given a chance to respond to the student’s assertions. A written
decision based upon the evidence presented or gathered shall be prepared within
a reasonable amount of time and shall include a summary of the evidence and the
reasons for the decision. The judgment of the hearing officer shall be final and the
record shall be changed or retained as recommended.

If the institution decided the information is accurate, it shall inform the student
of his/her right to place in the educational record a statement commenting upon
the information and/or noting any reasons for disagreeing with the decision. Any
statement of this sort shall be maintained as long as the student’s educational
record or contested portion is maintained; if the student’s educational record or
contested portion is disclosed to any party, the student’s statement shall also be
disclosed.

General Tuition and Fees

Basic Fees and Tuition: Per Semester and Summer Session
The Barton Board of Trustees has the right to change tuition and fees without

notice.
Legal Resident of Kansas

Tuition per credit hour
Fee per credit hour .................

Legal Residence Outside the State of Kansas
(Subject to change by the State of Kansas)

Tuition per credit hour (12 or more credit hours) ............ $88
Fee per credit NOUr .........ccveeiiiiiececce e $30
Other Tuition and Fees

Audit Fee per credithour .........ccoooeiiiiiiiiicic $118
BARTONIine per credit hour ..........cccoevevevieereiieiece $130
EduKan per credit hour ........c.ccccoeviiiieeiecee e $125
International Students with valid Student Visa

One-time administrative fee ..........cccoeveevieieeniencee e $150
Tuition per credit NOUN ......c.ccveveiieecececeeee e $140
Fee per credit NoUr .........ccveeiiiiiecececeeee e $30

During the first two weeks of the fall and spring semesters, classes may be
dropped and a 100% refund will be issued. After this point, a class may be
dropped, but no refund will be issued. It is the student’s responsibility to
officially withdraw from a class by contacting the Enroliment Services Office.
Non-attendance does not constitute an official drop.
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Jcholarships

Graduates/Students of KS High Schools/KS Residents with GEDs

Award Award Kansas GED ACT
Amount HS GPA Score Score
Excellence Award $1,000 3.5 and above 3500+ 26+
Honor Award $ 800 3.0 - 3.49 3250 - 3490 24 - 25
Achievement Award $ 500 2.5-299 3000 - 3240 22 -23
Merit Award $ 250 2.0-2.49 2750 - 2990 20 - 21

Important Notes

Only full-time students (12 hours or more) are eligible for these awards.

To be awarded a scholarship, a student must complete and submit a Barton
Admissions Application by the scholarship deadline. The academic scholarship
portion of the admissions application must be signed by a school official or ac-
companied by an unofficial transcript. Fall terms are considered the beginning
of each award year. 2013-2014 Scholarship Deadline: March 15th, 2013.

The student will be offered the highest award possible based upon the stu-
dent’s current verified Kansas HS GPA, ACT score or GED score. The award will
then be valid for the next academic term or award year that the student enrolls
in. Once an award is made, it will not be updated if there is a change in the
student’s GPA or ACT scores. Students are allowed only one academic schol-
arship funded by either the institution or Barton’s Foundation. (This excludes
Departmental, Activity, and Athletic Scholarships.)

The scholarship will be available for six full-time semesters, automatically renew-
ing at the student’s current Barton GPA. The student will not have to complete a
new scholarship application for renewal of their award.

Returning students may not apply for an academic scholarship, only new/in-
coming students are eligible to apply.

In addition to an academic scholarship, a student may receive federal, state, and
local aid, and Barton performance work study awards.

Jayhawk Conference rules state that students receiving an athletic books and tu-
ition scholarship must meet a 3.5 GPA criteria upon high school graduation to ac-
cept a Barton academic scholarship in addition to the Barton athletic scholarship.
Students may not receive a combination of activity/performance scholarships
and athletic scholarships.

Awards are subject to available funding. Highest priority is given to graduat-
ing seniors and incoming non-traditional students who submit scholarship ap-
plications by the priority deadline. Next priority is given to renewals of current
scholarships.

To ensure payment of a scholarship, the student must accept the offered schol-
arship by returning the acceptance form by the deadline in their scholarship
notification letter.

Barton Community College 15 General Information



Endowed and Restricted Scholarships

* Foundation Scholarships - Beginning with the 2011/2012 academic school
year, students may be eligible to receive both an academic (awarded through
the financial aid office) and a foundation scholarship.

To find out if you are eligible for one of our Foundation Scholarships, please
follow the link below to the Barton Community College Foundation website.
Apply for a Foundation Scholarship at:
http://bartonccc.edu/community/foundation/scholarshipapplication.html

Activity and Departmental Awards

Activity and departmental awards are offered to Kansas residents by instructors
or staff from various Barton programs. Selection is made for special skills and/or
performing abilities and the student is expected to complete specified obligations.
The sponsor administering the award determines contract obligations and award
amounts. Areas offering Activity and departmental awards include Band, Vocal,
Agriculture, Drama, Journalism, Forensics, Honors, Student Senate, Admissions,
Athletic, Student Trainers, Dance Line, and Cheer Leading.

Barton Boost/Incentive Scholarships - are available for Barton students who are
not receiving any other financial assistance.

e Barton Incentive - is available for adult students. Based upon the number of
credit hours the student is enrolled in, the student may receive up to $324.00
per term.

* Barton Boost - is available for high school students. Based upon the num-
ber of credit hours the student is enrolled in, the student may receive up to
$504.00 per term.

Applications for these scholarships may be picked up at the Financial Aid Office
or will be mailed at the student’s request. Students may apply at any time prior to
or during the term attending.

Benefit Scholarships

Students who meet certain criteria may be eligible for a tuition scholarship. Tuition

scholarships are limited to one scholarship per student. The scholarships are

listed here in order of priority.

* Employee Tuition Scholarships - Available to Full-time Barton Faculty/Staff,
Regular Part-time Barton Faculty/Staff and Barton Associate Faculty/Outreach
Site Coordinators. View Tuition Scholarship Policies and How to Apply. Apply
at: https://exsforms.bartonccc.edu/finaid/tuition_voucher.htm
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Special Scholarships

* GED Scholarship - This Scholarship is awarded to students who have suc-
cessfully completed their GED through Barton’s Adult Education Center and
who are Kansas Residents. Recipients will receive up to 6 hours of tuition and
fees (at an on campus rate).

* The Trooper Bill Scholarship - is an automatic (no application required) schol-
arship that is available to military dependents taking College Programs who
are Kansas residents, seeking a degree or certificate at Barton, and have at
least a 3.5 or higher Overall GPA. The scholarship is worth $100 per term ($300
annually) and is credited directly to the student’s account at one of the term
payout dates.

* Over 65 - Residents of Barton County who are over 65 years of age at the time
of enrollment may be eligible to receive a scholarship for the amount of their
tuition. This is an automatic benefit and does not require application.

* Silver Cougar Club - Members of Barton’s Silver Cougar Club may be eligible
to receive a tuition scholarship. This is an automatic benefit and does not re-
quire application. Membership dues must be current.

Athletic Scholarships

Competing in the NJCAA, Kansas Jayhawk Community College Conference, our
athletic teams offer performance based scholarships to student-athletes in 9 differ-
ent sports. Scholarship offers and amounts are determined by individual coaches
and athletic staff.

Student-Athletes who also receive an Academic Scholarship from Barton must
maintain a 3.5 or higher GPA to be eligible for both scholarships according to
Jayhawk Conference rules.

Financial flid Jervices

Satisfactory Academic Progress or SAP Policies

If you are receiving financial aid through federal, state, or institutional funding at
Barton, you must meet Satisfactory Academic Progress (SAP) standards as de-
termined by the College. (For students with previous post-secondary credits, your
initial SAP status upon entering Barton will be based upon your previous perfor-
mance at other colleges.)

Your SAP status will be evaluated based on two factors:
1) Qualitative measure - Your term and cumulative GPA must be at least 2.0;
and,
2) Quantitative measure (PACE)-- You must complete at least 67% of your
total overall and term hours. This includes transfer hours.

Your progress will be evaluated at the end of each term and your SAP status will
be determined. The following chart explains the different SAP statuses:
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FAQ’s

How long may | receive federal financial aid?

You are allowed to receive federal aid for 150% of your program length.

* If you are degree-seeking, you may receive aid for 96 attempted hours since
this is 150% of the 64 hours required to graduate from Barton.

* If you are certificate-seeking, you may receive aid for 150% of your program
length. (e.g. for a 16 credit hour certificate, you may receive aid for 24 credit
hours, for a 24 credit hour certificate, you may receive aid for 36 hours, etc.)

All attempted credit hours are counted towards the 150% including repeated
classes, remedial classes, pass/fail classes, withdrawals, incompletes, and trans-
fer hours regardless of whether or not you received financial aid for the hours.
If you have reached the number of hours required by your degree or certificate
at the time your financial aid application is reviewed, you will be asked to do a
150% appeal.

What if | change my major or have other mitigating circumstances that
prevented me from completing within the 150% timeframe?

If you have special circumstances you feel should allow you to have the timeframe
extended, you may appeal the 150% federal limitation by completing an appeal
form which can be requested from the Financial Aid Office at: FinancialAid@bar-
tonccc.edu. You will need to submit to the Financial Aid Office the appeal form
and a copy of a program completion plan signed by your academic advisor.

Students seeking an additional or a second degree who have reached the 150%
limitation and want additional aid must appeal for an extension. The Financial Aid
Committee will review the appeal. Approval of the extension of aid will be judged
on a case-by-case basis by review of each case’s unique circumstances. The
appeal of the Financial Aid Committee is final and cannot be appealed to the
Department of Education.

If | take an incomplete in a class, how long do | have to complete the
coursework?
You have until the end of the next term to complete the class.

Give me an example of completing 67% of attempted hours during a term.

If you attempt . . . You must complete. . .
50 credit hours 34 credit hours

40 credit hours 27 credit hours

18 credit hours 12 credit hours

15 credit hours 10 credit hours

12 credit hours 8 credit hours

9 credit hours 6 credit hours

6 credit hours 4 credit hours
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If | am placed on financial aid warning or probation, can | receive my
financial aid?

Yes, when you are placed on financial aid warning or probation, you can receive
your financial aid. However, being placed on financial aid warning or probation
is to let you know that you risk losing your financial aid if you have another poor
semester. When you are placed on financial aid warning or probation your Finan-
cial Aid Officer may intervene to find ways to help you succeed. Student Support
Services and/or your academic advisor may work with you to strengthen your
potential to succeed.

If I am on financial aid suspension, can | still receive my student loan?

Like grants and scholarships, Federal student loans are considered financial aid.
Therefore, you will not receive your Federal student loans if you are placed on
financial aid suspension. You may receive private student loans while on financial
aid suspension which are not subject to SAP.

How will I know if | am placed on financial aid warning or suspension?

You will be notified by email if you are placed on financial aid warning or suspen-
sion. The email will explain what your SAP status means, and refer you to the SAP
policy. If you are on suspension, the notice will provide instructions on how to
appeal your suspension status. If you are on financial aid warning, the notice will
instruct you how to complete a Warning Acknowledgment form. You may always
view your SAP status by accessing your PAWS account on the Barton website.

What can | do to get off of financial aid suspension?

You may appeal your financial aid suspension status if you have extenuating cir-
cumstances or have earned your way off of suspension. The Financial Aid Com-
mittee will review your situation and decide whether to grant your appeal. Sus-
pension status is indefinite unless you complete an appeal and your appeal is
approved. You cannot get off of suspension status by sitting out or by paying for
classes and not making SAP and completing an appeal. Students may only have
one suspension appeal granted regardless of the reason.

Under what conditions may | appeal a suspension status?

You may want to appeal a suspension status for the following reasons:

* You experienced the death of your spouse, your child, your parent or one of
your siblings. You will need to provide a copy of the death certificate.

* You experienced an injury or illness which prevented you from making SAP.
You will need to provide a letter from your doctor or counselor stating your
injury or illness was severe enough to prevent you from successfully complet-
ing your coursework. No details of the injury or illness are necessary.

* You have special circumstances that you believe deserves consideration.
Please provide any documentation to support your request for an appeal.

* You took classes at Barton, earned Satisfactory Academic Progress (2.0 GPA
and 67% of attempted hours), and your student account has a zero balance.
The hours can be taken in more than one term. While on suspension, you
will not receive financial aid. Also, you must pay your account balance prior
to appealing. You will need to take the following hours at Barton to be able to
appeal:
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Number of hours you were Number of hours you need to
taking when you went on take to appeal your
financial aid suspension: financial aid suspension status:
6 — 12+ hours 6 hours
3 -5 hours 3 hours
1 -2 hours 1 hour

How may | appeal my suspension status?

You may request an appeal of your suspension by completing the online form at
this link: http://www.bartonccc.net/forms/finaid/susp_appeal.htm which will auto-
matically be submitted to the Director of Financial Aid. If you would prefer, you
may complete a paper appeal form which may be requested from the Financial
Aid Office at: FinancialAid@bartonccc.edu.

When will | find out whether my suspension appeal has been granted?
You will be notified of the status of your suspension appeal by letter or email the
day after your appeal has been reviewed. Please allow 2-3 weeks review time after
your appeal has been submitted.

What is included in an academic plan?

You will work with your advisor to get a clear picture of where you are academically
and what you need to accomplish to complete your degree or certificate. Included
in the academic plan will be the courses you need to earn your degree or
certificate, the amount of time it will take to complete the classes, whether you
should take night classes, online classes, or summer classes, an assessment of
other factors supporting your academic performance. It is essential that you
complete the academic plan exactly as written and agreed upon in order to
receive financial aid.

What if | need to make a change to my academic plan?

You will need to work with your academic advisor if any changes need to be made
to your academic plan. The changes will need to be reported to the Financial Aid
Office. Unapproved changes to your academic plan will result in suspension
of your financial aid.

What if | change my degree/program before | complete my academic plan?
If you and your advisor change your degree/program before your academic plan
is finished, you will need to appeal the change with the Financial Aid Office in
order to change to a new academic program. You can appeal your academic plan
by contacting your Financial Aid Officer.

What aid is evaluated for SAP?

All students receiving federal, state, and institutional aid are subject to SAP
evaluation. This applies to all full-time and part-time students in all degree
programs. Students receiving only scholarships from external entities and/or
private educational loans are not subject to SAP evaluation.
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Non-Eligible Students/Classes

» Students must be seeking an eligible degree or certificate at Barton to receive
federal financial aid.

* Make sure to work with your advisor. Federal aid cannot be paid for classes
that do not count towards your degree/certificate at Barton.

* You may only receive federal aid for 150% of your program length.

Programs Not Eligible for Financial Aid
Activity Director (NDS) 5119

Certified Medication Aide (SAAP) 5126
Certified Nurse Aide (SAAP) 5120
EMT: Basic+ (SAPP) 5107

EMT: Intermediate (SAPP)

First Responder (SAAP)

Home Health Aide (SAPP) 5121

IV Therapy (SAPP) 5125
Manufacturing Skills Cert (SAPP)
Pension Administration (SAPP) 5208
Phlebotomy Training + (SAPP) 5111
Rehabilitation Aide (SAPP) 5122

+May be eligible for federal aid under correlating degree program.

Freeze Dates

* Make sure your enrollment is correct by the financial freeze date to ensure you
will receive all your aid. You can check your enroliment by logging into your
PAWS account, clicking on the student tab, selecting Registration, Term and
Student Schedule by Day and Time.

* Pell grants are calculated based upon credit hours/classes enrolled in as of the
census or “freeze date” for financial aid. Pell is not paid for classes withdrawn
from prior to the class start date. Pell is not recalculated for classes added
after the freeze date or for classes withdrawn from after Pell is paid.

* Number of enrolled weeks and credit hours will be combined for compressed
(part of term) classes as long as all enrollments show up as of the “freeze
date.”

Fall 2012 Spring 2013 Summer 2013
Freeze Dates 09/13/2012 02/14/2013 06/08/2013
Students Starting 10/30/2012 04/12/2013 07/09/2013
Mid-Term

Estimating Pell Grant Disbursement Amounts

* The award amounts on your PAWS account is for attendance for at least 15
weeks during the term and 12 credit hours.

* Pell will be prorated according to the actual number of weeks and credit hours
in which you are enrolled.

* |f your total attendance is less than 15 weeks, take the “Approximate Portion of
Term Pell” from the following chart, multiply times the total number of weeks of
enroliment and divide by 15 weeks to determine your Pell amount.

e Pell is not recalculated for hours added or dropped after the freeze dates.
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Number of Enroliment Approximate Portion
Credit Hours Status of Term Pell
12 + hours Full-time 100%
9 - 11 hours Three Quarter 75%
6 - 8 hours Half Time 50%
1-5 hours Less than Half Time 25%

Payout Dates

* Barton must have an official copy of your high school or GED transcript prior
to disbursement of any federal aid.

* Loans will not be paid out until you are attending at least half time (6 credit
hours).

* Pell grants for late starting classes will not be paid until after the drop date of
the class.

* If your financial aid exceeds your account balance a refund will be issued to
you on the following payout dates. Students receiving refunds will receive a
Barton Cougars debit card via US Postal Service prior to their payout date.
The student can then activate their card and designate how they wish to
receive their refund.

Fall 2012 Spring 2013 Summer 2013
Payout Dates Payout Dates Payout Dates
September 25th February 26th June 27th
October 9th March 12th July 18th
October 23rd March 26th August 1st
November 6th* April 9th
December 4th April 23rd*
December 11th May 8th
May 15th

*First payout dates for BartOnline session 3 students

Your Federal funds refund CAN be used for the following educational expenses:
Tuition and Fees, Books and supplies, Housing, Utilities, Food, Transportation (gas,
public transportation fee, etc.), Computer and internet, Educationally related Insur-
ance, Clinical Expenses, Tool Expenses, Child care expenses while attending class.

Your Federal funds refund CANNOT be used for: Car purchase (repair, lease or
payments), Vacation, Electronics other than a PC (TV, stereo, cell phone, camera,
MP3 Player, etc.), Pet expenses, Tattoos, Piercings, or any other body enhance-
ment, Plastic Surgery, Wedding Expenses, Gifts for others, Home repairs or im-
provements, Credit Card Debts, Financial support of spouse or dependents.

The Library

Barton Community College Library offers a variety of research, information, and
technology services to students, staff and faculty, as well as the residents of Bar-
ton County and Central Kansas. Barton Library has over 50,000 items in its collec-
tion, including both print and electronic resources. Currently the library has over
100 print serial subscriptions (newspapers, magazines, and journals). The library
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has expanded its access to information resources by subscribing to over 50 elec-
tronic databases including Academic OneFile and Academic Search Premier plus
eBook database collection.

The library provides interlibrary loan service by being a member of KIC (Kansas
Information Circuit), which allows access to the holdings of academic and public
libraries all over the state.

LIBRARY HOURS

Fall & Spring Semester Days Closed
Sunday 3:30 p.m. - 9:30 p.m. Labor Day
Mon. - Thur. 7:30 a.m. - 10:30 p.m. Thanksgiving (Wed. - Fri.)
Friday 7:30 a.m. - 4:30 p.m. Campus Closed Dec. 18 - Jan. 1
Saturday CLOSED MLK Jr. Day

Spring Break

Easter Break

Memorial Day
Independence Day

Summer Semester
Mon. - Wed. 7:00 a.m. - 5:30 p.m.
Thur. 7:30 a.m. - 5:00 p.m.
Friday - Sunday CLOSED

Borrowing Policy

Books, magazines, and audio-visual items will be loaned for a period of 3 weeks.
Reference materials are usually used in the Library; however, they may be checked
out by obtaining permission from the director, who will decide the borrowing pe-
riod length. If a library material is lost or stolen, the borrower will be charged
replacement cost plus a processing fee.

Renewing Materials

Most materials are renewable for another three weeks; however, there are circum-
stances under which an item cannot be renewed. If you need to renew an item, it
is preferred that you bring the item to the library or have the item available when
you phone in case library staff has a question about the item.

Interlibrary Loan

Barton Community College Library is part of Kansas Library system and books can
be obtained through the interlibrary loan system. Find whatever book you would
like in the Kansas Library catalog. Come to the circulation desk, fill out the request
form and turn it in. It takes approximately 4 to 7 days before the book arrives. The
amount of time you may keep the book is determined by the lending institution.

Collection Development Policy

Library@Barton’s budget is directed towards purchasing print and electronic
resources which support the curriculum at Barton Community College. Other col-
lections, for example, Fiction are maintained by donations. For more information,
please read the complete Collection Development Policy at http://bartoncce.edu/
instruction/library/library admin/coll.html.

Computer and Internet Use in the Library

The library follows the college’s computer use policy. The priority use of the com-
puters in the library is academic support, either for research or assignment com-
pletion; however users are allowed to use the computers for personal use as long
as there is no academic need and as long as the college’s policy is followed. This
means students may email, instant message, or play games if there is no aca-
demic need for that computer and as long as the content is not offensive.
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Copyright Policy

The library staff will not violate the copyright law or assist users in violating the
copyright law. Notices about the law are posted many places in the library. Users
are responsible for their own actions! If you have copyright questions, please ask.
If the staff person does not know, she will find out for you.

Food, Drink and Cell Phones in the Library

When at a computer, patrons are required to have lids on beverages protecting
computers from any spills. Otherwise, use of food, drink, and cell phones are not
restricted in the library. Please help us take pride in our library by picking up after
yourself making use of the trash cans. Disclaimer: If a user having these items
causes a distraction to other users or other problems arise, the user will be asked
to discontinue use of the items or leave the library.

Bookstore

Bookstore hours of operation are listed each semester in the Bulletin of Classes.
If you wish to sell your books at the end of the semester, bring them to the
Bookstore when your classes are finished. Bring all your books at one time. A
book buyer will be on campus during finals week, following the Fall and Spring
semesters. Specific dates will be announced.

Financial Aid Charges

* Only books and class related supplies can be charged to your financial aid.

* Bring your copy of your book voucher with you each time you come in to make
purchases or returns.

* All charges will be cut off approximately two weeks following the first day of
classes. With this in mind, please be sure and pick up all necessary books and
supplies within this time period.

Return Policy

* You must have register receipt, credit card receipt or copy of your book
voucher as proof of purchase.

e Full refund for first 14 days of class. This applies only to full term semester
classes. The 14-day period will begin on the first day of class.

* Some new books come wrapped as a package. These must not be unwrapped
if a refund is desired. Additionally, new unwrapped books cannot be written in
or highlighted if a full refund is desired. Used books will be refundes as sold.

Book Buy Back

* Any book that will be used for the next semester’s classes (except consumable
texts) will be bought back at half the new price except for books that require
access codes. Books requiring access codes will be purchased at one quar-
ter of the new price. (Price is the same, whether your book was new or used
when you purchased it.)

* A book buyer will be on campus two days during finals week following the Fall
and Spring semesters.

* Cash will be paid for all books purchased.
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Check Cashing Policy
e There is a $50 limit. No exceptions.
* You must present a valid driver’s license or valid student ID with picture.

Art Supplies

* Bring your supply list. Supplies will vary with individual classes.

* The BCC Bookstore carries most supplies.

* Book voucher must be completed within the first two weeks of the semester.

Cafeferia
Cafeteria Meal Times

Breakfast ........................... 7:00 to 8:30 a.m. ............ Mon. - Fri.
Continental Breakfast ...... Until 9:00 a.m. .....ceeevuneee. Mon. - Fri.
Lunch ..., 11:00 a.m. to 1:15 p.m. .... Mon. - Fri.
Dinner ...........cocooiiiiiie, 5:00 to 6:30 p.m. ............. Mon. - Thur.
Dinner ...........ccccoecieiiiien 5:00 to 6:00 p.M................ Fri.
Weekend Brunch ............... 12:00 p.m. to 12:45 p.m. .. Sat. - Sun.
Weekend Dinner ............... 5:00 t0 5:30 p.M. ...ceevenene Sat. - Sun.

Student Employment

Applications for student employment may be obtained in the Career Center locat-
ed in the north end of the Learning Resource Center. The Career Center may be
reached by telephone at (620) 792-9349 or by email at careercenter@bartonccc.
edu.

Student employees are paid once a month, as part of the hourly payroll, on the first
Friday of every month. Prior to starting work, student employees must complete
the required payroll forms, in their entirety, in the Office of Human Resources.

Prior to each payroll, students must turn in their completed time sheets to the Of-
fice of Human Resources for processing by the designated deadlines. On payday,
paychecks will be distributed to student employees by the Business Office. The
Business Office is located in the office complex of the Kirkman Visitor Center. The
Business Office may be reached by telephone at (620) 792-9316.

For more information on pay periods, turn-in times, or pay dates, please refer to
the Hourly Employees Pay Calendar. A copy of this calendar may be obtained
from the student employee’s supervisor, the Office of Human Resources, or the
Business Office.

A student who owes money to the College will be required to apply at least 65%
of their paycheck towards their student account. Questions regarding student ac-
counts should be directed to the Business Office. The Business Office may be
reached by telephone at (620) 792-9316.
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JMUDENT SERVICES
6 ACTIVITIED

The Office of Sfudenf Seruices

Barton Community College offers a wide variety of Student Services dedicated
to assisting students in maximizing their educational opportunities by supple-
menting their instructional programming. Our services are designed to directly
enhance student learning and support students’ social and personal growth.

We are located in the north end of the Learning Resource Center or you may
contact us at (620) 792-9282.

fAictivifies

The College activity program supplements the instructional program by providing
experiences that will add to your enjoyment of life and stimulate personal growth
and social development. Student interest organizations, clubs and activities
have been created to provide these opportunities and experiences. Each club or
organization has one to two faculty or staff sponsors who are directly responsible
to and for their respective groups. The Director of Student Life oversees these
activities and clubs.

Intercom — a monthly source of information as to what’s happening on campus.
It is sent by email to the student’s college email address (bartoncougars.org) and
found on the college website by clicking Current Student.

Jtudent Government fissociafion

The Student Government Association (SGA) is the representative governing body
of the student population. It is composed of elected officials and representatives
of each club. The main purpose of the SGA is to provide a voice for the student
population on campus and plan student activities.

The SGA Office is located in the lower level of the Student Union. Please direct
questions and suggestions to the SGA President (620) 792-9227 or Director of
Student Life (620) 792-9271. Office hours are posted on the door of the Director
of Student Life located in the Union.
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Constitution of the Student Government Association of Barton Community
College - Revised and Approved: May 2011

http://www.bartonccc.edu/current/campuslife/studentlife/studentsenate/
documents/QOriginalConstitutionRev0507.pdf

To obtain a hard copy of the Student Government Association Constitution, you
may contact Diane Engle in U-126 or by phone at (620) 792-9271.

Alpha Sigma Lambda, Kappa Beta Chi Chapter Non-Traditional National
Honor Society
Alpha Sigma Lambda (ASL) is the premier national honor society for non-
traditional adult students. ASL recognizes the special achievements of adults
who accomplish academic excellence while facing competing interest of home
and work. Barton Community College has it's own chapter, Kappa Beta Chi,
which serves both main campus and Fort Riley campus students. To qualify for
membership, the student must have completed 24 graded credits, including a
minimum of 12 academic hours towards the general education concentration for
an associate’s degree. Those selected must have a minimum grade point average
of 3.5 on a 4.0 scale, or its equivalent.
Sponsor: Carol Dellinger, North End of Learning Resource Center, L-139,

(620) 792-9295, dellingerc@bartonccc.edu

Barton Collegiate Farm Bureau

Barton Community College Collegiate Farm Bureau is a student organization

with the goal of promoting agriculture though leadership and social activities. All

Barton students are eligible for membership. Collegiate Farm Bureau is spon-

sored by the Barton Agriculture Business Management Department, the Barton

County Farm Bureau, and Kansas Farm Bureau.

Contact: Victor Martin, T-Building, Room T-190, (620) 792-9207,
martinv@bartonccc.edu

Campus Christian Fellowship
Campus Christian Fellowship at Barton Community College exists to introduce
students to Jesus Christ and help students grow in their relationship with God
by being connected with other Christians and honoring God with their life using
their gifts to serve others. The organization is composed of Christian students or
students interested in learning more about Christianity who meet every week dur-
ing the fall and spring semesters. Their large group meeting, called BASIC, meets
in the Housing Commons T.V. room every Thursday night at 9 PM and is open
to all. Prayer, Bible study and sharing dominate the weekly large group meeting.
The group also organizes small-group Bible studies that meet through the week,
fall and winter retreats, Spring Break mission trips and a variety of other campus
activities. SafeRide, a free ride for college students on Friday nights, is a ministry
that CCF students organize. Any college student can call the hotline to get a ride
between campus and town. CCF students are always present in the van to visit
with and help their peers. Come and get involved!
Sponsor: Brian Howe, C-Building, Room 116, (620) 792-9254,
howeb@bartonccc.edu
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Community Student Organization
Any student with a Workforce Training & Community Education Major at Barton
Community College is eligible for membership. The organization’s purposes
include: to promote a wider acquaintance among its members, to maintain and
increase their interest in community service, to develop leaders in the various
Workforce Training & Community Education Majors, to aid in any campus activity
relating to club work, to foster the best interest of Barton Community College and
the interest of Community Student Organization members and encourage others
to come to Barton Community College.
Sponsors: Shanna Legleiter, T-Building, Room 127, (620) 792-9398,
legleiters@bartonccc.edu
Kathy Boeger, T-Building, Room 126, (620) 792-9203,
boegerk@bartonccc.edu

Computer Club

The club provides an opportunity to increase leadership abilities of the members,

provide insight to the computer area of the real world and recognize the charac-

teristics important for future employment. It also gives students the opportunity to

meet others with the same career interest.

Contact: Cristi Gale, T-Building, Room 79, (620) 786-1183,
galec@bartonccc.edu

Hispanic American Leadership Organization (HALO)
The Hispanic American Leadership Organization (HALO) is open to all Barton
students. HALO promotes the Hispanic culture on campus and in the community.
It provides an inviting environment to develop leadership skills, social skills, com-
munity service, and the fostering of academic and career achievement.
Sponsor: Baudilio Hernandez, Learning Resource Center, L-110,

(620) 786-1174, hernandezb@bartonccc.edu

Journalism Crew (J Crew)

The Journalism Crew (J Crew) of Barton Community College is for students inter-
ested in the study of journalism including print, radio or broadcast. J Crew seeks
to unite journalists of talent, truth and energy in good fellowship; to foster the best
interest of journalism at Barton Community College; and to interest others in the
Barton journalism program.

Sponsor: Student Union, Room 124, (620) 792-9239

Lambda Alpha Epsilon

The Sigma Phi Omega Chapter was established at Barton Community College in

1969 for students and practitioners. S.P.O. provides fellowship among students

studying criminal justice through a variety of social and professional events.

Students may also receive training in crime scene investigation, firearms, and a

variety of other criminal justice related functions to compete against other college

chapters both in-state and regionally.

Sponsor: Randy Smith, T-Building, Room 100, (620) 792-9299,
smithr@bartonccc.edu
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Nursing Club
The Nursing Club, an affiliate of Kansas Association of Nursing Students (KANS)
and the National Student Nursing Association (NSNA) was established as a
means of promoting interest in the nursing field. It is dedicated to the purpose of
helping students achieve a better understanding of health-related issues and to
develop qualities and skills that will assist in assuming leadership roles now and
in the future.
Sponsors: Louise Masden, T-Building, Room 90, (620) 792-9356,
masdenl@bartonccc.edu
Evelyn Parker, T-Building, Room 79, (620) 792-9353,
parkere@bartonccc.edu
Rita Schmidt, T-Building, Room 80, (620) 792-9351,
schmidtr@bartonccc.edu

Phi Theta Kappa
Phi Theta Kappa is the largest honor society in American higher education with
more than 2 million members and 1,200 chapters located in all 50 of the United
States and eight international countries. To be considered for membership in Phi
Theta Kappa, one must have previously attended Barton Community College
one semester and be currently enrolled in 12 or more hours at the College. The
applicant must have a minimum grade point average of 3.5 and be nominated
by faculty to earn membership. The purpose of Phi Theta Kappa is to recognize
and encourage scholarship among students. It also provides opportunities for
the development of leadership, service, the intellectual exchange of roles, and
continued academic excellence.
Sponsors: Stephannie Goerl, C-Building, Room 119, (620) 792-9261,
goerls@bartonccc.edu
Kathy Boeger, T-Building, Room 126, (620) 792-9203,
boegerk@bartonccc.edu

St. Justa Pottery Guild

The St. Justa Pottery Guild exists to serve students who are interested specifically

in pottery and in general ceramics. Members promote the use of ceramics in

context of everyday life. Opportunities to foster leadership and social skills will be

presented to the members. Members support each other through the exchange

of ideas related to creating and marketing works of art.

Sponsor: Bill Forst, Fine Arts Building, Room 137, (620) 792-9387,
forstb@bartonccc.edu

Student Ambassadors

The Student Ambassadors serve as representatives of the college by conduct-

ing and scheduling campus tours and participating in recruitment activities.

Ambassadors are selected from both the freshman and sophomore classes

through an application and interview process.

Sponsor: Tana Cooper, Kirkman Building, P-107A, (620) 792-9241,
coopert@bartonccc.edu
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Student Government Association (SGA)

SGA is the representative governing body of the student population. It is com-

posed of elected student officials. The main purpose of the SGA is to provide

a voice for the student population on campus and to plan student activities.

The SGA Office is located in the lower level of the Student Union. Please direct

questions and suggestions to the SGA President or Office of Student Life at

(620) 792-9271.

Sponsor: Diane Engle, Student Union, Room U-126, (620) 792-9271,
engled@bartonccc.edu

ficademic fictivities

Collegiate Music Educators National Conference
Collegiate Music Educators National Conference (CMENC) is the collegiate orga-
nization under the parent group MENC (Music Educators National Conference).
Membership is open to any student actively participating in the music department
as music major and/or a member of the performing groups within the music de-
partment. The purpose of MENC Collegiate membership is to afford students an
opportunity for professional orientation and development while still in school, and
to enable students to gain an understanding of; the basic truths and principles that
underlie the role of music in human life; the philosophy and function of the music
education profession; the professional interests of members involved in the local,
state division, and national levels; the music industry’s role in support of music
education; and the knowledge and practices of the professional music education
as facilitated through chapter activity.
Sponsor: Steven Lueth, F-Building, F-8, (620) 792-9295,

lueths@bartonccc.edu

Concert Choir is open to all Barton students without audition. The choir performs
all styles of music from classical to broadway and presents two concerts each se-
mester. The course fulfills one of the required General Education Activities Course
requirements and is a repeatable course. The choir rehearses three times a week,
and receives one or two credits. Music scholarships are available. Please see the
director for scholarship information.

Instructor: Vern Fryberger, Fine Arts Building, Room 02, (620) 792-9395,

frybergerv@bartonccc.edu

Concert Band is open to all Barton students. The band performs music from all

styles and time periods with emphasis on the standard band repertoire. The group

performs concerts in the fall semester. The band meets once a week for one or

two academic credits. Instrumental performance awards are available by audition.

Instructor: Steven Lueth, F-Building, F-8, (620) 792-9295,
lueths@bartonccc.edu
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Da Capo is a small men’s vocal ensemble. This group is highly visible and will

perform for many community events as well as College programs. This group

meets three times a week for one credit. Auditions are necessary and scholar-

ships are available.

Instructor: Vern Fryberger, Fine Arts Building, Room 02, (620) 792-9395,
frybergerv@bartonccc.edu

Dolce is a small women’s vocal ensemble. This group is highly visible and will

perform for many community events as well as College programs. This group

meets three times a week for one credit. Auditions are necessary and scholar-

ships are available.

Instructor: Vern Fryberger, Fine Arts Building, Room 02, (620) 792-9395,
frybergerv@bartonccc.edu

The Hilltop Singers is a selected group of 20 singers with instrumental backup

of piano, trap set, and bass guitar. As a show choir they are a highly visible group

in this area of the state and perform for many types of functions. An audition is

necessary for membership in the show choir. Music scholarships are available by

audition in the spring for the next academic year.

Instructor: Vern Fryberger, Fine Arts Building, Room 02, (620) 792-9395,
frybergerv@bartonccc.edu

The Interrobang is the student newspaper of the College. lts function is to report
the news of the College and issues of interest to the College population. The staff
is made up of interested college students. Three hours of credit is granted.
Sponsor: Student Union, Room 124, (620) 792-9239

Jazz Band is open to all students. Music is chosen from all jazz forms including

swing, funk, rock, and Latin. Rehearsals are held twice weekly for one or two

academic credits. Performance awards are available by audition.

Sponsor: Steve Lueth, F-Building, Room 08, (620) 792-9396,
lueths@bartoncce.edu

Orchestra is a College-Community organization composed of musicians inter-

ested in performing in an orchestra. Membership is by audition or special permis-

sion only. The orchestra meets on a schedule in conjunction with spring semester

musicals and presents concert performances.

Sponsor: Steve Lueth, F-Building, Room 08, (620) 792-9396,
lueths@bartoncce.edu

Pep Band performs at home basketball games and other special events as re-

quested by the instructor. This group is committed to promoting spirit and excite-

ment for Barton. Enrollment in Pep Band is necessary for membership. Pep Band

members receive a performance award.

Sponsor: Steve Lueth, F-Building, Room 08, (620) 792-9396,
lueths@bartoncce.edu
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Inframurals

Mission Statement

Recreational sports and activities are a desirable part of a student’s program of
education. Through participation it is hoped that the individual will develop an
appreciation of the worthy use of leisure time and a wholesome attitude toward
physical activity for recreational purposes in life. The goal of Intramurals is to
provide an opportunity to all interested individuals to participate in some activi-
ties of their own choosing, in so far as facilities and equipment permit. Intramural
activities are organized on a team and individual basis, thereby enabling all to par-
ticipate. Interested students should contact Mark Rogers in the Student Housing
Office located in the Kirkman Student Activity Center, (620) 792-9285.

Eligibility

All students enrolled at Barton Community College and all faculty and staff mem-
bers are eligible to participate in any intramural activity except as follows:

A student who has received a collegiate varsity award in a sport or has par-
ticipated in a varsity sport during the current school year cannot participate
in that sport or any similar sport.

The team roster with ALL team members must be filed in the Intramural Office
before the team’s first contest.

Entries
In sports where entries are necessary, there shall be a definite time for closing the
entry and no individual or organization shall be permitted to enter after that date.

Intramural Announcements
Intramural contestants and managers will find important material in the Kirkman
Student Activity Center.

ficademic fiduising

http://bartonccc.edu/instruction/academicadvising/

Advisor’s Responsibilities

Your academic advisor was selected for you from your major area of interest as
indicated on your admissions application. Your assigned academic advisor will
provide a friendly, open environment that will foster self-exploration, self-aware-
ness and self-evaluation thus enhancing a sense of personal identity, and they are
accessible to all advisees and exhibit an open-door policy. Additionally, advisors
assist students in exploring the possible short and long-range consequences of
their choices and to facilitate student’s recognition and acceptance of personal
responsibility for what happens to their lives. Advisors, with the assistance from
their advisee, must focus not just on a semester-by-semester plan but a tentative
college career plan that may encompass several years as well as what may or
may not happen beyond college and training.
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Student’s Responsibilities

Share information with advisors regarding interests, goals, educational, and
career plans.

Share personal information that has a bearing on academic careers. The num-
bers of hours spent at work, responsibilities to family, financial aid status, and
any limitations are all necessary information for advisors.

Be familiar with the College Catalog and the Student Handbook. These are
vital sources of information.

Make a note of advisor’s advising hours and phone number. When students
cannot meet during the designated hours, they are expected to schedule
appointments and to call if they are unable to keep appointments.

Keep a record of graduation requirements. Students should keep copies of ALL
correspondence from the college, and from meetings with their advisors. It is
ultimately the students’ responsibility to fulfill the requirements for graduation.
Be familiar with college deadlines, which can be found in the Student Handbook.
Be willing to contact the appropriate student support services available on
campus. The Student Handbook is an excellent resource.

Be prepared for meetings with advisors, particularly when registering for next
semester. Students should review what courses are still necessary for their
programs and have an idea of what courses they would like to take as electives.
Alert their advisors immediately if they begin to have difficulties that are affect-
ing their class work or continued enrollment.

Be an active participant in the advising sessions.

If students have questions about the advising process or are unclear about the
advising services available at Barton Community College, they should contact
the Advisement Coordinator in the Advisement Center at (620) 792-9225.

Things to Do Before You Meet With Your Advisor

Call or stop by to schedule an appointment with the advisor’s secretary or
leave a voicemail with a phone number.

Have a list of questions you may want to ask.

Be open and honest. Tell your advisor about things that may be affecting your
ability to do your best.

Review the class schedule.

What You Will Find at the Advisement Center:

Change of Major and/or Advisor
Graduation Checks

General Advisement

Course Ouitline for Areas of Study
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fissociate of firfs

Liberal Studies

Associate in Arts (Total Credit Hours — 64)

FOUNDATION STUDIES

Written Communications

O ENGL 1204 | English Composition | 3
O ENGL English Composition Il 3

Oral Communications

OCOMM | 1200 | Interpersonal Communication OR 3
O COMM | 1230 | Public Speakin:

BARTON

COMMUNITY COLLEGE

REQUIREMENTS for EMPHASIS:

OTHER ELECTIVES

College-level Mathematics
OMATH -1828 College Algebra [ 3
3

Literacy

OBSTC
equivalent

1036 | Computer Concepts & Apps OR I 3
[

TOTAL 15

HUMANITIES
9 credits from 2 of the 3 subject areas
At least 3 credits from "breadth" courses

[m] yon o} o Y]y o | o

Fine Arts
a See general education courses list [

ju] General Education Courses
L Arts

O [ | See general education courses list [

[u] [ [

Philosophy / History / Religion
ju] See general education courses list

[m]

TOTAL 9

SOCIAL and BEHAVIORAL SCIENCES
9 credits from 2 of the 3 subject areas
At least 3 credits from the "breadth” courses

Social Science
O | See general education courses list [

[m] | General Education Courses
Behavioral Science

a | See general education courses list
0 [

Economics / Political Science

| See general education courses list [

8] [ [
TOTAL [ 9

NATURAL SCIENCE
a | At least one 5-credit lab science course

O | | See general education courses list

TOTAL 5

PHYSICAL EDUCATION, HEALTH, and PERFORMANCE

Only one credit from Performance course allowed
a See general education courses list
a

TOTAL (2 credit hours minimum) 2

Barton Community College 35

TOTAL 24

Review Date: 02/12
Revision Date: 03/12
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flssociale of Science

Liberal Studies

Associate in Science (Total Credit Hours — 64)

FOUNDATION STUDIES

BARTON

COMMUNITY COLLEGE

6 credits from 2 of the 3 subject areas

At least 3 credits from "breadth” courses

Fine Arts

O [ | See general education courses list [
[u] General Education Courses
Language Arts

O [ | See general education courses list [
[u] [ [ [
Philosophy / History / Religion

[u] See éenera\ education courses list

a

TOTAL | 6

SOCIAL and BEHAVIORAL SCIENCES
6 credits from 2 of the 3 subject areas
At least 3 credits from the "breadth” courses
Social Science

O [ | See general courses list [

[m] General Education Courses

Behavioral Science

O [ See general courses list [
[u] [ [ [
Economics / Political Science

O | See general education courses list [
[u] [ [ [
TOTAL | 6

NATURAL SCIENCE At least one 5-credit lab science course
[m] See general courses list

[m]
TOTAL 10

PHYSICAL EDUCATION, HEALTH, and PERFORMANCE
Only one credit from Per course allowed

] | | See general courses list [

O [ [ |

TOTAL 2

Student Services & Activities

Written/Oral Communications .
TIENGL | 1204 | English Composition | 3 REQUIREMENTS for EMPHASIS:
O ENGL 1206 | English Composition I 3
OCOMM | 1230 | Public Speaking OR 3
OCOMM | 1200 Interpers%nal Cgommunicat\on OTHER ELECTIVES
College-level Mathematics =]
O MATH 1828 | College Algebra =
OMATH | 1829 | Elements of Statistics =
O STAT 1829 | Elements of Statistics 3 =
OMATH 1830 | Trigonometry =
O MATH 1831 Business Calculus | =
OMATH | 1832 | Analytic Geometry-Calculus | —
Comp Literacy o
CBSTC [ 1036 | Computer Concepts & Apps [ 3 TOTAL 25
TOTAL | 15
HUMANITIES Review Date:03/12

Revision Date: 03/12
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fissociate of General Studies

General Studies

Associate in General Studies (Total Credit Hours — 64)

BARTON

COMMUNITY COLLEGE

Barton Community College

37

FOUNDATION STUDIES PHYSICAL EDUCATION, HEALTH, and PERFORMANCE
Written Communication Only one credit from Per course allowed
O ENGL 1204 | English Composition | [ 3 =] | | [
Oral C icati 5] [ [ |
TOJCOMM | 1230 | Public Speaking OR TOTAL (2 credit hours minimum) [ 2
OCOMM | 1200 | Interpersonal Communication OR 3
OCOMM | 1202 | Fundamentals of Speech
College-level i .
oBuUSI 1609 | Business Statistics REQUIREMENTS for EMPHASIS:
O MATH 1806 | Technical Math ot
OMATH 1819 | Business Math E:HER ECECTIVES]
O MATH 1824 | Intermediate Algebra
OMATH | 1828 | College Algebra 3 —
OMATH | 1829 | Elements of Statistics =
O STAT 1829 | Elements of Statistics =
COMATH | 1830 | Trigonometry d
OMATH | 1831 | Business Calculus a
O MATH 1832 | Analytic Geometry 0
Computer Literac! 0
OBSTC [ 1036 | Computer Concepts & Apps [ 3 TOTAL 35
TOTAL | 12

HUMANITIES Rev: 02/12
6 credits from 2 of the 3 subject areas
At least 3 credits from "breadth” courses
Fine Arts
ju] See general education courses list
5] | [ GeneralEducationCourses |
Language Arts
a See general education courses list
a
Philosophy / History / Religion
a See éenera\ education courses list
a
TOTAL [ 6

SOCIAL and BEHAVIORAL SCIENCES
6 credits from 2 of the 3 subject areas
At least 3 credits from the "breadth” courses
Social Science
=] | See general courses list [
=] | General Education Courses |

i Science
=] % See general education courses list I
[u]
Economics / Political Science
o See general education courses list [
=] [ [ [
TOTAL | 6
[ NATURAL SCIENCE

=] | | See general education courses list
O | | General Education Courses
TOTAL 3
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fissociate of fipplied Jcience

Student Name:
Student ID:

COMMUNITY COLLEGE
Placement Scores
[ English [ Math [ Reading |
\ \ |
Program Name
Associate in Applied Science (Total Credit Hours — 64)
T GENERAL EDUCATION REQUIREMENTS REQUIREMENTS for SPECIFIC MAJOR:

At least 15 total credit hours from 3 of the areas

MAJOR REQUIREMENTS

WRITTEN / ORAL CO#UNICATIONS

=|0|0O|c

OTAL

HUMANITIES

Fine Arts

0 [ [ I

[u] [ [ [
| Language Arts

5] [ [ I

[m] [ [ [
Philosophy / History / Religion
5] [ [ I
O [ [ [
TOTAL |

4|0|0(o|o|o|o|o|o|o|o|o|o|o|o| o)

o
=1
>
14

SOCIAL and BEHAVIORAL SCIENCES M.

>

IOR ELECTIVES

Social Science
0 [ I

0 [ [
Behavioral Science

—=|o|o|o|
o
3
>
-

5 I I o

I

ER ELECTIVES

Economics / Political Science

5] [ [ [
TOTAL |

MATHEMATICS / NATURAL SCIENCE
]

[}

O|o|ojo|o|o|o|o|g|

[}

-

OTAL

]

TOTAL

Review Date: 02/10
Revision Date: 02/10

PHYSICAL EDUCATION (maximum of two credit hours) OR

HEALTH (maximum of three credit hours)
[m]

O [ [
TOTAL
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ficademic Plan

Total Hours Required: 64 (16 hours per semester)
Four-Semester Schedule

S : [] Fall_[] Spring Year: Course # | Course Name Hrs
Course # Course Name Hrs

TOTAL
TOTAL

Semester: [ | Fall [] Spring Year:
Semester: [ ] Fall [] Spring Year: Course # Course Name Hrs
Course # Course Name Hrs

TOTAL
TOTAL
Other

Comments
S : [] Summer [ ] Transfer Year:
Course # Course Name Hrs
TOTAL
: [] Summer [] Transfer Year:

Course # Course Name Hrs
TOTAL
S : [] Fall []Spring Year:
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Tesling

Students entering college for the first time without SAT, ACT, Accuplacer or
ASSET scores must take the Accuplacer or ASSET test. Students must have test
scores on file if they are pursuing a certificate or associate’s degree or are enroll-
ing in a general education class requiring specific test scores. Test scores will
be used to place students in the appropriate English, reading or math course.
Individuals requiring testing accommodations due to disability should contact the
Testing Coordinator at (620) 793-9344.

Testing provides both the student and the adviser an effective tool to assure aca-
demic success. Through enroliment in proper courses, students are more likely
to meet their academic goals. Students without a high school diploma who plan
to enroll are required, under the “Ability to Benefit Program,” to pass the ASSET
test if they plan to qualify for any grant, loan or work under Title IV of the HEA.

Other Tesling Jeruices

Instructor Assigned Testing: Student Services may conduct other assessments
or testing as required by individual instructors or departments.

Proctoring: Proctoring services are available for campus make-up exams,
students enrolled in 100% online classes, and students enrolled through other
schools.

The following nationally normed instruments can be administered:

e ACT: An entry-level test required by many colleges, administered at Barton in
October, December, and April, fee paid directly to ACT. Students may register
by going to www.actstudent.org.

e CLEP & DANTES: An instrument provided by College Board which allows you
to receive credit for informal learning by “testing out” of entry-level classes.
Primarily designed for the adult student; fee paid directly to College Board/
CLEP. Barton charges a $15 administration fee. Military personnel wishing to
take a CLEP test may qualify for DANTES funds.

* COMPASS: Fort Riley students only. A computerized placement test to deter-
mine the level of math, English, and reading in which a student would be most
successful. Available at no cost to Barton students.

* ACCUPLACER: Great Bend campus students only. A computerized untimed
placement test used to determine the level of math, English, and reading in
which a student would be most successful. Available at no cost to Barton
students.

* ASSET: A 25-minute timed test used for placement into specific English and
math classes. Available at no cost to Barton students.

Tests Administered Through Other Testing Agencies
* Automotive Service Excellence Exam (ASE)
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Career Cenler

www.careercenter.bartonccc.edu

Career Exploration - Barton’s Career Counselor is available to assist you with
choosing a career that fits your personality and interests. Assessments of your
interests, abilities, and values are available to guide you into a major and help
you to make good career decisions. Further career exploration resources are
available through the Career Center such as books, videos, job shadowing, and
assistance with research on the Internet. The Career Center office is located in
the north end of the Learning Resource Center.

Internships/Job Shadow - An internship in your chosen career area can be
arranged through the Career Center. Internships are work experiences that
enhance your learning and help you to verify your career choice or encourage
you to explore further options. Internships are often unpaid work and may or may
not be for college credit.

Job Search Assistance - Resources and personal assistance are available to
help you to write a resume and cover letter, complete job applications, develop
your interview skills, and complete a thorough job search. Mock interviews for
you to practice your interviewing skills and on-campus interviews with prospective
employers are coordinated through the Career Center.

Part Time Employment - on-campus, off-campus and full time positions are
posted on our website www.careercenter.bartonccc.edu. We do have a bulletin
board located outside the career center office which is located in the north end of
the Learning Resource Center. The Career Center bulletin board located on the
north end of the Learning Resource Center lists part time employment opportuni-
ties in the area. Jobs are also listed in the Interrobang, the student newspaper.

Transfer Information - College catalogs, brochures, and applications for admis-
sion and scholarships from public and private colleges in the state of Kansas are
available to you, as well as transfer equivalency of Barton courses to other institu-
tions. Information from colleges in other states will be obtained at your request.
Personal assistance, guides to two-year and four-year institutions in the United
States, the DISCOVER program, and the Internet will assist in finding the right
college for you. Admissions representatives from four-year institutions are avail-
able on campus each semester. Check with the Career Center or our website for
specific dates and times.

Computer Lab

To familiarize and expose the general student population to the use of computers
and software, the computer lab makes available IBM compatible PCs. Qualified
personnel are available to assist with Internet access, word-processing, and other
computer assignments. In addition to a wide variety of networked software, the
lab provides access to a number of subject-specific programs. The computer lab
is located in the north end of the Learning Resource Center.
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Student Use of Computer/Campus Computing Systems Policy

Barton Community College is fortunate to be able to provide advanced com-
puter technology for its students’ use. The College has established guidelines for
student computer usage. However, these guidelines shall not be considered all-
inclusive and, in addition to the procedures reflected in the guidelines, students
are required to comply with all departmental and computer lab requirements.

Tutoring - Peer and professional tutoring is provided free of charge. Tutoring
locations and schedules are posted at www.tutoring.bartonccc.edu.

Disabilify Services

Services are available to students (on-campus or online) with physical or learning
disabilities in order to promote equal educational opportunities. Accommodations
are modifications or adjustments that allow students with disabilities an equal op-
portunity to participate in and benefit from educational programs. Reasonable ac-
commodations are provided on an individualized, as-needed basis. At the college
level, students with disabilities must self-declare and provide recent and profes-
sional documentation regarding the disability, which should include how the dis-
ability affects the student’s academic performance, as well as suggested accom-
modations. The student must take the first step of self-advocacy by making sure
they contact a disability advocate at (620) 786-1102, preferably prior to the start of
classes, to allow adequate time for accommodations to be set in place.

Students may contact disabilityservices@bartonccc.edu or

* Barton Main Campus students can come to the north end of the Learning
Resource Center, or call the Barton disability number, (620) 786-1102.

* Fort Riley Campus students can contact the Student Services Office in
Building 217, Room 105, or call (785) 784-6606, or call the Barton disability
number (620) 786-1102.

* Bartonline students can call 1-855-509-3367 or call the Barton disability num-
ber (620) 786-1102.

For more information see the U.S. Department of Education Office for Civil Rights
publication “Students with Disabilities Preparing for Postsecondary Education:
Know Your Rights and Responsibilities”.

Child Development Center

http://cdc.bartonccc.edu

Students, faculty, and staff with children between the ages of 2 weeks and 12
years have access to the Child Development Center located at the Barton County
Campus on a space-available basis. The Center is open from 7 a.m. to 6 p.m.
whenever College offices are open. The Center remains open for child care ser-
vices on Fridays in summer when the Barton County campus offices observe a
summer schedule. Located adjacent to Cottonwood Hall (the 3-story Phase IV
Housing Complex - see map on page 106), the Center provides care for as short
a time as one hour and as long as eleven hours each day.

The Center is licensed by the State of Kansas to provide care for up to 66 children
during each academic semester. The Director of the Child Development Center
can be reached at (620) 786-1131 or (620) 792-9360 to provide information
about Center enroliment.
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College Health Services

Barton Community College employs a registered nurse full-time from August
through May.

Clinic hours are:

* Monday, Wednesday, and Thursday from 8:00 a.m. to 4:00 p.m.

* Tuesday from 8:00 a.m. to 5:30 p.m.

* Friday from 8:00 a.m. to 3:00 p.m.

» After hour emergency contacts can be made by calling cell phone
(620) 786-0392.

Basic services are free to all students and employees of the college. All expens-
es incurred through medical, dental and eye referrals are the responsibility
of the student, parent or guardian.

The mission of the College Health Program is to help maintain a state of optimum
health, both physical and emotional, among the students, faculty and staff.

Services available include:

+ First aid and emergency care. THE COLLEGE NURSE

« Routine health checks. CAN BE REACHED:

¢ Assistance with medical, dental and
eye referrals LOCATION: Union, Room 206

* Immunization updates through OFFICE PHONE: (620) 792-9233

arrangement including meningitis and CELL PHONE: (620) 786-0392

influenza vaccines
« Allergy injections with approval of pre- | E-MAIL: brockk@bartonccc.edu

scribing physician and college nurse
* Assistance with family planning, STD and HIV counseling
* Medical information source

Immunization Information

Barton Community College follows the established recommendations of the

Kansas Department of Health and Education (KDHE) and the American College

Health Association (ACHA).

* Proof of immunizations is not required but is HIGHLY recommended that all
college students review and update their immunizations.

* Informative guidelines on immunizations are available in the Student Health
Office.

* Limited immunizations may be obtained through Student Health Services at
the beginning of each semester. A minimal fee is charged and pre-registration
is required. A list of available immunizations and fees may be obtained in the
Student Health office.

* Housing students and international students are asked to provide immuniza-
tion information along with health assessment at enroliment.

* Al INTERNATIONAL STUDENTS are mandated to be seen in Student Health
within 24 hours of arrival on campus. Mandatory TB screening will be com-
pleted, along with a health assessment including review of immunizations. The
TB screening and updates of immunizations will be required to be completed
prior to attendance of classes.

* On campus housing students will be required by the Kansas Board of Regents
to show documented proof of meningitis immunization or sign a waiver.
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Tuberculosis Screening and Assessment

2613A - Tuberculosis Prevention and Control
In compliance with Kansas Statute KSA 2009 Supp. 65-129, Barton Community
College has instituted a tuberculosis prevention and control policy for students.

All first time students enrolled and entering classroom settings will complete tuber-
culosis screening questionnaire prior to enroliment and/or starting classes. (Ex-
empt students will include those participating in continuing education programs,
seminars, inmates at Correctional Facilities and Fort Riley students enrolled in
Military focused college programs**.) Finalization of initial classes will be placed
on “hold” until requirements of screening questionnaire have been completed.

Students determined as “high risk” for tuberculosis as defined by Kansas Depart-
ment of Health and Environment guidelines will be required to complete a Tuber-
culosis Risk Assessment. TB testing results are required prior to the start of the
student’s first course.

Any student who is not in compliance will not be eligible to attend classes, enroll
for a subsequent semester or term, and obtain an official academic transcript or
diploma until requirements have been met.

All international students (on the Great Bend campus) will be required to report to
Student Health Services within 24 hours of arrival on campus or Monday morning,
if arrival is through the week-end. Health assessments and TB Risk Assessment
will be completed at this time.

Disease Reporting Requirement
State laws and regulations require that cases of tuberculosis be reported to local
and state health departments.

Collaboration with Barton County Health Department (BCHD) will insure proper re-
porting and instigation of treatment plans. The Kansas TB Control Program along
with the BCHD provides assistance with medications for the treatment of TB infec-
tion and disease.

**(Military focused college programs consist of classes generated by the Army
and taught by Barton faculty to provide military training/education.)

Link to Kansas state regulations on Tuberculosis Prevention and Control Policy
http://www.kdheks.gov/tb/download/KAR_28-1-30-32_Proposed_Regs.pdf.

Link to the state bill signed in March 2011
http://ksleqislature.org/li/b2011_12/statute/065_000_0000_chapter/
065_001_0000_article/065_001_0029e_section/065_001_0029¢e k/.

(Based on policy 1612; approved by President on 5/29/12)

Medical Insurance

Information on medical insurance policies provided through private agencies
is available at the Student Health Office. The College does not have a plan or
endorse any particular plan.
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Counseling

Professional counseling is available to help students with personal issues or aca-
demic concerns that would ultimately affect the achievement of their academic
goals. Counseling is also available to assist students in exploring choices, recog-
nizing consequences, and assuming personal responsibility. Referral services are
available for career counseling on campus, as well as for community resources.
For counseling services, call (620) 792-9295.

If you are depressed and have had thoughts of suicide, or if you have a friend who
has talked of suicide, please seek help immediately. Come, or bring the friend, to
the campus counselor (792-9295) in Student Services, located in the north end of
the Learning Resource Center, to the local Center for Counseling (open 24-7 at
792-2544) or talk to someone you trust or to whom you feel connected.

If you’re not sure or want more information about depression, suicide, or other
topics you want to know about but are hesitant to ask, check out: www.Ulifeline.
org which has drug information sites, a depression screening site, and links to
local and national resources.

Go to our Barton Counseling website: http://counseling.bartoncce.edu for many
web links for mental health and addiction information and screening services, as
well as many self-help websites for test anxiety, study skills, stress and anxiety
issues, adjustment to roommates and college life, and relationships.

FAMILY CRISIS CENTER NATIONAL SUICIDE
(sexual or domestic violence) PREVENTION HOTLINE
(620) 792-1885 1-800-273-TALK (8255)

On-Campus Housing

Resident Hall Requirements

» Barton Community College provides campus based student housing that will
accommodate a total of 292 students. ADA compliant rooms available.

e Barton Community College requires that all full time students (those enrolled in
12 semester hours or more) with a total of less than 24 successfully completed
college hours reside in student housing. Additionally, students must maintain full
time student status (12 semester hours) to remain in student housing. Students
are exempted from the policy if they meet one or more of the following criteria:

v Student is married

v Student is 21 years of age or older

v Student has a child or children who reside with him or her

v Student is a resident of Barton County or a border county and is residing
with parents, legal guardian, or immediate family member of legal age.

» Student housing contracts remain in effect for the entire academic year.
Contracts are processed on a first come, first served basis.
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Costs

Living Center Costs and Payment Plan includes Room and Board.
Cost subject to change without notice.

19 Meal Plan: Double Occupancy

Total due for academic year ...........ccccoeeceviiiciiccnnne, $4,880
*1st SEMESLEr .oovvveiiiieieeee e $2,440 per semester
*2nd semester ... $2,440 per semester

*Students who choose to pay the entire semester at the time the first payment is due will
receive a 4% discount.

19 Meal Plan: Meals can be used at any serving time, during any one week
Sunday through Saturday. Three meals served five days a week and four meals
on the weekends are available for you to choose from.

Housing refunds (excluding deposit) are based on a declining scale during the
semester. Prices subject to change.

*Single room rate (additional fee) $500
*After the start of the semester, if a single room becomes avail- | Per
able, additional fee will apply to guarantee a single room. semester

Deposit

A deposit of $120 is required to initiate a housing contract. Housing is reserved
on a first come first serve basis. The required housing deposit includes a $100
facility deposit and a $20 programming deposit. Mandatory housing meetings are
held once each semester with attendance resulting in a $10 refund per meeting. It
should be understood that only up to $70 is refundable upon satisfactory comple-
tion of your living center commitment.

Non-Resident Visitation Hours

Sunday through Saturday - 10:00 a.m. to midnight. Any visitor under the age of
18 and not a member of the immediate family of a housing resident will not be
allowed in student housing or on student housing grounds. Visitors who violate
this policy may be arrested for trespassing.

Residents may be allowed to host overnight non-resident guest(s) by notifying
the Coordinator of Student Housing in writing 48 hours in advance. Guests must
be a minimum of 18 years old, unless they are a member of your immediate fam-
ily. If advance notification is not followed, the standard fine will apply. Guests
may stay no longer than three days, and must abide by all housing policies and
procedures. Please be considerate and ask your roommate’s permission before
having an overnight guest in your room as well.
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Barton Community College Jecurity Department

At Barton Community College the safety and well-being of our students, faculty,
staff and visitors are of utmost importance. With the support of other departments,
we have many people involved in keeping this campus safe and secure; however,
a truly safe campus can only be achieved with the cooperation of all students,
faculty, staff and visitors.

Any student, college employee, or visitor who witnesses a crime or accident should
contact the Barton Community College Security office. The Security office is located in
the Technical Building, Room 154, or they can be reached by calling (620) 792-9217.

Campus Security Personnel
Security Officers patrol the campus 24 hours a day and make periodic build-
ing checks as well as patrolling the housing facility area. Security Officers work
closely with Facility Management and the Coordinator of Student Housing to try
to maintain a tight key control.

The Facility Management Department maintains the College buildings and
grounds with concern for safety and security. Facility Management employees
inspect campus facilities regularly, promptly make repairs affecting safety and
security, and respond to reports of potential safety and security hazards such as
broken windows, locks, and repair or replace malfunctioning lights.

The Security Department assists the Facility Management Department by reporting
potential safety and security hazards. Students, faculty and staff also may call the
Security or Facility Management Department to report safety and security hazards.

Public Safety
The Barton Community College Security Department provides several functions
to the college community, some of which are as follows:

e The Barton Community College Security Department provides a 24 hour a
day, seven days a week patrol function on campus, parking lots, and living
quarters. Barton Community College Security personnel are commissioned by
authority of the State of Kansas under K.S.A. 72-8222 which gives them the
authority to possess and exercise all general law enforcement powers, rights,
privileges, protections and immunities in every county in which there is located
any part of the territory of the school district or community college.

» Officers are responsible for a full range of public safety services including
assistance in medical emergencies, fire emergencies, traffic regulations,
accidents, enforcement of laws regulating under age drinking, the use of con-
trolled substances, weapons and other incidents.

* Criminal acts and other emergencies on campus can be reported 24 hours a
day, seven days a week by calling Ext. 217 while on campus or (620) 792-
9217 from an off campus phone. If you would like to talk to Security personnel
in person, the Security office is located in Room 154 of the Technical Building.

e The Security Department will make an incident report on any crime or unusual
activity reported to the Department, which will be kept on file for at least three
years or longer.
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* Security personnel have concurrent jurisdiction on campus with the Barton
County Sheriff’'s Office. The Barton County Sheriff's Office will respond to
assist if needed and are always ready to help with major crimes or other func-
tions on campus.

* The Security Department shares information with both the Barton County
Sheriff's Office and the Great Bend Police Department on arrests and serious
crimes. The identification number of any stolen vehicle and other property, if
available, may be reported to one or both departments and may be entered
into the National Crime Information Center by either department.

Public Service

Security Officers are often called to assist student and faculty in other ways. One
of the extra duties they perform, time permitting, include jump-starting automo-
biles whose battery has run down. If you have a special request, contact the
Security Department at Ext. 217.

Prevention of Crime

Barton Community College is a community of students, faculty and staff. Like all
small communities, there will be incidents of property loss and other daily prob-
lems where people reside and work in close proximity to one another. Our job is
to lessen the occurrences of such incidents.

The Security Department is responsible for the safety and security of the college
campus. This task cannot be accomplished alone. Crime prevention and security
awareness are self-serving qualities. We need the assistance and cooperation
of each student, faculty and staff member. Some ways you can assist us in this
endeavor is as follows:

1. Report all suspicious persons as soon as possible.
2. Report any crime as soon as possible.
3. Be watchful when walking alone on campus after dark.
* If going out at night, ask a friend to go with you.
* Stay in lighted areas and report any lights that are not functioning properly
or areas that are dimly lit.
4. Keep money and valuables in a safe place.
* Don’t flash a large amount of money if you have it on you.
5. Be sure that your room is locked when you leave it unattended.
6. Do not lend or give the key to your room to anyone.
7. Be especially watchful at night in the parking lot if you are alone.
« If your car is unlocked, always look in the back seat and floor board before
entering.
* As soon as you get into your car, lock the doors before starting.
* Do not pick up hitchhikers on or off campus.
8. Always be aware of your surroundings and keep in mind an escape route.
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Crime Stoppers

P I, “We don’t want your name, just your information.”

: 620-792-1300 or 888-305-1300
S History

Crime Stoppers of Great Bend and Barton County is a
non-profit organization of citizens against crime that
was founded in 1984. This program is a member in
good standing with the Kansas Association of Crime
Stoppers and Crime Stoppers International, Inc. which
the parent organization that oversees nearly 900 pro-
grams throughout the world. Through an integral net-
working system these programs have been responsible
for solving over 419,000 felony crimes, resulting in the recovery of almost $3 bil-
lion worth of narcotics and stolen property. Most incredibly, these programs have
provided information from ANONYMOUS callers, resulting in a conviction rate of
96 percent worldwide.

Locally, Crime Stoppers of Great Bend and Barton County has cleared over 200
crimes with over $500,000 worth of narcotics and stolen property recovered result-
ing in a conviction rate of 100%.

The concept of scholastic Crime Stoppers was originated in Boulder, Colorado in
1983. Since that time the Boulder program has been a great success, and serves
as an international role model for other communities hopeful of initiating such a
program.

Crime Stoppers of Great Bend and Barton County has made a commitment to
launch a scholastic program at Barton. They are also pleased to announce that
they have formed similar scholastic programs in all of the county middle schools
and high schools.

Definitions

Victim - Any member of the College against whom a crime has been committed.
Faculty Coordinator - The faculty representative who will administer the program
at Barton.

Informant - Anyone with information about a crime or information that will
prevent a crime.

Barton Crime Stoppers - A team of six student board members, faculty coor-
dinator and support staff. The goals of this group are to create an awareness of
crimes being committed on campus, reduce victimization resulting from criminal
acts, reduce the use and sale of alcohol and drugs and to promote caring and
pride at Barton.

Guaranteed Anonymity - A commitment from the College, Faculty Coordinator,
President, staff and Crime Stoppers of Great Bend and Barton County. The coor-
dinator will not be questioned as to the identity of the informant.
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Operational Procedures

Step 1 - Anonymous Informant - The informant calls Crime Stoppers of Great
Bend and Barton County at (620) 792-1300 or toll free at 1-888-305-1300.
The informant does not identify him- or herself and no recording or caller I.D.
is used. The informant indicates that the call is in relation to a crime occurring
at Barton. If the information is related to a crime that is beyond the College’s
jurisdiction and adjudication power, the detective answering the phone will
relay the information to the proper law enforcement agency. If the information
is related to a crime that falls within the jurisdiction and adjudication power of
the College, the detective will immediately relay the information to the Faculty
Coordinator.

Step 2 - Investigation - The information will be provided to an investigating
officer or the Faculty Coordinator, depending on jurisdiction. If the case falls
in the jurisdiction of a local law enforcement agency, the investigating officer
works the case in cooperation with the Faculty Coordinator.

Step 3(a) - Reward - The caller periodically needs to call the Crime Stoppers
Phone to check on the progress of the investigation. When the case is solved,
the Detective manning the line will advise the informant to call back after
the Barton Board has had a chance to meet and consider a reward. When
the case reaches a final conclusion it will be presented to the Barton Crime
Stoppers Board for review and consideration of a reward. When the informant
calls back, the Detective will advise him or her of the amount of the reward and
the informant will be asked to go to a local financial institution after a certain
date and provide the number that has been assigned to their information. At
the financial institution, the informant can go through the drive-thru or submit
the number to the receptionist and be given an envelope with the cash reward.

Step 3(b) - Felony Rewards - In the case of a felony reward, the information
will be given to the Crime Stoppers of Great Bend and Barton County Board
for review and may be referred back to the Barton Crime Stoppers Board for
a decision.

Program Objectives

To make the student body aware of the importance of reducing and
preventing alcohol and drug use and/or sales.

To reduce or prevent the number of crimes committed on College property.
To reduce or prevent the amount of vandalism of College and personal
property.

To maintain a good working relationship with local law enforcement officials.
To have a mechanism in place which will allow students to pass along vital
information to help solve crimes.

To provide an anonymous opportunity for all students to i
report a crime without fear or retributions. K
To make the College a safe and rewarding place for all J

students to learn.
To develop a sense of trust and dignity of faculty and stu-

dents.
“We don’t want your name, just your information.” %

620-792-1300 or 888-305-1300
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Crime Defection and Prevention

Policies & Procedures

The College has several policies relating to crime detection and prevention.
They are included in various publications available for your use and review. The
College policies can be viewed starting on page 82. College Policies regarding
crime detection and prevention include the following:

Emergency Action & Disaster Plan
http://bartonccc.edu/pdf/publications/eocp/EOPPIlan.pdf

Barton Community College is committed to the safety of its students, employees,
and community-at-large. The Emergency Response Team is charged with plan-
ning, implementing, and communicating actions to be taken by employees and
students in response to and number of possible emergencies.

Reporting Criminal Actions

Barton Community College Security Officers possess all law enforcement powers
by the State of Kansas under K.S.A. 72-8222. The Security Department consists
of six (6) full time officers. The College allows for the confidential reporting of
crimes. The Department maintains a 24 hour answering service, 365 days a year.
Security Officers respond to calls for emergency or routine services and may also
take incident reports in the Security Department located in the Technical Building,
Room 154, or they can be reached by calling (620) 792-9217.

Officers in this department receiving information in reference to a crime occurring
on campus will initiate a written report of that crime. Reports dealing with crimi-
nal activity are brought to the attention of the Security Officers and may also be
reported to the Barton County Sheriff’s Office for further investigation, if needed.
A Standard Offense Report will also be made and sent to the Kansas Bureau of
Investigation.

These reports may be forwarded to the office of the Barton County Attorney for
possible criminal charges. The County Attorney has final discretion over the dis-
position of all criminal cases.

Student Right-to-Know and Campus Security Act
http://bartonccc.edu/instruction/security/righttoknow.htmi

In compliance with the Student Right-to-Know/Campus Security Act and the
Jeanne Clery Disclosure of Campus Security Policy/Campus Crime Statistics Act,
it is the policy of Barton Community College to make readily available to all pro-
spective/current students and college staff the following information on an annual
basis concerning:

* The completion or graduation rate of all full-time, first-time certificate or
degree-seeking undergraduate students, as well as the average completion
or graduation rate of students who have received athletically-related student
aid, and

* The disclosure of crime statistics within specific classifications and arrests
indicating reported incidents as required by law.

Barton Community College adheres to the Campus Security Act (public Law 101-

542). Current statistics are posted in each building and available upon request

from the Campus Security office located in the Technical Building, Room 154.
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Graduation Rate - Disclosure of Graduation Rates of all Full-time, First-time
Students
http://bartonccc.edu/administration/research/administration/gradratesathl. pdf
Printed copies of the Annual Report and Crime Summary and the Jeanne Clery
Disclosure of Campus Security Policy and Campus Statistics Act are available
upon request from the Student Services Office located in the north end of the
Learning Resource Center.

Security 1.D. Policy

Faculty, Staff, and Students of Barton Community College may be required to
show their College I.D. to security personnel on an as needed basis. We are
implementing this policy for the safety and well being of the entire College
Community. PLEASE REMEMBER TO HAVE YOUR COLLEGE |.D. HANDY AT
ALL TIMES.

Personal Appearance

The College recognizes that a wide variety of personal styles, concerning appear-
ance and clothing, are generally accepted in the local community. You should be
guided in your personal appearance by your plans for part-time jobs while at the
College or for full-time employment upon leaving the College. Shirts and shoes
must be worn in all buildings.

Access to Campus Facilities

The Barton Community College Security Department controls access to College
facilities. After-hours access to academic buildings is allowed only to personnel
who have a legal and legitimate reason to be in the buildings after hours. Students
who need to stay late inside one of the buildings must have permission from a
College official to remain inside the building. Anyone found inside a building at clos-
ing time without permission will have to leave upon request of the Security Officer.
Anyone needing to remain inside the building after hours should:

* Have the College official who has granted permission contact the Security

Office and advise the Security Officer that the person will be staying late.

Drug and filcohol flbuse Education Programs

Consistent with its educational mission, the College also assists its members in find-
ing alternatives to alcoholic beverage and drug abuse and provides services and
resources for college members who experience alcohol or drug related difficulties.
For more information contact the Dean of Student Services at Ext. 226 or in L-137.

Alcoholic Beverages

Barton Community College seeks to encourage an academic environment that
maintains and promotes the health, safety and welfare of all members of this cam-
pus. In keeping with those objectives, the College has established policies and
guidelines governing the possession, sale and consumption of alcoholic bever-
ages on the campus: Drug-Free Schools and Communities Act Policy.

Possession or consumption of alcoholic beverages is not permitted on property
owned or controlled by Barton Community College. Also, intentionally or know-
ingly selling, or intentionally or knowingly furnishing alcoholic beverages to per-
sons under the age of 21 years, is a violation of College rules and laws of the State
of Kansas under K.S.A 41-727 and K.S.A. 21-3610.
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Likewise, the consumption and/or possession of all alcohol is prohibited at
all times on campus, and off campus for activities and experiences when said
activities and experiences are sponsored by and/or under the auspices of Barton
Community College.

Gambling
Gambling is not permitted on campus or at any College-sponsored activity off
campus.

lllegal Drugs

Barton Community College does not condone the possession, sale, distribution
or use of illegal drugs or other hallucinogens on the campus. Anyone known to
be possessing, using, selling or distributing such drugs is subject to disciplinary
action as well as arrest and fine or imprisonment according to State Statute K.S.A.
65-4127.

Likewise, the consumption and/or possession of all illicit drugs are prohibited at
all times on campus, and off campus for activities and experiences when said
activities and experiences are sponsored by and/or under the auspices of Barton
Community College.

Smoking

In accordance with KSA Bill No. 21-4010, smoking is prohibited in all College
buildings. A Barton policy passed effective Spring 1994 states that no tobacco
products (including smokeless tobacco), are allowed in any College building.

The Tobacco Free Campus Policy can be viewed at http://dev.bartoncce.edu/
administration/policiesprocedures/policies/facilitiesequipment.html#1210

Drug-Free Schools and Communities Act Policy
Refer to Policy on page 92.

College Closing Procedure

2100 - College Closing - Inclement Weather

The Vice President of Instruction and Student Services or his/her designee upon
consulting with the Dean of Administration is responsible for the decision to
close the College at all locations for inclement weather. College employees and
students are expected to be at their assigned workplace or classroom, unless the
College is closed or their classes/activities cancelled.

Employees and students who face hazardous conditions and/or unusual circum-
stance as a result of inclement weather are expected to contact the appropriate
supervisor or faculty member to make arrangements to be absent or arrive late.

In addition, the College president or designee has the authority to temporarily
cease the operation of the College, or any campus and/or instructional location
for any reason he/she deems prudent.
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Barton Campus
The College will inform the following media of college/class cancellations:

* KSNW-TV (channel 3)

* KAKE-TV (channel 10)

* KWCH-TV (channel 12)

» Eagle Radio - KVGB 1590 AM / KHOK 100.7 FM / KBGL 106.9 FM /
B 104.3 FM (GB)

* Rocking M - KZRS/Star 107.9 FM (GB)

* KRSL 990 AM / 95.9 FM (Russell)

» Eagle Radio - KAYS 1400 AM / 103.3 FM (Hays)

* KHCT 90.9 FM - Radio Kansas (Hutchinson)

* KHUT Country 102.9 FM / KHMY 93.1 FM (Hutchinson)

In addition, the College will post a message on its telephone system which can
be accessed at (620) 792-2701. Messages will also be posted to the College’s
website. Text message alerts will be sent to those subscribed to this service.

Workforce Training & Community Education (WTCE) Events may be can-
celled by the Executive Director, Director or Coordinator responsible for specific
programs in consultation with the instructor if conditions at the site warrant. The
Workforce Training & Community Education team and instructor will contact
affected students. Notification of such cancellations will be forwarded to the Dean
of Workforce Training & Community Education who in turn will notify the Director
of Public Relations and Marketing (or designee) so that cancellations may be
made in conjunction with other college closing announcements, as applicable. If
the Director of Public Relations and Marketing (or designee) is unavailable, the
Dean will contact the media directly with the cancellation information.

College Advantage classes will be cancelled if their sponsoring high school is
closed. Students in this program are to notify their college instructor concerning
missed coursework.

WTCE events offered in conjunction with other higher education learning institu-
tions, clinical sites or business & industry will utilize closing procedures specific
to the off-campus program site.

Fine/Performing Arts Events

Any such event under the supervision of the Dean of Academics that occurs on
a week day (Monday-Friday) should come under the same consideration for any
such closing of school/classes.

Recommendation of closing such events occurring on weekend dates shall be
the responsibility of the Dean of Academics. The Dean will be responsible for
contacting the Vice President of Instruction and Student Services and the office
of Public Relations and Marketing.

Any such event held in the Fine Arts Building and/or auditorium from an outside,
non-Barton organization (weekday and weekend), decision to close should be the
responsibility of the Dean of Administration.
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Learning Resource Center

The Director of Learning Resources may close the LRC in the event of inclem-
ent weather on the weekend or in the evenings when the college is not other-
wise open for classes. The Director will be responsible for contacting the Vice
President of Instruction and Student Services and the office of Public Relations
and Marketing.

Athletic Department

Athletic Department events may be cancelled by the Director of Athletics in con-
sultation with visiting colleges. Notification of such cancellations will be forwarded
to the Coordinator of Sports Information and Event Operations who in turn will
notify the media and post the cancellation on the Barton Athletics webpage.

Shafer Art Gallery

The Gallery will follow the College’s closing policy during regular business hours.
For special events or public openings held after regular college hours then the
closing procedure will follow these guidelines.

The Director of the Shafer Gallery and the Executive Director of Institutional
Advancement will consider the scope of the event, the guests attending, and the
severity of the weather at the time of the event. Notification of any cancellations
will then be as follows:

Director of the Shafer Gallery will notify:

1. Vice President of Instruction and Student Services and/or the Coordinator of
Facility Management;

2. Director of Public Relations and Marketing (or designee) so that the cancella-
tion may be made in conjunction with other college closing announcements,
as applicable; and

3. If the Director of Public Relations and Marketing (or designee) is unavailable,
the Director of the Shafer Gallery or the Executive Director of Institutional
Advancement (or both simultaneously) will contact the media directly with the
cancellation information.

Silver Cougar Club Events

The Coordinator of Fund Raising and Special Events and the Executive Director of
Institutional Advancement will consider the scope of the event, the guests attend-
ing, and the severity of the weather at the time of the event. Notification of any
cancellations will then be as follows:

Coordinator of Fund Raising and Special Events shall notify:

1. Director of Public Relations and Marketing (or designee) so that the cancella-
tion may be made public through all communication media; and

2. If the Director of Public Relations and Marketing (or designee) is unavailable,
the Coordinator of Fund Raising and Special Events or the Executive Director of
Institutional Advancement (or both simultaneously) will contact the media directly.

Due to the nature of Silver Cougar Club Events (the Foundation has a list of
specific attendees), the Coordinator of Fund Raising and Special Events, along
with the Foundation staff will personally contact each attendee to notify them of
the cancellation and rescheduling of the event when appropriate. In those cases
where an event cannot be rescheduled and members have been charged an
event fee — those funds will be refunded or credited to the next event, depending
on the wishes of each individual attendee.
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Fort Riley Campus

Classes will only be cancelled if the Command at Fort Riley declares the Fort to
be closed and non-essential personnel are excused from reporting for duty. Upon
notification, the Dean of Fort Riley Learning Services and Military Operations, and
the Dean of Technical Education will take the following action:

College Programs, LSEC and BSEP (Dean of Learning Services and Military

Operations)

1. Initiate the Barton-Fort Riley Inclement Weather “Calling Tree”;

2. Inform the College President and/or Vice President that classes are cancelled;

3. Coordinate the cancellation of evening cases with the Director, Army
Education Center;

4. Disseminate information regarding the cancellation of classes via appropriate
media; and

5. Test message alerts will be sent to those subscribed to this service.

The Administrative Assistant, Barton-Fort Riley, will develop and maintain an
accurate “calling tree” and ensure that all personnel know how to use it. Fort Riley
personnel will execute their portion of the “calling tree” and will ensure that their
personnel information is accurate.

Military Programs and Grand View Plaza (Dean of Technical Education)

1. Verify with G-3 that the military classes will be cancelled;

2. Initiate the Military Programs/Grand View Plaza “Calling Tree”; and

3. Coordinate with Fort Riley Dean of Learning Services and Military Operations
regarding the cancellation of classes via appropriate media.

The Director of Military Programs, Barton-Fort Riley, and the Administrate
Assistant Grand View Plaza will develop and maintain an accurate “calling tree”
and ensure that all personnel know how to use it. Military Programs personnel
will execute their portion of the “calling tree” and will ensure that their personnel
information is accurate. (Based on policy 1105; revised and approved by President on 3/9/10)

Traffic Enforcement Policy

The Board of Trustees of Barton Community College has given the Director of
Campus Security the authority and responsibility to control and regulate traffic on
property owned or controlled by the College. Rules must be established and fol-
lowed so as to control traffic and parking while on College property. The following
is a general outline of the traffic and parking policy of Barton Community College.

Traffic Control

Traffic control signs are placed throughout the college campus. These signs all
conform to Kansas Statutes in K.S.A. Chapter 8, which is the chapter that deals
with traffic signing and traffic control. All signs are approved by the State Highway
Traffic code as authorized signs and are all recognized traffic control signs.

Signs are placed so as to control traffic in the safest possible manner without
being a burden upon any person wanting to drive upon the campus. Violations
of traffic control signs (speeding, no parking, fire zones, handicap parking, etc.)
may either be handled by a citation issued and taken care of internally through
the College or may be subject to a Traffic Infraction as set forth in Kansas Statute
K.S.A. Chapter 8 and a citation issued to Barton County District Court.
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Further, legally recognized traffic control, such as curbs painted yellow, parking
stalls painted blue with a wheel chair symbol, yellow painted areas adjacent to fire
plugs etc. will all be enforced and persons parking in these areas will be subject
to a citation being issued as described in the previous paragraph.

No motor vehicle, including but not limited to, motorcycles, mopeds, motor scoot-
ers, or motorized bicycles will be allowed to operate on sidewalks, pedestrian
walks, lawns or grassy areas on campus except for authorized motor vehicles
operated by College officials while engaged in business for the College, or utility
vehicles operated at the direction of a College official.

Parking Lots

Unlike most other colleges and universities there are no parking stickers
required except for housing students. There is no reserved parking for faculty,
staff or student personnel with the exception of the lot on the east side of the
Technical Building which is restricted to vehicles owned and operated by Barton
Community College and the lots located between and east of the student housing
area. Housing students are expected to park in the parking lots provided for them
and for which they are issued a parking permit. Other students, faculty and staff
are not permitted to park in the student housing parking lots with the exception
of the Coordinator of Student Housing and the Assistant Coordinator of Student
Housing.

In the few lots where parking is restricted, each area is clearly marked with signs
designating the parking restrictions and will be enforced.

Handicapped Parking

Students, faculty and staff with permanent or temporary health disabilities that
impair their mobility may receive special parking privileges. Those persons who
have a physical handicap may park in an authorized handicap zone while display-
ing either an official rear mirror hanging permit or disabled license tag issued by
the State of Kansas. Security will issue a temporary permit. The permit may be
picked up at the Security Office in the Student Union.

Any person caught using an official handicap permit or tag who is not impaired
or anyone using a forged handicap permit will be issued a Notice to Appear in
Barton County District Court.

Payment of Fines

Fines, having been previously set, are noted on the citation issued by a Security
Officer. Fines are due and payable within fourteen (14) days of the date of the
citation. Fines may be paid any weekday during normal working hours at the
Business Office located in the Kirkman Activity Center. Fines may also be paid by
mail with a personal check or money order made payable to Barton Community
College, and addressed to Business Office, Barton Community College, 245 NE
30 RD, Great Bend, KS 67530.

Fines not paid within fourteen (14) days of the citation being issued will have an
additional $5.00 fine added to the original fine unless an appeal is requested. (see
section under APPEALS)
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If a person requests an appeal hearing (see section under APPEALS) within the
14 day limit after the issuance of the citation and posts the $5.00 appeal hearing
fee the additional $5.00 fine will be suspended.

Students who do not pay fines within 30 days of the citation may not be allowed to
add, drop or change classes until such time as the fine is paid in full. Also, students
may be denied enrollment for another semester as long as the fine is unpaid.

Any student who leaves this college without paying an outstanding fine will be
unable to have his or her transcript transferred to any other school so long as the
fine is unpaid.

Student Housing Parking Permits
A parking permit will be issued to every student living in Student Housing at
Barton Community College upon request of the student.

Permits will be of a type and design designated by the Director of Student
Housing. One parking permit will be issued free of charge. The second one, if
for any reason is needed, will be issued for a cost of $1.00 and maximum of two
permits will be issued to any student.

Permits must be displayed at all times when parked in the student housing park-
ing lot. Permits will be displayed in a location on the vehicle designated by the
Director of Student Housing. Vehicles that display parking permits which are not
in the designated location will be considered invalid and a citation may be issued.

Citation Appeals

Anyone wishing to appeal his or her citation at Barton Community College may do
so by appearing before an appeals board consisting of student, faculty and staff
personnel. The appeals hearing will be held periodically at a time and place to be
announced to any person wishing to appeal his or her citation.

Anyone wishing to appeal his or her citation must notify the Business Office orally
or in writing within fourteen (14) days of the issuance of the citation.

Those wishing to appeal will be required to post a $5.00 appeal hearing fee at
the time the appeal is requested. A date and time for the appeal will be set and
the person will be notified as to the date and time of the appeal. At the time of the
appeal hearing, the $5.00 fee will be returned to the person asking for the hear-
ing. If the person requesting the appeal hearing does not appear for the hearing,
the $5.00 fee will be forfeited to the College and any and all fines will become
payable immediately.

The Disciplinary Process

Barton Community College Student Code of Conduct
Refer to Policy on page 82.

Problem Resolution Policy & Procedure
Refer to Policy on page 88.
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exual fissault

Barton Community College is required to publish and distribute its policy regard-
ing the college’s sexual assault programs which are aimed at prevention of
sexual offenses which outline the procedures employed once a sex offense has
occurred.

In compliance with the Campus Sex Crimes Prevention Act, Barton Community
College must ensure that information is readily accessible to the campus com-
munity about registered sex offenders. This information can be retrieved at: http://
www.accesskansas.org/kbi/ro.shtml.

Sexual Assault Policy
Refer to Policy on page 89.

Registered ex Offenders on Campus

A federal law, the Campus Sex Crimes Prevention Act amendment to the Jacob
Wetterling Crimes Against Children and Sexually Violent Offender Registration
Act, requires registered sex offenders to indicate when they are enrolled or
employed at institutions of higher learning.

The law further requires state law enforcement authorities, in this case the Kansas
Bureau of Investigation, to provide Barton Community College with a list of regis-
tered sex offenders who have indicated that they are either enrolled or employed
at Barton Community College.

Barton is required to inform the campus community of the existence of the list and
you may contact Security in T-53 for review of the list. For additional information
on the Jacob Wetterling Crimes Against Children and Sexually Violent Offender
Registration Act visit http://www.ojp.usdoj.gov/BJA/what/02ajwactcontents.html.

A list of registered sex offenders is available from the Kansas Bureau of
Investigation at http://www.accesskansas.org/kbi/ro.shtml.

Victim Support Services

Assistance is available to any student, staff member or visitor who has been a
victim of or witness to a crime. This assistance includes a variety of counseling
and support services, both through the College as well as city and county. The
College is committed to easing the feelings of vulnerability that a person may
experience as a victim or witness of a crime and to ensuring that he or she is
treated with consideration, respect and sensitivity.
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Hansas Bill of Rights for Uictims of Crime

Pursuant to K.S.A. 74-7333, as amended, a crime victim has the following rights in Kansas:

1. Victims should be treated with courtesy, compassion and with respect for
the dignity and privacy and should suffer the minimum of necessary inconve-
nience from their involvement with the criminal justice system.

2. Victims should receive, through formal and informal procedures, prompt
and fair redress for the harm which they suffered.

3. Information regarding the availability of criminal restitution, recovery of dam-
ages in a civil cause of action, the crime victims compensation fund and other
remedies and the mechanisms to obtain such remedies should be made to
victims.

4. Information should be made available to victims about their participation in
criminal proceedings and the scheduling, progress and ultimate disposition
of the proceedings.

5. The views and concerns of victims should be ascertained and the appropriate
assistance provided throughout the criminal process.

6. When the personal interests of the victim are affected, the views or concerns
of the victim should, when appropriate and consistent with criminal law and
procedure, be brought to the attention of the court.

7. Measures may be taken, when necessary, to provide for the safety of vic-
tims and their families and to protect them from intimidation and retaliation.

8. Enhanced training should be made available to sensitize criminal justice per-
sonnel to the needs and concerns of victims and guidelines should be devel-
oped for this purpose.

9. Victims should be informed of the availability of health and social services and
other relevant assistance that they might continue to receive the necessary
medical, psychological, and social assistance through existing programs and
services.

10. Victims should report the crime and cooperate with law enforcement authorities.

WHAT TO DO IF YOU ARE SEXUALLY ASSAULTED

Remember your goal is survival. Go with your instincts. Only you, after consider-
ing your options, can decide your course of action. Do not blame yourself following the
attack for anything you did or did not do.

Seek help. Remember, you are the victim and that you are not responsible for what
happened. Try to remember details of the assault. Write down anything that you can
remember about the attacker.

Report what happened. Call 217 or if off campus, call 911. Prompt reporting
will assist in helping the police gather evidence and in catching your assailant. Call a
friend, or a Rape Crisis Center. A counselor can help you make decisions about medical
treatment and other services for victims.

DO NOT shower or change your clothes until a physician has examined
you. This prevents valuable evidence from being destroyed.

Go to a hospital emergency room. Protect your health. With any form of rape, there
is a threat of sexually transmitted disease.

WHO YOU CAN CALL
College Counselor ... (620) 792-9295 Family Crisis Center ... (620) 792-1885
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Sexual Harassment

What is sexual harassment?

By definition, sexual harassment may be described as unwanted, unwelcome,

inappropriate or irrelevant sexual or gender-based activities or comments when:

1. Submission to such conduct is made either explicitly or implicitly as a term or
condition of the individual’s employment, or a factor in the educational pro-
gram of a student; or

2. Submission to or rejection of such conduct by an individual is used as a
basis of employment or education decisions; or

3. Such conduct has the purpose or effect of interfering with work or
educational performance; or

4. Such conduct creates an intimidating, hostile, offensive or demeaning envi-
ronment.

Proposed Standards

Sexual harassment of employees and/or student is a violation of federal and
state laws (Title VII of the Civil Rights Act of 1964 and Title IX of the Educational
Amendment of 1972). Barton Community College holds that no member of the
college community may sexually harass another. In compliance with nondis-
crimination laws, the College regards freedom from sexual harassment to be
a safeguarded right of the individual employee and/or student. Any violation of
these standards will bring disciplinary action upon the employee and/or student.
Retaliation against any person making sexual harassment complaint, regardless
of the outcome, is strictly forbidden. The confidentiality of both parties involved,
as well as the resolution of the problem, will be protected as much as possible.

Sexual Harassment Policy
Refer to Policy on page 90.

Jubstance fibuse Policy and Drug-Testing Program
Refer to Policy on page 93.

Substance Abuse

Students are prohibited from the unlawful possession, use, or distribution of illicit
drugs and alcohol on College property or as part of any College activity. Any
violation is to be reported to the Dean of Student Services. The Administration
will conduct an appropriate investigation and determine appropriate action to be
taken. The investigation may include asking the student to submit to a drug and/
or alcohol test. Appropriate action may include any of the action outlined in “b”.

a. The following actions may be taken against any student violating the College’s
policy to provide and maintain a drug-free campus as outlined above:

1. Referral of student to a college counselor for referral to a Counseling/
Rehabilitation Program;

2. Requirement of a student to participate satisfactorily in a drug or alcohol
abuse assistance or rehabilitation program approved for such purposes by a
federal, state, or local health, law enforcement, or other appropriate agency;

3. Loss of scholarship/grant in aid and/or removal from participation in the
activity group/organization;

4. Suspension of student; or

5. Expulsion of student.
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b. Any report relative to the College’s Drug-Free Campus Policy shall be held
in strict confidence. College officials and designated medical or professional
persons with a valid need to know. It will not be provided to any other party,
without the written consent of the student, except pursuant to administration
or legal procedure or process. Barton Community College recognizes that the
state of a student’s health not only affects academic success, but also other
College and societal-related endeavors. It is the intent of this program to pro-
vide drug education and drug screening procedures with Barton’s viewpoint
on behavioral/medical disorders, to encourage an enlightened viewpoint
towards these disorders, and to provide guidelines for consistent handling
throughout Barton regarding drug usage situations. The Barton Drug-Free
Schools and Communities Act is not intended to intrude upon the private
lives of the students that are affected. Rather, the College supports sound
treatment efforts as early recognition and treatment of chemical dependency
problems are important for successful rehabilitation.

Hence, the ultimate purpose of the Barton’s Drug-Free Schools and Communities
Act Policy and/or Program includes drug education, prevention of substance
abuse by measures of deterrence, detection of substance usage and abuse,
and treatment and rehabilitation of those participating students with a substance
abuse problem. Any student of the College who receives financial assistance from
Barton will be included in this policy.

Drug Testing for Students Receiving Athletic Scholarships or Performance
Awards

Students receiving athletic scholarships or performance awards shall be sub-
ject to random drug testing in order to assure compliance with the Drug-Free
Workplace Act of 1988 and the Federal Drug-Free Schools and Communities Act
of 1989 as referenced in this policy.

TRIO Programs

http://trio.bartonccc.edu

Student Support Services

Student Support Services is one of four TRIO programs at Barton Community

College. TRIO programs are funded through United States Department of

Education grants and provide free services for eligible students to assist them in

meeting their educational goals. The Barton Student Support Services (SSS) pro-

gram is designed to meet student needs in all academic, career, transitional, and
life skills areas. Each member of the Student Support Services staff is committed
to helping students successfully complete a two-year degree, and or transfer to

a four-year institution.

Services - Services available to eligible students include: academic, career,
vocational, transfer, and personal counseling, financial aid information
and assistance, cultural enrichment activities, transfer visits, disability
accommodations, college skills seminars and tutoring.

Eligibility - Students may be eligible for the SSS program if they are first gen-
eration college students, meet limited income guidelines, or have a
physical or learning disability. In addition, students must show a need
for academic support services.
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Location - The Student Support Services program offices are located in the
north end of the Learning Resource Center. Staff members may be
reached by calling (620) 792-9240 or Ext. 240.

Upward Bound

The Upward Bound program concentrates on building success by improving
academic skills and involving high schools students in activities that will expose
them to the world around us, the workplace, careers, educational institutions, and
the cultural aspects of our society. The cornerstone of Upward Bound is a supple-
mental instruction program that helps students by providing teaching and tutor-
ing services before or after school or a combination of both. The supplemental
instructional program is intended to enhance the instruction that students receive
daily in their high school classes and emphasize the development of skills in the
areas of mathematics, English, science and social studies.

Barton County Upward Bound serves the following high schools: Great Bend,
Hoisington, and Ellinwood. Educational services are provided to participants at
facilities in these communities.

Central Kansas Upward Bound serves the following high schools; Chase,
Ellsworth, Lyons, Quivera Heights and Wilson. Educational services are provided
to participants at facilities in these communities.

A five-week residential program is conducted on the Barton Community College
campus during the summer.

EOC

The Central Kansas Educational Opportunity Center TRIO program has been
developed to respond to the increasing educational needs of adults. The pro-
gram provides free services focusing on individual assistance in the areas of
GED placement, training and education choices, financial aid and admission
processes, and career planning.

CKEOC is located in the KansasWorks building at 1025 Main in Great Bend and
the Junction City Workforce Center at 1012 A West Sixth in Junction City.
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ACADEMIC &
ENROLLMENT POLICIES

While enrollment at Barton Community College is not compulsory, the philosophy
of the institution protects the equality of opportunity of all persons qualified to
attend. Further, the enrollment of a student at the College is a voluntary entrance
into the academic community wherein the student assumes obligations of perfor-
mance and behavior reasonably imposed by the institution relevant to its lawful
missions, processes and functions.

Such obligations may be higher than those imposed on all citizens by the civil
and criminal law. No student may, without liability to lawful discipline, intention-
ally act to impair or prevent the accomplishment of pursuits of the institution. The
College, on the other hand, pledges to uphold fundamental concepts of integrity
and justice.

A student does not surrender rights as a citizen upon enrollment in this College;
rights and freedoms, however, like those of any citizen, are not unlimited and
expectations for student behavior (both in and out of the classroom) are explained
in more detail below. The College has an obligation not to submit to intimida-
tion, violence or disruptive behavior. The academic policies that follow are for
your information. We hope you find them helpful. For information or clarification,
please contact the Office of Learning and Instruction.

2500 - Academic Assessment, Placement & Re-testing

Through the adoption of these practices, the College recognizes its responsibility
to appropriately advise and place students for the purpose of strengthening their
possibilities for future success.

Assessment and Placement
1. The Academic Assessment and Placement Procedure applies to':
a. Students enrolling in approved certificate or degree programs with pre-
requisite placement scores;
b. Students who plan to enroll in any course with pre-requisite placement
scores.
c. Students whose primary language is not English.
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2. Prior to their enrollment in math, English, or other programs/courses with pre-
requisite placement scores, students who do not have placement scores shall
undergo assessment of basic skills. Students whose placement scores are
five years old or older may be required to re-test. Individuals requiring testing
accommodations due to disability should contact the Testing Coordinator at
(620) 792-9344 or the Fort Riley Student Services office at (785) 784-6606.

3. “Basic Skills” includes those minimal skills in the discipline areas of mathemat-
ics, writing, reading, and fundamental study skills which are required for stu-
dent success in college-level work.

4. For the purposes of the Academic Assessment and Placement Procedure,
“placement scores” include results from nationally-normed assessment instru-
ments/tests, and, for Bartonline courses, institutionally developed placement
instruments/tests. The College bases course placement decisions on the
highest score achieved on ACCUPLACER, ACT, ASSET, COMPASS, or SAT
assessments. http://bartonccc.edu/instruction/academicadvising/studentinfo/
fag/assessmenttest.html.

5. Students scoring below college-entry level in writing, reading, and/or math-
ematics are required to enroll in the required developmental education courses
indicated by their respective placement scores. Further, students are expected
to pursue basic skills until reaching college-level competency. For this reason,
all students with developmental requirements are required to enroll in speci-
fied developmental courses during their first and each subsequent semester of
enrolliment until all developmental requirements are completed.

6. Generally, students scoring below college-entry level in writing, reading, and/or
mathematics will be allowed to simultaneously remediate and pursue certificate
and/or degree requirement courses. However, students will not be allowed to
enroll in courses and/or programs with pre-requisite placement scores until
they have reached college-level competency in the required area(s).

7. In order to be successful in their college courses, students scoring below profi-
ciency level in the English Language Assessment must enroll in the appropriate
ESOL class in order to improve their ability to read, write, and speak English.

8. Students who meet one or more of the following criteria are exempt from the
Academic Assessment and Placement Procedure:

a. Transfer status from an accredited college or university for which comple-
tion of English Composition | and/or College Algebra (or their equiva-
lents) with a grade of “C” or better is documented by official college
transcript(s). Students who may have completed one, but not both, of
these two courses must complete assessment and any required remedia-
tion for the uncompleted subject area;

b. Transfer status from an accredited college or university for which comple-
tion of equivalent remediation in English and math courses with a grade of
“C” or better is documented by official college transcript(s). Students who
may have completed remediation in one, but not both, of these two sub-
ject areas must complete assessment for the uncompleted subject area;

c. Receipt of current placement scores (less than 5 years old) from a recog-
nized testing or educational entity that place the student in college-level
course work in the subject areas of English and math.
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Re-Testing
Students who believe that their placement score in a given subject area does not
accurately reflect their abilities may elect to be re-tested. Students will be allowed
to re-test if one of the following conditions exists:
1. Performance on the placement assessment was significantly influenced by
factors other than ability.
2. Significant change in the student’s ability has occurred.
3. Verifiable learning disorder was not made known during the original assessment.
4. Student’s placement score falls short of the required range by no more than
the number of points indicated below:
* ACT - 3 points
* ACCUPLACER - 12 points
e ASSET - 5 points
¢ COMPASS - 10 points
* SAT - any point range (because of recent changes in SAT testing and
scoring, any student submitting SAT scores may re-test.)

For Barton County campus students?, the following additional re-testing
conditions apply:
A. Students may request re-testing anytime following the initial testing.

* ASSET requires a 30-day waiting period between the initial test and the
re-test. (Students requiring re-testing prior to the end of the waiting period
must contact the Testing Coordinator to arrange for re-testing with a differ-
ent assessment instrument.?)

* ACCUPLACER requires a two-week waiting period between the initial test
and the re-test. (Students requiring re-testing prior to the end of the waiting
period must contact the Testing Coordinator to arrange for re-testing with a
different assessment instrument.)

B. Students who desire to re-test and who meet one of the four conditions listed
above may contact the Testing Coordinator to be considered for re-testing.

C. Upon re-testing, students who fail to place into the desired coursework must
wait until the next semester’s enrollment period to re-test again.

 Students desiring to improve their scores are strongly encouraged to
seek remediation by enrolling in developmental coursework, working with
Student Support Services’ professional tutors and tutorials, or securing self-
study materials in areas of deficiency.

D. Students desiring to re-test shall contact the Testing Coordinator to set up an
appointment for re-testing or may contact the office of Student Services.

Special Note: Students who have previously earned non-productive grades (D or F) in
developmental courses may request re-testing for the purpose of gaining entrance into the
next course in a sequence of courses. However, a placement score which places a student
in the next course will have no effect on the student’s transcripted grade(s). Students desiring
to improve their grades in any course must re-enroll in and successfully complete the course.

" Academic placement and assessment requirements pertinent to 100% online students
whose primary language is not English will be addressed on a case-by-case basis.

2 Barton County campus includes day and evening classes and Community Education pro-
grams (College Advantage and Outreach,).

3 Students enrolled in the College’s BASIC’s program will work directly with their Site
Coordinator andfor facility contact to re-test.

(Based on policy 1500; revised and approved by President on 10/25/10.)
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Academic Clemency

Barton Community College seeks to provide a supportive and challenging envi-
ronment in which students can improve their basic intellectual skill and equip
themselves for a fulfilling life and responsible citizenship in a world characterized
by change. We acknowledge that there are circumstances that necessitate an
academic “fresh start” and offer academic clemency as a means to make aca-
demic rehabilitation possible.

The following criteria are effective as of Fall 2006:

* Applicants for academic clemency are eligible to apply for clemency after a
two-year waiting period from the date of their respective academic “crisis.”

* Applicants for academic clemency must demonstrate improved academic per-
formance in the semester(s) subsequent to their academic crisis (i.e., at least
12 credit hours and a 2.5 grade point average) to be eligible for clemency.

* No more than 1-2 consecutive semesters of clemency may be considered.

The following limitations apply:

* Applicants receiving academic clemency are not eligible for graduation with
honors at Barton Community College.

* Applicants may receive academic clemency only once.

* Only course credit earned at Barton Community College is eligible for aca-
demic clemency.

* Courses which the student can retake as part of his/her current program of
study are not eligible for academic clemency.

* The courses for which the student is given academic clemency will remain on
the transcript, but grades received in those courses will not be used to calcu-
late the student’s cumulative grade point average (GPA). Courses remain on
the transcript but are coded with a CL grade. Hours are included in attempt-
ed hours only.

The process for applying for academic clemency:

* Applicants must obtain, complete, and sign the application for clemency and
submit all supporting documentation to the Registrar.

* Such action shall take place within 30 working days of the receipt of the
request.

* Applicants for academic clemency are asked to identify a limited number of
courses (no more than 7) within the stated period (1 — 2 consecutive semes-
ters), and include this information with documentation regarding their clem-
ency appeal.

* Applicants must acknowledge the circumstances surrounding their academic
crisis, and explain what they have done to effect recovery.

* Although the final decision remains with the Vice President of Instruction
and Student Services, the decision-making process shall be informed by the
recommendation(s) of the respective associate dean(s), and/or the respec-
tive faculty.

* If, in the decision-making process, there is not clear consensus, an ad hoc
committee shall meet and make a recommendation to the Vice President of
Instruction and Student Services. The membership of the committee shall
include the respective faculty member(s) and appropriate associate dean(s).

* The decision of the Vice President of Instruction and Student Services is
final.
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Academic Integrity

Barton Community College is an academic community with integrity. Therefore,

the college is committed to upholding the following values: honesty, trust,

fairness, respect, and responsibility. As an academic community of integrity

Barton’s faculty and staff:

e advance the quest for truth and knowledge by requiring intellectual and per-
sonal honesty in learning, teaching, research, and service.

» foster a climate of mutual trust, encourage the free exchange of ideas, and
enable all to reach their highest potential.

* establish clear standards, practices, and procedures and expect fairness in
the interaction of students, faculty, and administrators.

* recognize the participatory nature of the learning process and honors and
respect a wide range of opinions and ideas.

* uphold personal responsibility and depend upon action in the face of
wrongdoing.

Honor Code

On all course work, assignments, or examinations undertaken by students at

Barton, the following pledge is implied by virtue of enrollment:

On my honor as a student, | have neither given nor received
unauthorized aid on this assignment.

“Basic” Violations of Academic Integrity

Basic violations of academic integrity shall include, but are not limited to, the fol-

lowing activities:

e Consultation of textbooks, library materials, or notes in examination where
such materials are not to be used during the test;

¢ Use of “crib sheets” or other hidden notes in such an examination;

* Looking at another student’s test paper to copy strategies or answers or
allowing another to do so;

* Possessing a confederate supply of questions or answers for any assign-
ment or examination;

¢ Deliberate falsification of any graded activity;

¢ Collaboration with others except where such collaboration is permitted or
encouraged;

e Submission of previously-graded work for a new assignment (without instruc-
tor’s consent);

e Use (either in part or whole) of documents obtained from internet sources
designed to encourage dishonesty and which are not the immediate result of
the student’s own academic effort;

* Continuing work on an examination or assignment after the allocated time
has elapsed; and/or

* Plagiarism (in any form) defined as taking of another person’s intellectual
work and using it as one’s own.

Related Academic Sanctions

As the primary arbiters of academic integrity, individual faculty members may elect
to address episodes of academic misconduct on a “case by case” basis. Specific
sanctions include, but are not limited to, the following:

e Verbal Warning/No grade-related action;
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* 0O/F on the assignment/quiz/examination (with the possibility of makeup);

* 0/F on the assignment/quiz/examination (with no possibility of makeup);

* 0/F in the course with or without prohibition of future enrollment in classes
taught by that instructor;

» Designation of “XF” grade with or without prohibition of future enrollment in
classes taught by that instructor; and/or

* Recommendation for administrative academic sanction(s).

Remediation of XF grade

An instructor who administers an XF grade may recommend to the Vice President
of Instruction and Student Services that a student, who has received an XF grade,
take PHIL 1612 Academic Integrity Seminar for 2 credit hours. A student who is
allowed to enroll in PHIL1612 Academic Integrity Seminar may have the X of the
XF grade removed from their transcript by taking and passing this course. The
F will remain on the student’s transcript and cannot be removed using the 2503
Academic Clemency procedure. Remediation only applies to students who have
violated the policy at the Basic Violation level.

Faculty Rights and Responsibilities

As an academic matter, faculty retains all rights of grade assignment and related
academic sanctions. Course grades assigned may not be altered without the con-
sent of the appropriate faculty member. Also, basic violations of academic integ-
rity do not require the application of due process rights as guaranteed by the 14th
Amendment of the Constitution. At a minimum, faculty must inform the respec-
tive student(s) of the violation and related sanction. Faculty are encouraged to
discuss any sanctions with their supervisor. If the faculty chooses to impose
any sanctions on the student, the faculty member must report this action using
the form (Academic Violation Reporting Form). This form is confidential and the
information gathered will only be shared with other faculty if a student is a repeat
offender. If the faculty chooses to impose and XF a form must be completed and
the appropriate signatures gathered. The form is then sent to the registrar. The XF
form can be obtained from the office of Instruction and Student Services.

“Capital” Violations of Academic Integrity
Violations of academic integrity are considered “capital” offenses, if they consti-
tute documented repeat violations of the academic integrity policy, or if they are
committed in conjunction with other violations of the student code of conduct. As
such, these cases shall be considered on the totality of the evidence, and primar-
ily as academic offenses. Examples of such violations include, but are not limited
to, the following:

* Repeated acts of basic violations of academic integrity;

* Having a person other than the one duly registered and taking the course
stand in at an examination or any other graded activity;

* Attempting to gain unfair academic advantage for oneself or another by brib-
ery or by any act of offering, giving, receiving, or soliciting anything of value
to another for such purpose;

* Changing or altering grades or other official educational records;

* Obtaining or providing to another an un-administered test or answers to an
un-administered test; and/or

* Gaining unauthorized access into a building or office for the purpose of
obtaining any course related information or examination.
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Related Academic Sanctions

With the consensus of the Vice President of Instruction and Student Services,
sanctions shall include not less than the original academic sanction (as may
have been rendered by the instructor) and may include, but are not limited to, the
following at the discretion of academic administration:

* Course Specific Enroliment Prohibition;

e Formal Reprimand;

* Probationary Status;

» Suspension (of one semester or more);

* Reduction of college-awarded scholarship;

* Retraction of college-awarded scholarship;

* Suspension from participation in activities which represent the College;
* Requirement of community service hours;

* Denial of graduation application;

* Expulsion; and/or

* Any other reasonable actions as deemed appropriate by academic administration.

Remediation of XF grade
Students cannot remediate capital offenses.

Student Rights

For basic violations of academic integrity where the Grade Appeal procedure is
not applicable, students are entitled to request a review of the faculty member’s
action by the Vice President of Instruction and Student Services. The results of
this review will be final. For “capital” violations of academic integrity (as defined
above), students are entitled to: (1) written notice of the charges which may result
in academic sanctions and (2) an opportunity to respond to said charges. The
student may appeal using the Grade Appeal Procedure.

ficademic Progress

To meet the required academic and progress performance standards of Barton
Community College, a student should consider the following:

Academic Progress
To meet the required academic and progress performance standards of Barton
Community College, a student should consider the following:

Academic Standing

If your scholastic performance appears to offer little prospect of academic suc-
cess, you may be dismissed with or without privilege of reinstatement. You may
not petition for reinstatement until one semester has expired after academic dis-
missal from the College.

Procedures Governing Academic Warning and Dismissal

If you have not accumulated a 1.5 GPA when 24 credit hours have been attempted
with a grade of A, B, C, D, or F, you will be placed on a one-semester warning.
This academic warning is designed to alert you that you may encounter difficulty
in meeting graduation requirements and steps should be taken immediately to im-
prove your academic status. You must have a 2.0 GPA when you have attempted
48 hours with a grade of A, B, C, D, or F. If the cumulative GPA is below this
minimum, you will be placed on academic warning after one semester. (Note: All
computations are based on A, B, C, D, or F grades).
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Dismissal

If you have been placed on academic warning for one semester and do not raise
your GPA to the minimum requirements as outlined, you will be dismissed for one
semester. However, you will not be dismissed at the close of a semester or sum-
mer term during which you achieved a “C” (2.0) average or better.

Reinstatement

If you have been dismissed from the College for poor academic progress, you will
be provided a period of at least one semester during which you may reconsider
and re-evaluate your academic goals. At the end of the dismissal period, you may
apply for admission to the College by filling out a regular application for admis-
sion form. You will not be allowed to enroll in more than 12 credit hours for the first
semester of attendance after a period of dismissal.

Appeals

Any person limited by these regulations who has marked improvement or who
believes he/she has been affected unfairly may appeal to the Enroliment Services
Office.

fidding/Dropping Classes

Adding Classes

Day and evening classes may be added through the first week of a semester
only. After the official closing dates for adding classes, you must first receive
permission from the instructor and sign a learning contract. You may enroll with
a signed learning contract for one additional week after the 1st week of class.
This procedure does not include “mini-classes” or classes taught for more or less
weeks than the regular full semester. Change-of-Schedule forms may be picked
up from the Admissions Office, Enroliment Services Office, Advisement Center, or
from advisors. You must pay for added classes at the time of the add.

Dropping Classes

Courses dropped through the first two weeks classes in both the fall and spring
semesters and through the 10th day of classes in the summer session will not be
recorded on a transcript. After the 20th day of classes in the fall and spring semes-
ters and the 10th day of classes in the summer session, a “W” will be recorded
for courses dropped officially. Final drop dates are published in bulletins, Student
Handbooks and the Enroliment Services Office. Change-of-Schedule forms may
be picked up from the Admissions Office, Enrollment Services Office, Advisement
Center, or from advisors. Students are responsible for dropping classes and are
required to visit with instructors or an advisor before dropping classes.

Course (Drop Date)
The last day to drop a course with a “W” grade shall be five (5) weeks before the
end of the semester (Fall and Spring Semesters only.)
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BEFORE YOU DROP THAT CLASS - STOP . . . THINK!

* If you receive FINANCIAL AID, will dropping the class affect your financial
status?

* If you need 12 hours or more for INSURANCE, will dropping the class
affect your eligibility?

* If you are an ATHLETE, will dropping the class affect your eligibility?

* Have you talked to your INSTRUCTOR about dropping the class? Perhaps
things aren’t as bad as they seem. Have a talk with your instructor.

* Is the course you want to drop going to be OFFERED AGAIN when you
need it? Some classes are only offered one semester a year. It may be a
year before you can re-enroll.

* Are you WORKING too many hours? It is likely that by just cutting down
your work hours, you will be able to do better in the class.

* Have you tried the TUTORING services in the Learning Resource Center?
Student Services provides free tutoring.

Advanced Placement

Barton Community College recognizes the College Entrance Examination Board
(CEEB) for Advanced Placement Examinations according to the established
guidelines by CEEB. (See scale below.)

Advanced Placement

. Credit Hours Allowed
Examination Score

=INW|A~ U
[} {=3{6V] e }I\s}

Barton Community College recognizes and follows the recommendations of
the Commission of Educational Credit and Credentials of the American Council
on Education (ACE) in awarding credit for College-Level Examination Program
(CLEP) examinations and Defense Activity for Non Traditional Education Support
(DANTES) examinations. Students are required to send their test scores to the
Director of Enroliment Services at the College. After evaluation, the student will
receive notification of credit awarded by the Enroliment Services Office.

*Please Note: Students in allied health programs must check with the director of
their program to determine if a particular CLEP or DANTES examination may be
accepted in their program or if the course must be taken in a classroom setting.

fiffendance

As a part of its mission to improve your social, economic, and personal life, the
College acknowledges its responsibility to prepare you for future academic and
professional endeavors. Therefore, you are encouraged to develop a professional
ethic that reflects personal responsibility, personal initiative and teamwork. In con
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text to that commitment, you are required to attend all classes. When you are ab-
sent from class, you not only miss a part of the subject matter of the course but also
diminish the opportunities for contributing to the learning environment. Poor atten-
dance in class may cause you to lose your financial aid according to federal guide-
lines and irresponsibility will diminish your professional and academic progress.

Certificate Programs

You may earn a Certificate from Barton Community College in an approved pro-
gram of study for successfully completing a program at less than an associate
degree level that prepares you for immediate entry into a chosen occupation.

Programs are planned by you and your advisor, with approval by the Vice Presi-
dent of Instruction & Student Services and are adapted to individual needs.

Credit by Examination
Students whose educational experiences appear to have given them proficiency
in a course equivalent to that ordinarily attained by those taking the course in
regular class may be granted permission to take an advanced-standing exami-
nation in the course. The examination shall be a comprehensive one, designed
to cover the subject more fully, and shall be broader and more complete than a
regular final examination.
1. In addition to having the above qualifications, you, in order to qualify for an
advanced examination, must:
2. Be enrolled in the College at the time of the examination;
3. Be working toward a degree from the College;
4. Lack more than one semester’s work toward meeting the requirements for
graduation;
5. Not have credit in a more advanced course in the same field;
6. Have the approval of the Vice President of Instruction and Student Services
and the instructor of the course;
7. Not have taken an examination covering the course within the preceding six
months;
8. Enroll in the specific course and pay regular tuition and fees;
9. Fill out the necessary Credit By Examination form prior to taking the exami-
nation;
10. After you take the examination, the instructor will turn in the grade for the
course, at the time of final grade reporting.

Credit for Experiential Learning

In accordance with college policy, students are provided the opportunity to re-
ceive equivalent credit earned through “experiential” or non-traditional sources.
The Registrar, in consultation with the appropriate Dean and/or Executive Direc-
tor, shall determine the number of total hours to be awarded for experiential learn-
ing. Credit hours earned by examination will not be included in a student's GPA
computation; however, the semester hours may be counted toward graduation.
The guidelines for receiving such credit may be obtained from the Enroliment
Services Office located in the Kirkman Building.

Developmental Courses

Developmental classes help you prepare for college level study. Whether you need
to build your basic skills or just gain confidence in them again, these courses are de-
signed to help you succeed. Developmental courses do not count toward graduation.
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Examinalions

Comprehensive Exams: Written comprehensive examinations shall be given at
the end of each semester (or at mid-term) for each course at the regularly sched-
uled time. Any exceptions to these requirements must be approved by the appro-
priate dean. Other examinations are conducted at the discretion of the instructor.

Make-Up Exams: A student who has been absent from any test, exam, or final
must petition the instructor to schedule a “make up” exam at the instructor’s dis-
cretion. Students may note that the “make up” exam policies may vary from divi-
sion to division, and, therefore, from instructor to instructor. As such, students are
not guaranteed the right to “make up” course work, tests, or examinations without
prior approval of the instructor.

Grade fippeal

The Chief Academic Officer (CAO) is designated to coordinate all efforts to
resolve final grade appeals. Students receiving an XF grade may also use this
procedure to appeal that grade.’

Any change of grade must be documented and processed through the Registrar’s
office. The instructional deans will keep a record of all grade appeals in their area
with the final determination. This information will be archived in document sharing
within the course shell as available.
"Remediation of XF grade - An instructor who administers an XF grade may recommend
to the Vice President of Instruction and Student Services that the student, who has received
an XF grade, take PHIL 1612 Academic Integrity Seminar for 2 credit hours. A student who
is allowed to enroll in PHIL 1612 Academic Integrity Seminar may have the X of the XF
grade removed from their transcript by taking and passing this course. This only applies to
students who have violated the policy at the Basic Violation level. 2 All conferences may be
in person, by phone or electronically mediated.

1. If a student has a concern about a final grade, he/she is directed to sched-
ule a conference? with the respective instructor within seven (7) working
days of the posting of the grade, or within seven (7) working days of the
beginning of the next semester or session. The student may ask their advi-
sor, or another advocate, to attend this meeting. The instructor will deter-
mine if the grade will be changed.

2. If the student is not satisfied, he/she may schedule a conference with the
respective Director, Executive Director or Dean within seven working (7)
days of the conference in step one. The student should bring his/her con-
cerns in writing to this conference. This conference may include the instruc-
tor. Following the conference, the Director, Executive Director or Dean will
determine if an appeal will be granted.

3. If the student remains dissatisfied with his/her grade, a conference may be
scheduled with the CAO within seven (7) working days of the conference in
step two. The student should be prepared to present his/her concern in writ-
ing to the CAOQ at the conference. The CAO will investigate the concern and
will render a decision, in writing, to the student within ten (10) working days
of the receipt of the written concern.

4. If the student still has a concern, the student may request a hearing by giving
written notice to the CAO within ten (10) working days of receiving the deci-
sion in step four. The student will designate one hearing committee member.
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Upon receipt of such notice, the CAO shall establish a hearing committee.
The committee shall include a member designated by the student, a mem-
ber designated by the respective faculty member and a member (chairper-
son) designated by the Vice-President. The committee shall meet within ten
(10) days of the request for the hearing and will render a written decision
no later than five (5) days after the close of the hearing. A copy of the writ-
ten decision shall be given to the student, instructor, Director, Executive
Director, Dean and Vice President of Instruction and Student Services.

5. If the student still has a concern after receiving the hearing committee’s
decision, the student may schedule a conference with the President within
ten (10) days of receipt of the committee’s decision in step five. The student
is required to present his/her concern in writing to the President.

6. Within ten (10) days of the conference in step six, the President will render
a decision and will send copies of the decision to the student, instruc-
tor, Director, Executive Director, Dean and Chief Academic Officer. The
President’s decision is final.

Special Note: Students seeking a grade appeal in the Workforce Training & Community

Education Division will participate in an additional step to the above procedure. Following

step two, students taking coursework in this division who remain dissatisfied with their grade

will schedule an additional conference prior to meeting with the Vice-President as outlined

in step three. Students will insert this additional conference per the following guideline:

* If the student met with a Director in step two, they will meet with the Executive
Director and Dean in step three.

* If the student met with an Executive Director in step two, they will meet with
the Dean in step three.

A decision regarding the grade appeal will be made following the conference. If
the student isn’t satisfied with the decision, they may contact the CAO as outline
in step three (above). This procedure only applies to current grades. Students
who are returning to college after an extended absence who have concerns about
prior grades may wish to consult the Academic Clemency Procedure.
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Grading Jysfem

| Grade Grade Points Per Credit Hour

A Excellent 4

B Above Average 3

C Average 2

D Below Average, passing 1

F Failing 0

XF Violation of Academic Integrity 0

and Failing

P Pass-Credit only not computed in cumulative
grade point average*

| Incomplete no credit**

w Withdrawn no grade computed, no credit***

AU Audit no grade computed,
no credit****

CL Academic Clemency no grade computed,

no credit*****

*%

*k%k

Certain courses may be offered in which you are graded only as having
passed or failed. The courses are added to your credit hour total but are
not included in the grade point average.

An incomplete “I” is given only when a course is incomplete because of
illness or other conditions usually beyond your control. An incomplete “I”
must be removed by contract in a manner prescribed by the instructor no
later than December 1 for an “I” given in a spring or summer semester; and
May 1 for an “I” given in a fall semester. If the incomplete “I” is not removed
within the prescribed period of time, it will be changed to an “F.”

Your withdrawal from courses through the 20th day of classes in both the
fall and spring semester and through the 10th day of classes in the summer
session will not be recorded on a transcript. After the 20th day of classes in
the fall and spring semesters and after the 10th day of classes in the sum-
mer session, a “W” will be recorded for courses withdrawn from officially.
After the final drop date published each semester, official class withdrawals
will not be processed.

“Iu
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**** You may audit a class by enrolling in the class and paying the audit fee
of $115 per credit hour. Students must declare their intention to audit at
the time of enrollment and the option cannot be changed once the class
begins.

***** |f you have gone through the academic clemency appeal process and
have been awarded clemency for certain courses, your initial grade will be
changed to a “CL.” The “CL” grade will not average into your GPA.

Special Note: A student may retake a course to improve the grade only if the course is not
designated as repeatable in the master course list. The repeat grade will be used to deter-
mine the student’s grade point average regardless of whether it is higher or lower than the
original grade. The original grade and credit are not counted, although they remain on the
transcript. Before retaking a course, students should check with their advisor to determine
whether the course can be repeated for the purpose of improving the grade.

Gradualion

Catalog Requirements

Students who remain continuously enrolled from time of entry to application for
graduation will be held to the catalog requirements in effect when they declare
their program of study, unless a later catalog is adopted. “Continuous enroliment”
refers to annual Fall and Spring semester enroliment (or equivalent) in @ minimum
of at least one credit bearing course per semester. Should a student’s enroliment
be interrupted, they will be held to the guidelines and requirements of the catalog
of record at the time of program re-entry.

This guideline does not apply to students with documented leave of absence jus-
tification or members of the military involved in deployment operations. Changes
to prerequisites and/or curriculum which occur for purposes beyond graduation
—e.g. regulatory and legislative updates, third party accreditation or other certifica-
tion bodies requirements, increased skill demand from industry, employment or
transfer requirement changes, or recommended and/or mandated changes from
the Kansas Board of Regents or other such entities are not subject to these cata-
log requirements.

Dual Degree(s)

A student may apply for graduation and receipt of more than one degree from

the College, provided they have met the following requirements for the additional

degree:

* A minimum of 15 additional Barton hours of credit completed after meeting
their requirements of the first degree, and

* Atleast 15 hours must have been taken at the College.

Grades
Students must achieve an overall 2.0 grade point average to be eligible for gradu-
ation.

Intent to Graduate

Applying for graduation is not an automatic process; you must file a notice of
intent to graduate and pay applicable fees if you wish to receive an Associate’s
degree from the College. This notice of intent must be filed with the Enroliment
Services office by completing the College’s Application for Graduation.
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Priority Graduation Application Deadlines:
February 1st ....... Spring Graduation
June 1st ............. Summer Graduation
September 1st .... Fall Graduation

Transfer and Articulation Agreement

If you complete an Associate in Arts or Associate in Science degree based on
a baccalaureate-oriented sequence at a state and regionally accredited Kansas
public community college and your program of study has met the requirements of
the Kansas Public Community College - Kansas Regents Transfer Agreement and
Articulation Guide, you will be accepted with junior standing and will have satis-
fied the general education requirements of all Regents universities. Your advisor
will have information on the agreement to help you plan your course schedule.

Honors

Highest Honors

If you complete all requirements for an associate’s degree with a GPA of 3.7 or
above, you will graduate with Highest Honors.

Honors

If you complete all requirements with a GPA of 3.5 to 3.69, you will graduate with
Honors.

Eligibility

To be eligible for Honors or Highest Honors, you must complete 15 credit hours
at Barton.

President’s List

The President’s List is published at the end of every semester. To be eligible, you
must successfully complete at least 12 semester hours of college-level course
work with a GPA of 4.0.

Dean’s List

The Dean’s List is published at the end of every semester. To be eligible, you
must successfully complete at least 12 semester hours of college-level course
work with a GPA of 3.5 to 3.99.

Grades for course work completed outside the traditional semester schedule(s)
shall not be included in these GPA calculations.
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How to Figure Your GPA
To calculate a grade-point average, add the points earned and divide that total by
the number of GPA hours attempted. For example:

Course GPA Hours Grade Points
BSTC 1001 1 hour x A(4) = 4 points
PSYC 1002 1 hour x A4) = 4 points
ENGL 1204 3 hours x D(1) = 3 points
MATH 1826 5 hours x C(2) = 10 points
SOCI 1100 3 hours x B (3) = 9 points
COMM 1200 3 hours x F (0) = 0 points
Total = 16 GPA Hours Total = 30 points

30/16 = 1.875, or 1.88

Total is 16 GPA hours attempted and 30 points earned; 30 points divided by 16
hours=1.88 grade-point average.

Military Jeruice Jchool Credit

Barton Community College will allow college credit to veterans and military per-
sonnel enrolled at Barton Community College who have successfully completed
specialized training in a military service school. The evaluation for the number of
credit hours to be awarded will be based on the recommendations as set forth
in “A Guide to the Evaluation Experiences in the Armed Services,” published by
the American Council on Education. Veterans must provide documentation that
shows the correct identification of the training program by title, length, location,
and course number to the Enrolliment Services Office.

Non-Repeafable Courses

Credit

Although there may be circumstances which merit the repetition of a non-
repeatable course for credit (i.e., improvement of GPA or satisfaction of course
pre-requisite), the results of the repeated course shall apply only once toward
graduation requirements.

Grades
When a non-repeatable course is repeated for credit, the most recent grade
earned shall be used to calculate the student’s grade point average.

Policy For Transfer Students

All hours accepted by the College (excluding developmental hours) will be incor-
porated into your Barton Community College total hours for grade point purposes
to determine whether you graduate with honors or highest honors. To be eligible
for honors or highest honors, you must complete 15 credit hours at Barton Com-
munity College.
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Repealable Courses

A repeatable course can be repeated an additional three times in order to satisfy
credit requirements for graduation.

Transcript Requesl Procedure

Barton now has Secure Transcript from Docufide - the secure, electronic way
to request and send transcripts. It’s easy to use, it’s secure, and it’s available
24/7.

Docufide will deliver your official transcript anywhere you need it to go - other col-
leges and universities, scholarship funds, employers, even to yourself if you need
it. All you'll need to do is go to www.docufide.com to register and request your
transcript from Barton.

Docufide charges students only $3.00 for an electronic transcript sent within a 12
state area and $5.25 outside the 12 state area. If a transcript is mailed with Docu-
fide the charge is $7.25. Overnight delivery for a mailed transcript is also available
with Docufide.

If you have any questions on requesting an academic transcript, call
(620) 792-9252 or email, enrolimentservices@bartonccc.edu.

Barton will also accept transcript requests for a $5.00 fee using the following
procedure:

Transcript Request Procedure

1. Send/fax a signed written request.

2. Include social security number.

3. Address where you'd like the transcript sent.

4. Payment of $5, payable by cash, personal check, money order, and credit/
debit card. If paying with credit/debit card, please include expiration date.

5. Fax request to: (620) 786-1175 — please include phone number for point of
contact and we encourage student to call to confirm arrival of fax.

6. Mail request to: Barton Community College, Enroliment Services,
245 NE 30 Rd, Great Bend, Ks 67530

No one else (including your spouse, parent, etc.) may pick up your academic
transcript without your written permission. Please identify in your request the
name of the person who is authorized to obtain your transcript and include your
original written signature. Transcripts will not be issued if any financial obligations
exist with Barton Community College.

Unofficial Transcripts

Unofficial transcripts are available online for those students that have no outstand-
ing financial obligations on their accounts. Enrollment Services may provide an
unofficial transcript to students that are currently enrolled in Barton classes. If a
student is no longer enrolled in Barton classes, and a financial obligation exists,
unofficial transcripts will not be provided to the student. Advisors and coaches
may access unofficial transcripts for purposes of advising, but will not provide the
unofficial transcripts to students or third parties outside the institution.
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Transfer of Credit from Previous Colleges and Universities
If you have received previous college credit, a transcript from previously attended
institutions must be filed with the Enrollment Services Office at Barton Community
College. The transfer credit hours received by the College Enrollment Services
Office that will meet graduation requirements will be determined by your advisor
when you and your advisor make up the approved program of courses. To be
eligible for graduation from Barton Community College, students must have com-
pleted at least 15 hours from Barton Community College.

When a course taken at another institution is repeated at Barton, the College shall
accept the most recent grade to calculate the student’s grade point average or
satisfy course and/or graduation requirements.

Uocational Credit for Lifelong Learning Experiences

Barton Community College recognizes that knowledge and skills may be gained
through work or life experiences as well as through the traditional classroom set-
ting. If you have special training, coursework, seminars or other lifelong learning
experiences that you would like for the College to review for vocational credit,
contact the Enroliment Services Office for the guidelines for assessing prior learn-
ing experiences.

Withdrawal From College

If you wish to withdraw from all classes at the College for the remainder of a se-
mester, you must secure a withdrawal form through the Enroliment services Office
or your advisor. If you are receiving federal financial aid, you should meet with
you Financial Aid Officer.” After you have returned all College books and other
equipment, paid all fines and fees, turned in your student ID or Activity Cards, and
are cleared in every respect with the College, you will be cleared for withdrawal. If
you fail to comply with the above procedure, you will not be recommended to any
other college or university; you will not be eligible to receive refunds of such fees
or deposits. Outstanding debts may be subject to legal action.

Policies and procedures are subject to constant review and change.
Please consult our website at www.bartonccc.edu.
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COLLEGE POLICIES
& PROCEDURES

The President, or in his absence, the administrator in charge, shall be notified
immediately of any campus disorder taking place. No other action shall be taken
on behalf of the College until such notification has been made. The administration
shall not accede to any demands by the parties involved in such activities so long
as any violence is taking place on the campus, or while any building or portion
thereof is being occupied by such parties, or while such parties bar other students
from such building or portion thereof thereby preventing the orderly conduct of
College activities

Barton Communify College Student Code of Conduct

2611 - Student Code of Conduct

Barton County Community College will establish and maintain a fair and equitable
procedure for addressing student disciplinary matters ensuring that the rights of
the students, the College community, and the community-at-large are protected.

Purpose

The objectives of the disciplinary process at Barton Community College are:

1. To protect members of the campus community from harm due to the indis-

cretions of the few members of the community who are unable, or unwilling,

to respect the rights of others;

To help ensure order in the College community;

To create an environment that enhances the opportunity for learning;

4. To protect the rights of members of the College community and the commu-
nity at large; and

5. To assure students due process when they have been charged with violat-
ing College rules and regulations.

w N
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Definitions

The following terms used in this Code are defined:

* “College” means Barton County Community College.

* “Faculty member” means any person employed by the College to conduct
classroom, lab, interim experiences, or clinical activities. As necessary, faculty
may tutor students.

* “College official” includes any person employed by the College, performing
assigned administrative or professional responsibilities.

* “Student” includes all persons taking courses at the College, both full- and
part-time, as well as those participating in all outreach programs, off-campus
programs, and such other activities as may be sponsored by the College.

* “College premises” includes all land, buildings, facilities, and other property
in the possession of or owned, used, rented or controlled by the College.

* “College campuses” includes the land and buildings on which Barton Com-
munity College’s traditional Barton campus exists, the Golden Belt One Stop
Facility, as well as the Grandview/Fort Riley campus.

* “College-sponsored activity” means any activity on or off-campus that is
initiated, aided, authorized, or supervised by the College.

* “Policy” is defined as the written regulations of the College as found in, but
not limited to, the Student Code of Conduct, Student Handbook, College
Catalog, Policy and Procedural Manual, and Course Schedules.

Unacceptable Behavior

Three types of unacceptable behavior are defined in this Code: criminal offenses;
disciplinary non-criminal offenses, and violations against the academic commu-
nity. Each is treated separately, although some offenses listed as non-criminal,
or violations against the academic community, may in fact constitute a criminal
offense. The following constitute some of the violations that may result in disci-
plinary action being taken against the student. The list is not intended to be all
inclusive but is intended to be a guide to the student.

Criminal Offenses

1. Physical abuse, verbal abuse, threats, intimidation, harassment, coercion
and/or other conduct which threatens or endangers the health or safety of
any person, whether perceived or real.

2. Attempted or actual theft of and/or damage to property of the College, or
property of a member of the College community, or other personal or public
property.

3. Manufacture, possession, control, sale, transmission of or use of any con-
trolled substance, alcohol, or other illicit drugs on the College’s campuses.

4. Possession of a weapon, firearm, explosive and/or facsimile weapons on
the College’s campuses. The only exception will be for military personnel
who must carry a firearm as part of their commission on the Grandview/Fort
Riley campus.

5. Obstructing or restraining the lawful movement of another and thereby
causing personal or campus disorder.

6. Intentionally initiating or causing to be initiated any false report, warning,
or threat of fire, explosion, or other emergency on College premises or at
College-sponsored activities.

7. Fraudulent use or forgery of any College seal or document, including the
Student ID card.
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Unauthorized possession, duplication, or use of keys to any College prem-
ises, or unauthorized entry to or use of College premises.

Intentionally impeding normal pedestrian or vehicular traffic on campus.
Violation of any other federal, state or local law on College premises or at
College-sponsored activities.

Non-criminal Offenses

1.

©ooNO

10.

11.
12.
13.
14.

15.
16.

Verbal or written communication that exposes any individual or group to
hatred, contempt, ridicule, racist slurs, or intimidation and thereby injures
the person, property, or reputation of another.

Abusive and /or disruptive disagreement or personal harassment.

Personal misconduct and immoral behavior, including all forms of sexual
misconduct or harassment.

Littering and posting of notices in non-designated spaces or without ap-
proval from the appropriate College personnel and unauthorized distribution
or sale of goods on campus.

Violation of College traffic and parking regulations.

Smoking in areas designated non-smoking.

Possession or use of alcohol by any person on the College’s campuses.
Leaving children or animals unattended on campus.

Use of bicycles, skateboards, roller blades, and any other non-motorized
vehicle or equipment (except wheelchairs) outside designated areas.
Failure to comply with a directive of College officials or security officers
acting in the performance of their duties and/or failure to identify oneself to
these persons when requested to do so.

Tampering with the election of any College-recognized student organization.
Intentionally or maliciously furnishing false information to the College.
Unauthorized actions taken in the name of the College.

The possession of any flammable liquids such as paint, gasoline, etc., or
any fireworks, ammunition, etc., except by an individual for use in a pro-
gram approved by the College or as a part of their employment by the Col-
lege, is a violation of College rules.

Gambling on campus or at any College sponsored activity.

Violation of any other published College policies, rules or regulations.

Offenses Against the Academic Community

1.

Disruption of the learning environment or any behavior that detracts from

the goals of or diminishes the dignity, respect, or worth of other students on

campus. This includes: overt disrespect for the ideas and opinions of others;

disruptive talk during class; and bringing activated cellular phones, pagers,

or other electronic devices to classes or computer labs without prior ap-

proval.

Academic dishonesty, including but not limited to plagiarism, cheating, collu-

sion, and forgery of any academic records; The term “cheating” includes, but

is not limited to:

a. Use of any unauthorized assistance in taking quizzes, tests, or examina-
tions;

b. Dependence upon the aid of sources beyond those authorized by the
instructor in writing papers, preparing reports, solving problems, or carry-
ing out other assignments; or
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c. The acquisition, without permission, of tests or other academic material
belonging to a member of the College community.

d. The term “plagiarism” includes, but is not limited to, the use, by para-
phrase or direct quotation, of the published or unpublished work of
another person without full and clear acknowledgment.

3. Theft or other abuse of computer time, including but not limited to:

a. Unauthorized entry into a file, to use, read, or change the contents, or for
any other purpose;

b. Unauthorized transfer of a file;

¢. Unauthorized use of another individual’s identification and password;

d. Use of computing facilities to interfere with the work of any member of the
College community;

e. Use of computing facilities to send obscene or abusive messages; or

f. Use of computing facilities in violation of College policy.

4. Violation of any other published College policies, rules, or regulation.

Student Rights for Due Process

To protect students from capricious disciplinary action, all proceedings which may

lead to suspension or expulsion must be conducted in a manner which insures the

charged student due process. The basis of due process is the method by which
substantive rules are effectuated in a society. The key is how rules are imple-
mented so that fair play and justice are generally recognized as being present.

The following elements must be included to guarantee due process:

1. Jurisdiction — The parties must be amenable to the power wielded by the
disciplinary body.

2. Notice — A concise, specific statement, in writing, of the charges (the specific
facts and acts). A time and place for the hearing must be specified.

3. Testimony — The right personally to give testimony and to have others give
testimony.

4. An impartial body to determine the facts and whether they (the facts) fit the
rule. “Impartial” does not necessarily mean that they have no knowledge of
the facts — it is not necessary in an administrative hearing.

5. Student Advocate — the student is allowed to bring an advocate to all hearing
procedures or have one appointed for him/her if so requested.

6. The proceedings shall be recorded.

Disciplinary Procedure

Whenever a complaint is made against any student for misconduct, the Dean of
Student Services or such other person as may be designated by the President
shall conduct an investigation of the allegations as soon as possible (generally,
for Offenses Against the Academic Community the President will designate the
Vice President of Instruction and Student Services). The Dean of Student Services
or such other person as designated by the President is authorized to take any in-
terim action necessary to maintain campus safety, integrity of the process, and/or
protection of student rights and institutional rights during the formal investigation
and determination process.

Barton Community College 85 College Policies & Procedures



The student shall be given written notice of the complaint and charges against
him/her within five (5) days of receipt of the complaint. If a student is under the
age of eighteen (18) years, a copy of the notice shall be sent to the parents or
guardian of the student. The student shall have five (5) days after receipt of the
notice to respond in writing to the charges. If it is necessary to mail notice to the
student, he/she shall have seven (7) days after the date of mailing to respond in
writing to the charges.

The Dean of Student Services or such other designee of the President shall, as
soon as possible after the investigation, render a decision that may include dis-
missal of the complaint or imposition of any discipline set forth herein. Notice of
the decision shall be served upon the student in person, by certified mail, or by
regular mail. If a student is under the age of eighteen (18) years, a copy of the
decision shall be sent to the parents or guardian of the student.

Disciplinary Action

If the Dean of Student Services or other designee of the President finds that the
student has violated College policy, rules, or regulations, then disciplinary action
shall be taken. The Dean of Student Services or other designee shall impose such
discipline as he/she determines is warranted taking into consideration the serious-
ness of the offense. Permissible action may include written reprimand, probation,
full or partial suspension from classes, expulsion from housing, and/or expulsion
from school.

Disciplinary action may also include a bar against readmission to the College.

Appeals

Any decision of the Dean of Student Services or such other person as designated
by the President may be appealed by the accused or the complainant to an ap-
peals board within five (5) days of the date of the decision. Such appeals shall be
in writing and shall be delivered to the President of the College. Any disciplinary
action imposed shall remain in effect during the appeals procedure, unless other-
wise directed by the President of the College.

An appeal shall be conducted for one or more of the following purposes:

a. To determine whether the original process was conducted fairly in light of
the charges and evidence presented, and in conformity with prescribed
procedures giving the complaining party a reasonable opportunity to prepare
and present evidence that the Student Code was violated, and giving the ac-
cused student a reasonable opportunity to prepare and to present a rebuttal
of those allegations.

b. To determine whether the decision reached regarding the accused student
was based on substantial evidence, that is, whether the facts in the case
were sufficient to establish that a violation of the Student Code occurred.

c. To determine whether the discipline imposed was appropriate for the viola-
tion of the Student Code that the student was found to have committed.

d. To consider new evidence sufficient to alter a decision, or other relevant facts
not brought out in the original process, because such evidence and /or facts
were not known to the person appealing at the time of the original hearing.
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The President of the College shall name an Appeals Committee to conduct a for-
mal hearing to review the charges. The Appeals Committee shall consist of five
(5) members selected by the President, two of which shall be from the faculty
and/or administration, and one of which shall be from the student body. The re-
maining two members may be either faculty, students, or one of both categories.
Such committee shall select its own chairman, vice-chairman, and secretary from
among its members. Such members shall serve without compensation. At any
hearing before the committee, at least three (3) members shall be present to con-
stitute a quorum in order to transact the business of the committee. Any member
of such committee directly involved in the outcome of a hearing, or who believes
they have a conflict of interest rendering them to be perceived as being incapable
of providing an impartial decision, shall disqualify him/herself to hear the same
and the President shall appoint a person to take his/her place at such hearing.

Hearing

The Appeals Committee shall set a hearing as soon as possible after the hearing
has been requested. Notice of the time, date, and place of the hearing shall be
given to all parties in writing no less than forty-eight (48) hours prior to the hearing.

It is the hope of the College that disciplinary matters will be handled by members
of the College community, and legal counsel will not ordinarily be present to rep-
resent the College. However, if the student is to have a professional legal advisor
at the time of any hearing, which will be at the student’s expense, the student must
notify the Office of Student Services not later than forty-eight (48) hours before the
scheduled time of the hearing, in which event, the College may, in its discretion,
be represented by counsel.

The hearing is to be conducted in private unless the student requests in writing
to the Office of Student Services that the hearing be open to the public not later
than forty-eight (48) hours before the scheduled time of the hearing. The Appeals
Committee, in the exercise of sound discretion, may grant or deny such request.
If, during an open hearing, it becomes apparent to the committee that its functions
are being hindered by the openness of the hearing, the hearing may be summarily
closed and conducted in private.

Collective hearings may be held. When collective hearings are held, individual
decisions shall be rendered. In hearings involving more than one student, the
committee may, in its discretion, conduct separate hearings.

If the student fails to appear before the Appeals Committee, he/she shall forfeit
any right to appeal or seek further relief of the decision of the Dean of Student
Services or the Appeals Committee.

Proceedings before the Appeals Committee shall be recorded. It is not neces-
sary that a certified court reporter be used in the proceedings. A tape recording
or minutes of the proceedings shall be sufficient. In the event a transcript of the
proceedings is requested, the person so requiring shall pay the cost of reproduc-
tion. Recordings and communications related to the disciplinary procedure and
resulting actions (before the Dean of Student Services or such other designee of
the President) shall not be considered a public record as that term is defined by
the Kansas Open Records Act.
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Decision

Upon the conclusion of the hearings, the Appeals Committee, by majority vote,
shall decide whether the student has violated the Student Code of Conduct and
whether the discipline imposed fit the nature of the violation. The Appeals Com-
mittee shall render its decision within three (3) working days of the conclusion of
the hearing.

In all appeals, review of the discipline (as determined by the Dean of Student Ser-
vices or such other designee of the President) by the Appeals Committee may not
result in more severe discipline for the accused student.

The findings of the Appeals Committee shall be forwarded to the President for
imposition of action taken. The findings of the Appeals Committee shall be final.

(Based on policy 1610; revised and approved by President on 1/23/12)

Problem Resolution Policy & Procedure

Problem Resolution Policy - Students
Barton is committed to providing the best possible learning environment for its
students.

Part of this commitment is encouraging an open and frank atmosphere in which
any problem, complaint, suggestion, or question receives a timely response from
Barton faculty, staff, and/or administration. This policy does not apply to student
discipline or grade appeals. For disciplinary issues, please refer to the Barton
Community College Student Code of Conduct policy located in this policy manual
as well as the Student Handbook.

Barton strives to ensure fair and honest treatment of all students. Faculty, staff,
and administrators are expected to treat each student with respect and profes-
sionalism.

Students are encouraged to bring concerns forward so that they may be dealt with
in a timely and mutually agreeable manner.

Not every problem can be resolved to everyone’s total satisfaction, but only
through understanding and discussion of mutual problems can the student’s
learning experience be enhanced at Barton Community College. This process is
important to the operation of an efficient and harmonious learning environment.

If students disagree with established rules of conduct, policies, or practices
(excluding disciplinary issues), they can express their concern, confidentially,
through the problem resolution procedure. No student will be penalized, formally
or informally, for voicing a complaint with Barton in a reasonable, business-like
manner, or for using the problem resolution procedure.

Problem Resolution Procedure — Students

If a situation occurs when students believe that a conflict they are experiencing
needs to be resolved, or if they feel a decision affecting them is unjust or inequi-
table, they are encouraged to resolve the problem at the lowest level possible and
make use of the following steps. All information obtained in resolving problems
shall be considered confidential by all parties involved.
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The student may discontinue the procedure at any step.
This procedure does not apply to disciplinary actions
involving a student or grade appeals.

1. Student presents problem to the appropriate College official (Vice President
of Learning and Student Services for instructional issues or Dean of Student
Services for all other issues) within seven (7) working days after problem/con-
cern is identified. If the College official is unavailable or the student believes it
would be inappropriate to contact the designated College official, the student
may present problem to the school Counselor.

2. The designated College official (as outlined in step 1) shall:

a. direct and advise the student,

b. assist the student in writing a Problem Statement on the appropriate form,
provided through the Office of Human Resources,

c. visit with the appropriate College personnel or other student(s) and

d. when deemed necessary, request an informal meeting with the student and
individual(s) identified in the Problem Statement within seven (7) working
days.

3. Ifthe problem is resolved during the informal meeting, the designated College
official (as outlined in Step 1) shall assist the student in completing a prob-
lem resolution form. Forms are available from the Office of the Vice President
of Learning and Student Services, Dean of Student Services Office or Office
of Human Resources. The form shall be signed by both the student and the
designated College official. The designated College official shall provide the
student with a copy of the signed form and retain the original form.

4. If the problem is unresolved during the informal meeting, the designated Col-
lege official (as outlined in step 1) shall assist the student in scheduling a
meeting for the student to present the problem to the College President.

The College President, in turn, shall discuss the problem with the student, review
all documentation, and present the student with a written determination within
seven (7) working days, forwarding a copy of the written determination to the ap-
propriate College official (as outlined in step 1). The President has full authority
to make any adjustment deemed appropriate to resolve the problem and or final
disposition of the problem.

Jexual fissault Policy

A. Purpose

Barton Community College recognizes that sexual assault, including rape, is one
of the most prevalent crimes committed on college campuses. The policy stated
herein is adopted by Barton Community College as a part of its continuing com-
mitment to create a safe campus environment and to attempt to ensure the well-
being of all students and employees.

B. Population
Students and Employees of Barton Community College.

C. Guidelines/Actions
Sexual assault victims are urged to report incidents immediately to any of the fol-
lowing college or community resources:
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REPORT SEXUAL ASSAULT INCIDENTS IMMEDIATELY
TO ANY OF THE FOLLOWING:

Barton Co. Sheriff/Great Bend Police | 911, (9-911 from campus phone)
Barton Community College (620) 792-9217

Campus Security

Coordinator of Student Housing (620) 793-8902, 793-2160 (cell)
College Nurse (620) 792-9233, 786-0392 (cell)
College Counselor (620) 792-9295

Family Crisis Center (620) 792-1885

The Center for Counseling (620) 792-2544

(During regular College hours, College personnel can be contacted through
the College switchboard, (620) 792-2701.)

Upon a victim’s report of sexual assault to college personnel, those personnel
involved will encourage the victim to immediately report the incident to the Barton
County Sheriff's Department and to seek medical treatment. The personnel shall
also advise the victim of available on-campus counseling services or appropriate
counseling services in the community.

Upon a victim’s report of sexual assault to college personnel, a written, confi-
dential report of the incident shall be made and filed. The victim will be furnished
with the information contained in this policy and signed acknowledgment of the
furnishing of this information shall be obtained from the victim and made a part of
the confidential report.

Jexual Harassmenf Policy & Procedure

Barton is committed to providing a learning and working environment that is free
from all forms of discrimination and conduct that can be considered harassing,
coercive, or disruptive, including sexual harassment. Actions, words, jokes, or
comments based on an individual’s sex, race, color, national origin, age, religion,
disability, sexual orientation, or any other legally protected characteristic will not
be tolerated. The College shall provide ongoing sexual harassment training to
ensure its learning and working environment is free of sexual and other unlawful
harassment.

Sexual harassment is defined as unwanted sexual advances, or visual, verbal, or

physical conduct of a sexual nature. This definition includes many forms of of-

fensive behavior and includes gender-based harassment of a person of the same

sex as the harasser. The following is a partial list of sexual harassment examples:

* Unwanted sexual advances, including verbal advances or propositions.

» Offering or denying employment and/or benefits based on receipt of sexual
favors.

* Making or threatening reprisals after a negative response to sexual advances.

* Visual conduct that may include leering, making sexual gestures, or display-
ing of sexually suggestive objects, pictures, cartoons, or posters.
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e Verbal conduct that includes making or using derogatory comments, epithets,
slurs, or jokes.

* Verbal abuse of a sexual nature, graphic verbal commentaries about an
individual’s body, sexually degrading words used to describe an individual, or
suggestive or obscene letters, notes, or invitations.

* Physical conduct may include touching, assaulting, or impeding or blocking
movements.

Unwelcome sexual advances (either verbal or physical), requests for sexual fa-
vors, and other verbal or physical conduct of a sexual nature constitute sexual ha-
rassment when: (1) submission to such conduct is made either explicitly or implic-
itly a term or condition of employment, awarding of a grade, etc.; (2) submission
or rejection of the conduct is used as a basis for making employment decisions,
awarding of a grade, etc.; or, (3) the conduct has the purpose or effect of interfer-
ing with the learning environment, work performance, or creating an intimidating,
hostile, or offensive work or learning environment.

Sexual or other unlawful harassment experienced or witnessed is to be reported
immediately to the individual’s supervisor or to the College’s Compliance Officer
(College’s Director of Grants) and may be done so without fear of reprisal or retali-
ation. In the event the Compliance Officer is unavailable, the Director of Human
Resources will serve in that capacity for employee related issues and the Dean of
Student Services will serve for student-to-student issues.

All allegations of harassment will be quickly and discreetly investigated. To the
extent possible, the confidentiality of the complainant, any witnesses, and the al-
leged harasser will be protected against unnecessary disclosure. When the in-
vestigation is completed, the complainant will be informed of the outcome of the
investigation.

Any supervisor or faculty representative who becomes aware of possible sexual or
other unlawful harassment must immediately advise the Compliance Officer (Di-
rector of Grants) so it can be investigated in a timely and confidential manner. Any-
one engaging in sexual or other unlawful harassment will be subject to disciplinary
action, up to and including termination of employment or expulsion from school.

Use the table below to determine the appropriate steps to take
if you feel that you or others have been sexually harassed.

Step 1 - Action

1. Immediately report the incident to the Compliance Officer at Barton Commu-
nity College. In the absence of the Compliance Officer, the Office of Human
Resources will be the contact agency.

2. The Compliance Officer will investigate the complaint by gaining as much
information as possible about the incident. This information will be gathered
from the complainant, witnesses, and alleged harasser, as appropriate and
related to the incident.
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3. Upon completion of the investigation, the Compliance Officer will issue a
ruling on the complaint. As deemed appropriate, the College may secure
the advice of legal counsel. The appropriate parties will be notified of the
outcome of the investigation. If the College determines that sexual harass-
ment has occurred, appropriate action up to and including termination will be
taken to correct the situation.

4. As deemed necessary, a Sexual Harassment Administrative Follow-up will
be conducted by the Compliance Officer within a reasonable time period to
monitor the situation and ensure an environment free of sexual harassment.

Appeal of the Compliance Officer’s Findings:
Level 1

* Notify the Office of Human Resources if complaint is employee related or
the Dean of Student Services if the complaint is student-on-student related
in writing within ten (10) working days of the Compliance Officer’s findings.

* Obtain Barton Problem Statement form.

* Complete form and return to HR Office or Student Services Office as indi-
cated above.

* Director of Human Resources will schedule conference with complainant
or alleged harasser if complaint is employee related (the Dean of Student
Services will schedule conference with complainant or alleged harasser if
complaint is student-on-student related) to resolve matter.

« |f the matter is resolved, then the Director of Human Resources or Dean of
Student Services completes the Problem Resolution Form.

If the matter is unresolved or no decision has been made within five (5) working
days of the conference, then move to:

Level 2

* Employee/student shall file a written appeal with the President (or his/her
designee) within ten (10) working days of the Level One decision, or fifteen
(15) working days after the completed Problem Resolution form was pre-
sented, whichever comes first.

* The President (or his/her designee) schedules a meeting within five (5)
working days after receipt of written appeal to resolve the matter.

* Following this meeting, the President shall render his/her decision within
ten (10) working days. The President’s decision shall be binding.

Drug-free 3chools and Communities fict

Barton Community College supports and endorses the Federal Drug-Free Work-
place Act of 1988 (Public Law 100-690, Sec. 5151 et. seq.) and the Drug-Free
Schools and Communities Act amendments of 1989 (Public Law 101-226). Pursu-
ant to these Acts, the unlawful manufacture, distribution, dispensation, possession
or use of a controlled substance or abuse of alcohol (as defined in these Acts) by
a student on college property or as part of any College activity is prohibited.

Under Public Law 100-226, the College will distribute to all students, in the Student
Handbook, a statement of compliance in accordance with the applicable provi-
sions of the law. The College will conduct a biennial review of this procedure as
required by the Drug-Free Schools and Communities Act of 1989.
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A student who violates this policy shall be subject to appropriate disciplinary ac-
tion including suspension, demotion, non-renewal and/or termination as provided
in the Student Code of Conduct Policy.

Students receiving performance awards or athletic scholarships shall be subject
to random drug testing in order to assure compliance with the Drug-Free Work-
place Act of 1988 and the Federal Drug-Free Schools and Communities Act of
1989 as referenced in this policy.

Jubstance fibuse Policy and Drug-Testing Program
Barton Community College strongly believes that the use and abuse of illegal
and/or banned drugs:
A. s detrimental to the physical and psychological health of students;
B. Interferes negatively with the academic performance of students;
C. Is dangerous to the life and health of the student and potentially his/her
classmates/teammates during performance, competition and practice; and
D. Compromises the integrity and spirit of extra-curricular activity performance
and intercollegiate athletics competition.

Thus, Barton has made it a policy that the use and abuse of illegal and/or banned
drugs will not be tolerated for students. For those students who receive a perfor-
mance award from the Institution, the College will conduct a “zero-tolerance pro-
gram” including testing and sanctions. While there is no intent to intrude upon the
private life of the student, the College is interested in the well being of its students
who perform and represent the Institution. Barton recognizes the addictive results
of illicit drug use and, as provided in this policy, will encourage treatment and
rehabilitation for any student involved in the drug-testing program.

|. PURPOSE

A. Education — To educate Barton Community College students about the prob-
lems associated with drug use and abuse.

B. Detection of Abuse — To detect students who may be involved in substance
use or abuse through testing methods.

C. Treatment and Rehabilitation — To assist in the treatment and rehabilitation
of a student who tests positive for drug use as part of this program, so that
the student may safely and fully participate in academics, extra-curricular
activities, and athletics, and to reduce personal, family, and social disruption.

D. Discourage and Deter Drug Use — To discourage and deter the use of drugs
by imposing significant sanctions on offenders.

E. Promote Health and Safety of Student Participation — To provide reasonable
safeguards assuring that every student is able to participate in extra-curric-
ular activity performances and athletics competition unimpaired by illegal or
banned drugs.
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Il. SUBSTANCE ABUSE EDUCATION AND PREVENTION PROGRAM

A. Objective — To provide educational guidance to the student regarding the
physical, mental, and legal consequences of illegal drug use.

B. Program — Students will be required to participate in an annual workshop
with their activity sponsor, coach, Dean of Student Services and/or drug
prevention coordinator which will provide information regarding drug abuse
and will aid in the educational process of the student about the conse-
quences of legal drug use. Additional educational presentations may be
held and required throughout the year. These programs will be announced
to students as they are scheduled, and attendance of students who receive
a performance award shall be mandatory.

Ill. DRUG-TESTING PROGRAM

The activity sponsor, with the assistance of the Dean of Student Services, and/or
the College Nurse shall inform students involved in extra-curricular activities of the
drug-testing program. The head coach, with the assistance of Athletic Director (or
designee), and/or the head athletic trainer shall inform the student athletes about
the drug-testing program. Information concerning the program and a consent
form associated with the program shall be provided to every student receiving
a performance award. The consent form must be signed and submitted by the
student as a condition of participation and receipt of aid. A student participating in
extra-curricular activities is defined as any student who represents the Institution
by performing in an activity in the name of the College and is receiving financial
aid from or through Barton County Community College for participation in that
activity. Student athlete is defined as any student who is certified eligible (signed
letter of intent) to participate in varsity athletics, is "red-shirted” or otherwise asso-
ciated with the team and/or involved in workouts/practices, and a student athlete
who has completed eligibility and is receiving financial aid from or through Barton
County Community College.

The student shall be subjected to testing as described in the policy. Failure to sign
the consent form prior to practice, performance and/or competition shall result in
the student’s ineligibility for practice, performance, or competition until the stu-
dent signs the form. Additionally, students who receive financial aid (specifically
a performance award) from or through Barton County Community College must
sign the consent form as a condition of receipt of such aid. The program shall be
conducted by a medical laboratory agency as selected by the College and super-
vised by College personnel as appointed.

A. Mandatory Drug Testing Program — All performance award students shall be
subject to unannounced, random tests during the course of the academic
year. The College will determine a prescribed percentage of each activity
group and team that shall be subject to testing. The College shall provide the
medical laboratory agency with performance award rosters and athletic team
rosters for students in extra-curricular activities; students will be randomly
selected for testing by the agency consistent with the activity group and team
percentages as prescribed by the College. The College will determine the
number of random tests that occur each year.
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B. Testing Program Based on Reasonable Suspicion — Information obtained
by the College indicating “reasonable suspicion” of drug use by a student
receiving a performance award shall prompt the College to require the stu-
dent to submit to drug-testing. Specimen collection shall be conducted in
accordance with the College’s and testing agency’s agreed upon processes.
Reasonable suspicion shall not mean a mere “hunch” or “intuition,” but shall
instead be based upon a specific event or occurrence which has led to the
belief that a student has used drugs banned by this policy and program. Any
of the following criteria shall be sufficient on its own to constitute “reasonable
suspicion”:

1. Direct observation of drug use by a reliable informant;

2. Direct observation by those associated with the activity or athletic
department (activity sponsor, coaches, athletic trainers, team physician,
Athletic Director, Coordinator of Student Housing, Coordinator of Facility
Management, College Nurse, Dean of Student Services) of physical and
mental deficiency, medically indicated symptomology of drug use, aber-
rant conduct, or unexplained absenteeism;

3. Observation of, or evidence obtained by, College personnel leading to
the common sense conclusion that use has, is, or could be occurring;

4. Common sense conclusions about observed or reliably described hu-
man behavior upon which practical people ordinarily rely (e.g., signifi-
cant changes in behavioral patterns, academic performance, activity, or
athletic, with regards to anabolic steroids, significant weight gain and
unusually aggressive behavior);

5. Police or court determination (current or past) that the student has used
or possessed prohibited drugs;

6. A demonstrated history of use of prohibited drugs, either prior legal con-
victions or prior positive tests for prohibited drugs through the College’s
or any other reliable testing program. Prior positive tests include any
positive result including the results that fall into the “zero-tolerance” cat-
egory. These are tests that fall below the established laboratory criteria
for a positive test (e.g. > 15 nanograms/ml for marijuana), but indicate a
lower concentration level of the banned substance.

C. Voluntary Disclosure Drug Testing Program — A student may disclose use
of a prohibited substance and avoid the College’s first-time offender penalty
by participating in the voluntary disclosure program. Disclosure of an activ-
ity student drug use may be made to the activity sponsor, College Coun-
selor, College Nurse, and/or Dean of Student Services. Disclosure of stu-
dent athlete drug use may be made to the Coach, Athletic Director, Head
Athletic Trainer, College Counselor, College Nurse, and/or Dean of Student
Services. When voluntary disclosure occurs, the activity sponsor or head
coach shall be informed of disclosure by any of the other College person-
nel receiving disclosure from the student. The College employee informed
of the disclosure shall be obligated to inform the other College employees
listed above and refer the student for testing and referral to counseling and/
or rehabilitation. Test results for activity students shall be reported to the
activity sponsor, College Counselor, College Nurse, and/or Dean of Student
Services. Test results for student-athletes shall be reported to the Coach,
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Athletic Director, Head Athletic Trainer, College Counselor, and/or Dean of
Student Services. If found positive for banned drug(s), the student shall be
retested forty (40) days after receipt of the initial positive documentation. If
documentation demonstrates a decrease in the drug(s) metabolite, the stu-
dent shall continue counseling until released by the counselor. If documen-
tation demonstrates an increase in the drug(s) metabolite, the student shall
be declared a first-time offender and submit to actions/sanctions indicated
in this program. This option is available to the student on a one-time basis
during his/her academic/athletic/activity career.

IV. BANNED DRUGS
Drugs banned by Barton include the following as well as all drugs banned by the
NCAA (Appendix I):

A. Amphetamines

B. Cocaine

C. Tetrahydrocannabinol — THC (marijuana)

D. Anabolic Steroids

V. CONSENT FORM

All activity students and student athletes shall read and complete the form enti-
tled, Consent and Authorization Agreement. This form must be completed before
a student is allowed to practice, perform, or compete.

VI. METHODOLOGY

A. Collection and Coding
1. In order to enforce this drug policy, it shall be necessary to acquire a urine

specimen from the student.

2. Urine voiding shall be monitored by a member of the testing agency selected
by the College or a designated allied health professional.

3. Chain of custody in specimen collection, preparation, and handling shall be
followed as prescribed by the testing agency to ensure accurate and con-
fidential results. A document that explains the chain of specimen custody
will be provided to each student prior to testing (Appendix Il). Further, prior
to testing, each student will be given an opportunity to provide information
concerning any medication being taken or other circumstances that might
attribute to a positive test.

B. Notification
1. Students requested to provide a urine sample shall not expect to be given

notification prior to testing.

2.If a student is selected for testing based on “reasonable suspicion”, the
student shall be immediately escorted to the testing site by the activity spon-
sor, a Coach, the Athletic Director, Head Athletic Trainer, College Counselor,
College Nurse, and/or Dean of Student Services.

C. Testing Techniques — The testing agency shall screen each urine sample with
the enzyme multiplied immunoassay technique and then perform gas chro-
matography/mass spectrometry for confirmation. The screen and confirma-
tion shall be based on levels to be determined by the College in consultation
with the testing agency.
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D. Results — Test results for activity students shall be returned to the Dean of
Student Services and subsequently reported to the activity sponsor, College
Counselor, and College Nurse. Test results for student athletes shall be
returned to the Athletic Director and subsequently reported to the Coach,
Head Athletic Trainer, College Counselor, and/or Dean of Student Services.
Documentation indicating 6+ confirmation for drug use shall be dated by the
College Nurse or Head Athletic Trainer, so subsequent re-tests can proceed
after forty (40) days.

E. Positive Test — A positive test will be defined as one that indicates concen-
tration levels consistent with those established by the NCAA. The positive
concentration level for THC (marijuana) is 15 nanograms/ml.

F. Confidentiality — Test results shall be known only by the student, activity
sponsor or Coach, Athletic Director (when applicable), Head Athletic Trainer
(when applicable), College Nurse, College Counselor, and Dean of Student
Services; and, if necessary due to an appeals process, the College’s Appeals
Committee.

Vil. BARTON ACTIONS/SANCTIONS
The following actions/sanctions represent the sanctions established by Barton.
A. Positive Drug Test

If a student tests positive on a drug test administered by Barton, he/she shall
be subject to the actions/sanctions specified in this policy.

FIRST-TIME OFFENDER

1.

2.

3.

The activity student’s sponsor, College Counselor, College Nurse, and
Dean of Student Services are informed.

The student athlete’s Coach, Athletic Director, Head Athletic Trainer,
College Counselor, and Dean of Student Services are informed.

The student is encouraged to notify his/her parent(s), legal guardian(s)
and/or spouse.

. If the positive test occurs during the season, the student is suspended

immediately from practice, performance, and competition for seven (7)
consecutive days including a minimum of 10% of the contests and/or
performances scheduled, or two contests/performances (not including
exhibition contests) whichever is less. If the positive test occurs outside of
the performance or competitive season, the seven-day suspension shall
begin six days prior to the first regularly scheduled performance or com-
petition (not including exhibition contests). The student may resume prac-
tice after the mandatory seven-day suspension but shall be withheld from
a subsequent performance or competition, if the minimum performance
or competition suspension is not met in the seven-day suspension period.

. Student enters a prescribed counseling and rehabilitation program at their

own expense.
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6. After forty (40) days, the student re-tests and, should the student return
as a scholarship student the following academic year, he or she may be
subject to testing during the subsequent year(s). (Note: Testing continues
during the summer months, if the student is enrolled in summer school).
If documentation demonstrates a decrease in the drug(s) metabolite,
the student shall continue as a first time offender and continue counsel-
ing until released by the counselor. If documentation demonstrates an
increase in the drug(s) metabolite, the student shall be declared a second-
time offender and submit to actions/sanctions indicated in this program.

7. The activity student may appeal to the Dean of Student Services. The stu-
dent athlete may appeal to the Athletic Director. The student may appeal
to the College’s Appeals Committee, should they desire. The Appeals
Committee has the authority to make the final decision. Any appeal must
be submitted, in writing to the designated person or committee, within 5
days of receipt of positive result letter.

An appeal shall be considered for one or more of the following purposes:
a. To determine whether the drug testing process was conducted fairly
and in conformity with prescribed procedures and/or
b. To consider new information sufficient to potentially alter the results.
Sanctions imposed by this policy are to remain in effect during the appeals
procedure unless otherwise directed by the President of the College.

8. Failure to comply will result in immediate and permanent suspension
from the activity or team and the loss of future financial aid. The student
may appeal to the College’s Appeals Committee, should they desire. The
Appeals Committee has the authority to make the final decision.

SECOND-TIME OFFENDER

1. The activity student’s sponsor, College Counselor, College Nurse, and
Dean of Student Services are informed.

2. The student athlete’s Coach, Athletic Director, Head Athletic Trainer,
College Counselor, and Dean of Student Services are informed.

3. The student is encouraged to notify his/her parent(s), legal guardian(s)
and/or spouse.

4. Immediate and permanent suspension from participation in the activity
or athletics program.

5. Cancellation of financial aid provided by Barton Community College.

6. The student may appeal the above conditions to the College’s Appeals
Committee, should they desire. The Appeals Committee has the authority
to make the final decision.

B. Zero-Tolerance

If a student’s test result does not reach an established level to count as a

positive test but does indicate a smaller concentration level of the banned

substance [e.g. 1 to 14 nanograms/ml of THC (marijuana)], the student will
be subject to the following actions:

1. The activity student’s sponsor, College Counselor, College Nurse, and
Dean of Student Services are informed.

2. The student athlete’s Coach, Athletic Director, Head Athletic Trainer,
College Counselor, and Dean of Student Services are informed.

3. The student will be offered counseling by the College Counselor.

4. The student will be subject to monthly re-tests at their own expense.
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ViiL.
A

GENERAL POLICIES

The conditions of this substance abuse policy and drug-testing program
begin when the student reports to the College academic/activity/athletic
program and continues for the remainder of his/her academic/activity/athletic
career.

. If a student fails to report for drug testing after notification, he/she shall be

considered an offender.

. If a student reports to the testing site and subsequently leaves the site without

permission from the drug-testing administrator, he/she shall be considered
an offender.

. A student who is required to receive counseling will receive written notifica-

tion and an appointment time via hand-delivery from the College Counselor.
Following the initial counseling session, the College Counselor may refer the
student to a community drug counseling service or continue counseling the
student. If the student is referred to a community drug counseling service,
the student will be financially responsible for services provided.

The first counseling session must occur no later than two (2) weeks after
notification of the positive test. Failure to report for counseling will result in
the student being suspended from practice, performance, and competition
for one week and until the counseling session is met. Further, after a student
misses two counseling sessions, he/she will be charged with a positive test
result penalty for any subsequent missed counseling session, in addition to
being charged for the cost of the missed session.

. Conviction of a student for the sale, purchase, transfer, or possession of

drugs shall result in automatic and immediate dismissal from his/her activity
or team and the loss of all related financial aid.

. Offenders shall be subjected to re-tests to determine continued abuse or non-

use. An increase in drug(s) metabolite from the most recent test will indicate
drug usage and, therefore, a subsequent offense. A decrease in drug(s)
metabolite from the most recent test will not be considered a positive test.

. The application of all of these general policies may be appealed to the

College’s Appeals Committee who has final authority.

. This program and its administration/operation is subject to change or to

be modified at any time. However, any change or modification will be
implemented only by action of the Dean of Student Services and/or Athletic
Director and will not be applied retroactively if it would adversely affect a
student’s rights.
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fippendix |

NCAA BANNED DRUGS

(a) Stimulants:

amiphenazole

dimethylamphetamine

pentetrazol

amphetamine

doxapram

phendimetrazine

bemigirde

ethamivan

phenmetrazine

benzphetamine

ethylamphetamine

phentermine

bromantan fencamfamine picrotoxine

caffeine (1) meclofenoxate pipradol
cholphentermine methamphetamine prolintane

cocaine methylphenidate strychnine
cropropamide nikethamide and related compounds
crothetamide pemoline

diethylpropion

*ephedrine

*Ephedrine (ephedra) is contained in many supplement products.

(b) Anabolic agents:
Anabolic steroids:

androstenedione

boldenone methandienone oxymesterone
clostebol methenolone oxymetholone
dehydrochlormethyl-testosterone methyltestosterone stanozolol
dehydroepiandrosterone nandrolone testosterone (2)

(DHEA)

norandrostenedione

& related compounds

dihydrotestosterone

norethandrolone

dromostanolone

oxandrolone

fluoxymesterone

mesterolone

other anabolic agents:

clenbuterol

(c) Diuretics:

acetazolamide

flumethiazide

polythiazide

bendroflumethiazide

furosemide

quinethazone

benzthiazide

hydrochlorothiazide

spironolactone

bumetanide

hydroflumethiazide

triamterene

chlorothiazide

methyclothiazide

trichlormethiazide

chlorthalidone

metolazone

& related compounds

ethacrynic acid

College Policies & Procedures

100

Barton Community College




(d) Street Drugs:

heroin THC (3) (tetrahydrocannabinol)
marijuana (3)

(e) Peptide hormones and analogues:

chorionic gonadotrophin corticotrophin (ACTH) Growth hormone

(HCG - human chorionic (HGH, - somatotrophin)
gonadotrophin)

All the releasing factors of the above mentioned substances also are banned.
Erythropoietin (EPO)

(f) Definition of positive depends on the following:

1. for caffeine — if the concentration in the urine exceeds 15 micrograms/ml.

2. for testosterone — if the administration of testosterone or the use of any other
manipulation has the result of increasing the ratio of the total concentration
of testosterone to that of epitestosterone in the urine to greater than 6:1,
unless there is evidence that this ratio is due to a physiological or pathologi-
cal condition.

3. for marijuana and THC - if the concentration in the urine of THC metabolite
exceeds 15 nanograms/ml.

fippendix I

Chain of Custody in Specimen Collection, Preparation and Handling

Preserving the integrity of the specimen is of vital importance in screening for

drugs of abuse. Strict adherence to reasonable steps in this process is required

so that:

* The student knows that his/her specimen is properly identified and sealed.

* The laboratory tests the correct specimen and issues a report on the correct
subject, eliminating the possibility of reporting in error.

The process of quality control in any multi-step system will begin with the very first
step and be systematically followed through to the last. By observing the regimen
outlined below, a chain of custody shall be established.

1. Complete the test requisition form by providing the following:

e Subject’s Code Number
e Date and Time of Collection
e Test Number on the Form

2. Have the student observe and confirm his/her code number, sex and date
on the test requisition form and document any medication being taken.

3. The student is to remove all outer garments. The student takes a specimen
cup. The student and a member of the testing agency are to go to the lava-
tory. The student is instructed to void into the specimen cup while agency
personnel observes.

4. In the presence of the testing agency personnel, the student selects a col-
lection kit and pours the specimen into his/her specimen bottles.
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10.

. In the presence of the agency personnel, the student tightens the cap to the

bottles and seals them with the security tape which has the student’s code
number written on it in ink.

. The student places the specimen bottles into the specimen envelope and

seals each envelope with tape. [Note: No person touches the collection kits
or specimen cups other than the student-athlete until after the collection
process is completed and containers sealed.]

. The envelope is placed into the shipping container.
. The number of specimens being shipped is counted.
. The shipping container is secured and the testing agency’s address label

is attached.
The courier for pick-up is notified and the testing agency is advised of the
shipment.

Acknowledgment: Barton Community College gratefully acknowledges the per-
mission of Kansas University to utilize its established policies and procedures for
Ssubstance abuse in the development of the substance abuse policy and drug
testing program.

(Based on policy 1611; revised and approved by President on 5/18/09)
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fidditional Information

Where to go when you need to:

Find a PART TIME JOB...
Career Center - North end of the Learning Resource Center

CHANGE ROOM IN HOUSING...
Coordinator of Student Housing - Kirkman

CHANGE ADVISOR...
Advisement Center - North end of the Learning Resource Center

Take Special INTEREST and APTITUDE TEST...
Assessment Center - North end of the Learning Resource Center

ADD or DROP a course...
Your Advisor or the Enrollment Services Office - Kirkman

Get a REFUND on a fee...
Business Office - Kirkman

See about GRADES...
Barton Student Web

See about student LOANS, SCHOLARSHIPS, GRANTS...
Financial Aid Office - Kirkman

Put NEWS in the college newspaper...
Interrobang Office - Union

VETERANS’ COUNSELING services...
Veterans’ Affairs Office - L-134 - Learning Resource Center

See about COSTS and FEE payments...
Business Office - Kirkman

See about HOUSING payments...
Coordinator of Student Housing - Kirkman

See about ENROLLMENT, SCHEDULING, GRADE REPORTS or
TRANSCRIPTS...
Barton Student Web or Enroliment Services Office - Kirkman

See about academic PROBATION or SUSPENSION...
Enrollment Services - Kirkman

Contact someone in an EMERGENCY...
Security - T-Bldg., Phone: (620) 792-9217

Pay or appeal a TRAFFIC VIOLATION...
Business Office - Kirkman

Access the Barton Community College HOME PAGE
http://www.bartonccc.edu

See about CARPOOLING...
Student Activities - Union
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Barton Terminology

ADD - Process of adding a class to your schedule. This requires consulting with
your advisor and the use of a drop/add form.

ADVISOR - A faculty or staff member who provides information and makes rec-
ommendations on courses, requirements, prerequisites, and programs of study.
Your advisor's signature is required on your graduation application.

ALCOHOL/DRUGS - Not Allowed!

BOTTOMS - A wildlife refuge located on Highway 156 between Great Bend and
Hoisington, Kansas. A rest area for birds on their flight south.

CAMP ALDRICH - A conference center located between Claflin, Kansas and
Cheyenne Bottoms on Highway 156. This nature area is used for seminars and
classes and is composed of a Dining Hall, five lodges, a pool and a bathhouse.
For more information contact the Director of Facilities Management.

CHIMES - No excuse for not being on time.

DROP - Process of dropping or withdrawing from a class. It is a student's respon-
sibility to drop the class if desired.

FOUNDATION - Related to and allied with the College, the Foundation is a non-
profit corporation that coordinates academic scholarships, program develop-
ment, facilities and equipment, library resources, and the Shafer Art Gallery.

FRESHMAN - Students are classified as freshman until they complete less than
32 semester hours.

GPA (GRADE POINT AVERAGE) - The average of grades earned in a semester.

HILLTOP SINGERS - They sing, they dance, and they're choreographed.
Contact Vern Fryberger.

INTERCOM - Similar to your speakerphone, but this Intercom is online. This
publication is put out by the Student Activities Office. Contact Diane Engle in the
Student Union for more information.

KIRKMAN CENTER - Addition on the north end of the PE-BIdg. which houses
courts, wellness area, and offices of Human Resources, Business, Admission,
Activities and Records, Financial Aid & Housing.

ROPES - Another word for ABLE (Adventure Based Leadership Education).
SMOKING/CHEWING TOBACCO - Not Allowed in any College building!

SOPHOMORE - A student with 32 or more semester hours is classified as a
sophomore.

SPRING BREAK - A one-week break during the spring semester when students
study skiing, relaxing, and just plain goofing off.

STUDENT AMBASSADOR - A representative of a collegiate institution chosen by
rigorous examination based upon personal and academic qualities who performs
painstaking objectives at the will of higher authorities. In other words, they recruit,
market and enhance the College.
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STUDENT SERVICES - Questions about anything? Call (620) 792-9282.
SWAMP - Self-explanatory with a south wind.

TELEVISION INFORMATION CHANNEL (TIC) - Not comparable to MTV, but
loaded with lots of information. If you would like anything added to the TIC,
please contact Diane Engle in the Student Union., (620) 792-9271.

THE CIRCLE - 3.5 times around the inner circle equals one mile. One time
around the outer circle equals one mile.

THE HILL - Where the wind reaches 90 mph on a calm day. You will always have
bad hair days on "The Hill".

STUDENT SUPPORT SERVICES - A program funded by the U.S. Department of
Education grant which provides academic, personal, and vocational support to
students who qualify. If you are overwhelmed by college life and need assistance,
contact this office at (620) 792-9240.

VET (VETERAN'S AFFAIRS) - Not something you drive or where you take
your animal, but if you are a Veteran, contact Nicole Schneider in the Learning
Resource Center, L-134, for tuition assistance.

WAITLIST - Similar to waiting for a table at a restaurant. Take a number and we
will call you when a seat in the class you want is vacant.

WINDY HILL DISC GOLF COURSE - Barton's 9 hole Disc Golf Course located
on campus. The 1st Tee is located south of the Classroom Building. The course
is open to the public, 24-7-365.

please uisil:
Greaf Bend Communify Profile af wwuw.greatbend.org
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BARTON COMMUNITY COLLEGE
STUDENT HOUSING COMPLEX
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BARTON COMMUNITY COLLEGE

CAMPUS MAP
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BARTON COMMUNITY COLLEGE
WINDY HILL DISC GOLF COURSE MAP
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BARTON COMMUNITY COLLEGE

HIGHWAY MAP
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1ST ST

2ND ST

3RD ST

4TH ST

5TH ST

6TH ST

7TH ST

8TH ST

9TH ST

10TH ST
10TH ST PL
11TH ST
12TH ST
16TH ST
17TH ST TER
17TH ST
18TH ST
18TH ST
20TH ST
218T ST
22ND ST
23RD ST
24TH ST
25TH ST
26TH ST
27TH ST
28TH ST
29TH ST
29TH TER
30TH ST
318T ST
32ND PL
—A
ADAMS ST
ALMOND ST
ANCHOR ST
APACHE RD
APOLLO AV
ASPEN DR
—n B
BAKER AV
BARTON DR
BECKER CT
BERMUDA RD
BIRCHWOOD DR
BONITAAV
BRADLEY ST
BROADWAY AVE
BROADWAY CT
BRUSH CIR
BUCKEYE ST
—C
CAMELOT
CANTERBURY LN
CEDAR ST
CHEROKEE RD
CHERRY LN
CHERRY PL
CHESTNUT ST
CHEYENNE DR
CHISHOLM TR
CHURCHILL LN
CIMMARON TR
CLEVELAND ST
COMANCHE RD
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GREAT BEND STREET INDEX

16 COOLIDGE ST C4-5 OVERLAND TR J6
H-J6 CORONADO AV G2 OXBOW c2
H-J6 COTTONWOOD LN A3 SR

1-J6 e PARK AV H-K4
H-K6 DOGWOOD ST J5 PARRISH RD A4
G6 DOVE TER D2 PASEO DR G2
C-H5 DRY CREEK B2 PATTON RD B34
C-I5 —_ PAWNEE PL G2
C-J5 EISENHOWER AV C4-5 PAWNEE RD G2
A-K4 EISENHOWER CT A4 PHEASANT PL D2
D4 ELM ST 14-6 PINE PL J5
G-l4 EVERGREEN ST J5 PINE ST 15-6
D-l4 - F— PLUM ST J5-6
E-13 FALCON DR D2 POLK ST E2-4
D3 FIRETHORN ST K5 POLYANTHIA E4
D-I3 FOREST AV C-G4 PYLE ST ca
E-I3 FRANKLIN ST He —Q
D-I13 FREY ST 12-6 QUAIL CREEK DR c2
F-13 FRUIT ST H6 QUIVIRA AV G2
D-13 G — R
D-I2 GANO ST G2 RAILROAD AV G6
D-I2 GARFIELD ST D2-5 RIDGEWAY DR c4
A-K2 GRANT ST D4-5 ROCKBRIDGE RD c2
E-G2 GRAPEVINE ST K5 ROBIN RD E2
E-G2 _—H—F ROOSEVELT ST D4
E-G2 HARDING ST D4 ROSEWOOD RD A3
E-G2 HARRISON ST E2-4 ROXANNA ST A4
E-G1 HEIZER ST Ho-6 RUSSELL G3
E1 HEMLOCK DR A3 — s
F-G1 HERITAGE ST c3 SAN DOMINICO E3
F-G1 HICKORY ST 15-6 SANDPIPER LN D2
G1 HOLLAND ST H2-5 SANTAFE TR J6é
HOOVER ST c4 SHAWNEE DR G3
F1-5 HUBBARD ST H2-6 SHERIDAN ST C4
J5 _— SHERMAN ST c4
A8 JACKSON ST E2-4 SOUTHWEST ST E6
B4 JACKSON TER F2 STONE ST G35
c3 JEFFERSON ST F2-5 SUNSET PL F2
A3 - K— SUNSET RD F2
KANSAS AV H2-5 _T
H3-6 KENNEDY ST cs5 TAFT ST D4-5
J5 KIOWA ST Ki1-7 TAHITIDR A6
J5 —_— e TANGLEWOOD c2
A6 LAKIN AV C-4 TELESTAR LN c3
A3 LINCOLN ST E-24 TEXAS TR J6
F1 LOCUST ST J5-6 TIMBER CREEK RD c2
B4 - M— TRUMAN ST C4-5
A-l4 MACARTHER RD B4-5 TYLER ST E3-4
A4 MADISON ST F3-5 —_
c2 MAIN ST G1-6 VAN BUREN ST E3
J5 MANETH RD B5 VAN BUREN TER E1
MAPLE J5-6 VAN FLEET LN B3-4
c2 MCBRIDE G3 —_W
D2 MCCORMICK ST 12 WALNUT ST 14-5
J5 MCKINLEY ST D2-6 WALNUT DR G3
B3 MCKINNEY DR D3 WARNER RD B4
A3-4 MEADOWLARK LN D-F2 WASHINGTON ST F1-6
Ad MONROE ST F2-5 WESTRIDGE DR A3
J5-6 MORPHY ST G3-5 WHEATRIDGE RD A3
G2 MORTON ST G3-5 WHITE SANDS DR C3
K6 MULBERRY LN A3 WILLIAMS ST G1-2
A4 - N— WILLOW LN B3
Jo NAVAJO RD B3 WILSON ST D4-5
D2-8 - ——7
B3 ODELL ST G3-5 ZARAH DR G2
111 Great Bend Street Index
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Jecurity & Emergency Procedures

In an emergency:

MEDICAL EMERGENCY - Call 911 and Security - IF:
A. Life Threatening
1. Patient is not breathing
2. Patient is unconscious
3. Patient is hemorrhaging
B. Possible Spinal Injury
1. Patient has fallen from ladder/building
2. Hit by car
3. Do NOT move patient
C. Person has fallen
1. Cannot get up
2. In extreme pain

Call the Nurse:

A. After calling 911 for Life Threatening Situations

B. Before calling ambulance for other situations,
(If nurse is not on campus)

C. 911 may be called at discretion of nurse/person in
charge

EMOTIONAL CRISIS - Call 911 and Security - IF:
A. Life Threatening
1. Patient has overdosed
2. Patient is unconscious
3. Patient is in a state of hysteria,
(and nurse is unavailable)
B. At the discretion of the nurse or person in charge

When dialing from off campus, dial 911.
When dialing from a campus phone, dial 9-911.

Security & Emergency Procedures 122 Barton Community College
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Barfon Community College ACADEMIC CALENDAR

FALL 2012

April 16
Fall 2012 Registration Begins
August 3
Summer Hours End
August 10
Fall 2012 Registration Ends
August 13
Fall 2012 Classes Begin
August 13 - 17
Fall 2012 Late Registration
August 24
Last Day for Refund
September 1
Priority Deadline to Apply for
Fall 2012 Graduation
September 3
Labor Day (No Classes/
Offices Closed)
October 5
Last Day of 1st 8-Week
Session
October 8
First Day of 2nd 8-Week
Session
October 18
Jack Kilby Science Day
October 18 & 19
Fall Break (No Classes/
Offices Open)
November 2
Last Day to Drop with Courses
Recorded as “W” on Transcript
November 6
Advisement Day
(No Day Classes)
November 6
Spring 2013 Registration
Begins
November 21 - 23
Thanksgiving Break
(No Classes/Offices Closed)
December 3 - 6
Final Examination Days
December 6
Close of Fall 2012 Semester
December 10
Summer 2013 Registration
Begins
December 10 - 14
(No Classes/Offices Open)
December 17 & 18
(No Classes/Offices Open)
December 19, 2012 thru
January 1, 2013
Christmas/New Year Break
(No Classes/Offices Closed)

IPRING 2013

November 6
Spring 2013 Registration
Begins
January 2
(No Classes/Offices Open)
January 11
Spring 2013 Registration Ends
January 14
Spring 2013 Classes Begin
January 14 - 18
Spring 2013 Late Registration
January 21
Martin Luther King Jr. Day
(No Classes/Offices Closed)
January 25
Last Day for Refund
February 1
Priority Deadline to Apply for
Spring 2013 Graduation
March 8
Last Day of 1st 8-Week
Session
March 11
First Day of 2nd 8-Week
Session
March 18 - 22
Spring Break (No Classes/
Offices Closed 21 & 22)
March 29
Good Friday (No Classes/
Offices Closed)
April 1
Easter Monday (No Classes/
Offices Closed)
April 5
Last Day to Drop with Courses
Recorded as “W” on Transcript
April 15
Fall 2013 Registration Begins
April 16
Advisement Day
(No Day Classes)
May 13 - 16
Final Examination Days
May 16
Close of Spring 2013
Semester
May 17
Commencement
May 27
Memorial Day (Offices Closed)
May 30
Summer 2013 Registration
Ends

SUMMER 2013

December 10
Summer 2013 Registration
Begins
May 20 thru August 9
Summer Hours
Campus Closed on Fridays
May 30
Summer 2013 Registration
Ends
June 1
Priority Deadline to Apply for
Summer 2013 Graduation
June 3
Summer 2013 Classes Begin
June 5
Last Day for Late Registration
for 1st 4-Week & 8-Week
Sessions
June 6
Last Day for Refund for
1st 4-Week & 8-Week Sessions
June 24
No Drops/Withdrawals for
1st 4-Week Session
June 27
Last Day of Classes for
1st 4-Week Session
July 1
First Day of Classes for
2nd 4-Week Session
July 4
Independence Day
(No Classes/Offices Closed)
July 8
Last Day for Late Registration
for 2nd 4-Week Session
July 8
Last Day for Refund for
2nd 4-Week Session
July 18
No Drops/Withdrawals for
8-Week Session
July 23
No Drops/Withdrawals for
2nd 4-Week Session
July 29
Last Day of Classes for
8-Week Session
July 29
Last Day of Classes for
2nd 4-Week Session

245 NE 30 RD, Greal Bend, H3 67530

800-748-7594 + barfonccc.edu

FALL 2013

April 15
Fall 2013 Registration
Begins

August 16
Fall 2013 Registration Ends

August 19
Fall 2013 Classes Begin

August 19 - 23
Fall 2013 Late Registration

August 30
Last Day for Refund

September 1
Priority Deadline to Apply for
Fall 2013 Graduation

September 2
Labor Day (No Classes/
Offices Closed)

October 11
Last Day of 1st 8-Week
Session

October 14
First Day of 2nd 8-Week
Session

October 17
Jack Kilby Science Day

October 17 & 18
Fall Break (No Classes/
Offices Open)

November 1
Last Day to Drop with Courses
Recorded as “W” on Transcript

November 5
Advisement Day
(No Day Classes)

November 5
Spring 2014 Registration
Begins

November 27 - 29
Thanksgiving Break
(No Classes/Offices Closed)

December 9 - 12
Final Examination Days

December 12
Close of Fall 2013 Semester

December 16 - 18
(No Classes/Offices Open)

December 19, 2013 thru
January 1, 2014
Christmas/New Year Break
(No Classes/Offices Closed)




