BARTON COMMUNITY COLLEGE

COURSE SYLLABUS

I. GENERAL COURSE INFORMATION

Course Number: 

BUSI 1808 

Course Title: 

DC –1, Defined Contribution Administrative Issues – Basic Concepts

Credit Hours: 

3

Prerequisite:  

BUSI 1812 Retirement Plan Fundamentals I & BUSI 1813 Retirement Plan Fundamentals II with a grade of “C” or better
Division and Discipline: 
Workforce Training and Community Education/Business

Course Description: 
This course will consist of a thorough review of the basic concepts of Defined Contribution Administrative Issues and will prepare the student for the DC - 1 examination administered by the American Society of Pension Professionals and Actuaries (ASPPA).

II. INSTRUCTOR INFORMATION

III. COLLEGE POLICIES
Students and faculty of Barton Community College constitute a special community engaged in the process of education. The College assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom. 
Plagiarism on any academic endeavors at Barton Community College will not be tolerated. The student is responsible for learning the rules of, and avoiding instances of, intentional or unintentional plagiarism. Information about academic integrity is located in the Student Handbook. 
The College reserves the right to suspend a student for conduct that is determined to be detrimental to the College educational endeavors as outlined in the College Catalog, Student Handbook, and College Policy & Procedure Manual. (Most up-to-date documents are available on the College webpage.) 
Any student seeking an accommodation under the provisions of the Americans with Disability Act (ADA) is to notify Student Support Services via email at disabilityservices@bartonccc.edu.
IV. COURSE AS VIEWED IN THE TOTAL CURRICULUM
This course will prepare the student for the DC –1 examination administered by the American Society of Pension Actuaries (ASPA).

Transferability varies among institutions, and perhaps even among departments, colleges, or programs within an institution. Also, these requirements may change from time to time and without notification.  Therefore, is shall be the student's responsibility to obtain relevant information from intended transfer institutions during his/her tenure at Barton Community College to insure that he/she enrolls in the most appropriate set of courses for transferability.

V. ASSESSMENT OF STUDENT LEARNING
Barton Community College is committed to the assessment of student learning and to quality education.  Assessment activities provide a means to develop an understanding of how students learn, what they know, and what they can do with their knowledge.  Results from these various activities guide Barton, as a learning college, in finding ways to improve student learning.

Course Outcomes, Competencies, and Supplemental Competencies:

A.   Outline plan qualification requirements
1. Describe the basic requirements for a plan to be qualified under the IRC.
2. Distinguish between the different types of plan documents (master plan, prototype, volume submitter, individually designed and trust document).

3. Explain when it is appropriate to submit a plan to the IRS for qualification review and describe the corresponding procedures.
4. Describe an SPD, SMM and the disclosure requirements.

5. Identify potential plan disqualification issues and consequences.

6. Describe the general characteristics of SCP, VCP, and Audit CAP.

7. State the general correction principles of the EPCRS program.
B.  Define different types of plans

1. Explain the differences between a pension and a nonpension plan.
2. Describe the distinguishing characteristics of different types of defined contribution plans.
C.   List requirements for eligibility and participation

1. Explain the statutory eligibility and entry requirements for qualified plans.
2. Define year of service for eligibility purposes.

3. Explain the rules regarding eligibility computation periods and determination methods.

4. Determine a participant’s entry date into a plan or portion of a plan.

5. Define break in service and determine how break in service rules operate and affect eligibility determination.

6. Determine the effect of a change in a plan’s eligibility requirements on current participants.
D.  Define highly compensated employees

1. Describe the five-percent owner test and the compensation test as related to the determination of HCEs.
2. Explain family attribution as related to the determination of HCEs.

3. Describe the calendar year data election as it relates to the determination of HCEs.

4. Describe the top-paid group election as it relates to the determination of HCEs and determine when it is appropriate or useful.
5. Calculate the number of employees included in the top-paid group.

6. Determine an individual’s HCE status under IRC §414(q).

E.  Define key employees and top heavy plans

1. Determine whether an individual is a key employee, former key employee or a non-key employee.
2. Identify when plans may be and when they must be aggregated to determine top-heavy status and explain how aggregation affects the top-heavy status of each plan in the group.

3. Identify the various components included in determining the top-heavy ratio.

4. Calculate the top-heavy ratio.

5. Identify the allocations that are used to determine key employees’ allocation rates for purposes of determining a plan’s top heavy minimum contribution.

6. Describe the allocation conditions necessary to receive a top-heavy minimum contribution.

7. Calculate the amount of the required top-heavy minimum contribution.

F.  List requirements for coverage

1. Describe the two tests that may be used to demonstrate that a plan satisfies the minimum coverage requirements under IRC §410(b).
2. Determine who is included in the coverage testing group.

3. Determine who is included in the benefiting group.

4. Describe how certain conditions placed on allocations affect coverage testing.

5. Perform the ratio percentage test.

6. Describe special coverage rules including those applicable to 401(k) plans, aggregation, disaggregation, and leased employees.

7. State three situations in which a plan is deemed to pass the coverage test.

8. Describe the options for correcting an IRC §410(b) coverage failure, including fail-safe provisions that may be included in the plan document.

G.  Identify how much a participant can receive as an allocation during the plan year, conditions that may be placed on such allocations and how those allocations are made to the plan

1. Determine when various contribution types are allocated and describe the allocation conditions that may be imposed on a plan participant.
2. Describe allowable contribution allocation methods.

3. Calculate a pro rata contribution allocation.

4. Describe the annual addition limit under IRC §415 and determine if the annual addition limits have been satisfied.

5. Explain the consequences of exceeding the annual additions limit and identify applicable correction methods.

6. Differentiate between compensation as defined under IRC §§415 and 414(s) and identify which definition of compensation must be used for various qualified plan purposes.

7. Identify scenarios in which a plan’s definition of compensation for allocation purposes may be subject to nondiscrimination testing.
H.  Determine when an employer’s contribution is deductible along with the amounts of any required contributions for a plan year

1. Describe the requirements of IRC §404 and the factors that affect the determination of an employer’s deduction limit, compensation used and the computation period.
2. Calculate the maximum deduction for all types of defined contribution plans including situations in which the employer sponsors multiple retirement plans,
3. Explain the impact of a defined benefit plan on the defined contribution plan deduction limits.

4. Determine the contribution deadlines for tax deduction purposes for the different types of business entities.

5. Describe the rules regarding nondeductible contributions, determine the amount of nondeductible contribution and calculate the related excise tax.
I.  List the rules for vesting and forfeiture
1. Explain how vesting works.
2. List the statutory minimum vesting schedules.

3. Identify the conditions under which a participant must become fully vested.

4. Define year of service for vesting purposes.

5. Define break in service and determine how breaks in service affect vesting service credits and vesting percentages.
6. Determine a participant’s vesting percentage.
7. Calculate a terminated participant’s forfeiture amount.

8. Determine when a forfeiture is deemed to occur and describe allowable forfeiture allocation methods.

J.   Explain plan amendments and plan terminations
1. Determine when a plan amendment is needed and what type of plan amendment should be used.
2. Identify what benefits are protected by the anti-cutback rules.

3. Define the remedial amendment period.

4. Determine when an SMM is required to be provided to a participant.

5. Describe the purpose and contents of the ERISA §204(h) notice and explain to whom and under what conditions it should be distributed.

6. Describe the process for terminating a defined contribution plan.

K.  List annual reporting requirements

1. Identify which plans are subject to Title I of ERISA and the applicable reporting requirements.
2. Explain the fidelity bond requirement and how the bond amount is calculated.

3. Determine which Form 5500 is filed based on the type and size of the plan.

4. Determine the various schedules that are required to be filed with Form 5500.
5. Describe the purpose of Form 8955-SSA and determine when it is required to be filed.
6. Describe the filing deadlines for the Form 5500 series and how those deadlines are modified by a short plan year or a plan termination.

7. Describe the penalties for not satisfying Form 5500 filing requirements for 5500 filers and for 5500-EZ filers.

8. Describe the purpose and requirements of the DFVC Program.
9. Describe the plan audit requirements and the items covered in the accountant’s report.
10. Describe the small plan audit waiver, the requirements for additional disclosure to participants and additional bonding that may be required for small plans.

L.  Describe ethical duties owed to the plan sponsor and to the participants of a qualified plan

1. Demonstrate awareness of the provisions of the ASPPA Code of Professional Conduct.
2. Identify the action required of an ASPPA member in areas relating to the ASPPA Code of Professional Conduct.
VI. INSTRUCTOR'S EXPECTATIONS OF STUDENTS IN CLASS

VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

VIII. REFERENCES

IX. METHODS OF INSTRUCTION AND EVALUATION

X. ATTENDANCE REQUIREMENTS

XI. COURSE OUTLINE

