BARTON COMMUNITY COLLEGE

COURSE SYLLABUS

I. GENERAL COURSE INFORMATION
Course Number:
GRPH 1055

Course Title:

Portfolio Development

Credit Hours:

3

Prerequisite:

None

Division/Discipline:
Technical Education /Business Technology

Course Description:
This course is for individuals interested in developing a professional portfolio. The completed portfolio will be the student’s record of goals, growth, achievement and professional attributes developed during their course of study. The portfolio will monitor the student’s professional growth throughout the student’s career. As a part of the portfolio process, students will develop their personal resumes and go through an intense interview procedure.   

II. CLASSROOM POLICY

Students and faculty of Barton Community College constitute a special community engaged in the process of education. The college assumes that its students and faculty will demonstrate a code of personal honor that is based upon courtesy, integrity, common sense, and respect for others both within and outside the classroom.

The College reserves the right to suspend a student for conduct that is detrimental to the College’s educational endeavors as outlined in the College Catalog.

Plagiarism on any academic endeavor at Barton Community College will not be tolerated. Learn the rules of, and avoid instances of, intentional or unintentional plagiarism.

Anyone seeking an accommodation under provisions of the Americans with Disabilities Act should notify Student Support Services.

III. COURSE AS VIEWED IN THE TOTAL CURRICULUM

This course is designed for students who wish to prepare for the technological workforce. Students will organize a collection of work that illustrates their skills and knowledge of the subject matter in addition to professional and personal attributes that contribute to their area of study. Students completing the Graphic Design Media Specialist program receive an Associate in Applied Science Degree. This program is not designed for transfer but the course may be accepted as an elective at some institutions.

Please see instructor for transferability. The transferability of all college courses will vary among institutions, and perhaps even among departments, colleges, or programs within an institution. Institutional requirements may also change without prior notification. Students are responsible to obtain relevant information from intended transfer institutions to insure that the courses the student enrolls in are the most appropriate set of courses for the transfer program.

IV. ASSESSMENT OF STUDENT LEARNING/COURSE OUTCOMES

Barton Community College assesses student learning at several levels:  institutional, program, degree and classroom.  The goal of these assessment activities is to improve student learning.  As a student in this course, you will participate in various assessment activities.  Results of these activities will be used to improve the content and delivery of Barton’s instructional program.

Students completing this course will: 

1. Evaluate their course/program work to determine relevance

2. Create a professional portfolio from these relevant works

3. Learn and implement the processes of self and collaborative evaluation

4. Develop interview and presentation skills to facilitate communication concerning professional development

5. Participate in an application and interview procedure to prepare themselves for the workforce

V. COURSE COMPETENCIES

A professional portfolio is a vehicle for both self and collaborative evaluation. It guides and records the complex processes involved in dynamic assessment of professional development. Following are thirteen steps involved in this process and used to complete this course:

1. Select projects that illustrate skills and knowledge learned during the students course of study.

2. Showcase skills and accomplishments through development of a portfolio.

3. Identify and implement self-evaluation tools of projects.

4. State the rationale and write supporting text for each entry in student portfolio.

5. Utilize grouping and sequencing skills to develop a well-organized portfolio.

6. Apply general design principles and construction tips to portfolio.

7. Evaluate the completed portfolio based on pre-set criteria.

8. Use portfolio in job hunting, interviewing and self-marketing.

9. Create and use an electronic portfolio.

10. Compare and contrast traditional portfolio to an electronic portfolio.

11. State personal and professional goals as part of the portfolio process.

12. Demonstrate job application skills including the development of a resume and cover letter, the preparation of an application, the selection of appropriate dress, techniques for interviewing, the use of good communication skills and the demonstration of professional ethics.

13. Identify and apply the concept of continual portfolio development.

14. Explore basic management concepts as they apply to the visual communications field. 

15. Practice technique of planning and organization to enhance professional skills.

16. Study aspects and methods of leadership.

VI. INSTRUCTOR’S EXPECTATIONS OF STUDENTS IN CLASS

VII. TEXTBOOKS AND OTHER REQUIRED MATERIALS

VIII. REFERENCES

IX. METHODS OF INSTRUCTION AND EVALUATION
X. ATTENDANCE REQUIREMENTS

XI. COURSE OUTLINE
